. N Lssa Mo e apge
T AT SrE T e m.m_ m=
y T Hfrwer oqw, =t .-
. T AT s, aeeft, sEg. 400018

9 g i HFEUTH , T H . W , TS et
A RAMDEO ANANDIL AL PODAR

CENTRAL i
O Cm-:\\"LDR\ EDA RESAERCH INSTITUTE
TRAL COUNCIL FOR RESEARCH I< et o s Beannt Roud, Werll, Hlombu = 100014
"EDIC SCIENCES, AINTSTRY OF AYUSH, GO\T OF INDIA MEW DELHI

=™ Telepho - 7
Phone — 022 24947259, 24947822 Email- aco-mumbai @ gos.an

1.Froa; <ats stnTsee W Aefiamords fie &Ry it erfdrcafe o wvamer 7 |

Expression of Interest for “Empanelment of Charted Accountant “reg.

gy 2024-25 & foU &, 3m 3 4. @#mﬁmmmﬂma& 2024-25 &
%ﬁmﬁﬁa@amﬁ%ﬁvm%ﬁwmmqﬂw(ﬁwsﬁ)*m
Ffate He ua aés st WAl & o A yume # AENEe SeEROT HATIT AT S
WE |

Sealed Quotations in two bid system are invited from Mumbai based Charted Accountant firms

empaneled with the Controller and auditor General of India (C & G) for preparation and compilation of
Accounts of CARI for the year 2024-25 and filing of various return for the year 2024-25.

1. FAA F TR H AT ATHRT / General information about the quotations:

a) Tender Document file No. F. No. 3-111/2024-25/CARI/Mumbai/
b) Last date & time for receipt of tender | 2% .]0- 2024 s 4 PM
c) Date of opening of the Bid Z0.10-2024
d) Cost of Tender Rs.500.00/- (Rs. Five hundred Only)
_e) Earnest Mony Deposit Rs.10,000/- (Rs. Ten Thousand only)
f) Place of opening of Tenders Meeting room, No.12 Mumbai Worli,
400018
" 'h) Location RRAP-CARI, Mumbai Worli -400018

5 Fer 2 ardr gomer & uega R S |
Quotation shall be submitted in two bid system.

G CIGED &1elT / Technical bid ( as per Annexure-l) consisting of all technical details and

i T St /Financial bid ( as per Annexure -I1)
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Technical bid and the financial bid should be sealed by the bidder in separate covers duly superscribed as
“Technical bid” and both these sealed covers are to be putina bigger cover which should also be sealed

and duly super subscribed “Quotation for Empanelment of Charted Accountant “Sealed quotation should
be addressed to the Assistant Director (Ayu.) Incharge, RRAP- Central Ayurveda Research Institute, Worli,

Mumbai -400018.
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The f;ealed O,uo.tatlon may be sent by post or the delivered by hand by due date and time. The tenders
received late will be out rightly rejected.
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The sealed lquotation will be opened on the stipulated date in the presence of authorized
representative of the CA agencies, who may like to be present.
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The signature in ink of authorized representative of the CA agency with stamp must be appended on each
paper of quotation non-compliance of this condition will result in rejection of quotation outright.
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The date of submission must be recorded on Quotation. Non-compliance of this condition will result in
rejection of quotation outright.
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Every bidder will have to deposit EMD of amounting Rs. 10,000/- with its Quotation in the form of
Demand Draft only. Drawn in favor of “Central Ayurveda Research Institute “payable at SBI A/c No.
10865762686, IFSC Code SBIN0000290, Branch: Worli (North) Mumbai, 400030.
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The successful bidders (L-1) will have to submit 9 (nine) Percent of the total quote of the contract in favor
of the CARI, Mumbai or fixed deposit receipt from a Commercial Bank or make the online payment.

Performance Security will remain valid for a period of 60 days beyond the date of complete the whole

tender process. The Performance security will be forfeited by the CARI, Mumbai when successful bidder
refuses to accept the complete the work.

Dr. R. Govind Reddy
Assistant Direct~" Incharge (Ayu)
RRAP Central Ayun cJa Pesearch Institute
Worli, hiurmbal 18



ope of work::

1,/—7 Providing assistant for Data feeding and Finalization of Daily-Montth-AnnuaIIy
Receipt & payment in tally prime
2. | Preparation & Finalization of receipt & Payments in Excel Monthly- Annually
3. Preparation & Finalization of Balance Sheet, Receipt & Annually -
Payments and Schedule to Accounts
4. Bank Reconciliation of all the Bank with institute Monthly -Annually
5. JF;roc}l.itding assistive & reply to query during CAG & internal On Demand
udi
T S
Data Feeding — Verification and validation and uploading of Quarterly
— TDS return salary R
Data feeding —Verification and validation and Uploading Of - Quarterly
Non-salary TDS Return
Preparation, verification and validation & uploading of - Annually
FORM 16 & 26 AS R,
Preparing & Uploading GSTR 3b & GSTR1 Quarterly
Preparing & Uploading GSTR 7 Monthly
PT Return Filling Monthly
UC of all Project _C)_M__—————”—
Consultation charges for Direct Tax & Indirect Tax Related On Demand
Works

ﬁ'ﬂ'ﬂ'ﬂ'é‘f arf Terms and condition :
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Copies of valid empanelment with CAG of India may be enclosed with the quotation.
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GST. conveyance, overhead expenses. Etc. should be mentioned in

Amount required as fee.
Il as in words. Overwriting in figure and word will be not accepted.

the Quotation in figure as we
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Copies of PAN, TAN Income Tax Registration GST Registration of the firm must be enclosed with
The quotation.
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Copy of Registration of the firm with ICAl may be enclosed.

s.aﬁﬁrgﬁaWRaRﬁ%ﬁU@amﬁﬁamWésmmﬁmﬁmﬁwm el
ol m@mmweﬁ%sﬂﬁqﬁmmﬁl

Work experience of at least five years of preparation of Annual Accounts of autonomous bodies
Organization is necessary condition for accepting bid. Copy of same is to be enclosed.

Dr. R. Govind Reddy
AR Assistant Dirent~ - 'a~rarae (Ayy)
P Centrai Ayur. . 2s2arch lquthte
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The turnover of jche bidder must be more than Rupees fifty lakhs during three each previous
Years. Photocopies of the proof must be attached.
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The Ass:istantl Director (Ayu) Incharge, CARI, Mumbai has entitled right to reject/accept any
Quotation without assigning any reasons at any stage.
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Contract may be extended for one year on the same rat
satisfactory performance of the CA agency.

es and terms and condition subject to
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Quotation is to be submitted in the enclosed format. (Annexure—l) in sealed cover.
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This is a time bound work, hence be completed within the prescribed time limit by30™une
2025.
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The employees of the CA firm will sincerely attend to the work allotted at CARI. Office regularly. failure in

attending work. preparation of annual accounts for the year 2024-25 and delay in completion of work will
result in imposing penalty as deemed fit by the authority.
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If the successful firm denies o

r fails to complete the work, the performance security will be forfeited by
the CARI. :
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The CA agency will review/examine the status of preparation and consolidation of annual accounts for the

year 2024-25 and routine work i.e. Filing of various return for the year 2024-25 before due date. Further,
the CA agency will submit a

monthly status report to Assistant Director (Ayu) Ingharge, CARI, Mumbai.

P

Assistant Directo : Im?harge
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Annexure: |

rechnical bid to empanel “Charted Accountant for professional services” for pre i
arati
accounts for the year 2024-25 and filing of various for the years 2024-2025. preparation of annual

To,

R.R.A. Podar Central Ayurveda Research Institute
DR. A.B. Road, Worli, Mumbai-18

Technical bid:
SI. No. | Parti —
st Record yes/no
1. Whether signature in Ink and stamp appended on each paper of Quotation
2. Whether date of submission recorded on Quotation
3. Whether copy of empanelment with C&AG of India enclosed
—
4, Whether copy of Income Tax Registration is attached
S. Whether copy of PAN is attached.
6. Whether copy of TAN is attached.
7. Whether copy of GST Registration certificate is attached
8. Whether copy of Registration of the firm with ICAl enclosed
9. Whether copies of Work experience of at least five years of preparation of \
Annual Accounts of Autonomous bodies enclosed. |
10. Whether copies of Income Tax Returns indication the blacklisted of the bidder
more than Rs Fifty lakh during previous three years Enclosed.
11, Whether self-certificate in respect of not being blacklisted from any .
Govt./semi- Govt. office attached. .
12. Whether EMD for Rs.10,000/- deposited 1
13. Whether CA firm in Mumbai.
e ]
We accept to all the terms and conditions as mentioned in the Tender form.
Date: B o ~, Signature of the Authorized Signatory with seal

Dr. R. Govind Reddy
Assistant Direci~r Incharge (Ayu)
RRAP Central Ayur. -2 Focearch Institute

Worli, Mumbai 18



Annexure Il

Financial bid to Empanel “Charted Accountant for providin i
g professional services “for i
annual Accounts for the year 2023-2024 and filing of various returns for the years ZOZZr;gg?hon of

To,
The Assistant Director (Ayu) Incharge
CARI Mumbai-18
Scope of work :
Sr. no \ SCOPE OF WORK Time Amount
(Rs.)
\ 1. Providing assistant for Data feeding and Finalization Daily-Monthly-
of Receipt & payment in tally prime Annually
\ & Preparation & Finalization of receipt & Payments in Monthly- Annually
Excel
K 3. \ Preparation & Finalization of Balance Sheet, Receipt | Annually
& Payments and Schedule to Accounts
\ Bank Reconciliation of all the Bank with institute Monthly -Annually
Providing assistant & reply to query during CAG & On Demand
internal Audit
Data Feeding — Verification and validation and Quarterly
uploading of — TDS return salary
Data feeding —Verification and validation and Quarterly
Uploading Of — Non-TDS Return
Preparation, verification and validation & uploading Annually
of —-FORM 16
Preparing & Uploading GSTR 3b & GSTR 1 Quarterly
Preparing & Uploading GSTR 7 Monthly
PT Return Filling Monthly
UC of all Project On Demand
Consultation charges for Direct Tax & Indirect Tax On Demand ]
| Related Works -
Dr.R. Govind Reddy
Assistant Dirart= < '=~herna LAy
RRAP e~ ‘i Institute

WG, wowiiiodl ]



Annexure-|||

DECLARATION

(On Rs.100 - Rupee non-judicial stamp paper)

shri

Proprietor partner /Director

. d H
Authorized /Signatory of and competent to Sign this

declaration and execute this tender document:

a) | have carefully read and understood all the terms and conditions of the tender and hereby
convey my acceptance of the same.

b) The information documents furnished along with the application are true and authenticate to
the best of my knowledge and belief. I/we am/know furnishing of any false information
[fabricated document would lead to rejection of my tender at any stage besides liabilities
towards prosecution under appropriate law.

c) | have apprised myself fully about the job to be done during the entire period of agreement
and acknowledge to bear the consequences of non-performance or deficiencies in services on
my part. '

d) Company/firm has done in past satisfactory disciplined work and not blacklisted /derecognized
in past by any client.

e) No investigation by Center or state Government or any other statutory investigation agency is

pending or contem plated against the Center.

f) The Center always indemnifies CARI, Mumbai against all claims, damage or compensation.

g) The firm is not charging rates lower than quoted to any other Centre.

h) Bill will be submitted as per Quotation/tender document.

Signature of Owner / Authorized signatory Full name

Date:
Place:

Company’s / Firm’s seal

Note: Above Declaration with duly signed and sealed, should be submitted with technical bid in original.

g
e

V

Dr. R. Govind Reddy
Assistant Direc' -~ 'nrh=raa (Ayu)
RRAP Central Ayur- . . ~ssearch Institute
Warli, Mumbai 18



