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DELHI JAL BOARD
A Statutory Body Under
GOVT. OF NCT OF DELHI

REQUEST FOR PROPOSAL (RFP)
For

Selection of Bidder for
Accounting, Financial Management and Pre-Audit (i.e. for hiring of Services/engagement of Charted
Accountant Firm in D]B)

RFP No.: D]B/DD(IT)/ACCOUNTING/2025/
Date of Issue: 14TH AUGUST 2025

Delhi Jal Board: A Statutory Body Under
GOVT. OF NCT OF DELHI
Phase-II, Varunalaya Complex, D]B Headquarter,
Jhandewalan, New Delhi-100005



DELHI JAL BOARD: GOVT. OF N.C.T. OF DELHI
OFFICE OF THE DY DIRECTOR (IT)
ELECTRONICS DATA PROCESSING (EDP) CELL,

- ROOM NO. 601, 6TH FLOOR, VARUNALAYA PHASE- 1],

3? KAROL BAGH, NEW DELHI -110005
Tel: No.011-23620933; E-MAIL: eeedp.djb@nic.in

No. DJB/EDP/2025-26/

N.LT. No. 01(2025-2026)

Dated:

(Through e-procurement portal, GNCTD)

On behalf of Delhi Jal Board, DD(IT) invites online tenders on item rates from the eligible agencies,
who have executed similar nature of works and will be received electronically and opened as per
schedule mentioned below. Bidders shall have to comply with all the general and special terms and
conditions, circulars, contract conditions etc., issued by DJB time to time as applicable.

04-09-2025 01:00 PM

Last Date and Time for tender download
Pre-bid meeting
Last Date and Time for online submission

Date/Time for opening of the Technical Bid
Date/Time for opening of the Financial Bid

28-08-202511:30 AM
04-09-2025 01:00 PM
11-09-2025 01:15 PM
After evaluation of the technical Bid

S. No. Name of work Estimate Cost | Tender Fee | Earnest Money | Completion
(In Rs.) (InRs.) period
1. Selection Of Bidder for | Component Rs.1500/- | Rs.10,10,000/- | 03 Years
Accounting, Financial | Wise
Management and Pre-Audit
ie. for hiring of
Services/engagement of

Charted Accountant Firm in

DJB

Validity of Tender is 180 days from the date of Submission of Tender.
Details of the tender covering Eligibility Criteria/Terms & Conditions/B0OQ/Scope of Work,

etc. are available on the website https://govtprocurement.delhi.gov.inandall corrigendum,

addenda, amendments, time extension, if any to the above notifications/NIT will be published

in e-procurement portal only. The bidders shall ensure that they are eligible to quote their

rates which should be economical and competitive for the particular item. Bidders shall

regularly visit the e-procurement site to keep themselves updated. Bidder must adhere to the

technical specifications of the bill of quantity. For any clarification/information, this office
(Delhi Jal Board (HQ), Room No. 601, 6th Floor, Varunalaya Phase- II, Jhandewalan, Karol
Bagh, New Delhi - 110005) can be visited during any working days from 11:00 AM to 05:00

PM.

Tender Fee & EMD should be deposited to Indian Bank through this link

https://services.sabpaisa.in/pages/demo/djboard.htmlat Indian Bank Copernicus Marg New
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Delhi through bidder’s Banker. Bidder shall submit the Earnest Money and tender fee3
amount electronically only on or before the last date and time of the bid in Delhi Jal Board A/C
No. 50448339804 IFSC Code IDIBO00B677 with Indian Bank, Copernicus Marg, New Delhi
Branch through Bidder's banker.

e Hard copies of the original technical bid will be submitted by the final date of technical bid
submission.

Encl: Instruction to Bidders

(Shalu Sharma)
DeputyDirector (IT)
Copy to:

P.S.to CEO, DJB

Member (A)/Member (F)/CVO

CE(IT)

Director (F&A)

Dy. Dir(F&A)-I

Sr. AO(F&G)/AAO (EDP)

The Manager, Indian Bank, Copernicus Marg, Connaught Place, New Delhi - with the request
to do the needful for EE (EDP) division regarding submission of Tender Fee and EMD,

immediately.

8. Programmer- I (EDP) - for necessary action, please.

9. Office copy.

No U WD e

(Shalu Sharma)
DeputyDirector (IT)



REQUEST FOR PROPOSAL (RFP) SELECTION OF BIDDER FORACCOUNTING, FINANCIAL 4
MANAGEMENT AND PRE-AUDIT FOR DELHI JAL BOARD( i.e. for hiring of Services/engagement of
Charted Accountant Firm in D]B)

Delhi Jal Board (D]B), intends to engage a Chartered Accountant Firm/LLP for providing
comprehensive Accounting, Financial Management and Pre-Audit services to Delhi Jal Board for a
period of 3 years (FY 2025-26 to FY 2027-28). Key Dates and information related to this RFP are as

follows:

Key Dates and Information: -

Date of Issue of RFP 14th August 2025

Last Date and Time of Submission of Bid 04-09-2025 01:00 PM

Web Address to download the REP https://govtprocurement.delhi.gov.in/nicgep/

app

Last date of receipt of pre bid queries Date: 28-08-2025 11:30 AM

Mode of Submission Online
28-08-2025 11:30 AM at D]B conference

Pre-Bid Conference Date room no 1 Varunalaya complex phase-II of
D]B Headquarters

Date of opening of Technical Bids 11-09-2025 01:15 PM

Date of opening of Financial Bids To be intimated after technical evaluation
36 months, completing the task of 3 financial

Duration of Service years (FY 2025-26 to FY 2027-28 from the
date of issue of work order)

Tender Fees Rs.15,00/- (Non-Refundable)

EMD Amount Rs.10,10,000

Validity of Proposal 180 Days from bid opening date

Selection Process As per RFP
On line Submission only

Submission mode Through Portal:

https://govtprocurement.delhi.gov.in/nicgep/
app

Name: Ms. Shalu Shamra

Contact Details for Bid Related Queries Designation: Dy. Director (IT),DJB

Email:ddit.djp@gmail.com

Name: Ms. Manju Kapoor

Designation: Dy. Director (F&A)-1, D]B
Contact no.: 9650290991

Email:

Contact Details for Technical Queries

This document is the property of Delhi Jal Board, GNCTD (DJB). It should not be copied, distributed, or
recorded on any medium, electronic, or otherwise, without DJB’s written permission. Use of contents
given in this document, even by the authorized personnel/agencies for any purpose other than the purpose
specified herein, is strictly prohibited as it will amount to copyright violation and thus punishable under
the Indian Law.




Instructions to Bidders
GENERAL INSTRUCTIONS

1. Scope of RFP

This RFP invites bids from eligible CA firms/LLPs for providing Accounting, Financial
Management and Pre-Audit services to Go Delhi Jal Board for a period of 3 years.

2. Language of Proposal

All proposals and related correspondence shall be in English only.

3. Currency

All prices shall be quoted in Indian Rupees (INR) only.

4. PRE-BID CONFERENCE

4.1 Pre-Bid Meeting Schedule

A Pre-Bid Conference will be held at DJB Headquarters on [Date] at [Time] hours. Prospective
bidders requiring clarifications may attend.

4.2 Query Submission
Written queries must be submitted to [email] by [date]. Responses will be uploaded on the portal
and communicated via email.

5. BID SUBMISSION

5.1 Two-Cover System

Bids shall be submitted in two separate covers:

e Technical Bid: All technical documents and eligibility criteria

e Financial Bid: Price proposal in prescribed format

5.2 Amendment of RFP

DJB reserves the right to amend the RFP by issuing addendum. All amendments will be
uploaded on the e-procurement portal and communicated to prospective bidders.

5.3 Extension of Submission Deadline
DJB may extend the submission deadline at its sole discretion. Such extensions will be notified
on the portal.

6. EARNEST MONEY DEPOSIT (EMD)

6.1 EMD Amount and Mode

EMD of Rs. 10,10,000/- shall be submitted through:

a) Online Payment Gateway (Sab Paisa Portal)

e URL: https://services.sabpaisa.in/pages/demo/djboard.html



e Division Name: D]B - EE(EDP) 6

b) RTGS/NEFT to DJB Account No. 50448339804, IFSC: IDIBO00B677, Indian Bank

c) Bidder shall has to submit the FDR as EMD to this office within one working day after
admitted technical bid so that same can be consider for evaluation of technical bids. If bidder
submitting the FDR as EMD then it is clearly mention name of division, NIT no, Item no and
bank preparation date shall be same day or before due date of NIT and hand written will be

accepted.

d) Proof of Payment to be uploaded

1. For RTGS/NEFT: Upload scanned copy of the customer payment confirmation / bank
e-receipt with UTR number in place of Demand Draft/Pay Order on the e-tender portal.

2. For Sab Paisa: Upload confirmation receipt showing the transaction number / UTR
number.

6.2 EMD Forfeiture

EMD shall be forfeited if the bidder:
e Withdraws bid during validity period

e Fails to sign contract within stipulated time

e Fails to submit performance security

7. The client requires that agencies observe the highest standard of ethics during the
procurement and execution of such contracts. In such pursuance of this policy, the Defines,
for the purposes of this provision, the terms set forth below as follows:

a. “Corrupt practice” means behavior on the part of officials in the public or private sectors
by which they improperly and unlawfully enrich themselves and/or those close to them,
or induce others to do so, by misusing the position in which they are placed, and it
includes the offering, giving, receiving, or soliciting of anything of value to influence the
action of any such official in the procurement process or in contract execution; and

b. “Fraudulent practice” means a misrepresentation of facts in order to influence a
procurement process or the execution of a contract to the detriment of the borrower,and
includes collusive practices among bidders (prior to or after bid submission) designed to
establish bid prices at artificial, non-competitive levels and to deprive the borrower of
the benefits of free and open competition).

8. Will reject a Proposal for award if it determines that the bidder recommended for awardhas
engaged in corrupt or fraudulent practices in competing for the contract; and

9. Will declare a agencies ineligible, either indefinitely or for a stated period of time, to be
awarded any contract if it at any time determines that the agencies has engaged in corrupt
or fraudulent practices in competing for, or in executing, any contract.



PROPOSAL 7

10.If an Bidder submits or participates in more than one proposal, such proposals shall be
disqualified

PROPOSALVALIDITY

11.The proposals must remain valid until 180 days from the submission date. During this
period, the agencies shall maintain the availability of experts nominated in the Proposal.
The Client will make its best effort to complete negotiations within this period. In case of
need, the Client may request agencies to extend the validity period of their Proposals.
Agencies have the right to refuse to extend the validityperiod of their proposals.



ELIGIBILITYCRITERIA 8

12.A Bidder participating in this procurement process shall have the following mentioned
minimum pre-qualification/ Eligibility Criteria:

Sr. Basic

No. | Requirement

Specific Requirement

Supporting Evidence

1 | Legal Entity

As on 01-04-2025, the CA firm / LLP must be
at least 15 years old and duly registered
with ICAL There should be at least 10
Partners continuing for 5 years and 2
partners continuing for more than 10 years.

ICAI Certificate

2 | PAN/GST

Bidder should have GST Registration, PF
Registration and PAN No.

Self-Attested
Registration Certificate

3 | Qualified CA’s

Bidder should have at least 10 partners and
20 Chartered Accountants (inclusive of
Partners) associated as on date of NIT as per
firm constitution certificate.

Firm Constitution
Certificate

4 | Partners

Bidder should have at least 3 (Three) Disa

Qualification Certificate

worth

three financialyears ending in31st march,
2024 should be equal to or greater than Rs. 1
Cr.

Having Qualified Partners, or
DISA/CISA | 5 (Two) DISA Qualified & 1 (One) CISA
Qualification Qualified Partner.
5 | CAG Bidder should be empaneled with CAG for | If an empanelment
Empanelment | Jast 5 years and for FY 2025-26with a | letterisnotissued
minimum score of 75 points. byauthority, attachan
acknowledgement.
6 | Average Bidder should haveannual turnover of Rs. | Copies of Audited
Turnover 5.00Crore or more for each of the last | Financial
3financial years (2023-24, 2022-23, and | statements
2021-22)
7 | Average Net Average Net worthofthe bidder forthe last | Copies of Audited

Financial Statements
for all the 3 years.

8 | Existence in

Bidder firm must have Officesin the

Relevant Supporting

Pre-Audit

with any Central / State Government / Dept.

the Delhi Delhi/NCR. Document or GST
Registration Certificate
9 | Certification Bidder should have a valid ISO 9001:2015 or | Copy of Active
CMMI Level 3 Certificate. Certificate
10 | Consulting / At least 1 financial consulting / Audit Project | Work Order or
Audit with a state / central corporation or Large | Experience Certificate
Experience Commercial Bank, worth Rs. 2.00 Crores or | duly signed by
more in the last 5 years. Competent Authority.
11 | Internal / At least 10 Internal / Pre-Audit Assignments | Work Order or

Experience Certificate
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duly notarized by the authorizing

Experience / PSU / Government Undertaking in India in | duly signed by 2
last 5 years and at least one of them must be | Competent Authority.
having Assignment Value of Rs. 20 Lacs or
More.
12 | Team The bidder should have at least 50 | Declaration on bidders’
manpower on its payroll as on the date of | letterhead
submission of bid.
13 | Blacklisting The Applicant should submit the self- | Declaration on bidders’
declaration certificate on letter head of the | letterhead
firm regarding no blacklisting from any
Central/ state government organization as
on the date of submission of bid.
14 | Working as The agencies which are working as auditors
Auditors in Delhi Jal Board are not eligible to
participate in this assignment.
15 | Association or | Association Arrangements or Joint Ventures
Joint Venture | with other Agencies are not permitted for
this assignment.
16 | Power of The bidder agency needs to submit the | Original Power of
Attorney original power of attorney/ copy of same | Attorney or other proof

of authority of the
person who has signed
the Bid; OR a copy of
such Power of

Attorney/authority
duly attested by a
Gazetted Officer or
Notary Public.
DETAILEDEVALUATIONCRITERIA
S.N. | Parameters Marks MaxMarks
A. | General Experience of Bidder 10
More than15 years but up to 20 years ‘experience 5
More than 20 years but up to 30years 8
More than 30 years 10
Document: Copy of Firm Constitution Letter/Certificate
B. |[The Bidder should have at least 3 (Three) Disa Qualified 10

Partners,

Or 2 (Two) DISA Qualified & 1 (One) CISA Qualified Partner.

3 Disa Qualified Partners or 2 DISA Qualified & 1 CISA
Qualified Partner

10




Bidder should be empaneled with CAG for last 5 years and for
FY 2025-26, with a minimum score of 75 points.

)

Empaneled with CAGwith minimum Score of 75 Points. 10

The Bidder should have an average minimum turnover of Rs.5 10
Crore during the last three years ending on 31stMarch,2024

5 Croreto 8 Crore 5

>8 Crore to15Crore 8

>15 Crore 10

Document: Audited AFS/CA Certificate
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11

TheBiddershouldhavepositivenetworthason31stMarch,
2024,

10

1Croreto2Crore

2Croreto4Crore

>4Crore

10

Document:Audited AFS/CACertificate

ManpowerStrengthonbidder’spayrollasonthedateof
submission

10

50to100Employees

100to300Employees

>300Employees

10

Document:DeclarationonletterheadfromHR /Authorized
Signatoryofbidder

Bidder should have at least 1 (One) Financial consulting / Audit

Project with any Central / State corporation or large commercial
bank, with assignment value of Rs. 2 Crores or More in the last 5
years.

10

Document:CopyofWOs/completion certificate

Biddershould have at least 10 Internal. Pre-Audit Assignments
with any Central / State Government / Dept. / PSU /
Government Undertaking in India in Last 5 Years. At least one of
them has Assignment Value of Rs. 20 Lacs or More.

10

Document:CopyofWOs/completion certificate

TechnicalApproach andMethodology

10

UnderstandingofToR

TechnicalApproachand Methodology

WorkPlanandStaffing pattern

TechnicalPresentationbefore authority

10

10

TotalMarks

100

11




PARTICIPATION OF GOVERNMENT EMPLOYEES 12

13.No current government employee shall be deployed by the Bidder/Agencies without the
prior written approval by the appropriate authority.

BID SECURITY
14.Bid Security (Earnest Money Deposit)

a. The bid security of amount indicated in Data Sheet shall be in the form of NEFT/
RTGS/ Online mode in an acceptable form. Bidder shall submit the Earnest
Moneyamount electronically only on or before the last date and time of the bid in
Delhi Jal Board A/C No. 50448339804, IFSC Code IDIB0O00B677 with Indian Bank,
Copernicus Marg, New Delhi Branch through Bidder’s banker. The Firm shall fill up
the details of deposit of Earnest Money in the format available on the website of D]B,
Link for DJB EMD is https://services.sabpaisa.in/pages/demo/djboard.html.

b. The Employer shall reject any bid not accompanied by appropriate bid security, as non-
responsive.

c. The bid security of the successful Bidder shall be returned as promptly as possible once
he has signed the Contract and furnished the required performance security.

d. Bid securities of the unsuccessful bidders shall be returned to them at the earliest after
expiry of the final bid validity and latest on or before the 30thdayafter the award of the
contract to successful bidder.

e. The bidsecurity may be for feited:

i. If a Bidder with draws its bid during the period of bid validity.

ii. If the successful Bidder fails to:
1. Sign the Contract with in required time frame;

2. Furnisha performa ncesecurity.

CLARIFICATION AND AMENDMENTS TO RFP DOCUMENTS:
15.Agencies may request a clarification of any of the RFP documents. Any request for
clarification must be sent in writing to the address indicated in the Data Sheet. The Client
will respond in writing and will send written copies of the response, including an
explanation of the query but without identifying the source of inquiry, to all Agencies.

16.At any time before the submission of Proposals, the Client may, whether at its own
initiative, orin response to aclarification requested by agencies, amend the RFP by issuing
anaddendum. The addendum shall be sent to all Agencies and will be binding on them. To
give Agencies reasonable time in which to take an amendment into account in their
Proposals, the Client may at its discretion, if the amendment is substantial, extend the
deadline for the RFP submission.

PREPARATION OF THE PROPOSAL
17.Agencies’Proposal(theProposal) shallconsistoffollowing:
i.  EMDandTendercost

ii.  theTechnicalProposal

iii.  theFinancialProposal
12



18.The Proposal, as well as all related correspondence exchanged by the Agenciesldnd the
Client, shallbe in English. Allreports prepared bythe contracted Agencies shallalso be in
English.

19.The Proposal should include a cover letter signed by person(s) with full authorization to
make legally binding contractual (including financial) commitments on behalf of the Bidder

20.The Technical Proposal should clearly demonstrate the Bidder/Agencies’ Understanding of
the assignment requirements and capability and approach for carrying out the tasks set
forth in the TOR through the nominated experts.

THE TECHNICAL
21.The Technical Proposal shall not include any information related to financial proposal and
any Technical Proposals containing information related to financial proposals shall be
declared non-responsive.

TECHNICALPROPOSAL FORMAT
22.The Bidder/Agencies shall submit technical proposal as per the data sheet which indicates
the format of the Technical Proposal to be used for the assignment. Submission of the
wrongtypeofTechnicalProposalwillresult intheProposalbeing deemed non-responsive.

SUBMISSION,RECEIPTANDOPENINGOFPROPOSALS

23.Technical Proposal shall be submitted through online portal and opened on the date
indicated in data sheet

24.Proposals must be submitted at the indicated portal in data sheet onor before the time and
date.

PROPOSALEVALUATION
25.From the time the Proposals are opened to the time the contract is awarded, the agencies
should not contact the Client on any matter related to its Technical and/or Financial
Proposal.AnyeffortbyanyagenciestoinfluencetheClientinexamination,evaluation,ranking of
Proposals or recommendation for award of contract may resultin rejection ofthe agencies’
Proposal.

26.1If the bid securityand cost of RFP Document is not found to be in order then the proposal
shall be treated as non-responsive and shall not be evaluated further.

27.The eligibility criteria will be first evaluated for each bidder. Detailed technicalevaluation
will be taken up in respect of only those bidders, who meet with the prescribed eligibility
criteria.

28.EvaluationcommitteewillberesponsibleforevaluationandrankingofProposalsreceived.

13



29.The evaluation committee evaluates and ranks the Technical Proposals on theBasis of
Proposal’s responsiveness to the TOR using the evaluation criteria and points system
specified in the Data Sheet. Each Technical Proposal will receive a technical score. A
Proposal shall be rejected if it does not achieve the minimum technical mark of 70 from the
maximum of 100 points.

30.ATechnicalProposalmaynotbeconsideredforevaluation inanyofthefollowingcases:

i. theBidder/AgenciesthatsubmittedtheProposalwasfoundnottobelegally incorporated
or established in India; or
ii. = TheTechnicalProposalwassubmittedinthe wrongformat;

iii.  TheTechnicalProposalincludeddetailsofcostsofthe services;or

iv.  The Technical Proposal reached the Client after the submission closing time anddate
specified in the Data Sheet.

31.After the technical evaluation is completed, the Client shall not open Financial Proposalsof
the technically unqualified agencies. The Client shall simultaneously notify, in writing
Agencies whose Technical Proposals received a mark of 70 or higher, indicating the date,
time, and location for opening of Financial Proposals. (Agencies/Agencies’ attendance at the
opening of Financial Proposals is optional)

PUBLICOPENINGANDEVALUATIONOFFINANCIALPROPOSALS:

32.Public Opening of Financial Proposals: At the public opening of financial proposals, Agencies
representatives who choose to attend will sign an Attendance Sheet.

a.

The marks of each Technical Proposal thatmet the minimum mark of 70 willbe
read out aloud.

The Client’'s representative will open each Financial Proposal. Such
representatives will readout aloud the name of the agencies and the total price
shown inthe agencies’FinancialProposal. This informationwill be recordedin
writing by the Client’s representative.

33.EvaluationofFinancialProposals

a.

NOTE:

Following the ranking of Technical Proposals, based on QCBS method, financial
proposals shall be opened publicly and read out; and the highest ranked bidder
based on cumulative technical and financial evaluation ranking will be invited for
contract negotiations.

The detailed contents of each Financial Proposal will be subsequentlyreviewed
by the Client.

The Eligible Bidder would be given marks onthe basis oftheir Understanding of
the project plan.

The weight-age for Financial Proposal and Technical Proposal has been given 20% and 80%

respectively.

TheFinancialProposalsshall begivenscoresasfollows:
Pf=100XFm/F

14



Where: 15
PfisFinancialScore,FmistheLowestBidPrice,Fisthepriceoftheproposalunder consideration

b) TheCompositeScorefromTechnicalProposalandFinancialProposalshallbe computed as
follows:
Composite Score =(PfX0.2)+(PtX0.8),
Where:
Ptis the TechnicalScoreofthe proposalunderconsideration
c) TheBidder gettinghighestmarkswouldbedeclared Successful.

CONTRACTNEGOTIATION ANDAWARDOF CONTRACT
34.The Selected Applicant may, if necessary, be invited for negotiations. The negotiations shall
generally not be for reducing the price of the Proposal, but will be for re-confirming the
obligations of the Bidder under this RFP. Issues such as deployment of Personnel,
understanding of the RFP, strategy and roadmap, methodology and quality of the workplan
shall be discussed during negotiations.
a. After completing negotiations the Client shall award the Contract to the selected
Bidder.
b. Theselected Bidder/Agencies isexpectedto commencethe Assignment onthe date and
at the location specified in the Data Sheet.
35.The successful bidder shall, within fifteen (15) days from the date of Notification of Award
of Work, submit the following for execution of the Contract Agreement:

1.  Constitution of the Firm / Entity (Certificate of Incorporation, Partnership Deed, or
equivalent).

2. Power of Attorney / Authorization Letter authorizing the representative who will sign
the Contract.

3. Non-Judicial Stamp Paper of X 100/- for execution of the formal Contract Agreement.

4. Downloaded RFP/Bid Documents including all corrigenda, addenda, amendments
(duly initialed and acknowledged).

The authorized representative must appear in person at D]JB’s office, with the firm'’s official
seal, for signing the Contract Agreement.

DURATIONOFASSIGNMENT
36.Theoriginaldurationofassignment  willbe  asperthedatasheet.Notwithstandinganything
contained herein above, Delhi Jal Board reserves the right to extend the assignment for
further period as per need of assignment.

PERFORMANCE SECURITY

37.After award of assignment, selected Bidder will submit 5% of Contract Value as
Performance security in form of BG from Scheduled Commercial Bank in the favor of Delhi
Jal Board for Contract Period plus 60 days. It must be submitted before signing of the
Contract.

38. Performance Security would be released within 60 days of satisfactory completion of all
15



contractual obligations. 16

GOVERNINGLAWAND JURISDICTION
39.ThisRFP and the resulting contract shallbe governed byand construedinaccordance with the
laws of India. The courts of New Delhi shall have exclusive jurisdiction to adjudicate any

disputes or claims arising under or in connection with this RFP and the contract.
PENALTY CLAUSES

40.Delay in quarterly reports: 0.5% of quarterly payment per week of delay on pro rata basis

41.Delay in annual reports: 1.5% of annual payment per month of delay on pro rata basis
42.Maximum penalty: 10% of total contract value

PRE-BIDQUERIES

43.Bidders may raise any queries or clarifications on the RFP through email or written
communication as per datasheet.

CLARIFICATIONSTORFP
44.Any clarifications or addendums to the RFP issued after the Pre-Bid queries submitted in

the given timeline as per the data sheet andit will be postedonthe officialwebsite or sent to
the bidders through email.

AMENDMENTOF THE RFP
45.The Authority reserves the right to amend or modify the RFP before the submission date.
Any such amendments will be binding on all bidders and will be communicated in thesame
manner as the original RFP.

NOCHANGESTOPROPOSALAFTER SUBMISSION

46.0nce the proposals are submitted, no changes or modifications will be allowed unless the
Authority requests additional information or clarification. Bidders will not be permitted to
make any adjustments to the financial or technical proposal once it has been submitted.

FORCEMAJEURE

47.Neither party shall be liable for any delay or failure in the performance of its obligations
under the contract due to any event of Force Majeure, including but not limited to war, acts
of government, natural disasters, or any other unforeseen events beyond the control of the
party claiming Force Majeure. The party claiming Force Majeure must promptly notify the
other party of such event and take all reasonable steps to mitigate its effects.

CONFIDENTIALITY

48.The bidder agrees to keep confidential all information, data, and materials received from
the Authority and not to disclose, share, or use such information for any purposes other
than the performance of the contract. This obligation of confidentiality shall remain inforce

even after the termination or completion of the contract.
16
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NON-TRANSFERABILITY
49.The contract arising from this RFP shall be non-transferable and the bidder shall not assign
or sub-contract the contract or any part thereof to any third party without the prior written
consent of the Authority.
50.TERMINATION PROVISIONS
50.1 Termination on Death of Proprietor or Partner
If the PMU Agency is an individual or sole proprietorship and the proprietor dies, or if it is a
partnership and a partner dies, DJB may terminate the Contract for the incomplete portion
unless DJB, in its sole discretion, is satisfied that the legal representative or surviving partners
are capable of performing remaining obligations. No compensation shall be payable by DJB to
deceased parties’ heirs or surviving partners beyond payments due for services rendered to
the date of termination.
50.2 Termination for Default
DJB may terminate the Contract by issuing a Notice of Default if the PMU Agency:

a) Fails to remedy a material breach within thirty (30) days of receiving notice;

b) Becomes insolvent, is bankrupt, or undergoes winding up;

c) Engages in corrupt, fraudulent, collusive or coercive practices.
50.3 Termination for Convenience
DJB may terminate the Contract without cause by providing thirty (30) days’ written notice.
Upon such termination, the PMU Agency shall be entitled to payment for PMU Services
performed up to the effective date of termination and reimbursement of reasonable wind-
down costs substantiated with records.

17



18
Scope of Work

Introduction

1. Background: Delhi Jal Board was constituted through an Act of Delhi Legislative Assembly on

6th April 1998. It has been meeting the needs of potable water in theNational Capital
Territory of Delhi for more than five decades. Delhi Jal Board has been able to supply pure
and wholesome filtered water to the capital city of India which has grown phenomenally to
the present population of more than 160 Lakh. Delhi Jal Board is committed to the
augmentation of water supply in Delhi and has taken many steps in this direction. Delhi Jal
Board has ensured average availabilityof50 gallons per capita per day of filtered water
through an efficient network of water treatment plants, booster pumping stations and about
9000 km'’s of water mains & distribution system.

. General Details: Entire work of Delhi Jal Board in managed by 6 sectors and 120 divisions
(approx.) in following manner

Sector Description Divisions

Admin This Sector Deals with Allocation of | Therearetotal6divisionsin
Funds to Divisions, Making of Fixed Admin Sector
Deposit and Management of Loan

WaterBulk This Section Deals with Water Therearetotal16divisions
Quality In Water bulk Sector
Control

Water This Section Deals with Construction | There are total 22 divisions

Construction | of Water Treatment Plant, RawWater | inwaterconstructionSector
ArrangementforAdditionalNeeds

Drainage ThisSectionDealswithReplacement Therearetotal18divisions in

Construction | ofSewers,SewerageFacilityinRural/ drainage construction
UnauthorizedColony Sector

Sewerage ThisSectionDealswithSewerage Therearetotal18divisions in

Bulk Quality Control, Renovation sewerage bulk Sector

of

ExistingPlants&P Station

Maintenance | This Section includes ZRO (Zonal Therearetotal39divisions in
Revenue Offices) where income from | maintenance Sector
saleofwaterarebooked,Maintenance
of Drainage

3. Overview of financial statements Delhi Jal Board: Double entry accounting system was
adopted by DJB in Year 2013. Currently accounting is being done in all 120 divisions on

customized accounting software recently adopted.

4. Background ofthe Project

This Scope of Work (SoW) outlines the key activities and deliverables for the accounting and
pre-audit services for the DelhiJalBoard (D]B) across three fiscal years: 2025-26, 2026-27,
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and 2027-28. The accounting and pre-audit services to be provided by the appointed
Chartered Accountant (CA) firm are comprehensive and include the Key Components as
mentioned below:

KeyComponents:
a) Pre-AuditofExpenses
b) Revenue Leakage Identification and Control
c) CAPEX Investment Review and Monitoring
d) Implementation and Strengthening of Internal Controls
e) Audit of Daily Accounting Records for All Divisions for FY 2025-26, 2026-27, and 2027-
28
f) PreparationandFinalizationofFinancialStatements
g) OtherActivitiesRelatedtoFinancialManagementandCompliance

A. Pre-Auditof Expenses

e Pre-Audit:
ReviewallexpensetransactionsexceedingRs.5lakhbeforepaymentsare authorized.
Verifythatexpensesareappropriatelydocumented,properlyapproved,and allocated to
the correct cost centers.

o To verify and ensure that all contractors engaged by the D]B are in compliance with
applicable PF, ESI, and GST Laws and regulations, and to identify any potential non-
compliance.

o Ensure that expenses comply with D]B’s financial policies, including adherence to
relevant statutory tax laws (TDS, GST, etc.) and funding conditions.

o VerifythatallpurchasesandcontractpaymentsalignwithD]B’sprocurement processes.
Reviewcontractstoensurepaymentsareinaccordancewithcontract terms.
Validatethereceiptofservices/goodsbeforeauthorizingpayments.

e Review of Income and Invoice Receipts: Ensure that all invoices for services renderedare
issued and are in compliance with accounting standards. Cross-check the receipt of payments
and issue receipts for income, ensuring proper tax compliance.

e Compliance with Financial Controls: Verify that all DJB funds are used in accordance with the
financing agreements, ensuring proper documentation for all project transactions. Assess the
effectiveness of financial controls and compliance with D]JB’s SOPs (Standard Operating
Procedures).

e (Compliance with Procurement Procedures: Ensure that all procurement processes are
compliant with DJB’s SOPs and legal requirements. Verify that tender documents and
procurement contracts are in place before making payments.

e Monitoring Statutory Claims and Liabilities: Verify that all statutory claims and liabilities
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(such as GST, VAT, TDS, etc.) are correctly recorded and accounted for in the financial records.
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Preparation of Subsidy and Grant Reports: Prepare function-wise subsidy and grant reports
on an annual and quarterly basis, ensuring the accuracy of fund utilization.

Review Statutory Compliance: Ensure proper deductionoftaxes (TDS, GST, etc.) as per
applicable laws. Ensure timely filing of tax returns and issuance of TDS certificates.

Revenue Leakage Identification and Control
Revenue Stream Review: Conduct periodic analysis of DJB’s major revenue streams (e.g.,
water tariffs, sewerage charges, connection fees) to identify potential revenue leakages.

Billing and Collection Reconciliation: Cross-verify billed amounts with collections and
customer registers. Identify discrepancies, delays in billing, or uncollected dues.

Assessment of Tariff Implementation: Evaluate the effectiveness of tariff application and
compliance across divisions. Check for underbilling or exemptions not supported by policy.

Exception Reporting: Develop reports on anomalies in revenue records such as zero billing,
abnormal usage patterns, or frequent write-offs, and suggest corrective actions.

Audit Trail and Verification: Ensure proper audit trails exist for all revenue transactions and
collections. Test sample transactions for completeness and accuracy.

Water Loss Auditing (Non-Revenue Water - NRW): Collaborate with technical teams to assess physical
and administrative losses leading to NRW. Recommend controls to reduce such losses.

CAPEX Investment Review and Monitoring
Capital Expenditure Planning Review: Assess the planning and budgeting process for major capital investments.
Review alignment with DJB’s strategic goals and sectoral priorities.

Project Financial Tracking: Monitor capital project-wise financial performance, comparing budgeted vs. actual
expenditure, and highlight delays, cost overruns, and fund utilization issues.

Asset Creation and Capitalization: Ensure that capital assets created from CAPEX investments are properly recorded,
capitalized, and reported in the financial statements.

Return on Investment (ROI) Review: Where applicable, evaluate the expected financial and social returns of major
CAPEX initiatives and assess whether targets are being met.

CAPEX Progress Reports: Generate monthly and quarterly reports on the status of CAPEX projects, financial
milestones, and utilization of funds.

Implementation and Strengthening of Internal Controls
Internal Control Framework Review: Evaluate the design and operating effectiveness of DJB’s internal control
systems across procurement, finance, and operations.

Risk Identification and Mitigation: Identify key financial and operational risks and suggest mitigation strategies,
including segregation of duties, system-based controls, and periodic reviews.
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Policy and SOP Compliance Checks: Verify whether financial processes are consistently implemented as per DIB’s
SOPs, finance manual, and internal policies.

Control Gap Analysis: Identify control weaknesses and provide actionable recommendations to strengthen internal
controls and reduce fraud, error, and inefficiency.

Follow-Up on Previous Audit Observations: Track the status of implementation of past internal and external audit
recommendations to ensure compliance and improvement.

Digital Controls and ERP Oversight: Review the controls within the accounting/ERP systems used, including user
access, transaction validation, and change logs.

Audit of Daily Accounting Records for All Divisions for FY 2025-26, 2026-27, and 2027-28

Audit of Daily Financial Transactions: Review and audit daily financial transactions recorded by DJB across all
divisions (Head Office and all sectors). Verify the completeness, accuracy, and proper documentation of receipts,
payments, journal entries, and bank transactions.

Verification of Bank Reconciliation Statements: Review daily bank reconciliation statements prepared by DJB to
ensure accuracy of cash book and bank balances. Highlight and report any discrepancies or delays in reconciliation.

Audit of Ledger Reconciliations: Review reconciliations performed by DJB staff for the following key ledgers:

a. BankReconciliation: Ensuringaccuracybetweenthecashbookandbankrecords.

b. LoanandAdvancesReconciliation:Reconcileallloanandadvanceaccounts, ensuring correctness.

c. DebtorsandCreditorsReconciliation: Ensurethatoutstandingdebtsand receivables are accurate and up-to-date.

d. EMD/SD/PG Reconciliation: Reconcile Earnest Money Deposit (EMD), Security Deposit (SD), and
Performance Guarantee (PG) balances.

e. GrantReconciliationandUtilization: Ensurethatallgrantsareproperly accounted for and reconciled with the
grant registers.

Review of Rectification and Journal Entries: Examine supporting documentation for rectification and adjustment
entries. Ensure that corrections are justified, properly approved by the Nodal Officer, and comply with financial
standards.

Audit of Tax Compliance in Accounting: Verify compliance with applicable tax laws (e.g., GST, TDS) in the
financial records. Check for correct accounting of input tax credits and adherence to reporting timelines.

Cost Center Allocation Review: Audit the allocation of expenses to appropriate cost centers to ensure accuracy,
consistency, and alignment with DJB’s approved cost center structure and budgetary provisions.

Monthly and Quarterly Reporting Audit: Review monthly trial balances, bank reconciliation statements, and
quarterly financial reports submitted by DJB. Perform variance analysis and assess the reliability and accuracy of
reported figures.

PreparationandFinalizationofFinancialStatements

Preparation of Standalone Financial Statements: Prepare standalone financial statements for DJB’s head office
and all five sectors, including Profit & Loss, Balance Sheet, and Cash Flow statements, for each fiscal year (2025-26,
2026-27, and 2027-28).

Consolidated Financial Statements: Prepareconsolidated financialstatementsforDJBat the head office level,
including the integration of financial data from all divisions.

Cost Center-based Accounting: Implement cost center-based accounting, ensuring thatall financial transactions are
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properly allocated to their respective cost centers. Ensure accurate reporting and provide function-wise financial
performance reports on a quarterly basis.

® Financial Statement Adjustments: Perform necessary adjustments and corrections, including journalentries, to
ensure financial statementsreflect atrue and fair view. Ensure proper depreciation calculation and reflection of fixed
assets in the financial statements.

® Review and Finalization of Financial Statements: Review the financial statements for accuracy and compliance
with accounting standards. Finalize the annual financial statements after obtaining approval from DJB’s Nodal
Officer.

® Preparation of Utilization Certificates: Prepare and submit grant utilization certificates, ensuring all grants are
correctly allocated and utilized in line with funding agreements.

G. OtherActivitiesRelated toFinancialManagementand Compliance
e  Strengthening the DJB process of Budget, RE Budget preparation, Annual Action plan and detailed operational plan
preparation and period review of these.

® Physical Verification of Assets: Conduct periodic physical verification of assets and update the Fixed Asset Register
(FAR) once a financial year. Ensure proper depreciation accounting for fixed assets.

® On-the-Job Training and Capacity Building: Provide continuous on-the-job trainingand support to DJB
accountants, helping them enhance their knowledge of accounting software, financial reporting, and reconciliation
practices.

ReportingandDeliverable

e Bidder will ensure that soft copyofall such files uploaded on Bidder owned software will be provided to the
client on periodical basis as required.

o  Atthemonthend,Bidderwillprovidethemonthlyreportasperrequirementofthe project

Deliverables,TimelinessandPayment Milestones

Component Deliverable Frequency Payment%
Componentl-Pre-Audit
e Pre-AuditofExpenses Internal Audit Report Quarterly—25"offollowing month of 100%of
quarter end component]

e Revenue Leakage
Identification and

Control And (Tobepaidin equal
quarterly
* CAI.’EX Investment Annually—25"Mayof installments)
Revu?w .and followingtheendofFinancial Year
Monitoring

e Implementation and
Strengthening of
Internal Controls
Component2 —Accounting,FinancialStatementsandotherActivities
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Audit of Daily Trial Balance - Daily
Accounting of accounting records, bank
AllDivisionsforFY reconciliation, monthly cash
2025-26,2026-27, book reports

and2027-28

PreparationandFinaliza Standaloneand consolidated

tion of financial statements
FinancialStatements

OtherActivitiesRelate Other Matters
dtoFinancialManagem

entandCompliance Training session

Monthly—25"0f following month
And

Annually — 250 May of
followingtheendofFinancial
Year

Annually - 30" June of
followingtheendofFinancial Year

Asperthe requirement after discussion
with Management

Asperthe requirement after discussion
with Management
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75%o0f
component2

(Tobepaidin
equalMonthly
installments)

25%of
component?2

(Tobepaidin equal

Annual
installments)
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Team Deployment

Designation Count Qualification
Team Leader 1 Chartered
(Audit) Accountant(CA)
Preferably
Certified Internal
Auditor (CIA)
Audit As per Graduate/CAlnte
Executives (at Need but r
Head Office) Min 6
TeamLeader 1 Chartered
(Accounting & Accountant (CA)
FS)
Audit Asper  Graduate / CA
Executives = Need but Inter
(at Various Min 30

Divisions /
Filed Offices)

Experience
5+ years of
experiencein
auditing,
preferably in
publicsector

l+yearsinaudit or
accounting

5+ years of
experiencein
auditing,
preferably in
publicsector

I+yearsinaudit or
accounting

25

RolesandResponsibilities
Oversee all pre-audit activities,
leadpre-audit
planning,execution, and
finalization of pre-audit
reports. Ensure compliance
with
accountingstandardsandinternal
controls.

Assist in pre-audit of expenses,
prepare supporting audit
documentation, perform audit
procedures,andassistinresolving
discrepancies.

Supervise daily accounting
activities, ensure timely
preparation of financial
statements, review cost center-
based accounting, and ensure
compliancewithfinancial
reportingstandards.

Supervise day-to-day
accounting entries, perform
bank and cash reconciliations,
assist in monthly and quarterly
reporting, and
preparefunctionalfinancial.
reports.
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PAYMENT STRUCTURE AND SCHEDULE

A. Payment Components Overview

Component 1: Pre-Audit Services

26

e Quarterly payment structure aligned with deliverable completion (25% of Annual Payment of

Component 1)

Component 2: Accounting, Financial Statements & Other Activities

e Monthly payments for ongoing accounting operations (75% of Component 2’s total annual payment,
further divided in equal monthly installments)

e Annual payments for financial statements preparation (25% of Component 2’s total annual payment)

B. Detailed Payment Schedule

Component 1: Pre-Audit Services Payment Terms

P t
1\/? i}llzr;f(r)lne Deliverable Timeline Payment Amount Payment Trigger
25th of followi 20% of
Quarterly Pre-Audit Sth of following 0% o Approved quarterly
QI Payment Report Q1 month after Q1 Component 1 renort submission
P end Annual Value P
25th of followi 20% of
Quarterly Pre-Audit o forowing %00 Approved quarterly
Q2 Payment Report Q2 month after Q2 Component 1 renort submission
cpo end Annual Value CPOTE SUDIHISSIO
25th of followi 20% of
Quarterly Pre-Audit oF ToTowIng °0 Approved quarterly
Q3 Payment Report Q3 month after Q3 Component 1 renort submission
P end Annual Value P
25th of followi 20% of
Quarterly Pre-Audit ot ToTiowing %00 Approved quarterly
Q4 Payment Report O4 month after Q4 Component 1 renort submission
cpo end Annual Value CPOTE SUDIHISSIO
0,
Annual Comprehensive Annual 25th May 20% of Annual report
. following Component 1 acceptance and
Payment Pre-Audit Report .
financial yearend = Annual Value approval
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Component 2: Accounting & Financial Management Payment Terms

27

Payment Deliverable Timeline Payment Amount Payment

Type Conditions

Monthly Daily accounting records, 25th of 6.25% of Monthly

Payment Bank reconciliation, Cash following Component 2 deliverable
book reports, etc. month Annual Value approval

(75%+12)

Annual Standalone and 30th June 25% of Component Financial

Payment Consolidated Financial following 2 Annual Value statements
Statements, etc. financial year acceptance

C. Payment Processing Mechanism

e Invoices must be submitted in triplicate with detailed breakdown

e Documentation: Each invoice must include:

= Deliverable completion certificates issued by the nodal officer having following details

1. Completeness verification (100% coverage requirement)

. Accuracy Assessment (error rate <2% standard)

. Regulatory compliance verification

2
3
4. Documentation completeness check
5

. Recommendation for levy of penalties based on CA’s T&C, if any.

= Quality assurance reports

= Progress monitoring reports

= Supporting documentation as per contract terms
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FinancialProposal
FORM FIN-1:FINANCIALPROPOSALSUBMISSIONFORM

[Location,Date]

To,

DearSir,

We, the undersigned, offer to provide the services for “Selection of Bidder for Accounting, Financial Management and Pre-
Audit” in accordance with your Request for Proposal and our Technical Proposal.

Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to
expiration of the validity period of the Proposal, i.e. before the date indicated in the Data Sheet.

No fees, gratuities, rebates, gifts, commissions or other payments have been given or received in connection with this Proposal.

Weunderstand youarenotboundto acceptanyProposalyoureceive. We remain,

Yourssincerely,
AuthorizedSignature(Infullandinitials):.......... Name and Title of Signatory: .........
NameofAgencies:........... Address: ..........
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FORMFIN-2: SUMMARYBYCOSTS

ProjectTitle: “SelectionofBidderforAccounting,FinancialManagementandPre-Audit”

SN Particulars Amount
2 Component] Pre-Audit(FY25-26toFY 27-28)
FinancialYears YearlyRate Units Total
FY2025-26 1
FY2026-27 1
FY2027-28 1
Totall
2 Component2Accounting,FinancialStatementsandOtherActivities
FinancialYears YearlyRate Units Total
FY2025-26 1
FY2026-27 1
FY2027-28 1
Total2
TOTAL(1+2)
GST
TotalCostIncludingGST

Note:

a) The consultant/bidder has to quote the rates inclusive of all taxes, except GST applicable. GST will be paid according
to rate prevailing at the time of payment.

b) Duringevaluationofproposaltotalcost (excludingGST)quoted will be considered.
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Chapter: Technical Proposal

FORMTECH-1:TECHNICALPROPOSALSUBMISSIONFORM
[Location, Date]

To,

DearSir,

We, the undersigned, offer to provide the services for "Selection of Bidder for Accounting, Financial Management and Pre-
Audit" in accordance with your Request for Proposal and our Proposal. We are hereby submitting our Proposal, which
includes this Technical Proposal, and a Financial Proposal sealed under a separate envelope.

We are submitting our Proposal in individual capacity and if negotiations are held during the period of validity of the Proposal,
i.e., before the date indicated in the Datasheet, we undertake to negotiate on the basis of the proposed personnel. Our Proposal
is binding upon us and subject to the modifications resulting from Contract negotiations.

We undertake, if our Proposal is accepted, to initiate the consulting services related to the assignment not later than the date
indicated in the Data Sheet

Weunderstand youarenotboundto acceptanyProposalyoureceive. Yours sincerely,

AuthorizedSignature[/nfullandinitials]: Name and Title of Signatory:
NameofAgencies: Address:
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FORMTECH-2:BIDDER’SORGANIZATIONAND EXPERIENCE

FORMTECH-2A:Bidder’sOrganization
[Providehereabrief(twopages)descriptionofthebackgroundandorganizationofthe Bidder/Agencies for this assignment, with
following summary sheet]

NameoftheBidder

AddressofRegisteredOffice of Bidder

YearofFormation:

AnnualTurnover* inlastthreeyears(IinLakh) Y1:
Y2:

Y3:
Average Annual TurnoverforabovethreeFinancial Years:

* AuditedStatementstobeenclosed

ContactNo.

ContactMaillD
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FORMTECH-2B:Bidder’s Experience

[The following information should be provided inthe format belowfor each reference assignment for which your agencies,
either individually as a corporate entity is legally contracted by the Employer stated below.]

Assignment Name: Country:
Locationwithin Country: ProfessionalStaffProvidedbyY our Agencies/Entity(profiles):
NameofClient: NoofStaff:
Address: NoofStaff-Months;DurationofAssignment:
Start date (month/year): Completiondate (month/ Approx.ValueofServices(inINR):
year) :
NameofAssociatedCompany/Agencies, IfAny: No of Months of Professional Staff Provided by Associated
Company/Agencies:
NameofSeniorStaff(Project Director/Coordinator, TeamLeader)Involvedand Functions Performed:
NarrativeDescriptionofProject:
DescriptionofActualServicesProvidedbyYour Staff:
RelevancytotheRFPScope:

*(Workorder/LOA/CertificatefromEmployerregardingexperienceshouldbefurnished) Use separate sheet for each Eligible
Project.

AgenciesName:

SignatureofAuthorizedRepresentative:
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FormTECH-3:COMMENTSANDSUGGESTIONS ON TOR

Comments and Suggestions on the Terms of Reference and on Counterpart Staff and Facilities to be provided by the
Client

A-OntheTermsofReference

[Present and justify here any modifications or improvement to the Terms of Reference you are proposing to improve
performance in carrying out the assignment (such as deleting some activity you consider unnecessary, or adding others, or
proposing a different phasing of the activities). Such suggestions should be concise and to the point, and incorporated in your
Proposal.]

B-OnCounterpartStaffandFacilities

[Comment here on counterpart staff and facilities to be provided by the Client such as: administrative support, office space,
local transportation, equipment, data, etc.]
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FormTECH-4:DESCRIPTIONOFFIRMSCAPACITYTOUNDERTAKETHEASSIGNMENT

Description of Firms capacity for performing the Assignment [A4s per the details mentionedin the NARRATIVE
EVALUATION CRITERIA]

(i)  UnderstandingonObjectives
(ii)  Approach&Methodology
(iil) WorkPlan
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FormTECH-5:CVOFKEYEXPERTS

NS AW =

Name:

Profession/Present Designation

Yearswithfirm

Nationality:

AreaofSpecialization:

ProposedPositiononTeam:

KeyQualification/Experience:

(Under this heading give outline of staff members experience and training most pertinentto assigned work on
proposed team. Describe degree of responsibility heldbystaff memberonrelevantpreviousassignmentsandgivedatesand
locations. Use up to half-a page.)

Education:

(Under this heading, summarizecollege/ universityand other specialized educationofstaff member, giving names of
colleges, dates and degrees obtained. Use up to quarter page.)

Experience:

(Under this heading, list of positions held by staff member since graduation, giving dates, names of employing
organization, title of positions held and location of assignments, also
givetypesofactivitiesperformedandEmployerreferences,whereappropriate.Useup to three quarters of a page. Kindly
ensure that the relevant work experience and its applicability to the present assignment are clearly articulated.)

Certification:

I, the undersigned, certifythat to the best of myknowledge and belief, these data correctly describe me, my
qualifications, and my experience.

Date:

[Signature of staffmemberandauthorized representativeofthe Firm] Full name of staff member:
Fullnameofauthorized representative:

Signature Not Verified

Digitally signed by“ ALUABHARMA
Date: 2025.08.14 19:51;
Location: NCD of Delht
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