
Bid Details/�बड �ववरण

Bid End Date/Time/�बड बंद होने क� तार�ख/समय 27-02-2025 13:00:00

Bid Opening Date/Time/�बड खुलने क�
तार�ख/समय 27-02-2025 13:30:00

Bid Offer Validity (From End Date)/�बड पेशकश
वैधता (बंद होने क� तार�ख से) 120 (Days)

Ministry/State Name/मं ालय/रा!य का नाम Ministry Of Finance

Department Name/�वभाग का नाम Department Of Economic Affairs

Organisation Name/संगठन का नाम Security Printing And Minting Corporation Of India Limited
(spmcil)

Office Name/काया%लय का नाम Janpath

&ेता  ईमेल/Buyer Email buycon9.spmcils.mp@gembuyer.in

Item Category/मद केटेगर�
Manpower Hiring for Financial Services - Onsite; Chartered
Accountant , Manpower Hiring for Financial Services -
Onsite; Accountant

Contract Period/अनुबंध अविध  1 Year(s)

MSE Exemption for Years Of
Experience/अनुभव के  वष, से एमएसई छूट / and
Turnover/टन%ओवर के  िलए एमएसई को छूट  1ा2 है

Yes

Startup Exemption for Years Of
Experience/अनुभव के  वष, से 3टाट%अप छूट / and
Turnover/ टन%ओवर के  िलए 3टाट%अप को छूट  1ा2 है

Yes

Document required from seller/�व&ेता  से मांगे
गए द3तावेज़

Experience Criteria,Certificate (Requested in ATC),OEM
Annual Turnover,Additional Doc 1 (Requested in
ATC),Additional Doc 2 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

Do you want to show documents uploaded
by bidders to all bidders participated in
bid?/

No

Bid to RA enabled/�बड से 5रवस% नीलामी स7&य 7कया Yes

RA Qualification Rule H1-Highest Priced Bid Elimination

Type of Bid/�बड का 1कार Two Packet Bid

 

Bid Number/बोली &मांक (�बड सं8या):
GEM/2025/B/5903570

Dated/7दनांक : 06-02-2025

Bid Document/ �बड द3तावेज़
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Time allowed for Technical Clarifications
during technical evaluation/तकनीक� मू?यांकन के
दौरान तकनीक� 3पAीकरण हेतु अनुमत समय

2 Days

Evaluation Method/मू?यांकन पBित Total value wise evaluation

Arbitration Clause No
Mediation Clause No

Bid Details/�बड �ववरण

EMD Detail/ईएमड� �ववरण

Advisory Bank/एडवाईजर� बDक Indusind bank

EMD Amount/ईएमड� रािश 39700

ePBG Detail/ईपीबीजी �ववरण

Advisory Bank/एडवाइजर� बDक Indusind bank

ePBG Percentage(%)/ईपीबीजी 1ितशत (%) 5.00

Duration of ePBG required (Months)/ईपीबीजी क�
अपेGHत अविध (मह�ने). 14

(a). EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document for the
relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and Service
Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy./जेम क� शत, के अनुसार ईएमड� छूट के इIछुक �बडर को संबंिधत केटेगर� के िलए �बड के साथ वैध समिथ%त द3तावेज़ 13तुत करने है।
एमएसई केटेगर� के अतंग%त केवल व3तुओं के िलए �विनमा%ता तथा सेवाओं के िलए सेवा 1दाता ईएमड� से छूट के पा  हD। Lयापा5रयM को इस नीित के
दायरे से बाहर रखा गया है।

(b). EMD & Performance security should be in favour of Beneficiary, wherever it is applicable./ईएमड� और संपादन
जमानत रािश, जहां यह लागू होती है, लाभाथO के पH मP होनी चा7हए। 

Beneficiary/लाभाथO : 
Narmadapuram
Security Paper Mill, Narmadapuram
(Security Paper Mill)

MII Compliance/एमआईआई अनुपालन

MII Compliance/एमआईआई अनुपालन Yes

MSE Purchase Preference/एमएसई खर�द वर�यता

MSE Purchase Preference/एमएसई खर�द वर�यता Yes
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1. If the bidder is a Micro or Small Enterprise as per latest definitions under MSME rules, the bidder shall be
exempted from the requirement of "Bidder Turnover" criteria and "Experience Criteria" subject to meeting of
quality and technical specifications. If the bidder is OEM of the offered products, it would be exempted from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. In case any
bidder is seeking exemption from Turnover / Experience Criteria, the supporting documents to prove his eligibility
for exemption must be uploaded for evaluation by the buyer.
2. If the bidder is a Startup, the bidder shall be exempted from the requirement of "Bidder Turnover" criteria and
"Experience Criteria" subject to their meeting of quality and technical specifications. If the bidder is OEM of the
offered products, it would be exempted from the "OEM Average Turnover" criteria also subject to meeting of
quality and technical specifications. In case any bidder is seeking exemption from Turnover / Experience Criteria,
the supporting documents to prove his eligibility for exemption must be uploaded for evaluation by the buyer. 
3. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1_4_2021_PPD_dated_18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents. 
4. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 

5. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.
ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MII and H-1 is eligible MII and H-1 price is coming within price band of 20% of Non-MII L-1

Additional Qualification/Data Required/अित5रS योTयता /आवUयक डेटा

Scope of Work:1738581594.pdf

Manpower Hiring For Financial Services - Onsite; Chartered Accountant ( 1 )

Technical Specifications/तकनीक� �विश�Aयाँ 

Specification Values

Core

Deployment Location Onsite

Type of Professional/Resources required Chartered Accountant

Certifications of Professional/Resources required As per scope of work

Qualification of Professional/Resources required As per scope of work

Total Experience of Professionals / Resources (In years) 0 - 3 Years
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Addon(s)/एडऑन

Specification Values

Additional Specification Documents/अित5रS �विश�A द3तावेज़

Consignees/Reporting Officer/परे�षती/5रपो7टXग अिधकार� 

S.No./&.
सं.

Consignee
Reporting/Officer/

परे�षती/5रपो7टXग
अिधकार�

Address/पता
Number of
manpower
deployed

Additional
Requirement/अित5रS

आवUयकता

1 Balbir Singh
Prajapati

461005,Security Paper Mill
,Narmadapuram , Madhya
Pradesh

1 Number of Months
: 12

Manpower Hiring For Financial Services - Onsite; Accountant ( 5 )

Technical Specifications/तकनीक� �विश�Aयाँ 

Specification Values

Core

Deployment Location Onsite

Type of Professional/Resources required Accountant

Certifications of Professional/Resources required As per scope of work

Qualification of Professional/Resources required As per scope of work

Total Experience of Professionals / Resources (In years) 0 - 3 Years

Addon(s)/एडऑन

Additional Specification Documents/अित5रS �विश�A द3तावेज़

Consignees/Reporting Officer/परे�षती/5रपो7टXग अिधकार� 

S.No./&.
सं.

Consignee
Reporting/Officer/

परे�षती/5रपो7टXग
अिधकार�

Address/पता
Number of
manpower
deployed

Additional
Requirement/अित5रS

आवUयकता
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1 Balbir Singh
Prajapati

461005,Security Paper Mill
,Narmadapuram , Madhya
Pradesh

5 Number of Months
: 12

S.No./&.
सं.

Consignee
Reporting/Officer/

परे�षती/5रपो7टXग
अिधकार�

Address/पता
Number of
manpower
deployed

Additional
Requirement/अित5रS

आवUयकता

Buyer Added Bid Specific Terms and Conditions/&ेता  Zारा जोड़� गई �बड क� �वशेष शत\

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

3. Past Project Experience

Proof for Past Experience and Project Experience clause: For fulfilling the experience criteria any
one of the following documents may be considered as valid proof for meeting the experience criteria:a.
Contract copy along with Invoice(s) with self-certification by the bidder that service/supplies against the
invoices have been executed.b. Execution certificate by client with contract value.c. Any other document
in support of contract execution like Third Party Inspection release note, etc.Proof for Past Experience and
Project Experience clause: For fulfilling the experience criteria any one of the following documents may be
considered as valid proof for meeting the experience criteria:a. Contract copy along with Invoice(s) with
self-certification by the bidder that service/supplies against the invoices have been executed.b. Execution
certificate by client with contract value.c. Any other document in support of contract execution like Third
Party Inspection release note, etc.

4. Forms of EMD and PBG

Bidders can also submit the EMD with Account Payee Demand Draft in favour of

SECURITY PAPER MILL, NARMADAPURAM
payable at
SECURITY PAPER MILL, NARMADAPURAM
.
Bidder has to upload scanned copy / proof of the DD along with bid and has to ensure delivery of hardcopy
to the Buyer within 5 days of Bid End date / Bid Opening date.

5. Forms of EMD and PBG

Bidders can also submit the EMD with Fixed Deposit Receipt made out or pledged in the name of A/C

SECURITY PAPER MILL, NARMADAPURAM
. The bank should certify on it that the deposit can be withdrawn only on the demand or with the sanction
of the pledgee. For release of EMD, the FDR will be released in the favour of the bidder by the Buyer after
making endorsement on the back of the FDR duly signed and stamped along with covering letter. Bidder
has to upload scanned copy/ proof of the FDR along with bid and has to ensure delivery of hardcopy to the
Buyer within 5 days of Bid End date/ Bid Opening date

6. Forms of EMD and PBG
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Bidders can also submit the EMD with Banker’s Cheque in favour of

SECURITY PAPER MILL, NARMADAPURAM
payable at
SECURITY PAPER MILL, NARMADAPURAM
.
Bidder has to upload scanned copy / proof of the BC along with bid and has to ensure delivery of hardcopy
to the Buyer within 5 days of Bid End date / Bid Opening date.

7. Forms of EMD and PBG

Bidders can also submit the EMD with Payment online through RTGS / internet banking in Beneficiary
name

SECURITY PAPER MILL, NARMADAPURAM (Collection A/c)
Account No.
201003487038
IFSC Code
INDB0000449
Bank Name
Indusind Bank
Branch address
Ground Floor, Sat Rasta, Main Road, Narmadapuram (M.P) 461001
.
Bidder to indicate bid number and name of bidding entity in the transaction details field at the time of on-
line transfer. Bidder has to upload scanned copy / proof of the Online Payment Transfer along with bid.

8. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of

SECURITY PAPER MILL, NARMADAPURAM
payable at
SECURITY PAPER MILL, NARMADAPURAM
. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

9. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Fixed Deposit Receipt also (besides
PBG which is allowed as per GeM GTC). FDR should be made out or pledged in the name of

SECURITY PAPER MILL, NARMADAPURAM
A/C (Name of the Seller). The bank should certify on it that the deposit can be withdrawn only on the
demand or with the sanction of the pledgee. For release of Security Deposit, the FDR will be released in
favour of bidder by the Buyer after making endorsement on the back of the FDR duly signed and stamped
along with covering letter. Successful Bidder has to upload scanned copy of the FDR document in place of
PBG and has to ensure delivery of hard copy of Original FDR to the Buyer within 15 days of award of
contract.

10. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Payment online through RTGS /
internet banking also (besides PBG which is allowed as per GeM GTC). On-line payment shall be in
Beneficiary name

SECURITY PAPER MILL, NARMADAPURAM (Collection A/c)
Account No.
201003487038
IFSC Code
INDB0000449
Bank Name
Indusind Bank

6 / 10



Branch address
Ground Floor, Sat Rasta, Main Road, Narmadapuram (M.P) 461001
. Successful Bidder to indicate Contract number and name of Seller entity in the transaction details field at
the time of on-line transfer. Bidder has to upload scanned copy / proof of the Online Payment Transfer in
place of PBG within 15 days of award of contract.

11. Buyer Added Bid Specific ATC

Buyer Added text based ATC clauses

ADDITIONAL TERMS & CONDITIONS (ATC)

 

1. Required Terms of Delivery: F.O.R. Security Paper Mill Narmadapuram (Duly Unloaded).
 

2. Destination: Security Paper Mill, Narmadapuram (M.P.)-461005
 

3. Bidder Should Quote Prices Inclusive of GST And All Cost Components Such As Packing & Forwarding De
tails, Freight & Insurance Charges upto Destination etc. on FOR Security Paper Mill, Narmadapuram (Madh
ya Pradesh), India basis only.

 

4. Liquidated Damages (LD) Clause: If the contractor fails to deliver the goods and/or services or any i
nstallment thereof within the Delivery Period, SPM Narmadapuram shall, without prejudice to other rights a
nd remedies available to SPM, Narmadapuram under the contract, deduct from the contract price, as Liqui
dated damages, a sum equivalent to the rate of 0.5 Percent of the delivered price of the delayed goods an
d/or services for each week of delay or part thereof until actual delivery or performance, subject to a maxi
mum deduction of the 10% of the delayed goods or services.

 

5. The terms and conditions, guidelines of SPMCIL Procurement Manual Version 3.0 will be applicable to thi
s bid at any stage to avoid any conflict at later stage. Kindly refer General Instructions to Tenderer ( GIT) a
nd General Conditions of Contract (GCC) of SPMCIL Procurement Manual Version 3.0.

 

6. SPM (as Buyer) is liable to deduct TDS u/s 194Q @ applicable rate on goods purchases (if applicable). In
case of deduction of TDS under section 194Q; the Supplier (Vendor) need not to charge TCS u/s 206C (1H) 
on invoicing on or after 01.07.2021.

 

7. Vendor has to submit declaration in specified format (refer Buyer added Specific ATC)  for the complianc
e of Section 206AB of Income Tax Act, 1961. In case of non-submission of declaration; TDS will be deducte
d at higher rates (as applicable) as per section 206AB.

 

8. GST Return: Supplier should file the GST returns for outward supplies in time. In case of any Input Cred
it Loss to SPM by way of their failure to files GST Returns in time, SPM reserves the right to withhold the pa
yment of further supplies till production of evidence of filling of Returns.

 

9. Delivery Period: 1 year at SPM, Narmadapuram from the date of issue of GeM order.

 

10. Bidder shall submit duly seal & signed copy of Technical Specifications (Scope of work).

 
Payment Terms:  Payment will be made monthly after suitability of service and acceptance of service at 
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SPM  and on production of all required document by supplier through RTGS/NEFT only.

 
11. Prequalification Criteria:
As per Scope of work.

Note :- Bidder should be a CA/CMA firm and should be registered with I
CAI/ICMAI.

DECLARATION:
We do hereby declare that,
 
1.      We have not been blacklisted/debarred by BNPMIPL/BRBNMPL/SPMCIL or an

y Govt. Departments for participation in tenders. The information provided a
bove is correct and true to the best of my knowledge and belief.
 

2.      We do hereby declare that we have read and understood all terms and con
ditions of tender document including GIT, SIT, GCC, SCC, Technical Specificat
ion, Quality Control Criteria and confirm to abide to those conditions without 
any counter conditions.

 
3.      We are accepting all the terms and condition as per Buyer Added Bid Specific ATC (Acceptance of Ge

m Bid).

 
4.      We are accepting all the terms and conditions of the tender document witho

ut any deviation and withdraw all deviations if any.
 
5.      We have read the clause regarding restrictions on procurement from a bidd

er of a country which shares a land border with India. I certify that our firm is
not from such a country or, if from such a country, has been registered with t
he Competent Authority. I hereby certify that our firm fulfils at requirements 
in this regard and is eligible to be considered." (Where applicable, evidence 
of valid registration by the competent Authority shall be attached)"
I, the undersigned, declare that the item mentioned in bid originates
in............................. (Name of the country).
 
 

6.      We do hereby declare that to the best of my /our knowledge and belief we are filling Income Tax Re
turn (“ITR”) correct, complete and are truly stated under Section 206AB of TDS under income ta
x Act, 1961. In case there is a tax liability, interest or penal consequences which are levied on SPM 
on account of the false representation/ declaration, I/we undertake to fully indemnify SPM for the sam
e.
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Details of Firm:-
1.      PAN__________________________             

2.      GSTIN __________________________

3.      Vendor Code: _________________

4.      TAN: _________________________(TAN no.)

Termination for convenience
SPM reserves the right to terminate the contract, in whole or in part for its convenience, by serving written 
notice on the supplier at any time during the currency of the contract.
.

Disclaimer/अ3वीकरण

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.
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All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract

and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the General Terms and Conditions/सामा]य िनयम और शत\, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/सामा]य िनयम और शत\ is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.
In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action

in accordance with the laws./जेम क� सामा]य शत, के खंड 26 के संदभ% मP भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द
पर 1ितबंध के संबंध मP भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मP �बड देने के िलए तभी पा  होगा
जब वह �बड देने वाला सHम 1ािधकार� के पास पंजीकृत हो।�बड मP भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी
गलत घोषणा 7कए जाने व इसका अनुपालन न करने पर अनुबंध को तaकाल समा2 करने और कानून के अनुसार आगे क� कानूनी कार%वाई
का आधार होगा।

---Thank You/ध]यवाद---
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Annexure-A

Scope of Work for CA Firm

The detailed scope of work to be done by the Firm to be hired and required qualification
criteria would be as follows:

7. Review of monthlytrial balance.

2. To check and verify the correct classification of ledger accounts as per the chart of
accounts provided by the Corporate Office.

3. To reconcile different GL balance including Inter Unit Accounts, Bank reconciliation,
debtors & creditors.

4. To provide consultancy and preparation of data for cornpliance of all statutory
requirements, statutory tax deposits (GST) under the various tax laws.

5. Weekly basis inspection of various payment bills for proper deduction of tax and tax
compliances

6. Preparation of all the replies of notices. Queries quoting rules and decisions of
various cases related to SPMN cases.

7. To provide guidance to the staff whenever required regarding maintenance of
accounts in SAP and preparation of financial Statements etc.

B. To check and verify the correct classification of the transactions as per various cost
center/cost elements.

9. To Prepare, analyze and update data required and analyze the BOM, Recipe,
Overhead Rate & Activity Rate.

10. To analyze monthly cost reports from SAP and review the changes needed on
monthly basis.

11. To veriff the Raw Material, Consumables, Spares and Finished goods in SAP and
assist in COST run in SAP

12. Preparation and finalization of all the financial statements of the Unit as per the
accounting standards & company act 2013 and assist during the internal, statutory
and C&AG audit of unit.

13. To prepare, maintain and update the Fixed Asset Register as per the Company Act
20L3.

74. To Attend and resolve query of Internal, Statutory, Tax [GST) anrl Government
auditors.

15. Appear in hearing of before any authority relating to taxation matters of SPMN

l-6. Tax Returns.

17. And any other works related to F&A department as assigned by Head F&A of Unit
from time to time during currency of contract.

18. Additional Criteria for evaluation:-
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SETECTION CRITERIA (POIIrI'I ALLOCATION) :- @

Year of
establishment of the
firm/Limited Liability
Partnership Firm,

l0 Years I
Point for
each year,
Cut-off date
shall be
31.03.2024.

Registration certificate of the firm
issued by the Institute of
Chartered Accountants of India
and / or Institute of Cost
Accountants of India. Information
related to year of establishment
of Head Office(s) & Branch
office(s), addresses, details of
partners and their membership
nos. etc. as indicated in the
Certificate.

No. of Partners in
the Firms/Limited
Liability Partnership
firm who with the Firm
for a minimum period
ofyear as on date of
application.

a) Four (4)
points for
each Partner
who is ACA/
ACMA.

b) Five (5)
points for
each Partner
who is
FCA/FCMA

20 (twenty) Registration certificate of the
firm issued by the Institute of
Chartered accountantsof
India and / or Institute of Cost
Accountants of India.
Information related to year of
establishment of Head
Office(s) & Branch office(s),
addresses, details of partners
and their membership nos.
etc.as indicated in the
Certificate.

Sl No Particulars Points to be
allocated

Maximum
Points

Supporting Documents

3 No. of Qualified
Assistants
Chartered/Cost
accountants)
employed with the
firm.

a) FCA/
F'CMA 03
points per
person
b) ACA/
ACMA 2
points per
person

l5 (fifteen) Copy of details filed with the
Institute of Chartered/Cost
Accountants of India.

4 Experience of the
Firm in Organization
working on SAP ERP
Platform for
Accounting/
Bookkeeping & P&L
Preparation and
taxation work.

3 (Three)
points per
year of
accounting/
data entry
and taxation
work
(fraction of
the year to
be ignored).

l5 (Fifteen) Copies of appointment letters
/orders for Accounting/
Bookkeeping & P&L Preparation
and taxation work. Certificate
shall be submitted from the
entity that they are SAP
compliant.

5 Experience of the
firm for accounting/
Bookkeeping & P&L
Preparation and
taxation work of

Mini-ratna
and above 5
(Five) points
per
assignment

20
(Twenty)

Copies of appointment
letters/orders for
Accounting/Bookkeeping &
P&L Preparation and taxation
work for Central /State Govt.

s lrise

l0 (ten)



@Central/State Govt. ,/
PSU.

and other
PSUs 2
points per
assignment

PSU.
(Excluding banks and
insurance PSUs.)

SI No Particulars Points to be
allocated

Maximu
m Points

Supporting Documents

6 Turnover from
Accounting/
Bookkeeping & P&L
Preparation and
taxation work of
clients during F.Y.
2021-2022,2022-23
2023-24.

a) More than
Rs. 200 Cr.&
up to Rs.-
500 Cr. per
client per
year
(2 points)

b) More than
Rs.500 Cr.&
up to Rs.
I000 Cr. per
client per
year (4
points)

C) iVlore
than 1000
Cr. per
client per
year
(6 points)

20
(twenty)

Copies of relevant pages of
audited financials for all the
clients for F.Y, 2021-2022,
2022-23 & 2023-24 to be
enclosed.

Note:-

14. All above mentioned supporting documents along with bid (format of bid) wilt be
the part of Technical Bid.

15. The Bidder will mention self-evaluated score against each parameter and will
provide related documentary evidence against each parameter given above. The
self-evaluated scores of the Bidder.will be verified Uylfre Evaluatlng Committee of
SPMCIT based on the documentary evidence provided. The score-s given by the
Committee after verification with the documenlary evidences as proiia"a Uy t1e
Bidder shall be considered final.

16' Further SPMN may cross verify the third party supporting documents enclosed by
the bidders in support of the experience and other evaluition criterion.

17. OnIy those firms who shall secure at least 70Yo and, above marks as per selection
criteria mentioned above shall be considered for opening of financial bid.

In addition to above mentioned tasks desired profile of Chartered accountant is:

OlPrg;

\



@' candidates should have experience of similar job in any Govt. organization/psU orany reputed manufacturing company.

' candidates should be well versant with sAP modules and have working experience ofat Ieast 2 yrs. in SAp.

Desired profile of account professionar to be deployed by firm:
. Candidates should be B.Com Graduate

' candidates should be well versant with sAP modules and have working experience ofat least 1_ yr. in SAp.
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