MUNICIPAL CORPORATION ABOHAR, LOCAL GOVT. PUNJAB, DEPTT, PUNJAB

NOTICE INVITING E-TENDERS (CIVIL WORKS) Tender Notice
eproc.punjab.gov.in
E-tender No LG/MC ABOHAR/2024-25/03 DATED 20.08.2024

The Corporation Engineer, Municipal Corporation, Abohar invites e-tenders on double bid system, for the

following works: -

Date and Time Schedule

Sr. No Availability ol Last Date of online submission of Date & Tome Opening of Tender
Tenders Bidding Document
online for Bidding Technical Bid Financial Bid
lto7 20-08-2024 09-09-2024, 11.00 AM 10-09-2024 a1 2.00PM Alter Technical Approval
Swl2 20-08-2024 02-09-2024, 11.00 AM (03-09-2024 a1 2.00PM | After Technical Approval

A List of works, For Co-Op L/C Societies (Individual Bidders / Firms/ Contractors

shall be

considered if there is inadequate participation by the Societies.)

Sr. | Name of Work Estimate Earnest Earnest | Tender Time
No Amount | money for | money for] Fees period
(inlacs) | contractors | Societies
1 | Estimate of laying CC of 100 mm thickness
over rising main pipe of dia 48" 28.21 56500/- 28500/- | 1000/- | 4 Months
2 | Operation and maintenance of water supply
system at Abohar Town (Year 2024-25) 12 16.57 33500/- 17000/- | 1000/- | 12 Months
Month
3 | Inventory Cost of Sewerage (Year 2024-25) _
12 Month 543 11000/~ 5500/- 1000/- | 12 Months
4 | Purchasing of 2 nos new water tanker -
capacity 6500 Ltr. 4,70 9500/~ 5000/- | 1000/-| 2 Months
5 | Purchasing of 2 nos Grab Bucket Machines 27.00 54000/- 27000/- | 1000/-| 2 Months
6 | Operation and maintenance of Sewerage
treatment plant of 25 MLD at Abohar Town |
(Year 2024-25) 12 Month (Extra terms & 65.63 131500/ 66000/ 1000/- | 12 Months
Conditions attached)
7 | Hiring Charted Accountant (CA) for Audit 33000/-
Of Books & Accounts Of Municipal (RFP
Corporation Abohar For 3 Year (Attached 16.30 Document | 16500/- | 1000/- | 36 Months
Request for Proposal this Work) EBE&’]
8 | Rough Cost Estimate for Upgradation of 3N 5
A Aok H 2000 | 40000~ | 20000/ | 1000/-| > Monbs
9 | Rough Cost Estimate for Construction of
C&D Plant, Toilet block at Indra Nagri Site 10.64 21500/- 11000/- | 1000/-| 3 Months
MC Abohar
10 | Rough Cost Estimate of Model MRF at 18.68 37500/~ 19000/- | 1000/ 3 Months
Abohar
e '\:o;%lz u:‘:::,;;‘}"&";fk;’f Repair of Civil| .05 | 32000~ | 16000/ | 1000/-| 12 Months
12 ?;i\.::lo\m Pipe at 25 MLD STP, Abohar (198 24000/ 12000/~ | 1000/-| 3 Months

For participating in the above e-lendering process, the contractors shall have to get themselves registered

with eproc.punjab.gov.in and get user 10 and Password. Class -3 digital signature is mandatory to participate

in the e-tendering. For any clarification/difficulty in e-tendering process flow, please contact Sh. Abhinav Jain

XEN (Civil) 75081-41800 Municipal Corporation, Abohar E-mail comcabh@yahoo.in .

General Terms and Conditions for Tenders

1.
2.

Interested bidders can purchase the tender documents cnline from website.eproc.punjab.gov.in.

Earnest money shall be paid in online mode only.



10.
11.

12.

13.

14.

15.

16.

17.

18.

Processing fee will only be accepted through Net Banking (Direct Debit) and IPG (Credit/Debit
card).

All the payments (EMD & Tender form cost) and related document will be accepted online onlY:
Bidders/Contractors/tenderers can access tender documents on the website mentioned above, fill
them and submit the complete tender document into electronically on the website.
Bidders/Contractors shall attach scanned copies of all the documents, i.e., Earnest Money.
Processing Fee, Tender cost fee and certificates/documents as required in terms and conditions.
Corrigendum/Addendum/Carrections, if any will be posted on the website only.

NIT and Terms and conditions have been/uploaded on website [cproc.punjab.gov-i”-L agencies
should note that online tenders should only be submitted at the aforesaid website
eproc.punjab.gov.in as per the details/instructions uploaded therein.

NIT, Terms and conditions, NS rate details and specifications can be seen in the office of Municipal
Corporation on any working day.

All legal proceedings in connection with the contract shall be subject to the territorial jurisdiction
of the civil courts at Abeohar only.

For any other query bidders can contact the undersigned office on any working day.

The rates for payments shall be quoted above or below the CSR rates prevailing on date of
tendering and current premium applicable and amendment issued by Govt. prevailing at the time
tendering.

Agency should compulsory upload the scanned copy of document such as

{a) PAN No.

(b) GST No.

{c}) EPF No.

(d) ESIC No.

(e) Valid Enlistment Certificate

(f) Self-Declaration that the contractor /L&C Societies / Firms have not been blacklisted till the
publication of tender notice.

(g) Identity proof

(h

Capacity Certificate

Should be submitted in Technical Bid, in case of absence of any of the above documents, the
bidder shall lose eligibility.

The tenders to the L&C Co-Operative Societies and Contractors will be issued and considered only
if they produce an enlistment certificate from PWD (B&R) or any other Punjab Government
Department in relevant category and class.

The L&C Co-Operative Societies shall submit its capacity certificate from the concerned authority
of Co-Operative department along with tender.

The contractor shall not remove any installed material from site of work without prior approval of
CMC Abohar.

The Contractor/Firms/ L&C Co-Operative Society must have got EPF code no. and ESIC prior to
opening of tenders (As applicable).

The L&C Co-Operative Societies will have to submit a financial capacity certificate issued by
Registrar, Co-Operative Societies. They will have to submit detail of their ongoing works in all

departments. Works more than their financial capacity will not be allotted as directed by Director

Local Govt. Punjab vide his letter No. 2123-24 dated 19.1.2021.
Bid Capacity:



19.

The bid capacity of the prospective bidders will be calculated as under:

Assessed Available Bid Capacity = (A* N* 2 -B)
Were

A =.Maximum value of Civil Engineering works executed in any one year (year means financial year)
during the last five years (updated to the price level of the financial year in which bids are received

at a rate per year as indicated in the BDS) taking into account the completed as well as works in
progress.

!\! - Number of years prescribed for completion of the Project/Works for which these bids are being
invited. (e.g. 7 months = 7/12 year)

B = Value (updated to the price level of the year indicated in B D S) of existing commitments (only
allotted works) on the last date of submission of bids as per bidding document and on-going SegLE

be completed during the period of completion of the Project/Works for which these bids are being
invited.

Note: The statement showing the value of existing commitments and on-going works as well as the
stipulated period of completion remaining for each of the works listed should be attached along with
certificates duly signed by the Engineer-in Charge, not below the rank of an Executive Engineer or
equivalent. The contractor/Society also have to submit self-attested undertaking that the
Society/Contractor is eligible to take part in the tender and has available bid capacity on the basis
of above formula.

If the Financial bid quotes more than 25% saving from the estimated cost, the Engineer may ask the
bidder to produce detailed analysis for any or all the items to check the viability of rates w.r.t to
Construction methodology & workability. After evaluation of price analysis, the ULB may ask the
Bidder to give an additional Bank Guarantee of nationalized bank @ 5% of the estimated amount (to
remain valid till the time period of the refund of security) so as to protect against financial loss in

event of subsequent default by the Bidder for not completing the work etc.

Corporation Engineer

Municipal Corporation,
Abohar



GENERAL TERMS & CONDITIONS FOR DNIT (Not for Press)

1 Electronic tenders shall be opened in the office of the Corporation Engincer in WW
Contraclors or their authorized representatives (if they wish) on the date and time prescribed in the
tender notice.

2

If tender date happens to be a holiday, the technical and financial bid will be opened on the next
working day. Regarding this, no separate publication in Newspaper/wehsite will be given. |

3 Free of Cost items, if quoted, shall be adjusted first or proportionally in payments as desired by the
Engineer in charge.

Tax and other levies will be deducted from the contractor’s bill as per rules.

DNIT and MW-4 shall be the part of the agreement.

Any or all tenders can be rejected by the competent Authority without assigning any reason.

Substandard materials will be rejected and shall not be payable.

0| ~N| of v| &

For the supply items the goods bearing the ISI mark or the approved make or specified by M.C. will be
the min. standard and F.0.R. at Municipal Corporation, Abohar. Only BIS approved ISI marked paver
blocks / interlocking tiles shall be used.

9 Conditional tenders shall not be accepted.

10 In case, department intends to get sample of works/materials tested from any laboratory, the cost
will be borne by the contractor.

11 All running payments shall be considered as advance payments to the contractors and any excess
payment in running bills shall be recovered from the contractor's next or final bill/security/EMD.
12 If any other type of tax (existing, new imposed by the Govt. and revised tax) during the execution of
work, the same will be borne by the agency.
13 The unbalanced tenders shall be rejected.

14 Road Materials shall be stacked and measured at different areas, as per requirement and at different
works.

15 | (i) In case of any dispute or disagreement arising out of contract agreement Commissioner, Municipal
Corporation, Abohar shall be the Sole Arbitrator, whose decision shall be final and binding upon
both the parties.

(i) It shall be an essential term of this contract that in order to avoid frivolous claims, the party
invoking arbitration shall specify the disputes based on facts and calculation stating the amount
claimed under each claim and shall furnish a "deposit-at-call" for ten percent of the amount
claimed, on a scheduled bank in the name of the arbitrator by his official designation who shall
keep the amount in deposit till the announcement of the award. In the event of an award in
favour of the claimant, the deposit shall be refunded to him in proportion to the amount awarded
with respect to the amount claimed and the balance, if any, shall be forfeited and paid to the
other party.

16 Rates quoted by the contractor inclusive all types of taxes, octroi, royalty and levies etc.

17 The work will be executed in accordance with the Punjab PWD/MoRTH specifications/ agreement and
the final payment will be made to the contractor on the basis of the overall lowest statement as
worked vut i the Imai stage, cunsnuwm[, all the tundru wcmwd against the individual work/item.

12 U|[un-1u| wJIl be .ur mped by the executing m,vnw aQaimnist pa\.meut [tlum the oil refineries)
(i) At its own cost and dilference in its cost over basic rates will be paid/deducted on the production
of original bitumen bills from 10C/HPC/BPC during the allotted time of execution.

(ii) The price adjustment shall apply for the work done from the start date given in the Contract Data
upto end of the initial intended completion date or extensions granted by the Engineer. (Howeve

r, for
the work done during the period for which extension has been granted by the Engine

: er, the price
adjustment shall be made using cither the rates/prices prevailing at the time of intended date of

completion, or the rates/prices 2% preva .ulmp, for the pvnml under consideration, whichever is less.)

19 Quoted wndcr .Iluuld be as per enlisted class by llu.- intlwn!tnl ﬁunlrnclor otherwise it shall be
invalid.

20 Security deducted will be refunded after 1 year from the date of completion,




21

In case of supply material, 5% security will deducted and the same will be refunded after 1 month
from the date of completion of supply order.

22

All the traffic arrangements including diversion, barricading shall be provided by the agency at its own
cost along with the required security persons. The Municipal Corporation shall not pay extra for it.

23

10% security shall be deducted from each bill of the contractor.

24

The tenders for bitumen works shall be issued to bidders having their own hot mix plant (HMP). No
undertaking for other parties for execution of bituminous works shall be accepted.

25

Agency applying for the Work should either own a Hot Mix Plant within shortest road (metalled)
distance of 45 km of middle of site of Work or shall give an undertaking that it shall procure the Mix
Material for the bituminous works from a Hot Mix Plant falling within 45 km of middle of site of Work.
The Hot Mix plant should have necessary valid NOC from Punjab Pollution Control Board.

26

The tenders to the L&C Co-Operative Societies and Contractors will be issued and considered only if

they produce an enlistment certificate from PWD (B&R) or any other Punjab Government Department
in relevant category and class.

27

The L&C Co-Operative Societies shall submit its capacity certificate from the concerned authority of
Co-Operative department along with tender,

28

The agency shall not remove any installed material without prior approval of CMC Abohar

29

The Societies / Contractors shall abide by Punjab Roads & Bridges Development Board letter No.

8623-40 Dt. 11.10.2018 and Chief Engineer, Local Government End. Letter No. EIC-19/28590-605 Dt.
24.6.2019 where ever applicable.

30

The tenders amounting up to Rs. 60.00 lacs shall only be issued to the eligible L&C Co-Operative
Societies as per govt. notification.

31

For Interlocking tiles / any construction material municipal officials can visit at source site for
interlocking tiles / any construction material can check and get tested material to be supplied.

32

In case of administrative approval cost/final cost of any work is Rs. 10.00 lacs and above, third party
Techno Financial Auditors shall be engaged. Deduction @0.8% + applicable GST (or the rate quoted by

third party Techno Financial Auditor) whichever is less shall be made from the payments of the
contractor.

33

The following instruction should be followed for the electrical works/supply orders: -
1. Tenders relating to new installation/repair electrical works will be considered
contractors/firms having valid license from Chief Electrical Inspector, PétiaIa_
2, Tender relating to electrical work will be considered only, if the bidder must quotes make of
the supply of fittings and attach their scanned copy of authorization certificate issued from
the company:.

Municipal Corporation may ask firm to furnish original invoice of purchase/supply items of
manufacturing goods/company goods.
4. The supply of LED street lights/material in the tender should be assured of single brand

during the delivery period for the ease of maintenance purpose multi-brands will not be
accepted.

34

For the evaluation of the tender the latest guidelines of the Punjab Transparency rules shall be
followed.

35

During execution or after completion of the wark, if any recovery incurred in the work by MCA/CVO

etc, same shall be beared by the successful contractor.
h J .\f~
b o
7" Corporatiaon Engineer

Municipal Corporation,
Abohar

Signature Not V

Digitally signed b d p Gupta
Date: 2024.08.20 23:1¢"
Location: Punjab-P
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GOVERNMENT OF PUNJAS, VIUNICIPAL CORPORATION, ABOHAR

DISCLALVIER

Though adequate care has been taken while issuing this RFP, the applicant Chartered
Accountant/ Cost Accountant Firm should satisfy himself that the document is complete
in all respects. Intimation of any discrepancy shall be given to this office (as mentioned
below) immediately. If no intimation is received by this office within 3 days from the date
of issue of the RFP, then this office shall consider that the document received by the
Applicant Firm is complete in all respects and that the Applicant Firm is satisfied that the

RFP is complete in all respect.
ULB reserves the right to change any or all of the provisions of this RFP before date of
submission. Such changes would be intimated Lo all parties procuring this RFP before

date of submission.

3 ULB reserves the right to reject any or the entire Proposal without assigning any reasons

whatsoever. No correspondence will be entertained on this account.

Commissioner,
Municipal Corporation, i\hb/uhar
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GOVERNMENT OF PUNJAB
MUNICIPAL CORPORATION ABOHAR

Selection of Chartered Accountant/Cost Accountant Firms for Internal Audit of Municipal
Corporation, Abohar :

1. The Additional Chief Secretary, Urban Development and Housing Department,
Government of Punjab (Go]), provides guidance to Municipal Corporations, Nagar
Parishad, Nagar Panchayat and NACs in performing their day to day activities in
adherence to the policies, procedures and guidelines provided by the Urban Development
and Housing Department, to achieve effective good urban governance. '

2. The Department, in its supervisory role, monitors the functioning of the ULBs against key
parameters such as the tax collections, project and civic works executed, the
implementation of the schemes of the Government,Urban Reform implementation etc. It

also includes the supervision of the regulatory and developmental functions of the ULBs.

3. The 74t Constitutional Amendment Act,1992(CAA)gave constitutional status to ULBs in
India and empowered them to function as local self-governments to provide good urban
governance. One of the many facts of improved good urban governance is maintaining of
complete set of accounting records to ensure accountability and transparency in all
government functions. This necessitates all ULBs to convert their existing accounting and
financial management system to such methods which have wide acceptance.

4. Subsequent to the 74th Constitutional Amendment, the role and functions of the ULBs
has vastly expanded. The Central and State Governments, as also other agencies, have
been providing the ULBs large sums of money to enable them to effectively discharge
their duties and functions. The national reforms agenda for the urban sector includes
reforms in municipal accounting practices and strengthening of financial discipline. As a
step in this direction, it is proposed to introduce a system of Internal Audit. Internal
auditwi]lassisL'sinimprovingtheaccountabilityofusefundsanclprovid'eadeterrent to
malpractice or mismanagement.

5. The last date for submission of proposal is 09.09.2024.

6. All communications should be addressed to :(To the Commissioner, Municipal
Corporation, Abohar)

7. Later also, the Financial Bid of Technically qualified bidders will be opened before the duly
constituted committee at suitable time, date and place and date of opening of financial bid
will be communicated to the technically qualified bidders.

8. The tender shall be submitted in the online at given portalwww.eproc.punjab.gov.in

9. Submission of Proposal: Bidders shall submit their proposals only in online mode
within the time frame as specified in the RFP.

10. The undersigned reserves the right to accept or reject all proposals without assigning any
reason. It also reserves the right to postpone or to cancel the invitation and pre-bid
meeting.

Commissioner,
Municipal Corporatiorﬁyolmr



GOVERNMENT OF PUNJAB
MUNICIPAL CORPORATION ABOHAR

REQUEST FOR PROPOSAL

Name of the Work

Selection of Chartered Accountant/ Cost Accountant Firms
For Internal Audit of Municipal Corporation Abohar

i§
|

2. Descriptions and Objectives of the Internal Audit to assist in improving the accountability of use
Assigniments Funds and provide a deterrent to malpractices or
mismanagement.
r& l Language of Documentation English

\ Mode of submission of bids Only online

\ Method of Selection “LCS(Least cost Selection method)

(5.
\ 6. \ Total time Period 3Years
Date of starting of
o 2 /2024

\ i Sale/downloading of Tender. Q/fR/et
! 9. ;?SZDate/Time for submission of 09/09/2024 (11:00 Hrs)
I_ Date\Time of Technical Bid
£ | 11 Opening 10/09/2024 (14:00Hrs)

Bid Sale/Submission address www.eproc.punjab.gov.in
P12
|
|| 13. | Helpline no. 9780014145 (eomcabh@yahoo.in)
'| 14. |Document Fee Rs 5000/-(Five thousand Only) in Favour of
Commissioner, Municipal Corporation, Abohar (Payable

Online only)

Commissioner,
Municipal Corporation, ;@har







MINIMUM ELIGIBILITY CRITERIA

Technical capabilities:

Chartered Accountant/Cost Accountant Firm should have more than 25 years of
experience  of working in the Internal and statutory audit of Books of
Accounts/ABDEAS in ULBs/ other Government sector/PSUs in India.

The Firm must be registered with ICAI (Institute of Chartered Accountants of India)/
ICWAI (Institute of Cost& Works Accountants of India)and operational in India since
last 25 (Twenty Five) years from the date of publish of this RFP and must remain
operational thereafter.

The firm should have at least 5 Chartered Accountants and 5 (Five) employees
including articles on their payroll.

The Firm is required to have a branch office located in Abohar, showcasing a physical
presence to facilitate efficient communication and engagement.

The Firm Should have a Minimum of 15 No of Municipal Bodies Experience, including
expertise in working with specific experience in Punjab’s Nagar Palikas or Parishads.

The Firm must not have been blacklisted or Debarred by any state Govt. /Govt.
Agency/PSU/Gol during last three years from time of submission of tender. The firm
must submit an affidavit to this effect signed by authorized signatory as mentioned in
the RFP

Joint venture with other firms is not permitted for this assignment.

Financial capacity

Average Annual turnover of the Firm from Consultancy services in last 3 (three)
Financial years (2020-21, 2021-22 and 2022-23) must be equal or greater than 15
Lakhs (Fifteen Lakhs) per annum.

In order to participate in the tender process, prospective firms must meet the
specified minimum technical capabilities mentioned above. These requirements
serve as a baseline. Firms that satisfy these minimum technical criteria will be
deemed eligible to proceed to the next stage of the evaluation process, wherein a
comprehensive technical assessment will be conducted. It is imperative for firms to
diligently review and confirm their alignment with the stipulated technical
requirements to avoid disqualification from the tender. Failure to meet the specified

technical capabilities will result in the firm being excluded from further

consideration in the tendering process.
Acc&(ant

Municipal Corporation
ABOHAR



2.

3

LANGUAGE OF THE PROPOSAL:

Applicant Firms are required to furnish all information and documents, as
called for in this Document, in English Language. Any printed literature
furnished by the Applicant Firm may be in another language, provided that
this literature is accompanied by an English translation, in which case, for the
purpose of interpretation of the document, the English version duly
authenticated will prevail.

SIGNING OF THE PROPOSAL:

The original Proposal shall be printed, typed or written in ink, and shall be
signed by a person or persons duly authorized to sign on behalf of the
Applicant Firm. All pages of the Proposal and where entries or amendments
have been made shall be initialed by the person or persons signing the

Proposal.
Accouhtant

Municipal Corporation
ABOHAR



The Proposal shall ordinarily contain no alterations or additions, except those to
comply with instructions issued by the Department, or as may be necessary to correct
errors made by the applicantin which case the person or persons signing the Proposal
shall initial such corrections. All submissions shall be in scanned and submitted online
only.

COST OF PROPOSAL:

The Applicant Firm shall bear all costs associated with the preparation and
submission of its Proposal, including cost of presentation for the purposes of
clarification of the Proposal, if any.

Department in no case shall be responsible or liable for any such costs regardless of
the conduct or outcome of the bidding process.

RIGHT TO ACCEPT/REJECT PROPOSALS:

The decision of the ULB, regarding the opening of Proposals, evaluation and
acceptance of the Proposal shall be final and binding on all the Applicant
Firms.

PERFORMANCE GUARANTEE:

The successful applicant shall provide a Bank Guarantee of Rs. 0.25 Lacs
towards Performance Guarantee in favour of “Commissioner, Municipal
Corporation, Abohar for the agreement period”.

SIGNING OF AGREEMENT:

The successful Applicant Firm will report in the office of ULB, with required non-
judicial paper of appropriate amount, to be purchased from the state of Punjab only,
within 15 (fifteen) days, for signing the formal agreement between the parties.

The signing of the agreement shall take place only after furnishing of performance
guarantee. The agreement will be signed by the legally authorized person of the
Applicant Firm as stated in RFP. If the applicant fails to sign the agreement in the
specified time period, the performance guarantee, shall be forfeited.

TIME SCHEDULE OF CONSULTANCY:

The Chartered Accountant/Cost Accountant Firm, thus selected, would be
expected to provide services within the time frame as finalized by the
Municipal Corporation, Abohar.

Accmm '

Municipal Corporation
ABOHAR



10.

GENERAL OUTPUTS AND TIME LINE EXPECTED FROM FIRM:

The assignment is output based. The expected outputs and deliverables for Chartered
Accountant/Cost Accountant Firm would be as below during period of assignment:

Quarterly Audit Report including Utilisation certificate for various schemes should
be structured as prescribed in Annexure-2

Utilisation certificate for \}arious schemes e.g Central Finance Commission Grant,
State Grants, NULM, SBM, Smart City, Housing Schemes, AMRUT & Other Schemes,

MC FFund as may be required during the period of audit.

Adequate qualified and experienced Staff shall be deputed for accounting of all
transactions as per Punjab Municipal Account Code. All such transactions shall be
entered in computer in appropriate software & m-sewa portal of GoP. Back up shall

also be kept.

Agency shall carry out auditing of office records from 01.04.2024 onwards. Balance
sheets for all the years for which auditing is carried out shall be prepared and

audited.

All the above deliverables shall be submitted to Municipal Commissioner/Executive
Officer of concerned ULB in both Hard copy as well as soft copy (in PDF format).

The Auditor should report the minor irregularities; wrong calculations etc. to the
ULB immediately after detection so that the same may be get rectified on the spot.

The Auditor should submit Quarterly report within 30 days of end of the quarter
positively covering all the irregularities detected during course of the audit.

INFORMATION FOR FIRM FOR SUBMITTING THEPROPOSAL:

TECHNICAL PROPOSAL

Bidders shall submit the technical proposal in the formats given RFP. While

submitting the Technical Proposal, the Bidder shall, in particular, ensure that:

CVs of all Key Personnel have been included
No alternative proposal for any Key Personnel is being made and CV for each

position has been furnished;

The CVs have been recently signed and dated, in blue ink by the respective Personnel
and Countersigned by the Bidder. Photocopy or unsigned /countersigned CVs shall

AcAﬂ(ant

Municipal Corporation
ABOHAR

be rejected;



11.

The CVs shall contain an undertaking from the respective Key Personnel about
his/her availability for the duration specified in the RI'P;

Failure to comply with the requirements spelt out in above Clause shall make the

Proposal liable to be rejected.

If an individual Key Personnel makes a false information regarding his qualification,
experience or other particulars, he shall be liable to be debarred for any future
assignment of Urban Development and Housing Department for a period of 3 (three)
years. The award of this Consultancy to the Bidder may also be liable to cancellation

in such an event.

MCA reserves the right to verify all statements, information, and documents
submitted by the Bidder in response to the RFP.

FINANCIAL PROPOSAL:

Bidders shall submit the financial proposal in the prescribed format which is
attached in this RFP ("Financial Proposal”) clearly indicating the total cost of the
Consultancy, in Indian Rupees. The total amount /Cost will be considered. It's signed
by the bidder's authorized representative. In the event of any difference between
figures and words, the amount indicated in words shall prevail.

While submitting the Financial Proposal, the Bidder shall ensure the following:

e All the costs associated with the assignment shall be included in the
Financial Proposal.

e The Financial Proposal shall take into account all expenses and tax
liabilities (Including GST).

e Costs shall be expressed in INR.

EVALUATION OF THE PROPOSAL (LCS):

Technical Evaluation:-

Proposals are to be submitted in two covers. Technical covers are opened first and
evaluated. Those sccuring less than the minimum are rejected and the financial
cover of the rest are opened. The qualified bidders will be intimated about the
opening of price bid. Proposal is to be evaluated in “LCS (Least cost Selection)

Ac&{ant

Municipal Corporation
ABOHAR



Method”. Proposal will be evaluated on the basis of Technical & Financial Proposals
submitted by the Bidder. I'inancial Proposal of only those Bidders will be opened
who have secured a minimum of 70 marks in Technical Evaluation. The Proposals
submitted will be evaluated using the following criteria:

S.No. Criteria Marks
1 Firm’s General Expericnce & Experience in similar 60
assignments
) Manpower strength, experience of Team Leader & other key 40
professionals & PPT
Total Points{ 100

The number of points to be given under each evaluation sub-criteria for firm’s

general experience in the field of assignment is:

NSD Description Criteria Marks
General Experience of the firm: Experience Upto 25 Years 0

1 | (Bidders must submit incorporation :
artif ; x Maximum
certificate of the firm and work 1.5 marks for each 35 Marks
orders/contract Agrecment additional Year

| documents)
Experience in similar nature of work:
Up to 15 completed

Number of Completed projects For projects/assignments. 0 Marks
Internal Audit / Statutory Audit of
ULBs/any Central/State  Govt.

2 department Govt./PSUs in the last

' 5 financial years.
Bidders must submit work 2.5 mark for each Maximum
orders/contract agreements documents. additional 30 Marks
IFor this purpose one work order will project/assignment
count for one project/assignment
Average Annual Turnover consultancy
services during last 3 Financial years will 15Lakhs 0
be at least 15 lakhs
(Bidders must submit certificate for 1 mark for every Maximum 5

g [turnover along with Balance Sheet and additional1lakhs. Marks

“ [P/L A/C. The last three Financial year
Should be read as FY:2021-22 and 2022-
23 and 2023-2024)

Total Marks 70

AcAﬁam

i tion
Municipal Corpora
ABOHAR
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The number of points to be given under each evaluation sub-criteria for
competence/experience of key staff for the assignment is: (PL. attached the

to enhance overall audit effectiveness.
4) Experience of key personnel
proposed /assigned (based on the
Curriculum Vitae of the Team leaders,
Subject Matter Experts for different
facets of Banking, Resource personnel

relevant proof)
SL Position Criteria Marking Maximum
no. Marks
1. Team Minimum 3 years of experience in relevant [For 3 years of 0Marks

Leader Cum field. experience.

Audit

Manager (1 (Bidders must submit experience Certificatc) 2.5 marks

) -

Person) 'fltziiiictzilg:al Maximum05
© Marks
year of
experience

2. Audit Minimum 2 years of average experience in For average OMarks
relevant field 2 years of

Assistant : experience.

(As per (Bidders must submit experience ]

requirement certificate of Audit Assistant.) o rarks Maximum

if ULB ) i 05 Marks
required for each

more than 1 additional

Audit year of

Assistant, on Experience

That

situation the

average

experience

of all audit

assistant

will be

consider) :

3. PPT (Max - PPT presentations (with maximum -5-

5- slides) PPT Slides) be submitted covering 20 Marks Maximum

on following points 20 Marks

Understand | 1) Understanding of the Scope of

ing of the Audit.

scope, 2) Technical approach & Methodology

proposed 3) Approach towards Internal audit of

approach & | the municipal board / unit using Audit

Team Capabilities of CA partner / Audit staff,

Profile computer literacy, tech-savviness etc.

etc). Key personnel should also be

A\
| 'AchMént
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suitably qualified (CA/ CIA/CISA/
DISA/ MBA). Proposed Team should
have experience in the areas of audit
execution for Municipal Council
Abohar

Total Marks

30

Grand Total(Table11.1.1+11.1.2)

100

Note:-

Chartered Accountant/Cost Accountant Firms who will secure minimum 80 Marks out
of above 100 Marks in Technical Evaluation, will only eligible for opening of Financial

Bid.
PUBLIC OPENING AND EVALUATION OF FINANCIAL BID
Public Opening of Financial Proposals

At the public opening of Financial Proposals, Consultant’s representatives who
choosec to attend will sign on Attendance Sheet.

..... Acco 1 = \t - -..
Municipal gorporahon
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The marks of each Technical Proposal that met the minimum Mark of 80 will be
read out aloud and their financial proposal will be open.

Izach Financial Proposal will be checked to confirm that it has remained sealed

and unopened.
The ULB'’s representative will open each Financial Proposal. Such representative

will read out aloud the name of the Consultant and the total price shown in the
Consultant’s Financial Proposal. This information will be recorded in writing by

the representative.
Evaluation will be done by Procurement Committee, constituted at ULB Level.

Evaluation of Financial Proposals: LCS (Least cost Selection) Method

12, THE MANDATORY KEY POSITIONS FOR THE ASSIGNMENT: (As per Clause-4 of The
TOR)

S.No. Position Qualifications, Skills and Experience

Feam 1. The team leader should have a 3-year work experience in any

Leader/Audit : -
1 Manager urban local body (ULB) in Punjab.
2. Must have successfully managed & completed at least 1 no’s of

similar assignments in Audit of Books and Accounts in Govt.
Department.
3. Fluent in Punjabi, Hindi and English;

4. Proficiency in use of Tally

2 Audit Assistant 1. Commerce Graduate/Article Assistant (CA/Costing Intermediate
completed & 1years of article-ship) with at least 2 years of relevant

Experience
2. Fluent in Punjabi, Hindi/English

3. Proficiency in use of Tally.

13. AMENDMENT OF RFP:

At any time prior to the deadline for submission of Proposal, ULB, for any reason, whether
at its own initiative or in response to clarifications requested by an Applicant Firm,
modify the RFP document by the issuance of Addendum/ Amendment.

In order to afford the Applicant firms a reasonable time for taking an amendment into
account, or for any other reason, the ULB may, in its sole discretion, extend the Proposal
Submission/Opening Date. Such Corrigendum will be uploaded on given portal only.

Accoyntant
Municipal Corporation
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14. PAYMENT SCHEDULE:
Payment shall be made in four equal installments after submission of quarterly reports. A
15. INCOME TAX:

Income tax will be deducted from each bill as applicable and certificate to this effect shall be
issued in due course in prescribed format

16. GST and other Tax:

The quoted rate should be exclusive of GST. il

17. PRICE: =

The rate should be exclusive of GST.

18. INSURANCE:

No insurance charge in any shape will be paid by the department. However the Firm may
insure their staff and equipment for damage or loss in transistor during the work, at their
own cost. Department will not be responsible for any loss for the damage to the
equipment or person for any unforeseen reasons.

19. SUBMISSION, OPENING AND EVALUATION OF PROPOSAL

Submission of Proposal:

The RFP fee along with the Earnest Money and all related documents as described
in RFP should be in a sealed cover which will be received in the office of:

Name and Full address of ULB with contact no.

Accrﬁ\‘ént

Municipal Corporation
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Cover-1-Technical Proposal
Cover-2-Financial Proposal

In Cover-1, All details as asked in this RFP is to be submitted, The Bid will be treated as non-
responsive if the relevant documents as mentioned in the NIT is missing.

In Cover-2, duly filled Financial Proposal in the format as given in this RFP is to be submitted.

The above mentioned sealed covers shall be kept in an envelope of bigger Size and shall be
properly sealed and super scribed with the name of Firm, its address, as given in the RFP.

20 TOR:

The notes to Chartered Accountant/Cost Accountant Firm, other terms & conditions, detailed scope of
. work and TOR shall be part of the Agreement

21  ADDRESS

The bidder will have to furnish his full permanent address in the bid document along with
the name of nodal person for this project along with Phone No., Fax No., Mobile No. and e-
mail address. If any letter is sent at the given address by Fax or email or by post does not
reach him or returns undelivered, it will be deemed to have reached to the bidder, once the
letter is posted in post office, sent by email or sent through fax.

22 DURATION OF THE ASSIGNMENT

The duration of the assignment'shall be 3 Years.

23  OTHER TERMS AND CONDITIONS

The Chartered Accountant/Cost Accountant firm shall abide by the instructions issued by
the ULB to him from time to time for the timely completion of the assigned services.

Any entity which has been barred by the Central Government, any State
Government, a statutory authority or a public sector undertaking, as the case may
be, from participating in any project, and the bar subsists as on the date of

Proposal, would not be eligible to submit a Proposal either by itself or through its
Associate.

An Applicant Firm or its Associate should have, during the last three years, neither

failed to perform on any agreement, as evidenced by imposition of a pgnalty by an
f&f

Accdintant
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arbitral or judicial authority or a judicial pronouncement or arbitration award
against the Applicant Firm or its Associate, nor been expelled from any project or

agreement nor have had any agreement terminated for breach by such Applicant

Firm or its Associate.

TERMSOFREFERENCE

Section-2

fodiy

Accoéyant
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TOR FOR CHARTERED ACCOQUNTANT/COST ACCOUNTANT FIRMS

The 74th Constitutional Amendment Act, 1992 (CAA) gave constitutional status to ULBs in India
and empowered them to function as local self-governments to provide good urban governance.
One of the many facets of improved good urban governance is maintaining a complete set of
accounting records to ensure accountability and transparency in all government functions. This

necessitates all ULBs to convert their existing accounting and financial management system to
such methods which have wide acceptance.

Subsequent to the 74th Constitutional Amendment, the role and functions of the ULBs have vastly
expanded. The Central and State Governments, as also other agencies, have been providing the
ULBs large sums of money to enable them to effectively discharge their duties and functions. The
national reforms agenda for the urban sector includes reforms in municipal accounting practices
and strengthening of financial discipline. As a step in this direction, it is proposed to introduce a
system of Internal Audit. Internal audit will assist in improving the accountability of use funds and
provide a deterrent to malpractice or mismanagement.

24 SCOPE OF SERVICES/WORK

Auditor has to cover the following activity during internal audit of ULB's accounts:

Internal Auditor should see the compliance of Punjab Municipal Corporation Act, Punjab Municipal
Accounts code and manual and related rules and regulations as well as related directives by the
Department. [n its report, there must be a separate section for non-compliance of rules/directives of the
Department.

Report on compliance of Punjab Municipal Accounting Manual, Punjab Municipal Accounts Rules and
Punjab Municipal Budget Manual with special attention to the following areas:

« All Receipts to be brought to account
« Collections to be deposited into the bank on the same day
« Grant-related compliance

Report and quantify all major Own revenue losses and opportunities lost or missed, including in the area
of Property Tax, Rental of Municipal properties, Advertisement Taxes/Fees, etc,;

Check on audit trail of all collection of Taxes and Non-Taxes either through staff or outsourced agency and
report of any lapses in controls, if any, and also advise recommendations to strengthen the prevailing
processes;

Internal auditor shall also report on the presence or absence of a system of issuance of utilisation
certificate for the different schemes for any utilisation made during the reporting period; where there is
no system for issuance of UCs, the Internal Auditor report shall prepare Utilisation Certificate for various
schemes/grants as per the guidelines of such scheme.

Internal Auditor shall also provide support to the ULB management to improve the internal control
system;

Internal Auditor should report instances of losses, failures, or inefficiencies and recommendations and/or
measures which can be taken Lo avoid their recurrence in the future.

Internal Audit shall cover all the payment related to contracted works, purchase bills, advances refund of
all kinds of work-related deposits, all kinds of consultancy fees and contingent bill of ULB according to the
rules and regulations as per Punjab Municipal Act, Punjab Municipal Accounts code & 1anual.
Acco&{ant
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Internal Auditors must be well versed with the Municipal Act and Rules enforced in Punjab state before
the start of the Internal Audit.

Auditor will ensure in each payment that terms & conditions of tenders and rate offers should be
according to procurement law and policies.

Auditor will ensure that Expenditure incurred is within the Budget provision allocated to a particular
head and prepare a monthly report of head-wise budgeted amount, expended amount and balance

amount.

Auditor will ensure that the fixed deposit and other funds should be in scheduled banks/Approved
financial institutions and should earn maximum interest at their gestation period.

Auditor will ensure that all the expenditure i.e. Construction work, Material Procurement, Electric Bill,
Telephone Bill, Diesel, Petrol, Vehicle Bill, House Rent, etc. is advised for payment only after the process of
internal audit.

Auditor will ensure that all the expenditure related to establishment i.e. Salary, Travel expenditure, travel
advance, etc. is advised for payment only after the process of Internal Audit.

Auditor will ensure that all the revenue receipts should be internal audited and bank entry should be
reconciled with cash & bank book.

Auditor will ensure that all the sanctioned advances should be internal audited and then advised for
payment to the disbursement officer.

Auditor will ensure that all the security deposit and earnest money deposited in tender/agreement
process should be deposited in the bank immediately. Similarly, refund of these security deposit and

carnest money deposit should be made in time.

Auditor will ensure that all kinds of tax deduction i.e. GST, Income tax, provident fund, etc. Should be
deducted from the payments as applicable, deposited properly and also should be properly recorded in

appropriate ledgers.
Auditors will ensure proper store accounting and physical verification of goods & materials in every six
months.

Auditor will ensure preparation of annual Budget and its approval from ULB Board.

Auditor will prepare bank reconciliation statement monthly with separate reporting on bank deposit and
interest earned.

Auditor will ensure that all financial reports should be updated monthly on the department's website.

d findings during the course of internal audit for each

Auditors shall ensure that all the observations an _ _
bout the compliance reports with

ULB should be furnished quarterly/yearly to ULB including detailing a
pending reports, etc.

; i in
Internal Auditor should ensure the implementation of accrual-based double-entry accounting system

ULB.
Any other arcas/reporting/certification as may be required and directed by ULB.

It is expected that the selected Internal Audit Firm shall follow Standards on Internal Audit guidelines

issued by the Institute of CA Firms/Cost Accountant firms of India. (ICAI).
nt

icipal
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3. ACTIVITIES BASED ON SCOPE OF WORK:
with reference to the scope of work, the following activitics are desired to meet the goal :-
The firm engaged for Internal Auditor will ens
pay & allowances, telephone bill, electricity bi
only after the process of Internal Audit,

ure_ that aI.I the expenditure and reccipt/income excluding
Il (these bills will be audited after payment) is transacted

The internal auditor shall ensure that all the payment orders are made, bills are cleared and cheques are

issued only after the internal auditor certifies that the payment is in accordance with the Punjab

Municipal Corporation Act, Punjab.Municipal A ;
; : y ; Account ; ek
instructions, G‘OS-C“'CUIE‘I‘S,De])artmentordgn code, Manual & Rules, scheme guidelines of

The internal auditor shall also ensure th

: at the resolution of Governi ' [
guideline, etc, the same sh 1 12 Body, which violates rule or

all be immediately brought to the notice of the Commissioner of the MCA.

The internal auditor should be well conversant with Punjab Municipal Act, Punjab Municipal Accounts

code and manual & Rules: with all the schemes/guideli i ing i i
. : ; @ s/guidelines/circulars, standing instructions, orders i
from time to time by ULB. j ; oA

Uh]CCIIIOIIE?, if any, shall be raised at a single point right in the beginning. The bills will be passed only after
the compliance of all the points raised by the internal auditor. However, raising fresh queries on the same
bill in its subsequent presentation shall be avoided. The internal auditor should present a summary of
objections raised at to the ULB regularly on a monthly basis.

It will be the responsibility of the internal auditor to carry out fast, prompt, accurate and correct internal
audit.

The internal audit should be carried out independently without any pressure from any of the offices. The
internal audit work should be carried out in an objective, impartial, and fair manner.

The appointment of internal auditor will be made from the date of awarding the contract and the work of
internal audit will start from the date mentioned in the letter of awarding the contract.

The internal auditor shall carry out the assignment in accordance with the highest standard of
. professional and ethical competence and integrity as prescribed by the Code of Conduct and Code of the

Institute of Chartered Accountants of India, New Delhi, having due regard to the nature and purpose of
! the assignment, and shall ensure that the personnel assigned to perform the services under this
B Agreement, will conduct themselves in a manner consistent herewith.

s that such bills/vouchers are fit for payment.

The inter it 1l certify on all bills/voucher
il e be required and directed by ULB.

312 Any other areas/reporting/certification as may

4. DUTIES AND RESPONSIBILITIES:

carried by the CA/Cost Accountant firms.:-

: l"\S per i ‘J
the s¢ fine ) ing methodology 1s to be o
cope defined above following 5 am should be deployed at the Municipal Corporation

Orkj " | |
.\”h;'r.kmg at Municipal Corporation: - Minimum of 2memberte
'h consists of:

U ean, le xperience of 3 years.

ader/ Audit Manager who is having ¢

'hma“ﬁﬂd staff is having experience of 2 years i internal audit/other audit,

:Dail fiet

ﬁndj:,\ls.” of Audit Manager/Team Leader & QU MCA
Usthe present with attendance records at H

alified stallina week with finalization of internal audit observation

:Nm ; i
B i ) . eo the number of Audit Assistant,
SPerrequirement MCA may increase the Ac tant

tunicipal Corporation
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s AUDITREPORT:

‘ter lit Report/ A ;
Qumtuly Auc p nnual Audit Re ; , ) ‘ _
b sructured as prescribed in Allncxurc.gort including Utilisation certificate for various schemes should

Jization certificate on ¢ : .
gl'l;ill'l:"piln ance Comiiiisat Olcg:;::iatI;VSLl;‘S;T\] ﬁal\{&rious schemes e.g. Central Finance Commission Grant,
cchemes as may be required during the p:eriod Ofal;d?tMRU I, Smart City, SBM, Housing scheme & Other

The Auditor should report the minor irr P

o g egularities; wrong calculations, etc. to th ici

. ; F R I : s 2 ; e Municipal
commissioner/Exccutive officer/Special office immediately after detection so that the same may qje

rectified on the spot.

Al reports and documents shall be submitted to ULB i
and sl '
the firm. (Hard copy as well as soft copy in PDF format]n. s pelgped e EEBERE

6. DELAYS IN THE PERFORMANCE

Timely submission (within one month from the end of the next Quarter) of the report as per the provision I

mentioned in the agreement.

In case of delay in the implementation of the project and/or any delay in performance during the contract

period, the Internal Auditor shall be liable to any or all of the following actions:

(i) Imposition of Liquidated Damages.

(i) Forfeiture of performance guarantee.

(iii) Termination of the Contract for default.

e commencement of the project as required during performance of

contract the Internal Auditor may face difficulties impeding timely completion of the project under the
contract and/or performance of services, the Internal Auditor shall promptly inform the department in

writing of the fact of the delay within 24 hours and its causes and likely duration.

If at any time with respect 10 th

r notice, the department shall assess the

the Internal Audito
Jor performance with or

acticable, after receipt of
d the time for commencement and

As soon as pr
xten

situation and may at its discretion ¢
without Liquidated Damages.

7. LIQUIDATED DAMAGES
ion of the project by the Internal Auditors per

ilure of the implementat'
the Department reserves the option to recover

tation from the Internal

In the event of fa
the provision mentioned in the agreement,
way of penalty, for late implemen

liquidated damages, and not by

Auditor in the following manner:
ey Liquidated Damage to be
sr.No. Details of delay charged
| ror delay up 25% of the 2.5% of the Proposal price
W 1 im plementation period
o ___-______ﬂ_____.._-—___u-—-——-'_—-———"_"-‘-‘______—._—_‘
I-‘orduInyuﬁnurelII;ulZ5“/Imndu|)tn 50% of 59 of the Proposal price
(i the implcmunmliun ])(!l'iﬂd
_____ ---____—-——___.___F_-—_____-’__________..—-—-..——
Fordcklyoﬁn0l'elhanSU‘%;nindupln 75% of 7.5% of the Proposal prise
11 2 1 ,
(i) the implcmcntnllon perio P k|
o o 14 tion
. a
Municipal COTRO!
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(iv) ["orthedelnymm‘clhan?5%nl‘lhu

10% of the Proposal price
] implementation period

(maximum)

The aforesaid chargeable liquidated damages,

if not paid by the Internal Auditor, would
be recoverable unde

I the relevant provisions of Public Damage Recovery Act 1914 by the

E Department/ULB.

1 8. DETAILS TO BE KEPT CONFIDENTIAL

| .

[ The Internal Auditor shall treat the details of the agreement as private and
; conflidential, save in so far as may be necessary for the purposes thereof, and shall
I not publish or disclose the same or any particulars thereof in any trade or technical
: paper or elsewhere without the prior consent in writing of the department.

3 If any dispute arises as to the necessity of any publication or disclosure for the
E purpose of the agreement the same shall be referred to the Additional Chief
!

Secretary, Urban Development and Housing Department, whose decision shall be
final.

The Internal Auditor or his representative should neither disclose the data nor sale
the data or use it for commercial exploitation or research work without the written
permission of the Principal Secretary, Urban Development and Housing
Department.

9.DISQUALIFICATION

ULB, in its sole discretion and at any time during the processing of Proposals, may disqualify any Applicant Firm
from the Proposal process if:

i
5 Firms not meeting eligibility criteria.

Firms made misleading or false representations in the forms, statements, and attachments submitted in
proof of the eligibility requirements.

If found to have a record of poor performance such as ab
agreement, inordinately delaying completion, being invo
Submitted Proposal which is not accompanied by requir
'; provide clarifications related thereto when sought.

andoning works, not properly completing the
Ived in litigation or financial faily res, etc.
ed documents is non-responsive. Failed to

Bidders, who are found to canvass, influence or attempt to influence in

selection process, including without limitation, by Proposing bribes or
disqualified from the process at any stage,

any manner the qualification of
other illegal gratification shall be

Accou&d
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10 TERMINATION OF THE CONTRACT

The U[B shall have a right to cancel the agreement if the Internal Auditor commits a breach of any
condition. Breach of agreement includes, but is not limited to, the following:

It is found that the time schedule of implementation of the scheme is not being adhered to,

The Internal Auditor stops work & such stoppage has not been authorized by the ULB. The Internal
Auditor may become bankrupt or goes into liquidation,

The ULB gives notice to correct a particular defect/irregularity and the Internal Auditor fails to correct
such (Iofucl's/lrregulal'ity within a reasonable period of time determined by the ULB,

In case the Internal Auditor fails to carry out the instructions/orders issued by the ULB from time to time
during the currency of the agreement and fails to comply with the laws applicable in the State.

The Internal Auditor fails to deliver any or all of the obligations within the time period(s) specified in the
agrecment, or any extension thereof granted by ULB.

Because of the breach of agreement by the Internal Auditor for any of the above reasons, the ULB shall
have the right to terminate the agreement and forfeit the security deposit and invoke the performance

bank guarantee.

11 DISPUTE RESOLUTION

The ULB and the Internal Auditor shall make every effort to resolve amicably by direct negotiations,
any disagreement or dispute arising between them under the agreement.

If after 30 days from the commencement of such direct negotiations, the dispute is not resolved, it
shall be referred to the Deputy Commissioner of the concerned ULB District, where the decision shall

be final and binding upon both parties.

Pending the submission of and/or decision on a dispute, difference or claim or until the matter is
decided by the Deputy Commissioner of the concerned ULB District, the Internal Auditor shall
continue to perform all its obligations under this agreement without prejudice to final adjustment in

accordance with such award,

The ULB may terminate this agreement, by giving a written notice of termination of a minimum of 30
days, to the Internal Auditor, if the Internal Auditor fails to comply with any decision delivered by the

Deputy Commissioner of the concerned ULB District.
Acco&ﬂt
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FORM FOR TECHNICAL BID
Form T-1

Oof ici
fice Of Municipal Corporation, Abohar

To,

The Cmmnissioner

Municipal Corporation, Abohar

Dear Sir/Madam,

We the undersigned, offer to provide the consulting services for [Insert title of
asgignment.l In accordance with your Request for Proposal dated [Insert Date]. We are hereby

submitting our Proposal, which includes this Technical Proposal, and a Financial Proposal sealed

under a separate cOver.

We are submitting our Proposal in individual capacity without entering in association

hatalltheinform ationandslatemcntsmadein this

with orasaConsortium.Weherebydeclaret

nterpretation contained in it may lead to our

Proposal are true and accept that any misi

disqualification.

e held during the period of validity of the Proposal, i.e,, before the date

we undertake to negotiate

s and subject tO the mo

If negotiations ar
on the basis of the proposed personnel.

indicated in the Data Sheet,

Our Proposal is binding upon u

difications resulting from Contract

negotiations.

accepted, to initiate the consulting services related to the

We undertake, if our Proposal is
ata Sheet (Please indicate date). We

r than the date indic

und to accept any P

ated in the D

assignment not late
roposal you receive.

understand you are not bo
yours sincerely, (Signature

of authorized signatory of

Chartered/Cost Accountant Firm and
seal)

Accou&a/nt
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FormT-2

IDDERDETAI

.---""'—'_—_ s
1 Name of Firm
_—.-—_—__- . .
5 |Date of incorporation of the FFirm
|
3(a) |Address of bidder
| L
(b) Phone no:
|
(c) |Faxno.
|
(d) |Email
(e) |Website
4(a) |Name of authorized signatory to bid
(b) |Designation
(c) Phone(Landline/Mobile)
(d) |Fax
(e) |Email _
5 PAN of Firm
6 |GST Registration No
7 |ICAI/ICWAI Empanelment/Registration number
g |Name, address, Tel No. Fax, email at which
communication to be sentin respect of bid
9  |Names of the present Proprietors/ Partners/Board of

Directors

(Signatur

e of authorized signatory of

Chartered/Cost Accountant Firm and seal)

Accou%h/t
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Form T-3
g gimilar Assignment Undertaken o the last fiye years

D State/c
A. central ;
cpartments of Government/PSus/other Govt.
Undertaking /ULB Interna] Audit/uLB n
audit Experience /ULI Accounting/ULB
Agreement Was the
Assignment Assignment
Name
Name of the | No./Work Professional
SI. No. Fees (Amount| Successfully
Department | Order No. & in Rs.)
completed
Date
(with date)
A B C D E F
Lo
(

Signature of authorized signatory of Chartered/Cost Accountant Firm and seal)

Note: Please attach copies of the work order/contract issued by competent
authority from the clj

ent/ work compilation certificate in support of documentary
proof,

Accoux‘&m
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FormT-4
FINANCIALSTRENGTHOFTH ECI-IARTERED/COSTACCOUNTANTF!RM
Year Turnover (Rs. In Lakhs)
2019-20
2018-19
2017-18

Note :- Pl. attach Audited financial statement for respective years.

(Signature of authorized signatory of Chartered/Cost Accountant Firm

and seal)
Accouét;“t
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Form T-5

RMAT OF CU | TAE (CV) FOR PROPOSED KE (Team Leader, Audit Manager
And Audit Assistant) (Please enclosed the supporting documents)

1. Proposed Position:

2. Name of Staff: cocivce i !
3. Bate oF BT o v RS s
4. Nationaliby: .cviuisaaunaniiimniama

5. Lducational Qualification:

6. Membership of professional Associates;

7. Publications:

8. Employment Record:

(List all positions held by staff member since graduation, giving dates, names of employing organization,

title of positions held and location of assignments. For experience period of specific assignment must be
clearly mentioned along with certificate for the Team Leader,).

9. Summary of the CV

(Furnish a summary qF the above CV. The information in the summary shall be precise and accurate. The
information in the summary will have bearing on the evaluation of the CV.)

Education:
(i) Field of Graduation and Year
(ii) Field of post-graduation/Professional and year
(iii) Any other specific qualification
Experience
(1) simsswmmronnraomns smsms sesnsssnsngsvsns s SRR BN S vveenen... Experience in Urban Development
Sector Years.
(ii) Experience in other Govt. Department/PSU/Bank elc ...umonicinn. YeQrs
(iii) Total Experience Years

Permanent Employment with the Firm(Yes/No): If yes ,how many years:

1f no, what is the employment: Arrangement with the firm?.

Certification:

1. I am willing to work on the project and I will be available for entire duration of the project assignment
and I will not engage myself in any other assignment during the agreement of his assignment on the
project.

Z 1, the undersigned, certify that to the best of my knowledge and belief, this bio-data correctly describes

myself, my qualification and my experience

Signature of the Candidate

Place

Date

Signature of the Authorised Representative of the firm Accou t

Place 1
Date Municipal Corporation

ABOHAR
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Form for Financial
Bid FORM FIN-1

[Location, Date]

Municipal Corporation, Abohar

To,
Commissioner

Dear Sir/Madam,

We, the undersigned, offer to provide the internal audit of Books & Accounts of
Municipal Corporation, Abohar for 3years in accordance with your RFP dated [Insert Date]
and our Technical Proposal. Our attached Financial Proposal is for the sum of RS e (IN

Word s R )

This amount is exclusive of the GST.

Our Financial Proposal shall be binding upon us subject to the modifications resulting
from Contract negotiations, up to expiration of the validity period of the Proposal,

i.c. before the date indicated in the Data Sheet.

No fees, gratuities, rebates, gifts, commissions or other payments have been given or

received in connection with this Proposal.

We understand that, you are not bound to accept any Proposal you receive.

Yours sincerely,

(Signature of authorized signatory of
Chartered/Cost Accountant Firm and seal)

J&\(an\
AcC oratie®
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ANNEXURE1: CHECKLIST

Preliminary Checlk list for Bidders for Qualification Criteria

All the forms as mentioned in the table below have to be submitted by the firm in order to
qualily in qualification criteria.

Document

RFP Document Fee,(If downloaded from the site)

processing Fee/EMD(As asked in RFP)

Certificate of Incorporation/Empanelment with ICWAI and ICAI(As asked in RFP)

Declaration of not being blacklisted/debarred

Audited Balance Sheet for last 3 years(As asked in RFP)

Audit or certified Profit Loss Statement for last 3 years

Annual Turnover Certificate(As asked in RFP)

All Technical Forms (Form TECH 1 to TECH 7, including work experience in form of

completion certificates)

| 81 \ FORMTECH-1

: 82 | FORMTECH-2 (Pl .enclose relevant supporting documents)

\ 83 | FORMTECH-3(Pl. enclose relevant supporting documents)

: 84 | FORMTECH-4(Pl .enclose relevant supporting documents)

? 85 | FORMTECH-5(PL. enclose relevant supporting documents)

"9 | Financial Form

| 91 | FIN-1

] 10 | Goods and Service Tax Registration (Pl. enclose relevant supporting documents)
11 ll PAN(PL. enclose relevant supporting documents)

Accou&ftﬂ
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ANNEXURE-2

Internal Audit Report of(Name of ULB),

For the period from to

Internal Audit conducted by

(WritenamesofAuditors)

Report [ssued on

Accou&ﬁ
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s

Introduction
Executive Summary
o Name of the ULB
« Period covered under current audit

« Name of Municipal Commissioner/Executive officer/Special Officer for the
period under Audit

Results and Findings

e Strengths observed during the audit engagement.

e Weaknesses observed in the functioning of office, maintenance of records etc.
observed during the audit engagement.

« The comment sunder the two categories should summarize reach significant Audit
observation in the order of materiality. The summary should be as brief as possible
and draw on the observation under the Para on Consequence/ Effect/ Impact of
each Audit observation. It should also include a summation no outstanding
statutory and internal audit observations.

Opinion

o Overall opinion of Audit Team about the function in go fULB.

Audit Recommendations

o The recommendations of Audit Team on the observed wealknesses. This could be
presented in a box of highlighted print.

Comments from Management

e This should also include local management’s action plan for resolution of the
issues and compliance to the internal auditor’s recommendations and suggestions
on the areas of process and control weakness/ deficiency.

Acknowledgement

owledge in brief the cooperation, acceptance of the
recommendations by the ULB (or otherwise). The
tated in a factual and notin the form of an opinion.

Accouﬁnt
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Detailed Audit Report

Introduction

The Internal audit of (Name of ULB
to

.................... ) covering the period from _
was conducted by following persons under guidance of
Chartered/Cost Accountant Firm_:

i.  Shri

ii.  Shri

Administration

The present body of the ULB has taken charge on .The

incumbency in the key administrative and executive positions were as under:

Shri ,May or From to Shri
,Commissioner/Executive Officer From to

Review of outstanding audit paras: Status of Audit Observations is as under:

Total No. of
AuditParas | TotalNo | Total No. i
- Total where of Audit of Audit Total oz:z:_NO(i_or No.&
Particu z-irs ota necessary Paras B Amount andin dated of
plancls Na=0r improvement where where of Ay complia
and date of | Audit where no
; recovery | recovery | Recover . nce
report Paras. | /corrective feility | Tasbeen action has
measure is | OfGashis | hashe y been taken | TCPOTt
required proposed made

Achant
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4.

Finance

L. Budgetary provisions and expenditure for the last three years

Year 20xx 20xx 20xx

‘ Final/Revised Budget

Actual Expenditure

(Savings(ﬂ /Excess(-)

11. Volume of transactions

Correspondin Cumulativef
g Period Current or
ofPreviousYe | Period thecurrent
ar Year

Previous
Period Budgeted Year(For

one year)

Openingbalan
ce

Receipts

Total

Netexpenditu
re

Closingb
alance

A

I1]. Bank reconciliation

(Instructions: Simply write "Reconciled and balances tallied “if

reconciliation done satisfactorily. Report the difference in balances

where they differ).
Accom&t
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V. Revenue Receipts

. Correspond :
Previous ! . Cumulative
- Budeeted | Year(F ing Period | Current for the
perio udgete eariiox of Previous | Period
onc year) Visstr currentyear
Own source
Property Tax
Assigned Revenue
Others(lFee& User
Charges)
(b)Administrative
grant
V. Status of implementation of Double Entry Accounting System

VI.  Status of Municipal Accounts Committee; if meeting is held
5. Audit Observations

. Part-A

All Audit objections/ irregularities which has monetary implication,
particularly in following are as '

A. Leakage of own source revenue either due to wrong assessment
or non-levy of property tax, mobile tower tax, rent on municipal
properties, advertisement tax, fee etc.

B. Excess payment against bill, lack of prudence in payment against
voucher, inefficiency in controls resulting loss to ULBs.

C. Report on findings of field survey of Property Tax of minimum
20 high value properties

1. Part-B
All Audit objections/ irregularities which has no monetary implication,
but significant violation of Act, Rules & directives of UD & HD. Mention

the reference to Act & Rules where in remedial measures required. In
this part auditor should reportin respect of

A. Non-maintenance of books of accounts, subsidiary registers

Accoum
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B. [rregularity in procurement process
C. Non-compliance of directives by UD & HD, GoP

D. Non-compliance of Act & Rules

E. Lack of internal control measures

F. Non-compliance of TDS, GST and other relevant Statute
G. Deficiency in pay-roll system

H. Utilisation of Grant and report on missing Utilisation

Certificates

I Physical verification of inventory/stores

J. Advances, their adjustment & recovery

K. Any other matter as may be prescribed in due course.

11 Part-C

General Observations: Auditor should report the deficiencies noticed
during their audit and recommend ULB management to improve internal
systems.

' Fach Audit Observation under Part-A should be structured as described below

Audit Objective: To which Audit Engagement objective does this observation
relate?

Criteria: What should exist? The rules/regulations/procedures/ expectations
are the basis against which Audit evidence is compared.

Condition: What exists? The condition identifies the nature and extent of
deviation from the criteria i.e. deviation from what should exist. This should be
supported by factual evidence. A statement of condition would be formed on the basis
of Auditor’s comparison of actual evidence against the appropriate criteria.

Consequence/ Effect/ Impact: What effect did it have? The effect establishes the
actual or potential impact of the condition and can be both quantitative and qualitative.
Itis the likely effect/ impact which would determine the significance of the condition.

Cause: Why did it happen? The possible or likely reason for the difference between the
expected and actual condition.

Corrective Action/ Recommendation: What should be done? The actions

suggested or required to correct the situation and prevent future occurrences.
D

Wherever possible, the audit findings should be accompanied by graphs and
charts to improve they is liability of the analysis and findings. PhOtOgraphs o .

“be used as corroborative evidence.
| Acco nt
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References: This section should list all material utilized and referred to in

developing the Internal Audit Report.
—XXX= A
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Sub: Appointment of
Chartered A
Books & A . ccountant
ccounts of Municipal Corporation/ i?JStI:\ccountant Firm for internal aud
. Abohat audit of

The RFP document for
the above said
work has been prepared as instructed may pl
please allow to flo
at the

bids. Resolution for t
he same shall be got approved once price bid
ids are opened.

For approva! please. :
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