GOVT.OFASSAM

OFFICE OF THE SUPERINTENDENT ASSAM MEDICAL COLLEGE
HOSPITAL DIBRUGARH

TENDERDOCUMENT

ATC FOR REQUEST FOR PROPOSAL OF
CHARTERED ACCOUNTANT FIRM FOR

(INTERNAL AUDIT OF HOSPITAL MANAGEMENT
SOCIETY, AMCH, DIBRUGARH,
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2. COVERINGLETTER:

Format of letter to be given for applying for request for proposal of Chartered
Accountant Firm for Hospital Management Society Audit, AMCH, Dibrugarh

To,
The Superintendent, AMCH, Dibrugarh

Sub: Request for proposal of Internal Audit, GST, TDS Consultancy and
Return filing of Hospital Management Society, AMCH,
Dibrugarh

Dear Sir,

This is with reference to your Tender number NIT No:
MCH/2024/30357 Dated:20/11/2024, | have examined the tender document and
understood its contents. | hereby submit my Bid for Request for proposal of
Chartered Accountant Firm for Internal Audit, GST, TDS Consultancy and Return
filing of Hospital Management Society, AMCH, Dibrugarh

The Bid is unconditional for the said Tender.

1. Itis acknowledged that the authority will be relying on the information provided
in the Tender and the document accompanying such tender for qualification of
the Bidders for the above subject Engagement and we certify that all
information provided in the Tender and in Annexure is true and correct; nothing
has been misrepresented and omitted which tenders such information
misleading; and all documents accompanying the Bid are true copies of their
respective originals.

2. This statement is made for the express purpose of the above mentioned subject.

3. We shall make available to the Authority and additional information it may find
necessary or require to supplement or authenticate the Qualification statement.

4. We acknowledge the right of the Authority to reject our Bid without assigning
any reason or otherwise and hereby relinquish, to the fullest extent permitted
by applicable law, our right to challenge the same on any account whatsoever.

5. tis declared that:

() We have examined the Tender document and have no reservations
theTender document.

(b) We have not directly or indirectly or through an agent engaged or indulged
in any corrupt practice, Fraudulent practice, coercive practice, undesirable
practice or restrictive practice in respect of any Bid or request for proposal
issued by or any Agreement entered into with the Authority or any other
public sector enterprise or any government, Central or state.

6. It is understood that the institute may cancel the Bidding process at any time

to
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10.

11.

12.

13.

without incurring any liability to the institute and that you are neither bound to
invite the applicants to Bid for the services nor to accept any Bid that you may
receive.

It is understood that the institute can use any evaluation scheme/ evaluation
metrics/ weightage or take the help of any consultant, as required in selecting
the successful agency/Agencies and we agree to abide by it.

It is certified that we have not been indicted or convicted by a Court of Law or
no adverse orders have been passed against us by a regulatory authority which
could cast a doubt on our ability to undertake the services or which relates to
an offence that outrages the moral sense of the community.

It is further certified that no investigation by any regulatory agency is pending

against us.

It is hereby affirmed that we are incompliance of/shall comply with the statutory
requirements of the Govt. of India, as applicable.

We hereby irrevocably any right or remedy which we may have at any stage at
law or howsoever otherwise arising to challenge or question any decision taken
by the Authority in connection with the selection of Bidders, selection of the
Tenderer, or in connection with the selection/bidding process itself, in respect
of the above mentioned services and the terms and implementation thereof.

We agree to undertake to abide by all terms and conditions of theTender

document.

We agree to undertake to be liable for all the obligations of the Tenderer under
the agreement. In witness thereof,we submit this application under and
inaccordance with the terms of the Tender Document.

Yours faithfully,
Place-
Date:-

(Signature, name and designation
of the Tendered/Authorized

Signatory)(Office Seal)
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3. PARTICULARS OF TENDER
1. Tender No. MCH/2024/30357 Dated:20/11/2024
2. Particulars of the work Request for proposal of Chartered
Accountant firm for Internal Audit, GST,
TDS Consultancy and Return filing of
Hospital Management Society, AMCH,
Dibrugarh
3. Contract Period One year and can be continued/ renewed for
further One year on mutual consent of both
parties subject to satisfaction of the authority of
AMCH, Dibrugarh
4. EMD Rs. 50000/- (Rupees fifty thousand only)
through Demand Draft in favour of* Member
Secretary, Hospital Management Society,
AMCH, Dibrugarh
5. Date &time of Start of Bid 06/02/2025
Submission
6. Tender Pre-bid Meeting 10/02/2025 AT 13.00 PM
7. Last Date & time of | 17/02/2025 up to 11.00 AM
Submission of Bid
8. Period of Validity of tender 12 Months from the date of issuing order
9. Date &Time of Opening of | 17/02/2025 at 11.30 AM
Tender
10. Place of opening of Tender CONFERENCE HALL OF OFFICE OF THE

PRINCIPAL-CUM-CHIEF  SUPERINTENDENT,
AMCH, DIBRUGARH (1ST FLOOR)
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4. GENERAL PARTICULARS OF TENDER
Part-]

1. Name of the Chartered Accountant Firm/Agency-
2. Full Address with contact number, website, e-mail, etc.
3. Income Tax PAN No of the firm :(attach copy)
4. GST No of the Firm:(attach copy)
5. Firm’s Registration No with ICAl:(attach copy)
6. Empanelment no with C&AG :(attach copy)
7. Constitution of The Firm/Agency(attach Copy)
a. Indian Companies Act 1956.

b. Indian Partnership Act 1932.(Please give names of partners)
c. Any other Act, if not the owners.

Place:

Date:

Signature of Tenderer
(Office Seal)
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5. ELIGIBILITYCRITERIA:

A. Firm Eligibility Criteria:

a

The Tenderer shall be a firm of C&A.G .empanelled Chartered
Accountant.

The Firm should have at least 3 years of experience in auditing of
Govt. Organization account, i.e. DRDA, Govt. Medical College
etc.

The firm should be in continuous practice of doing TDS, GST and
allied works for a period of 3 years or more.The Firm should have
experience of TDS salary GST return filing of a government
institution, i.e. DRDA, Govt. Medical College etc.

The annual turn over of the Tenderer shall not be less than Rs. 20
Lakh in the last three financial year i.e. 2021-2022,2022-
2023,2023-2024.

The firm should not have been blacklisted by any organization in
respect of any assignment i.e. Government/Public Sector
organization.

The Tenderer should have valid PAN and GST number.

Notarised affidavit in non-judicial stamp of Rs. 100/- only declaring that the
firm has not been blacklisted / debarred at any time previously by
government authority / board / co- operation / societies / institutions
Notarised affidavit in non-judicial stamp of Rs. 100/- only declaring that the
firm has accepted all the terms and conditions as notified in the tender
notice.

In the absence of any of the above-mentioned documents, the bid will be
rejected. The bidder must not upload irrelevant documents, in which case,
the bid will be rejected.

No exemption of EMD for all bidders, including MSE Category bidders.

It is mandatory for all interested bidders (i.e owner of the firm ) to
attend the pre-bid meeting.

It is essential that, all the above criteria prescribed is fulfilled in order to be eligible
for appointment.

The eligibility criteria shall have to be met at the time of evaluation and the firm
shall continue to meet the criteria throughout the currency of the agreement.

6. GENERALTERMSANDCONDITIONS:-
1. Financial Bid will be opened only of the Bidders who will be qualified in the

Technical Bid.

2. The Institute will, finally, contact only those Bidders meeting the

requirements including the rates.

3. The decision of acceptance of the quotation will lie with the competent
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11.

12.

13.

14.

authority of AMCH, Dibrugarh , who does not bind himself to accept the
lowest quotation and who reserves the right to himself to reject or partially
accept any or all quotations received, without assigning any reason.

Bidders are advised to satisfy themselves about the quantum of work before
submitting their Bids; no extra charge consequent on any misunderstanding
or otherwise shall be allowed.

At any stage during finalization of Tender process, the competent authority
of the institute is free to use any evaluation metrics/weightage or take help
of any consultant, as required in selecting the successful agency/agencies
and we agree to abide by it.

Canvassing directly or indirectly in connection with the Bid is strictly
prohibited and Bids submitted by the Tenderer who resort to canvassing will
be summarily rejected.

This notice inviting Tender will from part of the contract document including
additional terms/additional conditions and other related papers,if
any,forming the Bid as issued at the time of invitation of Tender and
acceptance thereof together with any correspondence leading thereto of the
contract document.

The successful Bidder on acceptance of his bid by accepting authority and
signing of the contract consisting of the notice inviting Tenders and all the
other relevant documents including additional conditions if any forms the Bid
as issued at the time of invitation of Tenders and acceptance thereof
together with any correspondence leading there to, shall commence with
the assignment.

The agency shall not sublet the work or part of the work.

. Payment for the service will be made only after successful completion of

work and submission of related returns etc. TDS will be deducted as per
rules.

Payment should be made as subject to availability of fund/Govt. Budget.

The contract can be terminated at any point of time if the services of the
Firm are not found satisfactory, and his security amount will be forfeited.

The Tender document duly signed on each page shall be submitted along
with the Technical Bid, failing which the Technical Bid shall not be

considered.

The EMD deposited by successful bidder will be adjusted towards security

deposited.
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Liguidated damages clause

1. The Agency shall be responsible for the faithful compliance of the provisions
of the work order. Any breach or failure to perform the same may result in
termination of the work order contract as well as other legal recourse.

2. Any misconduct/ misbehavior on the part of manpower deployed by the
agency will not be tolerated and such person will have to be replaced
immediately upon instructions from the institute.

3. The Superintendent, AMCH, Dibrugarh reserves the right to reject any or all
tenders in whole or in part without assigning any reason thereof. The
decision of the Superintendent, AMCH, Dibrugarh shall be final and binding

on the agency/agencies in respect of any clause coved under the contract.

(Authorized Signatory)
Signature of Tenderer
(Office Seal)
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/. TENDER OPENING

A OPENINGOFTENDER (Financial Bid)
Financial Bid( Tenders) of the Tenderers who technically qualify shall be

opened .

B. CLARIFICATION OF TENDER.
To assist in the examination, evaluation and comparison of TENDER,
Superintendent, AMCH, Dibrugarh may at its discretion ask the Tenderer
for a clarification on the Tender which is submitted by him. The request
for clarification and the response shall be in writing.

C. BID EVALUATION:

As part of the evaluation, the technical bids shall be checked for responsiveness with the
requirements of this document and only those bids which are found to be substantially
responsive and without material deviation or reservation shall be considered for further
evaluated in accordance with the criteria set out in this document.

A technical bid shall be considered to be substantially responsive if it meets the following
conditions:

a. It is received on or before the deadline for submission of bids including any extension
thereof.

b. The bidder is eligible as pursuant to the provisions stipulated.

The bid is duly signed, sealed and marked.

It contains all the information and documents as requested in this document.

It contains information in formats specified in this document.

It conforms to the proposal validity period.

There are no inconsistencies between the Proposal and the supporting documents.

@ ™o oo

All the responsive bids shall be evaluated as per the criteria set out above.

The Financial Proposals of only the Technically Qualified Bidders determined pursuant to
the criteria set out shall be opened .

8. AWARDOF CONTRACT
TheTenderer should be pass in all items of “Eligibility Criteria” Eligible Tenderer
shall be awarded the contract. If after winning the contract, the agency fails to
provide the services within the time given, the agency will be blacklisted, in
addition to recourse to other penal measures. No grievance shall be entertained in
this regard.

I. Superintendent, AMCH, Dibrugarh reserves the right of negotiation with

eligible tenderer before finalization of the TENDER and/or contract.

9. Letter of Consent /Undertaking
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a. We hereby undertake to provide all the required services ,as mentioned
above, and in the Technical Bid as well as other documents communicated
by the AMCH, Dibrugarh if we are appointed for Internal Audit, GST, TDS
Consultancy and Return filing of Hospital Management Society, AMCH, Dibrugarh

b. We also agree to continue with our services to the AMCH, Dibrugarh in the
subsequent two financial years if the Superintendent, AMCH, Dibrugarh
Extends our services for the same.

Place: Signature
Date: Name of Tenderer
Official Seal

ENDOF THE DOCUMENT
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