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Bid Document/ fas g&mast

Bid Number/gyel waies (Rs geam):
GEM/2025/B/6019547
Dated/fgaiar : 05-03-2025

Bid Details/[9g faewor

Bid End Date/Time/fRs d¢ ga it ad@/gax 15-03-2025 13:00:00

Bid Opening Date/Time/fas gead &I

15-03-2025 13:30:00

adE@/aag
Bid Offer Validity (From End Date)/R5 Q&1 90 (Days)
. ays
AU (@ A Hr adE /)
Ministry/State Name/FareRI/IJ<a & A Uttar Pradesh

Department Name/[A#9r & =re1

Medical Education Department Uttar Pradesh

Organisation Name/@31&a & 1A

Lucknow

Sanjay Gandhi Post Graduate Institute Of Medical Sciences

Office Name/#rR—ater & =TdA

Sgpgims Raibareily Road Lucknow

%l $Ael/Buyer Email

buyer8.sgpgimsl.up@gembuyer.in

Item Category/aic HeIly

Manpower Hiring for Financial Services - Onsite; Chartered

Accountant
Contract Period/37Jd9 3@afd 3 Year(s)
Minimum Average Annual Turnover of the
bidder (For 3 Years)/dsX & gaada 3itad 30 Lakh (s)

arffiep ee3iiax (3 auf @)

Years of Past Experience Required for

same/similar service/>¢l/8aa Aar3it & fow 3 Year (s)

fEra Rera sgaa & af

Past Experience of Similar Services

required/sH aig & Adi3it & WS aTw Yes

T ¥

MSE Exemption for Years of Experience and N

Turnover/ 3Hd & auf § THTHS [ ©

Startup Exemption for Years of Experience N
o}

and Turnover/ 3igHd & auf § FIEIHT T
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Bid Details/f5 faaor

Document required from seller/fahar ¥ A
AT &S

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC),Additional Doc
2 (Requested in ATC),Additional Doc 3 (Requested in
ATC),Additional Doc 4 (Requested in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

Do you want to show documents uploaded

by bidders to all bidders participated in No
bid?/
Bid to RA enabled/Rz ¥ Ry Ararsh aftha frar | Yes

RA Qualification Rule

H1-Highest Priced Bid Elimination

Type of Bid/[ds & g

Two Packet Bid

Time allowed for Technical Clarifications

during technical evaluation/dsif 3eAid & |2 pays
aNIa cepelidh! TUEIAIOT ¥ A THI
Estimated Bid Value/3igaiad s e 6000000

Evaluation Method/fsida ugfa

Total value wise evaluation

Financial Document Indicating Price

Breakup Required/i[cd &2 aren i ewards

Yes
3T 3T &
Arbitration Clause No
Mediation Clause No

EMD Detail/3uaE faaror

Advisory Bank/Tgargsi{r §&

State Bank of India

EMD Amount/sTadr I

300000

ePBG Detail/&didisit faaror

Advisory Bank/wgargsi{l §&

State Bank of India

nfaa 3afa (@@a).

ePBG Percentage(%)/sdst ufaerd (%) 5.00
Duration of ePBG required (Months)/sdids &Y 48

(a). EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document for the
relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and Service
Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
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Policy./a13 dr erdf & AT ST Fe & T =T A FIfAT oy & fow s & @y 3 Fafia erardst urga & &
uﬁﬁﬁ$ﬁa§aﬁmﬁ$%ﬁ%ﬁmam@mﬁ%%v@mwwé@é’rﬁ@e’ﬂ#ma%lmmﬁ‘a’faﬁsﬁo‘-ﬁﬁas
ar ATE TW@T I &

(b). EMD & Performance security should be in favour of Beneficiary, wherever it is applicable./$TesT 3R Hurea
AT T, ST TE I Bl &, et & gat A gt arfeu)

Beneficiary/arandf :

Director, SGPGIMS

Sgpgims Raibareily Road Lucknow, Medical Education Department Uttar Pradesh, Sanjay Gandhi Post Graduate
Institute of Medical Sciences Lucknow ,

(Prof.r.k.dhiman)

MIl Compliance/TH3IS3S 3Tl

MII Compliance/THITSHTS Hureld Yes

MSE Purchase Preference/tsinds @lig a¥iddr

MSE Purchase Preference/Tdiuds @lig adigdr No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

5. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.

ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MIl and H-1 is eligible MIl and H-1 price is coming within price band of 20% of Non-MIl L-1

Excel Upload Required/tadia & 3udls fhu S &t madahdr :
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BOQ - 1741073417 .xlsx

Additional Qualification/Data Required/31fait® deadr /3maas Ser

Scope of Work:1741072775.pdf

Manpower Hiring For Financial Services - Onsite; Chartered Accountant ( 1)

Technical Specifications/da=idh fafAEar

Specification

Values

Core

Deployment Location

Onsite

Type of Professional/Resources required

Chartered Accountant

Certifications of Professional/Resources required

Empanelment of Chartered Accountant

Qualification of Professional/Resources required CA
Total Experience of Professionals / Resources (In years) 5 Years
Addon(s)/us3iia
Additional Specification Documents/3ifaR@® AR cxaRs
Consignees/Reporting Officer/ R /Raféar 3w
Consignee
S.No./®. || Reporting/Officer/ Number of Additional
i QR A Address/adr manpower Requirement/3ifaRk®
] deployed TARADA
Al
226014,SANJAY GANDHI
. POSTGRADUATE INSTITIUTE OF e Number of Months
1 Jamal Khali MEDICAL SCIENCES LUCKNOW || £ 36
226014

Buyer Added Bid Specific Terms and Conditions/sar gu s o Re & Ry ot

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised

quantity or duration

2. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.
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https://bidplus.gem.gov.in/resources/upload_nas/MarQ125/bidding/excel/bid-7601729/1741073417.xlsx
https://bidplus.gem.gov.in/resources/upload_nas/MarQ125/bidding/biddoc/bid-7601729/1741072775.pdf
https://fulfilment.gem.gov.in/contract/slafds?fileDownloadPath=SLA_UPLOAD_PATH/2025/Mar/GEM_2025_B_6019547/CLM0010/CA_a681b119-73fe-4d22-a4ca1741072862237_byrmmt@2021.pdf

Disclaimer/s=fa=or

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached cateqgories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

© N o v A

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract
and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the General Terms and Conditions/arar=g fawa 3R erd, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/@Tan=a @z 3R 2K is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action

in accordance with the laws/S1d T TTHAT=T A & TS 26 & T H WT & AU 3-]@' e st P ATl ¢ & st I wlie
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https://assets-bg.gem.gov.in/resources/upload/shared_doc/list-of-categories-where-trials-are-allowed_1712126171.pdf
https://admin.gem.gov.in/apis/v1/gtc/pdfByDate/?date=20250305
https://bidplus.gem.gov.in/bidding/bid/bidsla/57786283789441

W giadyg & TG F AT & TT {H AT AT S arel T & s o = 38 [fae & s g & fow it oy gon
SIa a% 98 & aren et W & " Goigd @Ifds # A9 od §HT ST @ S AHqurelad e elom AR B o
T BYOT RFT ST T S HJUold o Pl W HAYT Bl deebiel T DA AR Plefed & HFHT @ AN Plefell Prars
& 3T BT |

---Thank You/4=garg---
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Fax: (0522) 2668017,2668973,2668734
Sanjay Gandhi Post Graduate Institute of Medical Sciences

oI Tl FaeoRR ARSI, a9 s

Rae-Bareli Raod,Lucknow-226014 (INDIA)

GeM-BID NOTICE
‘PROFESSIONAL CHARTERED ACCOUNTANT (CA) SERVICE”

£
% i

HTFRT HWEl TR

GeMbid in two parts (Technical Bid and Financial Bid) are invited by the Sanjay Gandhi
Post Graduate Institute of Medical Sciences (hereinafter referred to as SGPGIMS)
towards the “Hiring of Professional Services of Chartered Accountant’ for Accounting,
Compilation and Finalization of various accounts of the Institute.

Title of Bid Hiring of Professional Services of
Chartered Accountant

Bid Document Download/Sale End date | As per GeM

Bid Submission End Date As per GeM

Date of downloading the Technical Bid | As per GeM

from the website.

E.M.D As per GeM

Performance Security Deposit As per GeM Norms & GO

Estimated contract value/Minimum | 60,00,000/- per annum inclusive of GST

Professional Fee
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Fax: (0522) 2668017,2668973,2668734
Sanjay Gandhi Post Graduate Institute of Medical Sciences

oI Tl FaeoRR ARSI, a9 s

Rae-Bareli Raod,Lucknow-226014 (INDIA)

Background:-
Sanjay Gandhi Post Graduate Institute of Medical Sciences, Lucknow has been

established under SGPGI Act 1983. It is an autonomous body substantially funded by Govt. of
Uttar Pradesh and maintaining its accounts as per Indian Accounting Standards. The Institute is
receiving Grant in Aid (Budget) from State Government under Plan & Non-plan Heads. The
Institute also gets Grant from NHM, Centrally sponsored schemes as well as various Research
Grants. The Institute also generates its revenue from hospital charges. Hospital Revolving Fund,
Investigation Revolving Fund, Research Account, Academic Account, PED Account, Convener
Auditorium & School of Telemedicine are functioning as separate unit which are being merged
with main account. The Institute has a well-developed computerized Hospital Information
System. The accounting is being maintained on Tally Software.

Scope of Work:-

The Chartered Accountant Firm/Chartered Accountant shall be responsible for total
maintenance of computerized accounting on TALLY and doing all legal and statutory
compliances of Income Tax and GST as applicable from time to time as detailed in the Scope of
work. The Chartered Accountant Firm/Chartered Accountant may be asked to advice to the
Institute along with C&AG, Income Tax Department, GST department, State Government etc.
for all the accounting and financial queries that may be raised from time to time. Necessary
inputs like vouchers, records, information, data etc. shall be timely provided by the Institute.

Scope and volume of work is being mentioned with each account separately. Prospective
professional Chartered Accountants are advised to go through the scope and volume very
carefully and may visit the concerned Nodal Officer of that A/c for further clarification. Offers
are being invited for following Accounts:-

2(i)- Main Institute A/c

2(i1)- Hospital Revolving Fund (HRF A/c)

2(iii)- Investigation Revolving Fund (IRF A/c)
2(iv)- Research A/c.

2(v)- Academic A/c

2(vi)- Hospital (PED) A/c

2(vii)-Sports & Cultural A/c

2(viii)- School of Telemedicine and Biomedical A/c

2(i) — Main Institute A/c (Nodal-Finance Officer )-

(1) Regular monitoring of the main account of the Institute (voucher posting for preparation of

the Cash Book/ Ledgeron TALLY) and reconciliation of bank account on daily basis.

(i1) Preparation/ finalization of annual statement like Receipt & Payment account, Income &

Expenditure account and Balance Sheet of main account of the Institute by incorporating
the Balance Sheet of various subsidiary activities namely HRF, IRF, Research A/c,

2
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Academic A/c, PED A/c, Convener Auditorium A/c, School of Telemedicine A/c.

(i11) Settlement/Adjustment of Entries standing in Bank reconciliation statement of mainaccount.
(iv) Reconciliation and filing of GST/Income Tax returns by due dates.

(v) Filing of TCS returns by due date.

(vi) Filing of Income Tax TDS returns.

(vil) Reconciliation of E-TDS for issue of Form-16.

(viii) Filing of Income Tax return as per balance sheet on yearly basis.

(ix) Suggesting rectification of entries wherever asked for.

(x) Drafting of replies for audit objections related to balance sheet.

(xi) Opinion on various tax issues, as and when asked for.

2(ii)- Hospital Revolving Fund (HRF A/c):
(Nodal-Chairman HRF)
1. Accounts (HRF)

[ ]

[ ]

[ ]

AN

To check all the payment vouchers of HRF.

To check all receipts on the basis of bank deposits.

To prepare the balance sheet of HRF at the closing of every financial year.

To reconcile of account with suppliers statement and/ or claim, if any.

To prepare a quarterly Income and expenditure account (cost and recoveries only)for
miscellaneous items and to make suggestions for modifications required in miscellaneous
charges.

Any other important management report based on above.

General Audit

In order to ensure the above scope of work, the professional chartered accountant firm would
carry out the necessary audit work at site and report to the Chairman (HRF)/Nodal Officer
(HRF) from time to time. CA will deploy a proper team in order to ensure quality audit covering
the whole scope of concurrent audit in true spirit.

Preparation of TDS Certificates & TDS returns for Income Tax.
Preparation of GST TDS Certificate & returns.

Preparation of Monthly GST returns, annual GST returns.
Opinion on audit, accounts and tax matters,as and when asked for.

Scope of current Audit (HRF)

1.

Purchase(HRF)
Checking of all purchase records related to the procurement of goods & services in according
with the policy & procedure of the Institute as amended from time to time.
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Stores(HRF):
. Physical verification of stock on the basis of ABC analysis-
=Extent to checking.

-100% in the case of A class items.

-50-70% 1in case of B class items.

-Sample checking for rest of the items.
. To check record of stores pertaining to receipts & issues.
. To report about up keep of all records.
. To monitor and report expiry, short expiry through physical verification system.
. To report receipt of goods without supply order etc.
o To report recovery of expired/defective goods.
o To check procurement vis-a-vis reorder level, if any.
. To analyze the cost and recoveries of miscellaneous items.
. To make suggestion for proper recovery of miscellaneous items or charges.

2(iii)- Investigation Revolving Fund (IRF A/c)
(Nodal —Chairman IRF)

e IRF Accounts:

e To check of all the payment vouchers of IRF Cell.

e To check of all receipts on the basis of bank deposits.

e To prepare income and expenditure a/c, receipt & payment a/c and balance sheet of IRF
Cell at the closing of every financial year.

e To prepare the Lab wise self-sustainability reports on the basis of available HIS reports.

e To reconcile the account with suppliers statement and/ or claim, if any.

e To help & assist in all financial matter & Regulations.

e GST Returns of Investigation Revolving Fund (IRF).

e To Suggest and guide to file all statutory returns from time to time.

e Preparation and generation of GST TDS Certificate and filling of TDSreturns.

e To provide any other consultancy/opinion in connection with A/Cs, audit & taxation.

e To prepare income tax TDS returns and generate TDS certificates.

IRF Purchase: It includes checking of documents related to procurement &payments.

e IRF Store:
e Annual physical verification of lab consumables i.e. diagnostic kits & reagents,
chemical, glassware & plastic-ware, medical x-ray films, blood bags etc.

e To check entire records of store related to receipts & issues and rejection of goods.
4
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e To check all the invoices of incoming goods and stock ledgers.

e To report about up keep of the store records.
e To report expiry, short expiry, receipt of goods without supply order etc.
e To report the recovery of expired/ defective stock from paid stock.

General Audit: In order to ensure the above scope of work, the professional Chartered
Accountants would depute him-self and/or his team to carry out the necessary audit work at
site and you will report to the Chairman, IRF from time to time. The Chartered Accountant is
accountable for proper compliance of his observations on monthly basisto the extent possible.

To prepare the Management Information Report, if any.

2(iv)- Research A/c:

e

© o 3o

(Nodal — Faculty In-charge, Research)

At present there are over 250 extramural projects and over 100 intramural projects in running
condition having annual turnover of Rs.10 Crores.

Utilization certificate will be required as per norms of funding agency annually/periodically as
per requirement of concerned principal investigator of the extramural research scheme.

Annual consolidated scheme wise receipt payment, income expenditure and balance sheet after
final audit of the schemes will have to prepare by Chartered Accountant firm.

Preparation of monthly Bank Reconciliation statement.

Provide scheme wise income expenditure & unspent balance tallying the balance with
contingent ledger of the project.

Any other statement required by the funding agency from time to time.

List of Capital expenditure (Assets Purchase).

Vouching and casting of ledger as per rule.

Online filling of income tax TDS returns and generation of TDS Certificates.

10 Preparation and filing of GST returns and GST TDS returns.

2(v)- Academic A/c:
(Nodal-Finance Officer)

1.

At present Academic A/c is operated for the purpose of deposit of Exam fees (Sale of prospects)
and Academic Fees (Annual fees from MD/DM/MCH/DCC/PHD/SR’s and nursing
college/CMT student etc.) and expenses related to examinations are incurred. Total turnover of
this account is approx. Rs. 7.0 crore.
Preparation of Monthly Bank Reconciliation statement.
Annual Receipt payment, Income Expenditure and Balance Sheet of this account will have to be
prepared by Chartered Accountants firm.
Any other statements required by the funding agency from time to time.
Details list of Capital expenditure (Assets Purchase).
Online filing of income tax TDS returns and generation of TDS certificates.

5
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7. Preparation and filing of GST returns and GST TDS returns.

2(vi)- Hospital (PED) A/c:

(Nodal-

A.
(1)

Chief Medical Superintendent)

To maintain in tally:
Preparation of day book and cash book.

(11) Entry of Receipt & Payment voucher.

(i11))  Daily PED discharge bill/OPD investigation.

(iv)  Daily PED OPD medicine vouchers (data collecting from HRF).

(v) Cash deposit vouchers.

(vi)  Maintaining Swipe account.

(vil) Maintaining time Bard Cheque details in BRS.

(viii)) Maintaining all other BPL/Ashadhya Rog/Acid Attack/RAN (UP& Central) patient’s A/cto

B.
(i)

the extent it is not being prepared on HIS.

Report require:
Monthly expenditure statement as per TALLY.

(11) Monthly BRS of all accounts.

(iii

1)  Monthly BRS of swipe account.

(iv)  Annual compilation of income & expenditure account, receipt and payment account and

balance sheet.

2(vii)- Sports & Cultural A/c:
(Nodal — Convener Auditorium)
Voucher Entry in TALLY.
Preparation of bank reconciliation statement
Annual compilation of income & expenditure account, receipt and payment account and balance
sheet.
Online filing of income tax TDS returns and generation of TDS certificates.
Preparation and filing of GST returns and GST TDS returns.

2(viii)- School of Telemedicine and Biomedical A/c:
(Nodal- Nodal Officer, Telemedicine)
Voucher Entry in TALLY.

. Preparation of bank reconciliation statement

Annual compilation of income & expenditure account, receipt and payment account and balance
sheet.
Online filing of income tax TDS returns and generation of TDS certificates.

6
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Preparation and filing of GST returns and GST TDS returns.

Eligibility Criteria of Bidders-

A) CA’s should have status of a firm registered under Institute of Chartered Accountants of
India.

B) CA firm should be empaneled under RBI/CAG.

C) Professional experience of Accounts maintaining computerized financial accounts (on
TALLY software or any approved software), Auditing in Government medical
colleges/Universities/Institutes for continuous period of last five financial years (ending F.Y.
2022-23) with a minimum 700 bedded hospital.

D) The service provider should have minimum turnover of INR 50 Lacs or more Per Annum in
any of two years out of five financial years i.e., 2018-19, 2019-20 2020-21, 2021-22 and
2022-23.

E) Experience of generation of Income Tax certificates (Form-16/16A) of any
Government/Semi Government/ autonomous/other organization.

F) CA firm have to submit 03 years of Income Tax Returns.

G) CA firm should be working & having its Branch office at Lucknow- duly notified
/Registered with Competent authority.

H) CA firm should have good knowledge of information technology and should have sufficient
manpower of FCA/ACA/CA Intermediate/ PG/Graduate employees.

I) Notarized affidavit/ Certificate issued by the Competent Authority regarding:-

1. Non-blacklisting

2. Debar

3. No police case pending.
Period-

The contract will be initially for a period of 03years. On successful completion of the
term of 03 years, the contract term may at the sole discretion of the Institute be further extended
for another term of 02 years with yearly renewals on the same terms and conditions.

If the performance of the Chartered Accountant Firm/Chartered Accountant is not found
satisfactory as per Institute, the Institute has right to cancel or can refuse for the
renewal/extension of the contract at any time.

Not with standing anything contained herein above, the Institute reserves the right to
discontinue the services of Chartered Accountants Firm/Chartered Accountant in the event their
work is evaluated as unsatisfactory at any time during the period of contract.

In all circumstances and eventualities, whether arising out of expiry of the period of
contract or its non-renewal or termination or withdrawal, the successful bidder shall have to
continue the work till such time that a new or alternate arrangement is made by the Institute.

Payments-
The payment during the entire contract period shall be made in accordance with the financial bid

submitted by the selected bidder and accepted by the Institute. No price variation would be
7
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allowed during the contract period. The financial price quoted by the Chartered Accountant
Firm/Chartered Accountant shall be final. No extra payment on account of any out of pocket
expenses shall be paid.

Payment shall be released from the respective accounts against submission of monthly bill in
duplicate by the Chartered Accountant Firm after verification by Nodal Officer related to

concerned account.
Payment shall be subject to TDS deduction as applicable under as per Income Tax Rules.

TAXES AND DUTIES:-

(a) Statutory levies like Turnover Tax, Income Tax deduction at source and other statutory
levies, as applicable from time to time, will be deducted from the bills of the Successful
Bidder.

(b) GST and other taxes, as applicable from time to time, shall be paid extra.

Penalty Clause:
The Institute reserves the right to deduct amount form the bill raised by the Chartered
Accountant Firm/Chartered Accountant as 0.50% per week subject to maximum 5% of total
bill for unsatisfactory services or delay in providing of services.

Performance Security:

The successful bidder will be required to deposit as per GeM and GO no.57/18-2-2024-
97(<10380)/2016 dated 26.11.2024 as per clause no.43 towards Performance Security in the
form of Bank Guarantee of any scheduled bank before execution of work. The Performance
Security must be valid for 48 months from the date of execution of contract. In case of
further extension of the contract, the Performance Security will also be renewed.

VALIDITY OF TENDER:

The initial validity of the offer made in bid document is 90 days from the date of opening of the
technical bid. At the behest of the Institute the Successful Bidder shall increase the validity
period of his offer subject to a maximum of another ninety days or as the case may be.

Submission And Evaluation of the Bid:
10.1 Submission of Bid:

1. Interested Chartered Accountant Firm/Chartered Accountant are requested to submit
their bid online.

2. All the pages of the bid document including the annexure and copies of certificate should
be signed and submitted by the authorized person of the Chartered Accountant
Firm/Chartered Accountant, in the absence of which, the bid will be disqualified.

3. If the bid is not supported by the Essential Certificate or other documents for credentials
as envisaged in the bid documents the relevant credentials shall not be considered for
evaluation without any further reference to the Bidder.

8
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The Bidder shall submit financial bid online as per Format given in Annexure-2

The documents relating to the Technical Evaluation and Financial Bid should be
submitted online. The technical bid shall not contain any indication of the price offered
for the job for which bid is given by the Chartered accountant Firm/Chartered
Accountant. In case it is found that the Prequalification contains the price for the job or
any direct or indirect indication of it, the entire bid document will be summarily rejected.
Delay in submission of the bid for any reason will not be entertained. Any tender
received by the Institute after the deadline due date & time of closing of the bid shall be
entertained at any manner.

11. Earnest Money Deposit:

ii.

Earnest Money be deposited as per GeM by way of NEFT/RTGS/FDR only in the name
of Director, Sanjay Gandhi Post Graduate Institute of Medical Sciences, Raebareli Road,
Lucknow. The EMD amount of Rs. 3,00,000.00 i.e. 5% of the Contract Value will be
returned to the unsuccessful Chartered accountant Firm/Chartered Accountant after
finalization of the bid, in respect of the successful bidder the EMD will be returned after
execution of the agreement and depositing of performance security.

Evaluation of Tender:

Technical Evaluation:

The technical bid upload as per proforma given in the bid-document shall be
evaluated on the basis of criteria as laid down in Para 3. Chartered accountant
Firm/Chartered Accountant may therefore submit details of all such experiences/required
information as they deem fit. Anything contained in this tender document, technical
assessment shall be made at the sole discretion of the Evaluation committee of
SGPGIMS and decision of the committee shall be final. It is also clarified that any
special assignment of accounts other than maintenance of regular Accounts shall not be
counted under this Merely implementation of the double entry system shall also not be
construed as preparation for the purpose.

Financial Evaluation:

The bid will be evaluated by the Committee notwithstanding anything contained in
this tender document, if during the evaluation of financial bid, evaluation committee
finds somehow that the financial bid quoted by the bidder(s) is frivolous then in such
case, the evaluation committee shall have right to disqualify that particular bidder(s)
without assigning any reason. Any such decision of the Institute shall be final and
binding for all such bidders. In such case for the purpose of financial evaluation Institute
shall have right to exclude such disqualified bidder(s) and evaluate remaining bids
submitted by other bidder(s). Financial bids of all the Chartered Accountant Firm/
Chartered Accountant, which meet the prequalification criteria, would be taken up for
detailed evaluation as per the technical evaluation criteria. The financial bid of that

9
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Chartered Accountant Firm/Chartered Accountant who does not meet the pre-
qualification criteria shall not be evaluated.
iii. Award of Contract:
After evaluation of Financial Bid and approval from competent authority, the L-1
Bidder shall be awarded the contract.

iv. Formation of Contract and Start of work:
The bidder who stood L-1 in financial bid shall made an agreement with the Institute
on Rs.100/- non judicial Stamp Paper within 07 days of getting work order from the
Institute. The successful bidder shall start the work within 03 days from signing of
the contract.

v. The courts at Lucknow shall have exclusive jurisdiction in all matters related to or
arising out of this tender/contract/agreement.
vi. Director of the Institute reserves the right to accept or reject any or all bids at any stage
without assigning any reasons thereof.
vii. If any question arises about any clause of the bid or decision of the evaluation
committee, the matter be referred to Director of the Institute and his decision will be final
and binding on all such bidders.

12. NOTICE PERIOD FOR ABANDONMENT OF CONTRACT:-

(a)
(b)

(c)

Neither party shall be entitled to withdraw from the contract during initial period of one
year.

After expiry of the initial period of one year, either party shall be entitled to withdraw
from the contract after serving three-month notice in writing to the other party in this
behalf.

Notwithstanding any other provision contained herein, in all cases of withdrawal from
contract or termination of contract under clause 10, the Service provider shall have to
continue the work under the contract till an alternative arrangement is made by the
Institute. In the event of failure to observe this condition, the entire Security Depositand
all other dues, lying with the Institute, would stand forfeited.

13. TERMINATION OF AGREEMENT:

After giving opportunity of being heard to the successful bidder, in a summary proceeding, the
Institute may terminate the contract in the event of:-

(a)
(b)

(©)

Breach of any of the terms and conditions of this contract.

Any document or information uploaded by the successful bidder, either before the
signing of the contract or during the subsistence thereof, being found to be forged,
fabricated or materially incorrect.

The successful bidder submitting to the Institute materially false or incorrect reports.

10
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(d) Interference, in any form, during any inspections by an inspector nominated by the
Director.

(e) The successful bidder fails to observe agreed service standards or fails to provide
Services in conformity with Institute, instructions or procedures or protocol.

63} The presentations and declarations made by the successful bidder before entering into the
contract with regards to its performance of Services, functions etc., are found to be false
and misleading.

(2) The successful bidder goes into liquidation or is wound up or dissolutions proceedings
are initiated.

(h) If liquidator or Receiver is appointed to take possession of undertaking, business or
assets of successful bidder.

ASSIGNMENT:—
Successful Bidder shall have no right to assign, transfer or sublet the Contract arising out
of this Tender.

GOVERNING LAW:-
All the laws of India shall apply to the contract arising out of bid. The Courts at
Lucknow shall have exclusive jurisdiction in all matters arising out of the contract.

ACTS OF GOD & OTHERS:—

Neither party to the Agreement shall be responsible for any delay in performance of any terms
and conditions herein to the extent delay is caused by act of God or any other cause beyond their
reasonable control.

STAMP DUTY : Stamp duty leviable on agreement shall be borne by the successful bidder.

SETTLEMENT OF DISPUTE AND ARBITRATION:-

(a) All disputes or differences whatsoever arising between the parties, whether during the
subsistence of the contract or at any time after the expiry thereof or relating to the meaning
and operation or effect of this agreement or subject thereof or the breach thereof that cannot
be settled by good faith and negotiations between the parties within 60 days of the
commencement of negotiations shall be settled by mutually referring the dispute to a sole
arbitrator under the provisions of the Arbitration and Conciliation Act, 1996 and the award
passed by him shall be binding. The cost of arbitration shall eb divided equally.

The seat of arbitration shall be Lucknow.

The language of the Arbitration shall be English.

The law governing this arbitration shall be The Arbitration and Conciliation Act, 1996 and
other applicable laws.”

11
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NOTICE : Any notice or other information required under or in connection with this agreement
to be given by either party to the other party, must be inwriting and may be given by speed post,
registered post, courier, facsimile transmission or email or comparable means of communication

to the other party at the following address.

If to SERVICE PROVIDER: If to the INSTITUTE:
NAME: NAME :

Designation Designation

Address: Address:

Tel : Tel :

Fax : Fax :

Email: Email:

12
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ACCEPTANCE

son of resident of ------------------
who is Proprietor/Partner/Director/Chairman of M/s
------------------- have read and understood the contents of the foregoing sections with sound mind and
without any pressure from any quarter. If any document or information furnished with tender/bid is
found forged or fabricated at any time, the SGPGIMS has full right to forfeit my/our EMD and Security
Deposit and cancel the agreement.

I am putting my signature and seal of the organization, as token of acceptance to the above.

Signature........ccooveveevieennen.

Name......ccooeeii s

Designation........cccceevuennes

S€alciiie e
Date....ccoooreeeiieneene
Place....ccovvervenveveneennne

13
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TECHNICAL BID
Sl.no Particulars Details Page no.
1. Name of Firm/ Partnership (Upload relevant
document)
2. Name of Partner
3. Name and address of the person legally authorized

to sign the agreement in case of partnership firm.

4. Permanent Address:

5. Telephone and mobile No. (Head and branch

Office)
6. Local Address
Email id:-
Website:-
7. Name and mailing address of partners/ firm with

their telephone and mobile nos.

8. Professional experience of Accounts maintaining
computerized financial accounts (on TALLY
software or any approved software), Auditing in
Government medical colleges/Universities/Institutes
for continuous period of last five financial years
(ending F.Y. 2022-23) with a minimum 700 bedded
hospital.

9 Experience of generation of Income Tax certificates
(Form-16/16A) of any Government/Semi
Government/ autonomous/other organization.

10 Latest Firm Registration Statement issued by the
Institute of Chartered Accountants of India.

11 CA firm should be working & having its
Branchoffice at Lucknow- duly notified /Registered
with Competent authorityas on 01/04/2023.

12 CA firm should have good knowledge of
information technology and should have sufficient
manpower.
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Registration  certificate/letter issued by the

Comptroller & Auditor General of India valid till
date.

14

Details of Earnest Money Deposit (EMD)
UTR No. Date

15

CA certificate in the format attached as Annexure
no. I of technical bid.

16

The service provider should have minimum
turnover of INR 50 Lacs or more Per Annum in any
of two years out of five financial years i.e., 2018-19,
2019-20 2020-21, 2021-22 and 2022-23[ Annexure-
1.

17

An affidavit duly sworn before Notary that the firm
has never been blacklisted [Annexure-1I] in last
preceding 5 years.

18

An affidavit duly sworn before Notary that neither
bidder nor the firm/ Partners/ proprietor/Director of
the company has never been convicted or punished
by any Hon’ble Court of Law nor any criminal
prosecution, involving moral turpitude, in which a
charge sheet is issued, is pending against any of
them. [Annexure-II1]

19

Self-Declaration to the effect that the rates quoted in
the bid is the lowest rates, or the highest rate (as the
case may be), quoted to any Government
Institute/Hospital (State/Central) in India.
(Annexure-I1V)

20

An affidavit to the effect that bidder does not have
any relation with the person authorized to evaluate

technically or involved in finalizing the
bid.(Annexure-V)

21

Copy of resolutions is submitted for authorization of
signatory to sign the bid along with name and
designation.

22

23

Registration Certificate of GST

24

Registration Certificate of EPF, if applicable

25

Registration Certificate of ESI, if applicable

List of hospitals where satisfactory services were

15
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26 rendered, with complete address (upload copy).

27 Bidders must upload the Acceptance in the format
given in tender document

Details required for refund of EMD:
28 UTR No.

Date

Banker’s name

Branch name

IFSC

Bank Account no.

Note: All the pages of bid document and its enclosures must be numbered and signed with stamp.

Signature of the Bidder
With address and seal
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Technical Evaluation Criteria for the participating CA Firms

Format for Technical Evaluation Criteria for the participating CA Firm

Only responsive bids shall be considered for technical evaluation. The participating CA Firms shall have

to fulfill the technical evaluation criteria as per below given chart.

Sl Evaluation Criteria Weightag | Weightage | Weightage | Max | Documents to be

No e Scor | submitted

. e

1. | The service provider should | Rs.50 > Rs.75 | >Rs. 100 | 15 CA Certificate
have minimum turnover of | Lakhs to | Lakhs to | Lakhs (15)

INR 50 Lacs or more Per | RS:7> Rs.100

Annum in any of two years Lakhs Lakhs
Yo YEAIS | (05 (10)

out of five financial years i.e.,

2018-19, 2019-20 2020-21,

2021-22 and 2022-23.

2. CA Firm in Practice. The experience | Upto 10 | 11-20 > 20 Years 25 Certified copy of CA
will be considered from the date of | Years Years (25) Firm (Registration
registration of CA Firm with ICAI (10) (20) Certificate with

ICAI)

3. Professional experience of | 700-1000 | 1001-1300 >1300 more | 30 Certificate
Accounts maintaining Beds/emp | Beds/emplo | (30) including
computerized financial loyees/st | yees/stude satis.ff'-zctory work
accounts (on TALLY udents nts certlflcate) from

(10) (20) Medical
software or any approved College/University/
software), Auditing n Institute
Government medical
colleges/Universities/Institute
s for continuous period of last
five financial years (ending
F.Y. 2022-23) with a
minimum 700 bedded
hospital/students/employees.

4, Experience of generation of | 500-600 601-750 >750 Nos. | 30 Certificate from
Income Tax certificates | Nos.(10) | Nos. (30) any
(Form-16/16A)  of  any (20) Government/Se
Government/Semi mi Government/
Government/ autonomous/othe
autonomous/other r organization
organization.

TOTAL 100

Note: No scoring will be awarded in the absence of above mentioned certificates.

The bidder scoring 60 marks and above based on technical parameter detailed above shall be

eligible for financial bid evaluation and non-responsive bidders will be awarded zero marks.
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(Annexure — I of Technical Bid)

CERTIFICATE
This is to certify that the annual Turnover of M/S .......coooiiiiiiiiiiiiiiiii e, ,PAN
NO i LGSTNo......oeveiee Jhaving its office at ...l Is in the

‘Professional services of Chartered Accountants’ for the following financial years are as follows:-

Financial Years Turnover (in
Rs.)

2018-19
2019-20
2020-21
2021-22
2022-23

Name, signature and seal of Chartered Accountant

18
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Affidavit

(onRs 10.00 Non-judicial Stamp paper)
(Annexure — II of Technical Bid)

I, s/o resident of
Owner/Partner/Proprietor/Director/Chairman of M/s having
its registered office at do hereby solemnly affirm and declare
the following:

That our firm/organization/company/society namely M/S.................ccooiiiin.. has never been
blacklisted by any department/organization/Institute/Govt. in the preceding five years.
Deponent
Verification
Verified at on the ------------- date ---------------- that the contents of the

above affidavit are true and correct to the best of my knowledge and belief.

Deponent

19
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(Annexure — III of Technical Bid)
Affidavit
(on Rs 10.00 Non-judicial Stamp paper)

I, s/o resident of
owner/Partner/Proprietor/Director/Chairman of M/s having its
registered office at do hereby solemnly affirm and declare that

neither bidder nor the firm/ Partners/ proprietor/Director of the company has ever been convicted or
punished by any Hon’ble Court of Law nor any criminal prosecution, involving moral turpitude, in
which a charge sheet is issued, is pending against any of them.

Deponent

Verification

Verified at on the ------------- date ---------------- that the contents of the
above affidavit are true and correct to the best of my knowledge and belief.

Deponent

20
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(Annexure IV of Technical Bid)
SELF DECLARATION FOR LOWEST RATE
(on Rs 10.00 Non-judicial Stamp paper)

I, (Name of the Signatory), (Designation of the Signatory) with M/s (Name of the Company), do hereby
certify that the rates quoted in the Tender is the lowest rates, or the highest rate (as the case may be),
quoted to any Government Institute/Hospital (State/Central) in India.

Authorized Signatory
Designation

Seal

Date:

Place:
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(Annexure-V of Technical Bid)

AFFIDAVIT

(Notarized)
(onRs 10.00 Non-judicial Stamp paper)

I, (Name of the Signatory), S/o (Father’s Name),(Designation of the Signatory)with (Name of the
Company), with its office at (Address of the Head office of the Company), do solemnly affirm and
declare as under:-

The bidder does not have any relation with the person authorized to evaluate technically or
involved in finalizing the bid.
Place:
Date:

Deponent

Verification:

Verified that the contents of the above affidavit of mine are true and correct to the best of my
knowledge and no part of it is false and nothing has been concealed therein.

Verified at (Place), on this (Date) day of (Month) 2024.

Deponent

22
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FINANCIAL BID
Empanelment of Chartered Accountant
SI. Unit Name Monthly/ Professional Professional Total
No. Quarterly/Annual | Fees in INR | Annual Fees | Annual Fees
Charges (FIGURES) in INR | in INR
(FIGURES) (WORDS)
1. Institute's Main
Accounts
(i) Preparation of | Monthly
Cashbook/Ledger

&Compilation of main
accounts on TALLY,
preparation of BRS

(ii) Preparation and filing | Monthly
of GST returns

(iii) Preparation and Filing | Quarterly
of Income Tax TDS
returns

(iv) Filing of E-TDS of | Per return per
employees/ firms | quarter

contractors  (for2000
Nos)

) Compilation of balance | Annual
sheet of the Institute
incorporating Unit
Balance sheets and
filing of ITR for the
Institute

Total

2. | Hospital Accounts
(PED)

(i) | Preparation of TALLY | Monthly
Cashbook/Ledger and
preparation of BRS

(ii) | Compilation of balance | Annual
sheet of PED Cell

Total

3. | Academic Account:

(i) | Compilation of balance | Yearly
sheet of Academic Cell

(ii) | Preparation of BRS Monthly

Total

4. | Research Accounts :
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)

Preparation and filing
of Income Tax TDS
returns

Quarterly

(i)

Preparation and filing
of GST returns

Monthly

(iii)

Preparation of BRS

Monthly

(iv)

Compilation of balance
sheet

Annual

)

Issue of utilization
certificates based on
annual utilization

amount

Up to Rs.5.00 lakhs

Per
certificate
Sample
Nos.

utilization

Qty: 20

Above Rs.5.00 lakhs to
Rs.20.00 lakhs

Per  utilization
certificate
Sample
20 Nos.

Qty:

Above Rs.20.00 lakhs
to Rs.50.00 lakhs

Per
certificate
Sample Qty: 20
Nos.

utilization

Above Rs.50.00 lakhs

Per
certificate
Sample Qty: 10
Nos.

utilization

Total

Hospital
Fund

Revolving

@

Monthly auditing

Monthly

(i)

GST work of Hospital
Revolving Fund

Monthly

(iii)

E-TDS
Hospital
Fund

work of
Revolving

Monthly

(iv)

Compilation of
Balance sheet etc.

Annual

Total
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6. Investigation
Revolving Fund
(i) Monthly auditing Monthly
(ii) GST work of | Monthly
Investigation

Revolving Fund

(iii) E-TDS work of | Monthly
Investigation
Revolving Fund

(iv) Compilation of | Annual
Balance sheet etc.

Total

7. School of
Telemedicine

(i) Preparation and filing | Quarterly
of Income Tax TDS
returns

(ii) Preparation and filing | Monthly
of GST returns

(iii) Preparation of BRS Monthly

(iv) Compilation of balance | Annual
sheet
Total

8. Convenor SGPGI
Auditorium  Sports
Complex

(i) Preparation and filing | Quarterly
of Income Tax TDS
returns

(ii) Preparation and filing | Monthly
of GST returns

(iii) Preparation of BRS Monthly

(iv) Compilation of balance | Annual
sheet
TOTAL

NOTE: -

a. Quoted rate shall be inclusive of GST/Government levies as applicable
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Above Financial sheet has to be enclosed in separate attachment window.

Write amounts in words and figures (total amount of Financial Bid).

L1 shall be decided on overall financial comparison.

Quantity (QTY.) shown above is for the purpose of financial comparison only
and may vary depending upon volume of work.

oo

(SIGNATURE OF THE AUTHORIZED SIGNATORY)

SEAL IF ANY
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