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fag @&ar/Bid Number: GEM/2025/B/6886022
feeich /Dated: 15-11-2025

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

29-11-2025 11:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

29-11-2025 11:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

0 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Micro Small And Medium Enterprises

faswar @ AT/Department Name

Ministry Of Micro Small And Medium Enterprises

IS H AFA/Organisation Name

Khadi And Village Indutries Commission (kvic)

PRIt 1 ATAA/Office Name

Khadi And Village Industries Commission

a&g Aot /Item Category

Manpower Hiring for Financial Services - Onsite; Chartered
Accountant

34 3G /Contract Period

2 Year(s) 1 Month(s) 1 Day(s)

fast @ geaa taa affis eesiax (3 auf @)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

75 Lakh (s)

38/8Aa Aar F e 3nfEa fea sgwa &

a¥/Years of Past Experience Required for
same/similar service

7 Year (s)

3l ate T a3t 1 WS naRad 3gHa ¥/Past

Experience of Similar Services required

Yes

THTHTHAS & forT 3rgera & anf AR e=i30R @ ge vara
#1r a5 T/MSE Exemption for Years of
Experience and Turnover

No

FIE3NT F AT 3gHa & auf 3K 30’ A g vara
#r a1 ¢ /Startup Exemption for Years of
Experience and Turnover

No

fahar @ AP 3T gFAIdSi/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),OEM Authorization Certificate

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faawui/Bid Details

F 39 AfAgeERT g1 3ueE fFr v gEadst @
Afder & st o arer T AfagreRt o fe@E=r Yes (Documents submitted as part of a clarification or

e E2 wed D t to sh representation during the tender/bid process will also be
docu?-nents f;f;d:dy;; ‘l;viil:er: :o :;\I: displayed to other participated bidders after log in)

bidders participated in bid?

e e & I e Tad: 9 e & o

3maRys s 6 =AM / Minimum number of 1

bids required to disable automatic bid
extension

da$ S| / Number of days for which Bid |5
would be auto-extended

3iieT TRaEd A dA fhdell 9 fhar Sirew &1 /

Number of Auto Extension count

9= ¥ Ray e’ afha fFar/Bid to RA enabled | No

95 @ gy /Type of Bid Two Packet Bid
Tepelichl FeAlehel & GNIA dehelichl TUBIHIOT ¥

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation

Iqafad s Jea /Estimated Bid Value 3000000
HAIha ugfd/Evaluation Method Total value wise evaluation
AT M arell AT ST JB3HT HTaTH § /

Financial Document Indicating Price Yes

Breakup Required

LTI @s/Arbitration Clause No

gele W3/Mediation Clause No

SuAS fIaU/EMD Detail

wsarssY da/Advisory Bank State Bank of India
suasdr IfRAYEMD Amount 120000

$iidish faavor /ePBG Detail

ATaRIedr/Required No

(a). ST &Y Al & AT STHST FT & o 195X I Ha1Ad eI & forw [z & @y v Fafdia grardst vegd & 81 vanas
HIR & AT hadt a3t &b fow a1 2 Har3ii & forw Jar verdr $THST & Fe & UrF §| AT & 39 Al & g &
T @M I3 &1/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document




for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).3uaEr AR TUIG STATAd T, e TS I &Il &, anaeif & uay 3 gt arfgw| / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable.

arendt /Beneficiary :

Director

Khadi And Village Industries Commission, Ministry of Micro Small and Medium Enterprises, Khadi and Village
Indutries Commission (KVIC), Ministry of Micro Small and Medium Enterprises

(Director)

arelt fasrsar onay A& far 1/ Bid splitting not applied.

THANEINS 3arel=/MIl Compliance

TANATSHTS JHurer/MIl Compliance Yes

TATES @il aId/MSE Purchase Preference

THTES @Wlg aTd/MSE Purchase Preference Yes

qEA 3R Y 3TA FA U AN B wlg A
WATABT, ARG SAA HeT L1+X% ddb & Far & &/ | 15

Purchase Preference to MSE OEMs available upto
price within L1+X%

e IR oY 37d7 B @lg A qAfFear & fov s

& T & 3QABadA ufara / Maximum 100

Percentage of Bid quantity for MSE purchase
preference

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1 4 2021 PPD_dated 18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents.

4. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
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This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

5. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

3faRes A9aar /3maas 3er/Additional Qualification/Data Required

The Bidder must have successfully executed at least XX projects of any value in past 3 years of
providing similar services to Central/State Government, PSUs or any other government
organizations:At least 3 projects in the past 3 years

The Bidder must have successfully executed at least YY projects of any value in past 3 years of
providing similar services for at least ZZ different clients(Central/State Government, PSUs or any
other government):The Bidder must have successfully executed at least 3 projects of any value in the past 3
years of providing similar services for at least 2 different clients (Central/State Government, PSUs, or any other
government organizations).

Service provider must have a dedicated team of required manpower of XX for the project6

Scope of Work:1763184103.pdf

Manpower Hiring For Financial Services - Onsite; Chartered Accountant ( 5)

daeidht RARAPAT /Technical Specifications

fadeRu1/ Specification g/ Values

@R / Core

Deployment Location Onsite

Type of Professional/Resources

. Chartered Accountant
required

Certifications of Indian Accounting Standards (Ind AS) , Detection using IT & CAATs (by ICAI)
Professional/Resources required ||, Valuation (by ICAI) , Certified internal auditor (ICAI)

Qualification of

: . CA, Graduate / Post-Graduate in finance
Professional/Resources required

Total Experience of
Professionals / Resources (In 16 - 20 Years
years)

us3ii /Addon(s)

ol g1 fAuiRa =ga@da Aea/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gea#d Fea/Minimum Floor Price
defined by Buyer

No
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31aR® NI c&ards /Additional Specification Documents

WA /Ruiféar 319 /Consignees/Reporting Officer and Quantity

F3./S.N / ?ﬂfﬂﬂﬂ HARD SHrehell
ST | s /Consignee udi/Address manpower /Additional
Reporting/Officer deployed Requirement
1 Pradeep Kumar 110001,24 REGAL BUILDING , 5 e Number of Months
Verma CONNAUGHT CIRCUS 124

ar g shdr o Rs i fw of/Buyer Added Bid Specific Terms and Conditions

1.

Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

Generic

Option Clause: Excess Settlement. The excess settlement has been enabled for the service, allowing
service providers to include additional charges up to a specified percentage of the item-level total value,
including addons, in their invoices. Service providers must declare the applicability of additional charges
during invoice creation and submit mandatory supporting documents to avail this option. The total invoice
amount, including additional charges, shall not exceed the agreed-upon excess settlement percentage for
the order.

Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee. DOCUMENTARY EVIDENCE TO BE SUBMITTED.

Service & Support

Escalation Matrix For Service Support : Bidder/OEM must provide Escalation Matrix of Telephone Numbers
for Service Support.

Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

Payment
PAYMENT OF SALARIES AND WAGES: Service Provider is required to pay Salaries / wages of

contracted staff deployed at buyer location first i.e. on their own and then claim payment from Buyer
alongwith all statutory documents like, PF, ESIC etc. as well as the bank statement of payment done to
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10.

staff.
Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

Buyer Added Bid Specific Scope Of Work(SOW)

File Attachment Click here to view the file.

Buyer Added Bid Specific ATC
Buyer Added text based ATC clauses

The bidder shall download, read, and carefully examine all terms and conditions, scope of work
, and other contents of this bid document. The bidder must submit the complete bid document
duly signed and stamped on each page by the authorized signatory of the firm as a token of a
cceptance of all terms and conditions mentioned herein.

Submission of the signed bid document shall be deemed as the bidder’s unconditional accepta
nce of all the provisions, obligations, and responsibilities stipulated in this tender. Any bid su
bmitted without a duly signed and stamped copy of this document is liable to be summarily rej
ected.

o/ Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1.

© N o v oA

10.

11.
12.
13.
14.

15.

Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Creating bid for items from irrelevant categories.
Incorporating any clause against the MSME policy and Preference to Make in India Policy.
Reference of conditions published on any external site or reference to external documents/clauses.

Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
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bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract
and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the @rar=g @ 3R erf/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @ra=a f&7sr 3R Uci/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B THT AT & TS 26 & T 3 AT & WY HH T AT TR arel ¢ & O F Wl W ufdey & dau &
T & YT H{H T TS I drel o & D ) =X 50 @A & [z ¢ & fow J9f o3 gom 59 a8 @3 & aren
qeTA WY & wH Uohgpd allfds & e o §#T s &l g8 Fgurelad Bl glem 3R IS o aed awon fRT S
T SHP! UIele o B W HJdY P Tcehlel FHAH el AR BIfed & HHR 30 A Plefell HILars & MU BN in terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=arg/Thank You---
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Tender document for Hiring Services of
Chartered Accountant Firm to KGB-New Delhi



GOVERNMENT E-MARKETPLACE (GeM) BID NOTICE-

E-Tenders are invited from firms having experience of providing the Chartered Accountant services
in reputed organizations preferably in the Government or public sector for at least 5 years and
providing a proof of relevant experience and certificate of satisfactory performance from such
clients to be enclosed.

Bidders must deposit the earnest money deposit (EMD) of requisite amount, if applicable, as per
bid details on GeM portal.

2. TERMS AND CONDITIONS OF BID-

Estimated bid value: The estimated tender value is approximately Rs. 40 Lakhs.

Period of Contract: The Chartered Accountant firm will be required to provide the desired
services for a period of two years. The rates quoted by the bidder shall remain unchanged
during the period of the contract. KGB-New Delhi, however, reserves the right to terminate
the contract by serving one month’s notice, in writing.

Earnest Money Deposit (EMD): EMD of requisite amount if applicable to be deposited in
the form of account payee/ Demand Draft (DD or Bank guarantee issued or confirmed from
any of the scheduled commercial banks in India. The EMD in the form of Bank Guarantee/
Transferable Depositary Receipt to remain valid for a period of 45 days beyond the final bid
validity period. The scanned copy of the same to be uploaded on GeM portal. Firms
registered under MSE will be exempted from EMD as per existing guidelines.

Last date of submission: Last date of uploading the bid is stipulated on GeM portal.

Date of opening of Bids: Technical Bid will be opened on stipulated date and time on GeM
portal.

3. Eligibility Criteria-

1.

10.

11

CAG empanelled not below the category lind CA firm having minimum 15 years of
continuous practice.

Presently said CA Firm working in Govt. Social Sector Enterprises/PSU/ Autonomous Body
/Statutory Bodies. Further, the firm should have a minimum of 5 years of professional
experience in providing accounting and taxation services to Khadi and Village Industries
institutions/organizations.

CAG empanelled CA Firm should well versed with Government accounting system.

CAG empanelled CA Firm should well versed with maintaining of accounting system in tally
and SAP (IFMS).

CAG empanelled CA Firm should well versed with filling of GST, TDS ITR Return and TDS
certificates and compliance of thereof.

Firm must have minimum 5 full time CAs.

CA Firm having minimum 2 FCAs out of those minimum 1having DISA Certificate.

Partner well versed with accounting process designing & implementation of tally and SAP
(IFMS) in large enterprises including PSUs.

The firm should have the minimum average turnover in last three years of Rs. 75.00 lakhs
per annum.

The firm should have the PAN No./GST No. and other Govt registration Nos as applicable.

. The firm should be able to depute six numbers of qualified person (Three in tally and three

in SAP (IFMS) System) to manage and look after the following under mentioned scope of
work related to maintenance of Accounts and inventory and filling of GST, TDS Return and
TDS certificate and compliance of thereof.



12. The firm need to give a declaration that no proceeding & show cause notice is pending

against firm by the Charted Accountant Institute/ICMAI or CA&G Office.

13. The firm shall not utilize or publish or disclose or part with any statistics, data/proceeding

orinformation collected with the assignment. The firm shall be duty bound to hand over the
entire records of assignment along with the software to the Khadi Gramodyog Bhawan, New
Delhi completion of various phases of assignment.

4. OTHER TERMS AND CONDITIONS-

1.

11.

Bidders are required to upload their technical and financial bid as per bid specification
uploaded on GeM Portal. In addition, documents mentioned in technical bid documents
should be uploaded to the GeM portal.

The competent authority reserves the right to reject all or any bid in whole, or in part, without
assigning any reason thereof.

After the opening of the administrative and technical bid, the attached documents will be
checked. The evaluation of the tender will be done on the basis of the documents submitted.
This is applicable to all bidders.

The bid of any bidder which has not met the eligibility criteria will be summarily rejected and
bid(s) which do not comply with bid instruction and any conditions of the tender terms and
conditions may also be rejected.

All bidders that will fulfil the eligibility criteria, bid instruction and tender terms & conditions
and qualify the administrative and technical evaluation, will be qualified for the opening of
the financial bid.

Lowest financial bid will be evaluated based on the overall lowest rate quoted by the bidder
as per GeM guidelines.

The EMD shall be refunded to the unsuccessful bidders after finalization of the contract. It
shall be refunded to the successful bidder on receipt of performance bank guarantee. No
interest is payable on the EMD.

The bid shall be valid for 90 days from the date of opening.

Bids which are incomplete or conditional in any form shall be rejected.

. In case the successful bidder declines the offer of contract, for whatsoever reason(s), their

EMD shall be forfeited. But if the bidder is exempted from submitting EMD then the bidder
might be prohibited to apply for any tender or procurement of any item or service at KGB-
New Delhi for a period of at least two years.

A formal contract shall be executed/ entered into with the successful bidder. In this
contract, the successful bidder shall be defined as contractor.

5. Scope Of Work (SOP) Referred from Work Order-

1.

Timely writting of cash book and ledger posting including the posting in party account to
access the amount receivable/payable to any party in Tally and SAP (IFMS) software
system.

Timely calculation of tax payable by all employees (approximately 51 employees) and filing
of GST, TDS, and ITR returns, along with issuance of TDS certificates (Form-16) and ensuring
full compliance thereof. The firm shall also ensure accurate calculation and reporting of all
tax liabilities arising from transactions amounting to approximately 100 crores annually.
Preparation and submission of monthly and quarterly Trail Balance in allrespect in 1st week
of every succeeding month of the previous month in Tally & SAP (IFMS) software system.



4. Preparation & submission of monthly bank reconciliation statement in 1st week of every
succeeding month of the previous month for 10 showrooms/sales outlets across Delhi and
Uttar Pradesh and Haryana warehouse.

Maintenance of stock book and updating it daily basis recording all purchases and sale.

Maintenance of assets register & physical verification of assets and reporting thereof.

Maintenance of separate book of accounts for various types of exhibitions.

Maintenance of R.C. and Non R.C. accounts.

Interdepartmental Sundry Debtors and Sundry Creditors to be confirmed and reconciled.

Inter branch accounts to be reconciled every month end.

10. Confirmation of Balance of Sundry Debtors and Sundry Creditors.

11. Proper fund management to generate higher revenues and to ensure to transferring of all
sale proceeds day to day basis into centralized bank A/c, H.O., Mumbai.

12. The Capital Accounts to be reconciled with the Capital Accounts maintained with the
Directorate of Accounts, H.O., Mumbai on fortnightly basis.

13. To ensure consignment system of purchase to be followed strictly. All unsold goods to be
return to the suppliers to avoid pilling of stock and GST norms is to be followed strictly in
this regard. Payment to the parties strictly against the sale.

14. Unspent Grants and Imprested amount refundable to KVIC to be refunded every year end.

15. The stock surplus stock deficit to be reconciled and should not be permitted to accumulate
and report of deficit stock should be submitted irrverbably.

16. The amountreceivable from KVIC under various heads, State Govt. dues like rebate subsidy
etc. to be recovered by constant pursuance.

17. Compliance to the Audit observation especially to CAG Audit and RAO objection and
measures taken to overcome the short coming.

18. To attend on the behalf of the Khadi Gramodyog Bhawan, New Delhi in respective TDS &
GST ward/Circle in respect of demand/quarries and prepare and submit reply thereoff.

19. Any other relevant work relation to maintenance and up-keeping of accounts and financial
position assigned time to time.

20. Not to utilize or publish or disclose or part with any statistics, data/proceeding or
information collected with this assignment. Your firm will be bound to hand over the entire
record of assignment along with the software to Khadi Gramodyog Bhawan, New Delhi after
completion of various phases of assignment/whenever it demanded/immediately
discontinuation notice of your hired services.

21. Your firm should depute six numbers of qualified persons (three in tally and three in SAP
(IFMS)) system to manage and look after the above mentioned scope of work.

22. The competent authority has right to suspend/cancel this work order anytime without
assigning any reason.

23. Maintenance and monitoring of CPC purchase/sales, GeM purchase/sales, and online e-
commerce transactions, ensuring proper accounting, documentation, and compliance
under applicable rules and procedures, including generation and maintenance of E-
invoices and E-way bills for all eligible transactions.

24. Accounting of exhibitions, ensuring proper maintenance of all related financial records,
preparation of Trial Balance, and formulation of various cost sheets for each exhibition to
assess profitability and expenditure.

© o N

6. The Details of Terms of Reference (TOR) of the proposal are as below-
1. Timely writing of cash book and ledger posting including the posting to party account to
assess the amount receivable/payable to any party in tally & SAP (IFMS) system.



10.

11.
12.

13.
14.
15.
16.
17.
18.

19.

Timely filling of GST, TDS, ITR Return and TDS certificates etc and compliance of thereof.
Preparation and submission of monthly and quarterly Trial Balance in 1st week of every
succeeding month of the previous month in tally & SAP (IFMS) system.

Preparation & submission of Monthly Bank reconciliation statement in 1st week of every
succeeding month of the previous month.

Confirmation of Balance of Sundry Debtors and Sundry Creditors.

Maintenance of Stock Book and updating it daily basis recording all purchases and sale.
Interdepartmental Sundry Debtors and Sundry Creditors to be confirmed/reconciled. Inter
branch accounts to be reconciled every month end.

Proper fund management Surplus fund to be deposited in TDRs or Flexi account to generate
higher revenues and transferring of all sale proceeds to centralized bank A/c, H.O., Mumbai.
The Capital Account to be reconciled with the Capital Account maintained with the Dte. of
accounts, Mumbai.

The consignment system of purchase to be followed strictly. Allunsold goods to be returned
to the suppliers to avoid piling of stock. Payment to the parties strictly against sales.
Unspent Grants, Imprest amount refundable to KVIC to be refunded every year end.

The amountreceivable from KVIC under various heads, State Govt. dues like rebate subsidy
to be recovered by constant pursuance.

The stock surplus stock deficit to be reconciled immediately and should not be permitted
to accumulate and report of deficit stock should be submitted irrverbably.

Maintenance of assets register and physical verification of assets annually.

Maintenance of separate book of accounts for various types of Marketing Exhibitions.
Maintenance of R.C. and Non R.C. accounts.

Compliance to the Audit observations especially to CAG Audit and R.A.O. objections and
measures taken to overcome the shortcoming.

Any other relevant issue relation to maintenance and up-keeping of accounts and financial
position as assigned time to time.

Selection of the bidder will be based on L-1/reputation of the bidder and discretion of the
committee.

The CAG approved CA Firm who fulfills above stated eligibility criteria and agrees with TOR may
kindly participate in bid with financial quotation fee. The Competent Authority has right to
accept or reject the whole tender/proposal process without any reason.

7. MANPOWER RELATED CLAUSE-

1.

2.

3.

4,

Any misconduct/misbehavior on the part of the manpower deployed by the Contractor will
not be tolerated and such person will have to be replaced by the Contractor at his own
costs, risks and responsibilities immediately, with written intimation to KGB-New Delhi.
The CA firm should ensure to maintain adequate strength of manpower. In case the
available manpower is less than compared to the required, a penalty of Rs. 500/- per day
will be deducted from the bill.

The CAfirm shall employ adult employees only. Employment of child labour will lead to the
termination of the contract. The CA firm shall be responsible for payment by following the
Minimum wages Act, ESI Act, PF Act, Bonus Act as applicable and also by obeying all
existing Labour laws.

The number of manpower required may increase depending upon the requirement.



Technical Bid Documents-

DETAILED STATUS OF THE FIRM

PROFILE OF CHARTERED ACCOUNTANT FIRM

SR. | PARTICULARS REQUIRED PARTICULARS GIVEN | *PAGE No.

1 Name of the Firm & Address

2 Name of the Owner of the firm

3 Mobile Nos. & Email Address of authorized persons

4 CA Registration No. (Attach Copy of Reg. Certificate
of ICAI)

5 PAN No. (Attach Copy of PAN Card)

6 GST Registration Certificate (Attach Copy)

7 MSEs/MSMEs Certificate (if any as per GeM) (Attach
Copy)

8 Average Annual Turnover 70 lakhs per annum
(Attach Copy of Balance Sheet FY. 2021-22, 2022-
23, 2023-24)

9 Copy of ITR for last 3 years (Attach Copy of Balance
Sheet FY. 2021-22, 2022-23, 2023-24)

10 | Last 3years CAG Empanelment letters

11 Unique code number (UCN) with category of firm

12 | Experience 15 years (Attach Copy) with 5yrs exp in
govt sector

13 | Firm should have its own office at Delhi/NCR.
(Attach valid office address proof in the name of the
firm)

14 | RTGS/NEFT Details of the firm to be enclosed.

15 | Allenclosed Annexure should be duly filled &
signed on company letter head.

16 | Full ATC should be uploaded with duly sighed on
every page.

17 | Any other information, if any.

*Indicating page number in column above is mandatory.

Declaration by the bidder: -

This is to certify that I/We before signing his tender and quoting the rates have fully understood all
the terms and conditions, scope of work and undertake myself/over selves to abide by them.

(Signature)
WITH SEAL

Dated:

Authorised Signatory



9. Details of value of contract as per eligibility criteria in the following proforma-

S No. | Name and Address of the Details Value of Duration Of Contract
organization regarding the | Contract
contract (Rs.)
including
manpower FROM TO
deployed
1
2
3

Additional information, if any

10. Condition of Financial Bid-

1. The bidder should Quote lump sum amount (In Rs.) per month on GeM portal for all work
(which is mentioned in scope of work).

2. The quote will be treated as invalid/unresponsive, if item wise rates are quoted. Only a
single lump sum amount per month which shall remain valid for contract period for all
works as per scope of work.

a. Firm quoting lowest overall will be treated as "L1" firm.
b. If thereis a mismatch in Rate in Figures and rate in Words, then the Rate in Words
will be taken as the Quoted Rate.

Note: Rates must be inclusive of all types of charges (except GST).

3. If the quoted rates of two/more firms are same, then L1 firm will be decided on the basis
of below mentioned criteria and order: -
a. Higher relevant experience (if both quoted rates are same)
b. Nearby distance of office (applicable only if (a) not fulfil)
4. The firm should not devise their own format or lay down any other conditions except lump
sum amount. Conditional quotes are liable to be rejected.
5. Applicable Taxes i.e. GST, shall be paid extra, on reimbursement basis.
6. The authorized officer of the firm should sign and stamp the pages of this letter and
submit the complete tender/quotation may be submitted online on https://gem.gov.in




ANNEXURE-I

Self-Declaration
(To be given on Company Letter Head)

1. 1 son/daughter/wife of Sh. and
Proprietor/Director/authorized signatory of the agency mentioned above, is competent to
sign this declaration and execute this tender document.

2. | have carefully read and understood all the terms and conditions of the tender and
undertake to abide by them.

3. The information/documents furnished along with the above application are true and
authentic to the best of my knowledge and belief. I/'we am /are well aware of the fact that
furnishing of any false information/fabricated document would lead to rejection of my/our
tender at any stage besides liabilities towards prosecution under appropriate law and
forfeiture of EMD or Performance Guarantee as the case may be.

Date:
Place: Signature of authorized person

FULL NAME:



ANNEXURE-II

Non-Black listing declaration
(To be given on Company Letter Head)
Date:

To,

Sub: Declaration for Non-Blacklisting

Tender Reference No:

NameofTender/Work:-

Dear Sir/Madam,

We hereby declare that we are not blacklisted by any Central/ State Government/ agency
of Central/ State Government of India or any other country in the world/ Public Sector
Undertaking/ any Regulatory Authorities in India or any other country in the world for any kind of
fraudulent activities.

Yours Faithfully,

(Signature of the Bidder)

With Official Seal



