
KOTA BUNDI ZILA DUGDH UTPADAK SAHKARI SANGH LTD.
Akhelgarh, Rawat Bhata Road, Kota (Raj )- 324 010

QMS ISO 9001:2015 & FSMS ISO 22000:2018 Certified Dairy

Registration No: 1875 R GST: 08AABAK2482L1ZE

E-mail: ktamu-rj@nic.in, kotadairy@yahoo.co.in

FSSAI License No. I 00120 1 3000248

Customer CarelHelp Line: 982989 I 599

Date: #.IO.2OZ5REf : KD/25.26|F.ACCTS/

LIMITED BID NOTICE

BIDS INVITED FROM EMPANELLED CHARTERED ACCOUNTANT FIRMS OF
REGISTRAR CO-OPERATIVE SOCIETIES RAJASTHAN JAIPUR FROTU THC
PANEL PUBLISHED BY RCS FOR 2024.2027 EXPRESSION OF INTEREST FOR
APPOINTMENT OF INTERNAL AUDITOR FOR KOTA MILK UNION.

ALL REGISTERED EMPALLED C.A. FIRMS OF REGISTRAR CO.OPERATIVE
SOCIETIES RAJASTHAN, JAIPUR

Kota Milk Union intend to invite limited Bid proposal for lnternal Audit of Head

Quarter from empanelled Chartered Accountant firms in the penal of CA firms of the

Registrar Co-operative Societies Rajasthan, Jaipur for the year 2024-2027.

Appointment of the lnternal Auditor shall be for a period of one year which may

further be extended for another one year. The details of the Bid Document are

enclosed which is uploaded on Rajasthan State Public Procurement Portal

spprajasthan.gov.in under Rule 16 of RTPP Acl2012 & Rules 2013 and website of

the milk union concerned .
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The FinancialAdvisor, RCDF Ltd., Jaipur

The Chairman, Kota Milk Union

The Accounts Officer, Kota Milk Union

The lncharge (Publicity),
Kota Milk Union

Notice Board

To get the NIT published once in news paper
at minimum space as per rule.

'4-
Managing Director
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06 Office copy/lVlaster file

Managi g Djr{ctor

@L^

CC to:



DH UTPADAK SAHKARI SANGH LTD

lS/lSO 9001:2008 & HACCP lS 15000:i998 Certified

KOTA ZILA DUG

Dairy
Akhelgarh, Rawat Bhata Road, Kota - 324 O1O

tn

LIMITED BID FOR EXPRESSION OF INTEREST FOR APPOINTMENT OF
INTERNAL AUDTTOR FOR Mitk Union, KOTA

ALL REGISTERED EMPANELLED C.A. FIRMS OF
REGISTRAR'CO.OPERATIVE SOCIETIES RAJASTHAN JAIPUR

Milk Union Kota intends to appoint lnternal Auditor for Milk Union Kota & Bundi
Office for a period of one year which may further be extend for one yeer based on
the performance of the Firm

The name of Milk union and its allied chilling centers are as under:

Name of the Milk Union, Kota
Bundi Office

All the C.A. Firms registered in the Panel of the Registrar Co operative Societies

Rajasthan for the year 2024-2027 vide letter dated 28.03.2024 are eligible for
appointment, empanelled firm may submit physically their proposal in
prescribed format (Annexure A) with latest updated profile of the firm bqfore
dated 29.10.2025 by 11.00 a.m. in the office of M.D. of the Mitk union. The

terms of Reference (TOR) are as per Attached Annexure. The decision of the

Committee constituted for this purpose shall be final .The committee reserves the
right to add/alter the terms and conditions in force at present.

Managing Director
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KOTA ZILA DUGDH UTPADAK SAHKARI SAN
Akhelgarh, Rawat Bhata Road, Kota -324010

lS/lSO 9001:2008 & HACCP lS 15000:1998 Gertified Dairy

GH LTD

inE-mail

Annexure A
(To be submitted on the letter Head Of the CA Firm)

Application for appointment of lnternal Auditor at Milk Union

1. Name of the CA Firm

RCS Penal No for Penal
2024-2027 notified bY RCS
on Dated 28.03.2024

t

2

S.
No

Summarized P rofile Details Details

1 Name of the CA Firm with comPlete

Postal Address, Email lD. Land Line

No, Mobile No

2 Date of lncorporation of Firm

3 Name of
Firm

the Concerned person of

4 Name of
proprietor
Enclosed)

the working partners/
(Self attested l.D. be

5 Number of working Articles

6 Name of the Branches of the rm

with complete Postal Address, Email

lD, Land Line No, Mobile No

7 List of lnternal Audit done in Co-

operative Societies

8 Whether ever debarred bY any

institution for audit
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o KOTA ZILA DUGDH UTPADAK SAHKARI SANGH LTD.
Akhelgarh, Rawat Bhata Road, Kota - 324 010

lS/lSO 9001:2008 & HACCP lS 15000:1998 Certified Dairy
E-mail: kotadairy@yahoo.co. in

S.
No

Summarized Profile Details Details

I List of presently working as lnternal
Auditor and Statutory Auditor in Co-
operative Societies

10 Whether the firm is dealing with the
TDS/GST and other taxation
matters

l/ We agree with the terms and conditions/TOR for this proposal. We further

undertake that our firm shall be responsible and agree for the due requirement /

modification for the best purpose of lnternal Audit / pre check system.

( Signatures )
Name of Partners/Proprietor of the
CA Firm ::

Membership No

FRN No.

Pan No

GST No.
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Annexure-1

sub: Internal Audit of RCDF llead office, Milh unions and cattle Feed and

Other Units.

1. Conditions:-
,t

cA Firm will have to engage one chartered Accountant or an article (cA Inte0 of

the CA firm having fify Prime Softrvare experience of at least three years or

retired person ftom 
"Govr, 

i"rvices not less thart Accounts officer, who is required

to atlend. office of the unions/ unit on daily basis and Pre-audit all the files'

payment and receipt rouch.rs, Sales bills, Purchase bills, Journal vouchers' entries

pertaining to interest on FDR s and SB A"/c etc., stock entries, salary register and

cash book and bank book checking and applicability of Budget TDS, TCS' GST '

Vat etc, and any other applicabie trures and Atl type of purchase order' agreenent

and contracts, service ,rrora, of employees. The Bio D-ata of the Auditor should

be submitted to the Head of Accountt of nCpf HQ, Unions/ Units trn'charge of

the Unit to ensure qualification of the article'

2.

UNI.TS/Ui{IONS'

The Internal Auditors shall have to took into all the aspects of worlcing which

alfect the financial nranagement of the RCDF UnitsAlnions and any abnormality

noticed by them whether covered by the guidelines or not, should be broughr to

the notice of the RCDF Management'

2.1

AF.FOR RqDF, UNITS ALSq

Audit of all payments including verificalion of bank guarantees and other'

documents of security etc. It strouta be ensured that all the terms and conditions

of Purchase agreemeut/qot'lts agreement/ selvice agreement are fulfiI1ed' All the

applicable taxes are propcl' deductect ancl chalges in the invoices'

1

1

I



2.2 FEED ASSETS/STQRE$ & INvENrgBy

2,2,1 Verify that rnateriaVassets iucluding that shifted ftom one project to another ale

accounted properly and without delays'

2.2.2 veriff that all Assets, materials and stores including cash have been propelly and

adequatelY insured,

2.2.3 veriff that all the fixed assets appearing in RCDFi[Jnits/ unions books are

registeredinthenameofRCDF.unit'andproperAssetRecordsaremaintained
. by the operating division'and are duly reconclied' Physical veriflrcations should be

caffied out at least once a yeff & acknowledgement of material lying with

suppliers/contractors or those given on loan slaould be verified"

,'
2.z.AVerifythatunusable/obsoletestores/commodities,discarded/deadstockare

disposed off only after approval of the proper authority'

2,3 ACCo,glYTs

2.3,1 All paymen/'receipUadjustmeft

done.

vouchers should be audited arid full vouching

bs2 prior period expenditure/income should be accounted'for as su'h'

.2.3,3AudittheBarrkReconciliationstatementsand,reportunadjusteditemsandany

delays in nreparation of tho salne'

Examirig..that instuction for renewal or encashment of investments such as FDR's

etc. are *11t 
:, 

O*:,1i11here is no loss of interest'

Regular scrtrtiny of cash book, Bank books, journal, ledgers, trial balances'

periodicar accounts etc. shourd be ca*ied out with particular reference to largeiold

outstand.ing recovsries frorn .suppliers/contractors/debtors/railways

insurance/fransporters/cement companies for refund etc' Cash should be

physically cheolced at'loadt onoe a month'

2.3.4

2,3.5

2
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2,3.6 To verify that balances are confirmed frorn all parties and age-wise break up of
debtors is available and to assess about the recovery of the amount frorn the

parties in case the chances of recovery / adjustment are rare provision for bad and

toubtful debts may be'suggested and accordingly the enties may be ensured in

the books of the Units coucerned. Same procedure is to be followed in respect of

the advances given to the staff. r

2.3,7 Inter-Unit/Union reconciliations should be checked and all the ditferences and

items outstanding for more than 3 months reported and ensure that reconciliation
' pending entries shouid be properly account for in the books ofAccounts.

2.3,8 All calcuiation of interest, including penal interest should be checked.

2.3,g To verify whether all liabiiities ;orvards repaymeht of loans from NDDBlBanks or

other institutions are discharged in time'

23,l0To veriff whether provlsion for all liafitties is made in the accounts and to ensurq

that the accounts me maintained on gonerally accepted accounti'ng principles.
rl"

Z3eJlTc veri$,.whether royelties/ starnp dury and management fee elc. is recoverod &

deposit in time.

Z,l, tZThe fo I lowing events/occutTen c 3s should be rep orted specifi cally:

a)

b)

c)

d)

e)

D

Losses due to theft, negligance,',fraud, breach oftrust.

Large idle balances with blnkers in current account,

B ank guarafltees expire d before s ettlement/not hon ored' on presentation.

Delays in collection of funds. '.'

Improper/inadequate utilization of funds received for specific pulposes.

Rejeetion of claims due to delay in lodging claim/non-compliance of
procedur al requirement,

Status of various t5,pe of iusurances, rvhether live or not?s)

2.3,131t is the prime duty of the lnterial Auditor (Pre-Audit) to give conmete opinion in
'the matter of Deduction of TDS I TCSI GST on the paynents made are as per the

required rates prescribed as per he Aets ' I

J

,r

I
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Z,3,l4Checlcing of Monthly Trial Balance (reoonciliation with manual books of accounts

with Tally) and to repofl discrepancy noticed if any'

2,4 SCIIEME ACCOUNTS : Internal Auditor'lstratt check the U.tilization

Certificates being prepared by the FO&AH Sectiori , BD Section and as also in

the case of M.U./LInits where the funds are received under various schemes of
' GOI I GOR.It is to be errsured that all the scheme payments are made through the

designated Bank Accounts jointly under the signatures of M.D./Ivlanager of the

concerned Milk Union/Units and Financial AdvisorRCDF.

2,s. TRADING ACTIqIUES.

Z.S.I To check all the purchase Cont'acts, Sales Contracts, Go-down Issue Vouchers,
' 

receipt Vouchers and all 6ther Vouchers, Documents, Books and recotds

measl}Iement books suppor[ing the payment, receipt, issue and other movement of
materials.

2.5,? To funher verify that proper procedures are foilorved for all purchases and Sales

contracts

2,5.3 To verify that stocks are covered adequately thlough insurance and regular

physical verification of stocks are carried out ensuring that stooks dre identifiable

and are stored separately and properly.

2,5.4 To veri$ that all materials consumed/received are booked as purchases.

2.5,5 To veriff that proper actions have been taken and adjustrnents made in respect of
normal and abnormal shortages/gains in the materials afier verification of the

reasons fot shortages/gairis.

2.5.6 To veriff that the system for appointment of distributors and payment of
con:mission etc. and other charges are being followed properly.

4
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2.5,1

2.s.8

2,5.9

To veriff that advances received fl'orn the buyers are properly accounted and that

puy*rri, towards purchases are adjusted/releasecl in accordance with the terms of

ih. .orrturtr duly supported by stores documentation including the adjustment of

rebateslreioveries wherever applicable.

To ensur.e that proper periodical operating statements are being furnishe$ to the

management specificatiy looking into the following issues every month.

0 Transit losses/storage losses.

b) Process losses;

c) Non filing of Insurance claims for losses.

d) Rejection of clairns by caniers/under-writers.

e) Differgnce in reconciiiation of physicaUbook stock.

0 Delays in invoicing and refund to parties.

g) Delays in adjustmentipayment to suppliers.

h) Delays in producers PaYments.
i) Reconciliation of Sales bills / Purchase bills frorn the Stores Ledgers and to

ensure that the proper booking is ruade in tlie Accounts and Slores ( specially

rvhere the sale of goods is made in casli / ol through bank ( by way ofNEFT

/ RTGS )

Veriryfl*rat all purctrase/salesipurchase returnr/sales return transactionr'ur.

proprti$'uod timoly acoounted for and checked.'

Z,5.l1Veriry'thjt ail debit notes/dernand notes/credit notes are timely raised and settled.

Z.S,ll ln the case of Earnest Money / Security Deposits / Misc and other deposits age

wise classifications is to be ensured and in case if it is foundthat the no claims ale

produced by the parties by one or other reasons recolnmendations be made for

forfeitgre of these deposits and accordingly the entrieq may be suggested by the

internal auditor.

2.s.lzReconciliation of tJnit/.Union arrd Head Qffroe accounts is to be ensured by the

Ilternal Auditor and the pending enlr'ies may be checked and con'ective measures

be suggested accordingiy.

2.5.13A11 type.of. Grants accounts/ Loan accouflts are specifioally cheoked and the

Utilization eertificates issued to valious govelnm'ent agencies are to be ple audited

5



aftel ensuring the arnount of U:ilization mentioned in the Utilization certificates

tallies with ihe amount as per the ledger of the concerned head of grant.

25.144 statement showing the detait,: of the expegditure in excess with the approved
' 

budget of the Unit is to be given in the Monthly Internal Audit report.

t

2,6 LqGALCpM.PIIANCSS& OTAmRITEMS

2.6.1, Verify that rules, reguiations, procedures (including clarifications issued by the

uranagement) are cornplied with and to ensure contingent liability provision for

the Court Cases rvhich are pending before the various court of law.

2.6.2 Veriff that provisions of various stafutes such as bye-laws, Co-operative laws, PF

Act, Income-Tax, GST Laws, Sales-Tax, Excise and Custorns law, Motor

Vehicles Act, Professional Tax (including submission of timely returns)

delegation of powers, RTPP Act & Rules etc. as well as any rqgulations, rules,

notifi.cations, etc,, fi'amed under the aforementioned statutes are adequately'

complied with.

2,6.3 Verify*that consessisns, if any, availabie are ful1y availed and aii statutory dues

are pai[..in time. .Ail cases of defaults and charging of interest/penalties should be

specifically repor[ed.

2.6,4 To verify that all taxes as. required under law are deducted at source

(TDS,TCS,GST etc.) and depos:ted in tirne Internal Auditor is suppose to give the

details of the tax deposited in the Montirly Internal Audit Reporl

2.6.5 The internal control systems including working methods rnay be constantly

reviewed and piactical suggestions for improvement given from time to time,

2.6.6 A quarterly/half-yearlylAnnual review of compliances with regard to post facto

approvals and assurances contained in the audit repiies may be reported.

2..6,7 Checking of receipt / payment vouehers and invoices inward 'and out ward in
ierms of GST Act. - i

b
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2,6.8 Reconciliation of Challan with the gate pass and bills for the material received

with the GR and stock registers n:raintained on random basis in a month .

2,6,9 Any other work as directed by Management from time to time.

, 2J PHYSICAL yERTHICATIOIi

2."1.t To check and veri$r all the fixed assists and item as on 31st March of the

Financial Year.

2J .2 To check and verify Stock of Consumable, inventory and other related items as on
31st March of the Financial Year.

The scope of audit mentioned is minimum expectation from the Internal Auditor and

in no case restricts them to audit other areas of financial management suggest

measurel entries for improvement in a sustained manner and also to suggest entries

for declaring the BAD Debts of the amounts which the chances of recovety are rare

as per the age wise classification of the debtors( including the advances given to
phrties and staff ) comflete checking of the Receipt I payrnent Vouchers as per the

p'rovision of the GST Act. Reconciiiation of Saies and Purchase Accr:unts with Store

Books on monthly basis and to report short comings in the Report.

3. Following procedure is to be adopted by the Unit whiie submiuing the Vouchers and

files to the Internal Auditor for Audit:-

a. Bill passing register indicating the Budget, name of the party, to whom the
payment is released, name of the account head and amountpayable

b. The Accounts I stores Incharge should prepare a pre-check list in which
following column are to be filled by him at the time of subrnitting the Voucher
along with the pre -check slip to the Internal Auditor for Pre Check.

Format for Fre-check Slip should contain Account head, Applicability of TDS /
GST / SNO of the Bill passing register, Amount of Budget Sanctioned for the

sarre, and amount payableto the pafi.

t
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4 The proprietor / partner of the Internal Audit fiul have to visit to Milk Unions/Units

office/ [Cnp Ltd. once in a'month to over see the on going internal audit and discuss

the major issues with the F,A., ICDF/ MD/lvlanagerilncharge of the M.U./Units

faiting with an amount of Rs. 2000.00 will be deducted fi'om the fees payable to the

fum on account of penalty for non cornpliance of ttre condition.

The payment will be reieased. by the respective M.U. on receipt of tnterntal-Audit

Report along with your professional bill submitted on monthly basis to the respective

M.U., Units &RCDF HQ.

5, In case of non fulfilhnent of the \Quirement as per guide lines and content of this

appointment letter, RCDF resenris the right to Cancel the above appointment

without giving atry opportunity of hearing and the decision taken by the RCDF will
be fmal and binding on the audit Firm and RCDF also reserves the right to cancel the

appointment of the Chartered Acoountant Firm appointed as Internal Auditor in case

thi services of the CA fiflr are not found satisfactory as per the laid - agreed terrns

and conditions of appointment order

7 , RCDF also reserves the right to spggest you to change the representative deputed for

internal aidit work in case Manag:ment of RCDF is not satisfied with the working of
the representative and in such conditions you shall be bound to replace the

representative on decision of RCDF.

B. In case if the firm to whom the work of Internal Audit is allotted wishes to

discontinue the audit work the fum is required to give one month notice to RCDF, in

such case RCDF reserves right to forfeit two month fees payable to the firm or

allowed this period to audit work in such instance.

9. Any other work as directed b-y Managernent from time to time.

o
o
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Annexure-2

F ees Structure of Internal Auditor (Pre Au'dit) for MiIk Unious

S.No. . 'Tunrover{nCrores Fees Payable per Month to the Intemal
Auditor's from Financiai Year

1 Upto 49 Grore Rs. 12500.00 + GST
.)
./- Rs. 50 to t99 Crore Rs. 17500.00 +GST

Rs. 200 to 499 Crore Rs.27500.00 + GST
4 Rs. 500 Crore and Above Rs. 32500.00 + cST

Fees Structure of fnternal Auditors (Pre Arfdit) for RCDF and Its U,pftu
i'\*.:tl*iurrc-Z

S.No. Head Office/LlnionsAJnits Name .

i';c; !1.':-.':i.: ', (ri:.. w-'r;:'.,1 rt..'.:i;:.: (.':'

!: 'r ). RCDF T{e*a $ffide' antf Liaisoh O'ffice, r . ',Rs.-27500,01i+GST
I

2__ ___ -dF}![iher-: -,Rs-23o0:oot+:csri
3_ .-. _ -eERB&ibi -+ SPP-* Rqiari .---Bs D2500$0:srcsr
4 .cFEShSb'uL'+ GIS Narva- ," Rsl2250t0b-rEs[t,
5 -eFP'jrladbai

I

Rs.-22s00100 +'csI'
6 CFP PaL Rs.22500,00 + cST
7 CFP Lambiyakalan Rs, 22500.00 +_GST
8 r<,rtrlnn

to the

-r

I
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Akhelgarh, Rawat Bhata Road, Kota -324010
lS/lSO 9001:2008 & HACCP lS 15000:1998 Certified Dairy

KOTA ZILA DUGDH UTPADAK SAH KARI SANGH LTD.

co.in

Annexure B
( Terms of Reference ( TOR )

1. CA Firm will have to engage one Chartered Accountant or an article (CA

lnter) of the CA firm having Tally ERP-9 Software experience of at least

three years, whb is required to attend office of the Milk Union on daily basis

and pie-audit all the files, purchase orders, payment and receipt vouchers,

sales bills, purchase bills , entries pertaining to interest on FDR's and SB A/c

etc., stock entries and cash book and bank book Checking and applicability of
TDS, TCS & GST etc. and establishment / service matters of the employees.
The Bio Data of the Auditor should be submitted to the ln-charge of the Unit to

substantiate qualification of the article.

Following procedures are to be adopted by the Milk Union while submitting

the Vouchers and files to the lnternal Auditor for Pre-Audit.

a. Bill passing register indicating the Budget, name of the party, to whom

the payment is released, name of the account head and amount
payable.

b. The Accounts/stores incharge should prepare a pre-check list in which

following columns are to be filled by him at the time of submitting the
Vouchei along with the pre-check slip to the lnternal Auditor for Pre-

Audit.

Format for Pre-check Slip should contain - Account head, Applicability
of TDS/GST/S. No. of the Bill passing register, Amount of Budget

Sanctioned for the same and amount payable to the party. On receipt

of the pre-check slip the internal auditor should sign the voucher and

the pre-check slip and observations, if any is to be reported.

2. The proprietor / partner of the firm have to visit to Milk Union office once in a
month to oversee the ongoing internal audit and discuss the major issues with

the Managing Director of the Milk Union failing which an amount of

Rs 2000.00 witt ne deducted from the fees payable to the firm on account of
penalty for non compliance of the conditions.

3. The scope of Audit will be aS per the enclosed guidelines Annexure "1"' It is
expected from the lnternal Auditor that in no case restricts them to audit other

areas of financial management and suggest measures/entries for
improvement in a sustained manner. Further suggest entries for declaring the
BAD Debts of the amounts for which the chances of recovery are not

forthcoming as per the age wise classification of the debtors (including the

advances given to parties and staff). Complete checking of the Receipt /
payment V-ouchers as per the provisions of the GST Act. Reconciliation of

bales and Purchase Accounts with Store Books on monthly basis and report

short comings, if any in the Monthly Report.

Page 4 of30



4' The payment will be released by Managing Director, Milk union on receipt oflnternar Audit 
,R"p-o-f. g.rong witn p6r"-rsionri-nirr on monthry basis toManaging Director, Milk Unioi.

5' ln case of non-fulfillment of the reQuirement as per guidelines and content ofthis appointment letter, Milk Union ,."r"r"5 
- 
th-" right to cancet theappointment without giving any.opportunity and the 

-decision 
taren bymanagement of the Milk Union will be final and binding on th; Firir. 
rsr\v

6. Milk Union arso reserves the right to .suggest the firm to change therepresentative de.puted for pre-audit work in jiJ Minagement of Mirk unionis not satisfied with the working of the t"pr"r"ntriive ano such conditions firmhas to replace the representatiie as per the direction of Milk Union.

7 ' ln case, if the firm to whom the work of lnternal Audit is allotted, wishes todiscontinue the audit work, the firm is requiieol;;;" one month notice toMilk Union' ln such case, Milk Union reseryes rights to forfeit the two monthfees payable to the firm or the firm is allowed to 
"iJit 

*ork in such instance.

Managing Director

KOTA

:1

DZILA DUG UTPH ADAK SAHKARI NGSA LH TD
RawatAkhelgarh, Road, Kota 324 01 0ls/tso 90 :20080t HACCP& S 1 000 998 Gertified Dairy

E-mai
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