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[ Bhilwara Zila Dugdh Utpadak Sahakari Sangh Ltd. ]

BZDUSS/Acctts/Internal Auditor/2025-26/ 3R = \\ Date 02.04.2025

Notice inviting expression of interest for appointment of internal Auditor
for Bhilwara Zila Dugdh Utpadak Sahakari Sangh.Ltd, Bhilwara-311001

Date and time of publishing of notice 03.04.2025 AT 5.00 PM
Last date and time of submitting application 09.04.2025 AT 5.00 PM
Date and time of opening of application 15.04.2025 AT 11.00 AM
Date of short listing 15.04.2025 AT 1.00 PM
Discussion with short listed C.A. Firms 16.04.2025 AT 11.30 A.M.

Bhilwara Zila Dugdh Utpadak Sahakari Sangh. Ltd, Bhilwara is intend to appoint internal
Auditor for a period of 11 Months w.e.f. 01.05.2025 to 31.03.2026.Fees payble Rs.15000.00

per month and GST Extra to the Internal Auditor’s . &V%

(B.K.Pathak)
vianaging Director

5 K.M.Ajmer Road, BHILWARA, PIN 311001 [Rajasthan.]
Post Box No.46,PABX{01482) 264318,264341,265370,M.D.{O) 264885, FAX No.264613
e-mail : bhimu-ri@nic. In, Website : www.bhilwaradairy.com



1.Name of the C.A. Firm

2.RCS Panel Number of Penal ...

(To be Submitted on the Letter Head of the C.A. Firm)

Application for appointment of Internal Auditor at

Bhilwara Zila Dugdh Utpadak Sahakari Sangh Limited.

.................................................................

(notified by the Registrar Co-Operative Societies Rajasthan (Panel 2024 to 2027) on 28.03.2024 and

17.05.2024)
S.No. Summarized Profile Detail Details

1 | Name.ofthe C.A.Firm With Complete Postal
Address,E mail ID, Land LineNo./Mobile No-

2 | Date of Incorporation of Firm

3 Name of the Concerned Person of Firm

4 | Name of the working
partners/Proprietor{Self attested 1.D.be

___|enclosed)

5 | Number of working articles

6 Name of the Branches of the firm with
complete postal addresses, E mail ID, Land
line /Mobile no.

7 | List of Internal Auditor done in Co-Op

J Societies.

8 | Whether ever debarred by any institution for
audit

9 | List of presently working as internal Auditor
and Statutory Auditor in Co-Op Societies.

10 | Whether the firm is dealing with the

TDS/GST and taxation matters.

| /We Agree with the terms and conditions for this proposal. We further undertake that our
firm shalt be responsible and agree for the due requirement/modification for the best purpose of
Internal Audit/Pre check system.

Signature

Name of the Partners/Proprietor
of the C.A, Firm:

Membership no-
FRN Mo
PAN No

GST Nao
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Verify that unusablefobsalefe stores/copmmadities, discarded/dead stock are disposed pf
mﬂya@m‘apgmvaﬂ of the pr@per&uﬁxmty

All paymentireceipt/adjustment voushers shonld be andited and full vouching dene.
Prior period expenditure/income should be avcaunted for as sach.
staternents and report unadfusted ftems and any delays in

A‘Ié-lt f.hﬂ B&nk R-_EGH ] mg aon

xarvine the ractor %rmmﬁmmméfmﬁmm@asMsm
mmdamnmmdﬁmﬂmiom@fm

Regtilar scrutiny of cash beok, Bank books, jorfwal, ledgers, wial balaness, periedieal
Wmm@hmﬁm@mmmmm
mmmsfarmm mmwwewﬂmmam

To verify that balamces are confinned from all partits and age-wise bredk wp af debtors is
avaifsble and to assess about the recovery of the amount from the parties in case fhe
elmnees of recovery 7 afjustoent ar rars revision for bad and doubtful debts mey be
suggested and acconfiagly the enbries may e sastwed in the books of the Dhits

concerned. Same procedurs Is to be followed i respect of the advances given fo the staff

Infer-Unit/Union reroneiliations should be gheeked snd all the differences and itenis
outstanding for more thai 3 months teporied.

All caleulation of interest, mchrdmgpamlm&ﬁtﬁbe checked.

To verify whether all labilities mﬁsr&g@m&ﬂ of Ioans from NDDB/Banks or other
institutions are discharged in fime.

2.3.10 To verify whether provision for all liabilities. & nnde in the accounts and to ensure that

the accounts are maimained on generally acespied srpounting principles.

2.3.11 To verify whether royalties/ stamp duty and management fee etc. is recovered in time.

2.3.12 The following eventsfocenrrences should be reported speeifically:

a)  Losses due to thef; negligence, fraud, brsach of trust.
b) La:gméla balantes with Bankers in curvent aceent.
arantees expired before seftlement/not Bonored on presentation.
d) Dclays in collection of funds. B
e) Improparinadequate utilization of funds received for specific purposes.
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camphanee af proe:edu:al

2} ‘E’sﬁﬁﬁsﬁf‘mﬁm type-of suranees, %Eiher live or niot?

2.3:33 It Is fhe prime duty of the Interpal Auditor to give conerete opinion in the matter of
Jeduction of TS/ TCS GST on the payments made are as per the required
prescribed a8 perthe Acts

24 Utilization Certificates being
i by _ﬁmmn Eﬁmﬂmmdasnimm%mﬁmtm}ms
wihive e famds are secsive m&}mm of @OL/ mmsto be ensured

Cioxtr: Sodown m\fautﬂms receipt
ol o sitoents, Bogks and records supporting the
me@mwﬁm

252 To inrther verify that proper procedures ae followed for all purchases and Sales

253 Te weify that stocks me covered adequately through insurance and regular physical
m -:H*-*; ars ¢arried out ensuring that stocks are identifiable and are stored

2.54 To vexify that all materials con

255 Iza %ﬁ}t&gwm haye besn taken and eﬁamsnm made in respect of normal
nd ahmarmal shortages infhe meterials after vegification of the reatons for shortages.

seived are booked as purchases.

2586 vment of commission etc.

2.5.7

3 V



38 To enstwe ﬁlat proper peviadical operaling sfatements ae belig fumished fo the
% Higndgement & ‘..-"';" ghﬂﬁﬁgﬁiﬂﬁ?ﬂﬁmiﬁ%ﬂwm

&  Trausitlos orase lossss.

54 Nﬁﬂ ﬁﬁﬂﬁs@fww.ﬁm losses.
@ Eﬁw@ﬁmw : ‘, ; .
&) -‘hi‘ —,--‘,_ ﬁ & ‘ @

2511 mwmﬁwmf&mw?m @ﬁmﬂ%ﬁ% s Wwise
_-i:‘-.-‘;'-._a-;:, ATe)ar ﬁwbﬂmmamm mﬁﬁﬁﬁmﬁﬂﬁi&ﬁamw . d GG

bymmﬁhgmeﬁumns : ; &w%ﬁﬁm&nﬁm

m T .w!;;-'x';i:‘a:ﬂ_- g o7 Y

laﬁ%ﬂwfthacammmﬁe‘fmt
2.5.14 A statement mﬁw&amkwfﬂm eacpendita:emmess with the appreved budget of
thie Uit is to be given i the Monih vuddit repor

2.6.1 Vertfy that rules, regulafions, procedures €inelnding clarifications issued by the
management) are comphied with and to ensureé contingent Hability pmvxsfigm for the Court
Cases which are peading befors the varipus court of laww.

2.6.2 Verify that provisions of various stanutes such as bye-laws, Co-operitive laws, PF Act,

Income-Tax, GST Laws, Sales-Tax, Excise and Custoris law, Motor Vehicles Act,
Professional Tex (including submission of timely returns) etc. as well as any regulations,



fﬂf&; nﬁﬂﬁéatroas, stc. framed under the afo:ememtmned stamtes are adequately

263 ety mt_‘f ancesEsions, if any, available are fﬁﬂy availed and all statutory dues are paid
iﬁ tifhe. Aﬂ. cases of defanlty and chasgmg of'i mﬁmﬂpenalﬁa&shwlﬂ be specifieally

264 “To verily that dll tases as required under law are dedicted at source (TDS,TCS,GST etc.)
a@ﬁﬂepﬁsa‘r};ed xmmm&&ma Stppose to give the detalls of the tax deposited
i the Manthly Internal Audit Report .

2.6.5 The infernal confrol systems including working methods may be. constantly reviewed and
Msﬂﬁmﬁmmm@vmeﬁtmm &mi‘l‘.nnstoﬁme ;

266 £ ihalf-yemrlylhmmied meview of myhances with mgm'{i to post facto
.,._cmmmﬁreaﬂﬂﬂmpimsmaybef yorted.

2.6.7 Ckﬁafﬁaﬁ@t { payment votichers and invoices inward and out ward in terms of

268 Recatciliation of Challan with he gate pass and bills for the matexial
eﬁmmckmmmﬁmmwmm

received with the

2,69

-2.:'-7 L —— P, e
271 To cherk and verify o)l the fixed assists and ftem as on 31st March of the Financial Year.
2.72 Ta check and verify Stock of Consumable, inventory and ofher related items as on 31st

The: scope of andit metioned is miimum expactﬂuon from the Internal Auditor and in no
case restricts them to audit other areas of financi t suggest measure/ entries for

mmwmamdmammm suggnsranwmsfurdm&whigﬁw BAD Debts
of the amesnts which the chenees of reesvery ate fate as per the age wise elassifieation of
thﬁ@ﬁfmdnﬁnﬁﬂmﬁmmg}%n%paﬁi&smﬁmﬁ‘}mmmﬁng of the
Receipt { payment Youchers as per the provision of the GST Act. Revoneiliation of Sales
mmﬁmmvﬁm%em on monthly basis and te report short comings in

the Repiort.

3. Followipg procedure is to be adopted by the Unit while submitting the Vouchers and files to
the Itersa &iﬁﬁﬂfﬁr Alﬁlﬁ

a. Bill passing register indieating the Budget, name of the party, te whom the payment is
released, mame of the sceount head and amount payable

L



b. The Aceowiss / styres Inchurge should

amimam g to h@eﬁﬂgﬁ by Him 8k ﬂi’a ﬁmfe !Bfﬁubmig the Vaneéw ali@zig wnh 'ﬁm
pre~chesk sl ihe i feudlitor fir Pre Cheok,

mﬁrw@%@mﬁmﬁﬁa&ﬁ icibility of TDS/ GET
SNO of the Bill pa - pegister, Amtunt 6f Budget S’aucfmne& for-the same, a
ammfpay&biamﬁ&m

. The proprietor / partigr. nftkeﬂrm have to-visit t8 Milk Unions/Unity office once ina
Im% over se ﬁé m 20 m:-m! au&ﬁ and diSeusy fhe major issnes with #he

+ appeinied as Mitorys Aﬁf@ﬁm %Bms ﬂ‘ff&e ca ﬁtﬂ;amnot
; a’sp&rfh@!&é mmﬁ!& COHAIHDAY O ; .

RGﬂPﬁmmmmeagmmmmtymmﬂhmgamwﬁwmﬁw
mwaﬂdmsmbm&ﬁﬁmm%bs%uaﬂmmﬂm%mpmﬁ%m
dectsion of RCDF.

In case if the firm to whatn the work, of Tnternst allote s e
andit work the firm is requitéd fo give ome month noties o RCDF, mmﬁm"&!ﬁm
reserves right to forfeit two month fees payuble to the firm or allowed s period o andit
work msnchmstanﬁe

ﬁﬂva&erwork-ﬁdim&ﬁy \ianagerment B

It isapproved by M.D,, RCDF.



