
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 11-12-2025 14:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

11-12-2025 14:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

180 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Ministry Of Consumer Affairs Food And Public Distribution

�वभाग का नाम/Department Name Department Of Consumer Affairs

संगठन का नाम/Organisation Name Bureau Of Indian Standards (bis)

काया%लय का नाम /Office Name Northern Regional Office Laboratory

व&तु 'णेी /Item Category
Manpower Hiring for Financial Services - Onsite; Account
Assistant/Accountant/Chartered Accountant/Cost
Accountant/CWA/CS

अनुबंध अविध /Contract Period  1 Year(s)

�बडर का +यूनतम औसत वा�ष%क टन%ओवर (3 वष2 का)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

15 Lakh (s)

उ+ह�ं/समान सेवा के  िलए अपे56त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

3 Year (s)

इसी तरह क� सेवाओं का �पछला आव:यक अनुभव है /Past
Experience of Similar Services required

Yes

टन%ओवर के  िलए एमएसई को छूट  <ा= है / MSE
Exemption for Turnover Yes | Partial | Turn over value - 12 (in lakhs)

टन%ओवर के  िलए &टाट%अप को छूट  <ा= है / Startup
Exemption for Turnover Yes | Partial | Turn over value - 12 (in lakhs)

�व>ेता  से मांगे गए द&तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),OEM Authorization Certificate
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

@या आप िन�वदाकारA Bारा अपलोड Cकए गए द&तावेज़A को
िन�वदा मD भाग लेने वाले सभी िन�वदाकारA को Cदखाना
चाहते हF? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

 

�बड संHया/Bid Number: GEM/2025/B/6813761
Cदनांक /Dated: 01-12-2025

�बड द&तावेज़ / Bid Document
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�बड लगाने क� समय सीमा &वतः नह�ं बढ़ाने के  िलए
आव:यक �बड क� संHया। / Minimum number of
bids required to disable automatic bid
extension

3

CदनA क� संHया, 5जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो ए@सटDशन अिधकतम Cकतनी बार Cकया जाना है । /
Number of Auto Extension count

3

�बड से Uरवस% नीलामी सC>य Cकया/Bid to RA enabled No

>ेता  के  िलए उपलVध आईट�सी/ITC available to
buyer

Yes

�बड का <कार/Type of Bid Two Packet Bid

तकनीक� मूWयांकन के  दौरान तकनीक� &पYीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

+यूनतम मूWय/Floor Price
This bid has been created/published with floor
price(minimum value) selected by the Buyer. Service
Providers are advised to quote above the minimum floor
value.

अनुमािनत �बड मूWय /Estimated Bid Value 396000

मूWयांकन पZित/Evaluation Method Total value wise evaluation

मूWय दशा%ने वाला �व[ीय द&तावेज \ेकअप आव:यक है  /
Financial Document Indicating Price
Breakup Required

Yes

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

आव:यकता/Required No

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� बFक/Advisory Bank IDBI Bank

ईपीबीजी <ितशत (%)/ePBG Percentage(%) 3.00

ईपीबीजी क� आव:यक अविध (माह) /Duration of ePBG
required (Months).

14

(a).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथ_ के प6 मD होनी चाCहए। / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable. 

2 / 8



लाभाथ_ /Beneficiary : 
DD (A&F)
Northern Regional Office Laboratory, Department of Consumer Affairs, Bureau of Indian Standards (BIS), Ministry
of Consumer Affairs Food and Public Distribution
(Sarvjit Kaur)

UIN Number NCTGC2415P

बोली �वभाजन लाग ूनह�ं Cकया गया/Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

1. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be exempted from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be exempted from
the "OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking exemption from Turnover, shall upload the supporting documents to prove his eligibility for exemption.
2. If the bidder is a DPIIT registered Startup, the bidder shall be exempted from the the eligibility criteria of
"Bidder Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder
is DPIIT Registered OEM of the offered products, it would be exempted from the "OEM Average Turnover" criteria
also subject to meeting of quality and technical specifications. The bidder seeking exemption from Turnover shall
upload the supporting documents to prove his eligibility for exemption. 
3. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
4. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
5. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 
6. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost. 

If the buyer has mentioned MSE purchase preference in ATC then service provider is required to upload
necessary documents for MSE purchase preference for verification by the buyer during evaluation.

अितUर` योaयता /आव:यक डेटा/Additional Qualification/Data Required

The Bidder must have successfully executed at least XX projects of any value in past 3 years of
providing similar services to Central/State Government, PSUs or any other government
organizations:The bidder must have successfully executed at least 03 projects of 40% of tender value in past
03 years to (Central/State Government, PSUs or any other government organizations) and as per the GeM
conditions. Audit experience shall not be considered. Copy of relevant documents need to be attached.
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The Bidder must have successfully executed at least YY projects of any value in past 3 years of
providing similar services for at least ZZ different clients(Central/State Government, PSUs or any
other government):The bidder must have successfully executed at least 03 projects of 40% of tender value in
past 03 years of providing similar services for at least 02 different clients to (Central/State Government, PSUs or
any other government organizations) and as per the GeM conditions. Audit experience shall not be considered.
Copy of relevant documents need to be attached.

Service provider must have a dedicated team of required manpower of XX for the project:The
Chartered Accountant Firm must have 05 CA members including 03 FCAs members.

Scope of Work:1764314274.pdf

Manpower Hiring For Financial Services - Onsite; Account
Assistant/Accountant/Chartered Accountant/Cost Accountant/CWA/CS ( 1 )

तकनीक� �विश�Yयाँ /Technical Specifications

�ववरण/ Specification मूWय/ Values

कोर / Core

Deployment Location Onsite

Type of Professional/Resources required Account Assistant/Accountant/Chartered Accountant/Cost
Accountant/CWA/CS

Certifications of Professional/Resources
required Indian Accounting Standards (Ind AS) , ICAI/ ICWA/ ICSI

Qualification of Professional/Resources
required Graduate / Post-Graduate in finance , CA , CS , ICWA

Total Experience of Professionals /
Resources (In years) 3 - 5 Years

एडऑन /Addon(s)

>ेता  Bारा िनधा%Uरत +यूनतम मूWय/Minimum Floor Price defined by Buyer

>ेता Bारा िनधा%Uरत +यूनतम मूWय/Minimum Floor Price
defined by Buyer

Yes

<ाचल/Parameter मूWय/Values

कोर / Core 33000

इनपुट कर >ेCडट (आईट�सी) तथा Uरवस% <भार (आरसीएम)/Input Tax Credit(ITC) and Reverse Charge(RCM) Details

जीएसट� पर इनपुट कर >ेCडट  /ITC on GST जीएसट� उपकर कर >ेCडट  /ITC on GST Cess

100% 100%

अितUर` �विश�Y द&तावेज़ /Additional Specification Documents
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परे�षती/UरपोCटcग अिधकार� /Consignees/Reporting Officer and Quantity

>.सं./S.N
o.

परे�षती/UरपोCटcग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधनA क� मा ा
/ Number of
manpower
deployed

अितUर` आव:यकता
/Additional

Requirement

1 Sarvjit Kaur
160059,B-69, PHASE-VII,
INDUSTRIAL FOCAL POINT ,
MOHALI

1 Number of Months
: 12

>ेता  Bारा जोड़� गई �बड क� �वशेष शतf/Buyer Added Bid Specific Terms and Conditions
1. Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

2. Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.
2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.
3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

3. Payment

PAYMENT OF SALARIES AND WAGES: Service Provider is required to pay Salaries / wages of
contracted staff deployed at buyer location first i.e. on their own and then claim payment from Buyer
alongwith all statutory documents like, PF, ESIC etc. as well as the bank statement of payment done to
staff.

4. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of

BUREAU OF INDIAN STANDARDS, NORTHERN REGIONAL OFFICE LABORATORY, MOHALI
payable at
IDBI BANK PAHSE 3B2 MOHALI
. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

5. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Fixed Deposit Receipt also (besides
PBG which is allowed as per GeM GTC). FDR should be made out or pledged in the name of

BUREAU OF INDIAN STANDARDS, NORTHERN REGIONAL OFFICE LABORATORY, MOHALI
A/C (Name of the Seller). The bank should certify on it that the deposit can be withdrawn only on the
demand or with the sanction of the pledgee. For release of Security Deposit, the FDR will be released in
favour of bidder by the Buyer after making endorsement on the back of the FDR duly signed and stamped
along with covering letter. Successful Bidder has to upload scanned copy of the FDR document in place of
PBG and has to ensure delivery of hard copy of Original FDR to the Buyer within 15 days of award of
contract.
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6. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Payment online through RTGS /
internet banking also (besides PBG which is allowed as per GeM GTC). On-line payment shall be in
Beneficiary name

BUREAU OF INDIAN STANDARDS, NORTHERN REGIONAL OFFICE LABORATORY, MOHALI
Account No.
002102000006675
IFSC Code
IBKL0000020
Bank Name
IDBI BANK
Branch address
PHASE 3B2 MOHALI
. Successful Bidder to indicate Contract number and name of Seller entity in the transaction details field at
the time of on-line transfer. Bidder has to upload scanned copy / proof of the Online Payment Transfer in
place of PBG within 15 days of award of contract.

7. Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

8. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file .

9. Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee.  DOCUMENTARY EVIDENCE TO BE SUBMITTED.

10. Service & Support

Dedicated /toll Free Telephone No. for Service Support : BIDDER/OEM  must have  Dedicated/toll Free
Telephone No. for Service Support.

11. Service & Support

Escalation Matrix For Service Support : Bidder/OEM must provide  Escalation Matrix of Telephone Numbers
for Service Support.

12. Purchase Preference (State)

Bid reserved for MSE from the State of Bid Inviting Authority: Procurement under this bid is
reserved for purchase from Micro and Small Enterprises from the State of Bid Inviting Authority having
valid Udyam Registration and whose credentials are validated online through Udyam Registration portal.
If the bidder wants to avail themselves of the reservation benefit, the bidder must be the manufacturer /
OEM of the offered product on GeM. Traders are excluded from the purview of Public Procurement Policy
for Micro and Small Enterprises and hence resellers offering products manufactured by some other OEM
are not eligible to participate in this bid. In respect of bid for Services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along
with the bid in respect of the offered product or service, and Buyer will decide eligibility based on
documentary evidence submitted, while evaluating the bid. Benefits of MSE will be allowed only if seller is
validated on-line in GeM profile as well as validated and approved by Buyer after evaluation of documents
submitted.

13. Buyer Added Bid Specific SLA

File Attachment Click here to view the file .

14. Generic
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OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

अ&वीकरण/Disclaimer
The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MII and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
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on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the सामा+य िनयम और शतf/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा+य िनयम और शतf/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा+य शत2 के खंड 26 के संदभ% मD भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर <ितबंध के संबंध मD
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मD �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स6म <ािधकार� के पास पंजीकृत हो।�बड मD भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा Cकए जाने
व इसका अनुपालन न करने पर अनुबंध को तkकाल समा= करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध+यवाद/Thank You---
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अनुलग्नक – I /  Annexure – I 

न्यूनत्तम पात्रता के ललए मानदंड MINIMUM ELIGIBILITY CRITERIA 

1. फर्म को संबंधित प्रशासनिक कािूिों, अर्ामत ् चार्मर्म एकाउंर्ेंट्स अधिनियर्, कॉस्र् एंर् वर्कसम 
अकाउंर्ेंट्स अधिनियर्, कंपिी सेके्रर्रीज अधिनियर् के प्राविािों के तहत ICAI, ICWA, ICSI के 

सार् पंजीकृत होिा चाहहए। इसके अलावा, फर्म को पेशेवर सेवाए ंकािूिी रूप से प्रदाि करिे के 

ललए ICAI, ICWAI, या ICSI द्वारा जारी वैि पंजीकरण प्रर्ाण पत्र और अभ्यास प्रर्ाण पत्र िाररत 

करिा अनिवायम है। The firm should have been registered with the ICAI, ICWA, ICSI under 

the provisions of respective governing statutes, namely, The Chartered Accountants Act, 

The Cost and Works Accountants Act, The Company Secretaries Act . Furthermore, the 

firm is required to hold a valid Certificate of Registration as well as a Certificate of 

Practice issued by the ICAI, ICWAI, or ICSI, as applicable, in order to lawfully render 

professional services. 

2. फर्म का पंजीकृत कायामलय र्ोहाली/चंर्ीगढ़/पंचकूला र्ें होगा। इसका दस्तावेजी प्रर्ाण संलग्ि 

करिा आवश्यक है।The firm shall have its registered operational office in 

Mohali/Chandigarh/Panchkula only. The documentary proof of the same needs to be 

attached.  

3. चार्मर्म एकाउंर्ेंर् फर्म र्ें 05 सी.ए. सदस्य एव ं03 एफ.सी.ए. सदस्य होिे चाहहए l The Chartered 

Accountant Firm must have 05 CA members including 03 FCAs. 

4. फर्म के पास सरकारी ववभागों/सावमजनिक क्षेत्र के उपक्रर्ों  ( (कें द्रीय या राज्य) को लेखा सेवा प्रदाि 

करिे का कर् से कर् तीि वर्म का निरंतर एव ंसफलतापूवमक अिुभव होिा चाहहए। प्रासंधगक 

दस्तावेजों की प्रनत संलग्ि करिे की आवश्यकता है । The firm should have at-least three 

years continuous successfully executed experience in providing accounting service to 

the Government Departments/ Public Sector Undertakings (Central or State) only. Audit 

experience shall not be considered. Copy of relevant documents need to be attached. 

 

5. The bidder must have successfully executed at least 03 projects of 40% of tender value 

in past 03 years of providing similar services for at least 02 different clients to 

(Central/State Government, PSUs or any other government organizations). Audit 

experience shall not be considered. Copy of relevant documents need to be attached. 

 

6. आयकर ववभाग की ओर से पैि पंजीकरण पत्र की प्रनत संलग्ि की जाएगी। Copy of PAN 

registration form should be enclosed.   



7. फर्म के पास पंजीकृत जीएसर्ी र्ोहाली/चंर्ीगढ़/पंचकूला का होिा चाहहए और जीएसर्ीआईएि 

सेवा प्रदाि करिे के ललए पत्र होिा चाहहए । The firm should be registered with GST and 

should submit the GSTIN of Mohali/Chandigarh/Panchkula for providing the services.   

8. फर्म के पास वपछले तीि ववत्तीय वर्ों 2021-22 , 2022-23 & 2023-24 का ऑडर्रे्र् लाभ और 
हानि खाता, आयकर ररर्िम, ऑडर्रे्र् बैलेंस शीर् और फर्म का GSTR वावर्मक ररर्िम का 
संलग्ि होिे चाहहए l Audited Profit and Loss account of the company, Income tax return, 

Audited Balance Sheet and GSTR annual return of the  firm for the past three financial 

years should be enclosed (Financial Year 2021-22, 2022-23 & 2023-24). 

9. वपछले तीि वर्ों (ववत्तीय 2021-22, 2022-23 और 2023-24) के दौराि लेखा सेवाओं, 
ऑडर्हर्गं और कर परार्शम सेवाओ ंसे औसत सकल कारोबार कर् से कर् 15 लाख रुपये 
के बराबर या उससे अधिक और एर्एसई/स्र्ार्मअप के ललए औसत सकल कारोबार का 
80% होिा चाहहए (वपछले संबंधित वर्ों के वावर्मक खातों की प्रनतयां संलग्ि करें)। The 

average gross turnover during the last three years (Financial 2021-22, 2022-23 & 2023-

24) from Accounts services, Auditing and Tax Consultancy services shall be equal to or 

more than Rs. 15 lakhs and 80% of Average Gross Turnover for MSE’s /Start ups) (Attach 

copies of annual accounts for the previous relevant years).  

 

10. सीए फर्म को निववदा के नियर्ों और शतों का पालि करते हुए अपिी फर्म को काली सूची र्ें ि 

र्ालिे के ललए एक हलफिार्ा/वचिबद्िता प्रस्तुत करिी होगी। The CA Firm must have to 

submit an affidavit/ undertaking for non-blacklisting and financial standing of the Firm 

an abiding the terms and conditions of the tender as per (Annexure IV( of the bid. 

11. सीए फर्म को निववदा के नियर्ों और शतों का पालि करते हुए अपिी फर्म की (MII requirements) 

के ललए एक हलफिार्ा/वचिबद्िता प्रस्तुत करिी होगी। The CA Firm must have to submit 

an affidavit/ undertaking regarding local content MII requirements of the Firm an 

abiding the terms and conditions of the tender as per (Annexure V( of the bid. 

12. In case of a firm, each partner or power of attorney holder shall sign the Bid. The 

attested copies of power of attorney of person signing the Bid shall be enclosed with the 

Bid. The power of attorney shall be signed by all partners. 

13. The CA firm must have to submit an affidavit/undertaking for Tender Acceptance Letter. 

14. All pages should be signed by the bidder and no page shall be added or removed from 

the set of Bid document. 

 



Annexure-IV – UNDERTAKING / DECLARATION regarding bidder financial 

standing, black-listing and no pendency of any criminal case against the firm 

or company or conviction by any Court of Law 

(To be submitted on bidder’s letterhead) 

 

Director & Head,  

Bureau of Indian Standards, 

Northern Regional Laboratory,  

B 69, Phase 7, Industrial Area, Focal Point,  

Mohali - 160059 

 

Subject: DECLARATION regarding bidder financial standing, black-listing and 

no pendency of any criminal case against the firm or company or conviction 

by any Court of Law 

  

I/We hereby declare that the firm or company or LLP firm (Name 

………………………………………) is not under liquidation, court receivership or 

similar proceedings and is not bankrupt.  

 

2. I /We accept Buyer Added Bid Specific Terms and Conditions and Additional 

Terms and Conditions. 

 

3. I/We hereby further declare that the firm or company or LLP firm (Name 

………………………………………….) is not black-listed or debarred from tendering 

for corrupt or fraudulent practices or non-delivery or non- performance, by any 

Ministry or Department of Central Government/ State Government or PSU or 

NASSCOM or other bodies under the Central Government/ State Government.  

 

4. I/We also declare that no criminal case is registered or pending against the 

firm or company or LLP firm or its owner or partners or directors anywhere in India. 

I/We further declare that neither I/we nor our firm/ Company is found guilty of any 

criminal offence or convicted by any Court of Law. 

 

Dated the …………………day of …………………….2025. 

  

 

Signature of Authorized signatory of Bidder_______________ 

 

Name, Address and designation of authorized Signatory of the 

Bidder______________________________________________________________ 

 

Name and rubber seal of the Bidder_______________________________________ 

 

Seal of the Firm/ Company 



Annexure-V – UNDERTAKING / DECLARATION regarding local content 

(To be submitted on bidder’s letterhead) 

 

The “Public Procurement (Preference to Make in India), Order, 2017 

circulated by the Department of Promotion of Industry and Internal Trade, Ministry of 

Commerce & Industry, Government of India vide Order No. P-45021/2/2017-B.E.-II 

dated  

15 June 2017 to encourage “Make in India” and promote manufacturing and 

production of goods and services in India, as amended from time to time, is 

applicable for this bid / tender.  

 

2. It is to certify that I / we have read and understood the requirement of local 

content (LC) in accordance with the definition provided in the Public Procurement 

(Preference to Make in India) Order, 2017, as amended from time to time. 

 

3. It is certified that the firm (Name of the firm………………………………. 

…………………………………………), complies with all the terms and conditions 

mentioned in the above said policy of Make in India.  

 

4. It is also certified that, on the date of submission of bid, the firm  

M/s. ………………………. ………………………… is meeting the requirement of local 

content of …………... % (please fill the percentage) as defined in above-said Order, 

as amended from time to time, and the firm is Class I / Class II local supplier (Please 

strike-out whichever is not applicable).   

 

Details of location(s) at which local value addition will be made are as follows:  

 

…………………………………………………………………………………………….. 

 

5. I/we also understand that false declarations will be in breach of the Code of 

Integrity under Rule 175(1)(i)(h) of the General Financial Rule, 2017 for which a 

bidder or its successors can be debarred for up two years as per Rule 151 (iii) of the 

General Financial Rules, 2017 along with such other actions as may be permissible 

under the law.  

 

Dated the …………………day of …………………….2025. 

 

Signature of Authorized signatory of Bidder_______________ 

 

Name, Address and designation of authorized Signatory of the 

Bidder______________________________________________________________ 

 

Name and rubber seal of the Bidder_______________________________________ 

Seal of the Firm/ Company” 



अनुलग्नक – II / Annexure – II 

लेखा कार्य का दार्रा/ SCOPE OF ACCOUNTS WORKS 

1. लेखा सेवा के उद्देश्य के लेखाांकन और आांतररक ददशाननदेश के सामान्य ससद््ाांत के अनुसार टैली 
सॉफ्टवेयर अथवा ककसी अन्य सॉफ्टवेर में ब्यूरो की ददनचयाा लेखा काम को करने के सलए और समय -समय 

रर सरकार की अन्सूचना के अनुसार समययद्् उनचत कारावाक करने के सलए है। The purpose of 

Accounting Services is to perform the routine accounting work of BUREAU in Tally Software or 

any other software as per the general principle of accounting and internal guideline and to take 

time bound appropriate action as per the Government notification from time to time.   

2. सभी लेनदेन कुां जी में टैली सॉफ्टवेयर अथवा ब्यूरो द्वारा सुझाए  ककसी अन्य सॉफ्टवेर और रररोटा को 
आवश्यकता के अनुसार ही यनाया जाएगा और जरूरतों को ध्यान में लेखा के सलए लेजर युक के सलए हार्ा 
कॉरी भी यनाया जाएगा । All transactions shall be recorded in tally software or any other 

software’s, as suggested by Bureau,  and report shall be generated as per requirement and shall 

maintain hard copy of Ledger book of accounts as per the requirements.   

3. रसीद तैयार करना, यैंक के सलए भुगतान वाउचर तैयार करना, जनाल वाउचर आदद तैयार करने में सहायता 
करना । Preparation of Receipts, Bank Payment Vouchers, Journal Vouchers etc.   

4. आवश्यकता के अनुसार यैंक समा्ान वववरण तैयार करना और आय-खचा, रसीद और भुगतान तैयार 

करना । Preparation of Bank Reconciliation statement, Income & Expenditure & Receipts & 

Payment as per requirement.   

5. ककसी भी राटी को प्राप्य / देय रासश तक रहुुँचने के सलए राटी खाते में रोस्टांग सदहत कैश युक और लेज़र 

रोस्टांग का सत्यारन | Verification of cash book and ledger posting including the posting in party 

account to access the amount receivable / payable to any party. 

6. सभी मूल्यह्रास को और सलखा -नीचे मूल्य रहुांचने खाते के रसज्टरों की एसेट यूक का रखरखाव को 

तयवस्थत करना ।  Maintenance of Register for Assets, Depreciation & Written-down value of 

Assets, etc.    

7. हर महीने या हर महीने की 7 तारीख से रहले सभी अनुसूनचयों के साथ ट्राइल यैलेंस रररोटा तैयार करना । 
Preparation of Trial Balance on or before 5th of every month along-with all schedules. 

8. भा मा ब्यूरो के आांतररक ददशा ननदेशों के अनुसार सभी ववभागों के समेककत ययान की तैयारी के रूर में प्रनत 

खातों की वावषाक लेखायांदी को अांनतम रूर देना । Finalization of Annual Closing of Accounts as per HQ 

guidelines and preparation of consolidated statement.   



9. सभी अनिम, ककए गए क्लेम की प्रनतरूनता, भुगतान, वसूली और अिेषण व लेन -देन के सांयां् में अनुरनण 

आदद का काया करना है ।  Maintenance of party-wise ledger in respect of all advances, claims, 

reimbursement, payments, recovery and expenses. 

10. टीर्ीएस के ययान और उसी के पे्रषण नन्ााररत समय और सांयांन्त रनों के सलए टीर्ीएस प्रमाण रत्र को 
तैयार करना और नन्ााररत समय के भीतर तै्रमाससक ररटना दाखखल करना आदद । Preparation of TDS 

statement and remittance of the same within the stipulated time and generation of TDS 

certificate to the concerned parties and filing the quarterly returns within the stipulated time.    

11. ननयांत्रक एवां महालेखा ररीनक के ऑडर्ट, सेवा कर, बयक्री कर, तयावसानयक टैक्स, टीर्ीएस, आांतररक लेखा 
ररीना के सांयां् में तथा अन्य सभी लेखा ररीना के प्रश्नों के जवाय देने में ब्यूरो की सहायता करना। 

Assisting Bureau in giving reply to all audit queries in respect of CAG Audit, GST, Professional 

Tax, TDS, Internal Audit, etc.   

12. सरकार की अन्सूचना के अनुसार समय -समय रर  जी एस टी,  टीर्ीएस तथा अन्य टैक्स से सांयांन्त 

मामलों रर (वरछले ववत्त वषों समेत ) ववशेषज्ञ की राय प्रदान करना। Providing advices on the matters 

relating to GST, TDS and all taxes (including all previous financial years) as per Government 

notification from time to time.    

13. इनरुट के्रडर्ट, ररवसा चाजा मैकेननज़्म, सेनवेट के्रडर्ट इत्यादद के कारण हर महीने नन्ााररत तारीख और 

समय के अांदर जीएसटी का पे्रषण ककया जाना है । Remittance of GST within the stipulated date and 

time every month taking into account of input tax credit, Reverse Charge Mechanism, etc.    

14. जीएसटी तथा अन्य करों के मामले में सभी कायावाही करना और समय -समय रर ब्यूरो को भारत सरकार के 
अन्सूचना भी यताने हैं ।  Taking all actions in respect of GST & other taxes and enlightening with 

the Government notifications to the Bureau from time to time.   

15. जीएसटी के मामले में सभी कायावाही करने हैं और समय -समय रर ब्यूरो को भारत सरकार के अन्सूचना 

भी यताने हैं ।  Filing of monthly and annual GST returns (GSTR 9 A & GSTR 9C) within the 

stipulated date and time as per the Government notifications from time to time.   

16. Any other requirement to be completed as per GST.  जीएसटी के अनुसार अन्य चीजें सजसे रूरा ककया 
जाना है । 

17. लेखा काया में ज्ञान, टैसल सॉफ्टवेर, एमएस ऑकिस तथा अन्य सॉफ्टवेर में ज्ञान के साथ एक कॉमसा िेजुएट  

या समकन के अभ्यथीयों का चयन ककया जाना है सजन्हे कम से कम 3 वषा का अनुभव हो और वह टीर्ीएस 

एवां जीएसटी के सभी मामलों में सभी काया ददवसों में दैननक कायों के साथ -साथ  सभी करों की देखभाल करने 



के सलए प्रनत ददन तैनात ककया जाना है । ठेकेदार द्वारा तैनात तयसक्त की योग्यता और अनुभव प्रमाण रत्र 

की प्रनत प्रदान की जाएगी। तैनात तयसक्त को ब्यूरो की सलखखत सहमनत के बयना हटाया या यदला नहीां 
जाएगा। One dedicated candidate with minimum qualification of Graduate Commerce or 

equivalent, who have experience of three years and having thorough knowledge of accounting 

in Tally, MS Office and other Softwares, and all taxes (including TDS and GST) shall be deployed 

on all working days to take care of all the routine work. Copy of the Qualification and experience 

certificates of the deployed person shall be provided by the contractor.  The deployed person 

shall not be removed or changed without written consent of the Bureau. 

18. एजेंसी लेखा रेशेवर प्रत्येक सप्ताह में कायाालय में आएांगे और ननयसमत काया के सलए मागादशान करेंगे और 

यह सुननसश्चत करने के सलए कक काम समय -समय रर लेखाांकन ससद््ाांतों और भारत सरकार की सूचनाओां 
के अनुसार ककया जा रहा है। The agency accounting professional shall visit the office every week to 

assess and to guide the routine work and to ensure that the work are being carried out as per 

accounting principles and Government of India (GOI) notifications from time to time in respect 

of all taxes.   

19. अन्य लेखा काया जय भी जरूरत रड़े उरलब्् कराया जाना है । Any other accounting related work as 

and when required by the Bureau. 

20. फ़मा द्वारा मुख्यत: ननम्नसलखखत प्रसांगों को कायाासन्वत करना होगा :- The firm shall mainly carry out 

the following events within the stipulated dates: 

क्रम संख्र्ा  

Sr. No. 

वििरण  

Particulars 

प्रस्तुत करने की ततथि  

Submission Dates 

प्रसंग / लेन-देन  

Event/Transaction  

1. Book keeping, Accounting, Bank 

and Journal Vouchers, Receipts 

Issuing, etc. 

NA Daily Basis  

 

2. Bank Reconciliation, Income and 

Expenditure Report, Trial 

Balance, along with Schedules  

5TH OF Every Month Monthly Basis 

3. Internal and CAG Audit Replies  Within 15 days Half Yearly Basis 

4. TDS Demand Preparation and 

Return Filing 

Before 5th of Every 

Month 

Monthly Basis 

5. GST demand Preparation and 

Return Filing (GSTR1, GSTR 7 

Before 10th of Every 

Month 

Monthly Basis 



etc.) 

6. GSTR-9A  As per Circular of GST 

Deptt. 

Yearly Basis 

7. GSTR-3B/2B and Purchase 

Register reconciliation 

15th of Every Month Monthly Basis 

8. Representation on Tax Issues (if any) 

NA 

As per requirement 

9. Tax Consultancy (Direct & Indirect) 

NA 

Daily Basis 

10. Final Accounts/Trial Balance  Before 10th of April Yearly Basis 

 

 

11. GST Audit (GSTR 9C) from other 

CA Firm 

As per the notification 

of Government of India 

Yearly Basis  

 

21   खाता काया तथा टैक्सेशन जो रहले से है, अनुयां् के रुर्कार से रहले सभी मदों (2-20) और  /या सांववदा के 
समय की प्रकक्रया से अनुयां् के सलए एजेंसी द्वारा शुरू ककया जाएगा।  The Accounting works and taxation, 

which are originated before the award of contract and also at the time of award of contract in respect of 

all work as mentioned above from serial number (2-20) shall be taken up by the agency.   

 

ततथि/ Date        

स्िान /Place:                                                                                                          

                                          

                                                       (फमय की स््ांप सहित बोलीदाता का नाम ि िस्ताक्षर) 

                                                     (Name and Signature of Tenderer with Stamp of the firm) 

 

 



 

Annexure – III 

 

अनुबंध की सामा� शत�/GENERAL CONDITIONS OF CONTRACT 

 

 

1. अनुबंध इन शत� के अधीन का अिभ�ाय है िक िनिवदा द�ावेज और अनुबंध के साथ संल� �ासंिगक 

अनुल�क । Annexure referred to in these conditions shall means the relevant annexure 

appended to the Tender Document and the Contract.   

 

2. �ूरो से ता�य� है भारतीय मानक �ूरो अिधिनयम 2016 के तहत �थािपत भारतीय मानक �ूरो है Bureau 

shall mean Bureau of Indian Standards established under the Bureau of Indian Standards 

Act, 2016.  

  

3. बोली बोली का अिभ�ाय है िक �ूरो को लेखा सेवाएं तथा टै� कंस��सी अनुबंध �दान करने हेतु है । 

Bid means the Contractor’s priced offer to the Bureau for providing Accounting Services 

Contract.   

 

4. आरंभ ितिथ से ता�य� है िविहत �थानो ंपर सेवाएँ उपल� कराने की शु�वात संबंधी वह ितिथ है, िजसम� 

संिवदाकार को सूचना �ा� हो । Commencement Date means the date upon which the 

Contractor receives the notice to commence the rendering of services at specified places.     

 

5. Competent Authority shall mean any officer authorized by the Bureau to act on behalf of 

the Bureau under this contract.   स�म �ािधकारी से ता�य� है इस संिवदा के तहत, �ूरो की ओर से 

काय� करने हेतु �ूरो �ारा �ािधकृत कोई अिधकारी । 

 

6. संिवदा से ता�य� है िक िनिवदा सूचना िहत, बोलीदाताओ ं के िलए िनद�श, संिवदा की शत� एवं िनबंधन, 

�ीकृित प�, ��ाव, करार एवं �ूरो �ारा बोलीदाता के साथ �ािधकृत आपसी प�ाचार म� �ीकृित आपकी 

शत� तथा संिवदा के साथ बनाए गए िकसी भी �कार के द�ावेज़ । Contract shall mean and include 

the Tender Notice, instructions to bidders, terms and conditions of contract, Letter of 

Acceptance, the Offer, the Agreement and mutually accepted conditions in the authorized 

correspondence exchanged with the bidder by the Bureau and any other document 

forming part of the contract.   

 

7. संिवदा रािश ता�य� है  संिवदाकार �ारा उसकी बोली म� उद्धृत की गयी रािश एवं �ूरो �ारा �ीकाय� । 

Contract Amount shall mean the sum quoted by the Contractor in his bid and accepted 

by the Bureau.     

 

8. संिवदाकार से ता�य� है ��� या फम� या कंपनी, चाहे िनगिमत हो या ना हो, संिवदा उप�िमत एवं ऐसे 

��� के वैधािनक �ितिनिध या ऐसी फ़म� म� शािमल ��� या अिनगिमत कंपनी या ऐसी फ़म� के 

उ�रािधकारी या कंपनी, जो भी मामला हो, ऐसे ��� या फ़म� या कंपनी को सौपंी गयी अनुमित । 

Contractor shall mean the individual or firm or company whether incorporated or not, 

undertaking the Contract and shall include legal representatives of such individual or 

persons composing such firm or unincorporated company or successors of such firm or 

company as the case may be and permitted assigns of such individual or firm or company. 



 

 

9. उपमहािनदेशक से ता�य� है िक �ूरो का उपमहािनदेशक उस काया�लय का समय -समय पर पदधारक 

एवं उनका उ�रािधकारी भी एवं उनके �ारा �ािधकृत कोई अिधकारी शािमल होगें । Deputy Director 

General shall mean the Deputy Director General of the Bureau, for the time being holding 

that office and also his successor and shall include any officer authorized by him. 

 

10. सरकार से अिभ�ाय है क� �ीय सरकार । Government shall mean the Central Government. 

 

11. प� �ीकाय�ता से अिभ�ाय है ठेकेदार �ारा आिधका�रक �ीकृत । Letter of Acceptance means the 

formal acceptance letter given by the Contractor.   

 

12.   सेवाओ ंसे अिभ�ाय है संिवदा म� यथा विण�त संिवदाकार �ारा �ूरो को उपल� कराई जाने वाली सेवाएँ 

तथा िनिवदा द�ावेज़ म� िविहत की गयी अ� सेवाएँ शािमल होगंी । Services shall mean the services 

to be provided to the Bureau by the Contractor as stated in the Contract. 

 

13. िनिवदा से ता�य� है संिवदा आधार पर �ूरो  काया�लय के िलए लेखा आउटसोिस�ग अनुबंध। लेखा सेवाएँ हेतु 

तय मू� के िलए ��ाव देने के िलए भावी बोलीदाताओ ं को �ूरो �ारा औपचा�रक आमं�ण। Tender 

means formal invitation by the Bureau to the prospective bidders to offer rates for 

Accounting Outsourcing Services and Tax Consultancy  Contract for BUREAU.   

 

14. अनुबंध के िलए पाट�: ठेकेदार, िजसका ��ाव �ूरो �ारा �ीकार िकया जाता है और �ूरो । 

 

15. The person signing the offer or any other document forming the part of Contract on 

behalf of other persons of a firm shall be deemed to have due authority to bind such 

person/s or the firm as the case may be, in all matters pertaining to the Contract. If it is 

found that the person concerned has no such authority, the Bureau may, without prejudice 

to any other Civil/Criminal remedies, terminate the Contract and hold the signatory and / 

or the firm liable for all costs and damages for such termination. 

16. �दश�न सुर�ा : अनुबंध -I म� प�रभािषत के �प म� अनुबंध की वजह से �दश�न को सुिनि�त करने के िलए, 

एक �ाज मु�, " मोहालीम� देय  `` भारतीय मानक �ूरो ’’के प� म� िडमांड ड� ा� अथवा ब�क गारंटी   के �प 

म� ठेकेदार �ारा जमा िकया जाएगा । Performance Security: To ensure due  Performance of the 

contract, an interest-free deposit, shall be deposited by the contractor in the form of either Demand 

Draft/Bank Guarantee/FD in favour of “Bureau of Indian Standards payable at Mohali. 
 

17. �दश�न सुर�ा  :ठेकेदार के सभी संिवदा�क दािय�ो ंके पूरा होने की तारीख से परे तीस  िदनो ंकी अविध के 

िलए वैध रहेगा। यिद ठेकेदार की तरफ से �ूरो पर कोई दावा नही होगा तो तीस िदन पूरा होने के बाद 

िन�ादन सुर�ा ठेकेदार को �ूरो �ारा वापस कर िदया जाएग◌ा । अनुबंध के उ�ंघन के मामले म� �दश�न 

सुर�ा ज� कर ली जाएगी। Performance Security shall remain valid for a period of thirty days 

beyond the date of completion of all contractual obligations of the contractor.  The 

Performance Security shall be returned to the Contractor by the Bureau after thirty days of 

completion.  However, if any outstanding dues, recovery on the part of Contractor, the 

same shall be adjusted with Performance Security and the balance will be refunded. In 

case of breach of Contract, the Performance Security will be forfeited. 



 

 

18. संिवदा के द�ावेज़  :कई अनुबंध द�ावेज पर�र समझ के साथ अ� �ारा एक पाट� का गठन िकया 

जाएगा, लेिकन अ��ता और िवसंगितयो ंके मामले म� �ूरो के स�म �ािधकारी �ारा एक ही ठेकेदार को 

आव�क अनुदेश जारी करेगा और सामंज� के िलए अनुबंध म� �दान की जाती है जब तक िक अनुबंध के 

गठन के द�ावेजो ंकी �ाथिमकता के आधार पर इस तरह की घटना म� िन�िल�खत �प म� िकया जाएगा : 

Contract Documents: The several Contract documents forming the Contract shall be 

taken as mutually explained to one party by the other, but in case of ambiguities or 

discrepancies the same shall be explained and harmonized by the Competent Authority of 

the Bureau who shall issue to the Contractor necessary instruction thereon and in such 

event unless otherwise provided in the Contract the priority of the documents forming the 

contract shall be as follows: 

 

i) करार 

ii) अनुबंध की शत� 

iii) िनिवदा सूचना और िनिवदा द�ावेज 

iv) �ीकृित प� 

v) िकसी भी अ� प�ाचार अनुबंध के संबंध म� दोनो ंप�ो ंके बीच आदान -�दान िकया।  

vi) ठेकेदार का ��ाव 

i) The Agreement   

ii) The Conditions of Contract  

iii) Tender Notice and Tender Document  

iv) Letter of Acceptance 

v) Any other correspondence exchanged between the parties in connection with the 

contract.        

vi) The Bureau’s Offer letter (Work order)   

 

19. अनुबंध की वैधता  :अनुबंध की वै�ता अनुबंध पर ह�ा�र करने की तारीख से एक  वष� की 

अविध के िलए वैध होगी।  

Validity of the Contract: The Contract shall be valid for a period of one-year from the 

date of award of Contract. 

20.  काय� �े�   :ठेकेदार काय� के दायरे म� अनुबंध - II म� दी गई अनुसार लेखा सेवाएं तथा टै� कंस��सी �दान 

करेगा । Scope of work:  The contractor shall provide Accounting Services and Tax 

Consultancy as per the Scope of work given in Annexure II.     

 

21. भुगतान की शत� :अनुबंध के िबल का भुगतान केवल एनईएफटी के मा�म से मािसक आधार पर   िकया 

जाएगा और भुगतान करने के िलए उ� ब�क का िववरण �दान कराएगा । भुगतान यानी आयकर अिधिनयम, 

1961 के �ावधानो ंके अधीन कर सरकार की अिधसूचना के अनुसार समय-समय पर ��ेक िबल के िलए 

सकल रािश से �चिलत दरो ंपर उपकर   / अिधभार के साथ �ोत पर कटौती की जाएगी। �ूरो के पास फम� 

�ारा उठाए गए िबल से रािश काटने का अिधकार सुरि�त है जैसा िक असंतोषजनक सेवाओ ंया सेवाएं �दान 

करने म� देरी के िलए उिचत माना जा सकता है। इस संबंध म� िवभाग का िनण�य अंितम होगा। 

सीए िनयं�ण अिधकारी (लेखा अनुभाग) को एक "ि�मािसक समी�ा/��थित �रपोट�" भी ��ुत करेगा िजसम� 

बिहयो ंऔर खातो ंकी ��थित और लंिबत मु�ो ंको दशा�या जाएगा | यह �रपोट� उनके िबल के समय पर 

�सं�रण के िलए मह�पूण� होगी।  

 
Payment Terms: The payment of bills of the contract will be made only through NEFT on monthly 
basis and for the same bank details shall be provided for making payment. The payment will be 



made after deduction of applicable taxes in accordance to Income Tax Act, 1961 as per the Government 

notification from time to time. Bureau reserves the right to deduct amount from the bill raised by the firm 

as may be considered reasonable for unsatisfactory services or delay in providing of services. The 

decision of the Department will be the final in this regard. 

The CA shall also submit a "Bi Monthly Review/status report" to the controlling officer (Accounts Section) 

showing the status of the books and accounts and also the pending issues, if any. This report shall be 

vital for timely processing of their bill. 

22. अनबुधं का ननलंबनः ब्यरूो अस्थायी रूप से जो करने के लिए के रूप में ठेकेदार के कदाचार की अपयााप्त सेवा के लिए इस 

अनबुधं के ननयम और शतों में से ककसी का उल्िंघन करने के लिए ठेकेदार को लिखित रूप में बधं को ननिंबबत करने के लिए 

ककसीघटें के नोटटस पर इस अन ु24भी समय आजादी होगी ननर्ाय की ब्यरूो अंनतम होगा और ठेकेदार उसके वजह से ककसी 
भी पररवतान या मुआवजे के हकदार नही ंहोगा। Suspension of Contract: The Bureau shall be at liberty at any 

time to temporarily suspend this Contract on giving 24 hours notice in writing to the Contractor for breach 

of any of the terms and conditions of this Contract for insufficient service or misconduct of the Contractor 

as to which the decision of the Bureau shall be final and the Contractor shall not be entitled to any change 

or compensation by reason thereof. 

23. ब्यरूो द्वारा समाप्तः ब्यरूो बबना कोई कारर् बताए और ब्यरूो द्वारा लिखित रूप में ठेकेदार को एक महीने के नोटटस 

देकर ठेकेदार ऐसी समाप्प्त की वजह से कष्ट हो सकता, जो नकुसान या क्षनत के लिए उत्तरदायी होने के बबना ककसी भी समय 

पर समझौते को समाप्त करने के लिए यह भी वधै हो जाएंगे ऐसी समाप्प्त के लिए। ककसी भी तरह के समापन अनबुधं के 

तहत ब्यरूो के ककसी अन्य अधधकार पर प्रनतकूि प्रभाव डािे बबना ककया जाएगा। Termination by the Bureau: It shall 

also be lawful for the Bureau to terminate the Agreement at any time without assigning any reason and 

without being liable for loss or damage which the Contractor may suffer by reason of such termination, by 

giving the Contractor one month notice in writing by the Bureau for such termination. Any such 

termination shall be without prejudice to any other right of the Bureau under the Contract. 

24. समा्त करने के ललए ठेकेदार के अधधकारः ठेकेदार अनबुधं की अवधध के परूा होने से पहिे अनबुधं समाप्त करने का 
फैसिा िेता है, तो ठेकेदार को कम से कम 30 टदन पहिे अधिम सूचना देना होता है। ठेकेदार 30 टदनों की पवूा सचूना के बबना 
समझौते के समाप्त करता है, तो उसकी परूी सरुक्षा जमा रालश जब्त कर िी जाएगी। Contractor's right to terminate: 

If the Contractor decides to terminate the Contract before the end of contract period, the Contractor has 

to give an advance intimation of at least 30 days. If the Contractor terminates the agreement without prior 

notice of 30 days, then the entire security deposit will be forfeited. 

25. िेिा काया में ज्ञान, टैलि सॉफ्टवेर, एमएस ऑकफस तथा अन्य सॉफ्टवेर में ज्ञान के साथ एक सीए-इंटर/बी.कॉम या 
समकक्ष के अभ्यथीयों का चयन ककया जाना है प्जन्हे कम से कम 3 वर्ा का अनभुव हो और वह टीडीएस एव ंजीएसटी के सभी 
मामिों में सभी काया टदवसों में दैननक कायों के साथसाथ सभी करों की देिभाि करने के लिए प्रनत टदन तैनात ककया जाना 
है। तैनात व्यप्तत की योग्यता और अनभुव प्रमार् पत्र की प्रनत सिंग्न की जाएगी One dedicated candidates with 

minimum qualification of CA (Inter)/ B.com or equivalent, who have experience of three years and having 

thorough knowledge of accounting in Tally, MS Office and other Softwares, and all taxes (including TDS 

and GST) shall be deployed on all working days to take care of all the routine work. Copy of the 

Qualification and experience certificates of the deployed person shall be provided by the contractor. 



 

26. �ूरो आव�कताओ ंके अनुसार ठेकेदार काय� �दश�न के िलए यो� और अनुभवी किम�यो ंको तैनात करेगा 

और जब भी आव�क हो, िनधा��रत समय के भीतर सौपें गए काय� को पूरा करेगा । The contractor shall 

deploy qualified and experienced personnel in performing the job as per the Bureau requirements and shall 

complete the assigned task within the stipulated time as and when required. 

 

27. तैनात ���यो ंअ�े से �वहार करेगा और काया�लय म� सही ढंग से आचार संिहता के सामा� िस�ांत का 

पालन करेगा। The deployed persons shall maintain decent behavior and shall strictly adhere 

the general principle of code of conduct in the office. 
 

28.  �ूरो सौपें गए काय� से तैनात ��� को हटा सकता है, यिद यह पाया जाता है िक मानक के अनुसार सौपें 

गए काय� को ठीक ढंग से नही िकया जा रहा है या आचार संिहता का पालन नही हो रहा है । The Bureau 

shall remove any of the deployed person from the assigned job, if it is found that the 

assigned work are not being carried-out as per standards or not adhering the code of 

conduct.  
 

29. ठेकेदार तैनात किम�यो ंको मजदूरी के भुगतान के िलए पूरी तरह से िज�ेदार है और ईपीएफ, ईएसआई और 

समय -समय पर सरकार अ�ादेश के अ� वैधािनक अनुपालन के संबंध म� िकसी भी लाभ के िलए उ�रदायी 

है। The contractor is sole responsible for disbursement of wages to the deployed 

personnel and also liable for any benefits in respect of EPF, ESI and other statutory 

compliance of Government Ordinance from time to time. 

 

30. ठेकेदार तैनात किम�यो ंको मुआवजे से िकसी के िलए एकमा� िज�ेदार है और भी अ� वैधािनक िकसी भी 

चोट  /दुघ�टना के संबंध म� जो काया�लय प�रसर म� होता है तो समय-समय पर सरकार अ�ादेश के 

अनुपालन के िलए उ�रदायी होगा । The contractor is sole responsible for any of the 

compensation to the deployed personnel and also liable for other statutory compliance of 

Government Ordinance from time to time in respect of any injury / accident that causes in 

office premise. 

 

31. अ��ािशत घटना के िलए ख�   :इस अनुबंध के बने रहने के दौरान िकसी भी समय , इस अनुबंध के तहत 

िकसी भी दािय� के िकसी भी प� �ारा पूरे या िह�े म� �दश�न िकसी भी कारणो ंसे रोका या देरी हो जाएगा, 

या कोई दु�नी, साव�जिनक दु�न का काय� करते ह�, महामारी, नाग�रक हंगामा, तोड़फोड़, आग, बाढ़, 

िव�ोट, संगरोध �ितबंध, हड़ताल, तालाबंदी या भगवान )बाद म� इस तरह के कृ�ो ंके �प म� करने के िलए 

कहा गया है (की तारीख से 21 िदनो ंके भीतर दूसरे के िलए एक पाट� �ारा िदया जाएगा । और इस तरह की 

घटना के घिटत होने की सूचना भी उपल� कराया जाना उिचत है और न तो पाट� इस तरह की घटना के 

कारणो ं के �◌ारा अनुबंध को समा� करने का हकदार है और न ही पाट� इस तरह के गैर -�दश�न या 

�दश�न म� देरी के संबंध म� अ� के �खलाफ �ित के िलए िकसी भी भी �कार का दावा पेश करे, और अनुबंध 

के तहत सेवा देने के �प म� िफर से शु� िकया जाएगा ज� ही इस तरह की घटना के बाद सा� के �प म� 

आगे बढ़� गे है, बशत� �ूरो के उप-महािनदेशक (उ�र) के अंितम िनण�य पर होगा, िक िफर से काय� शु� 

करने के िलए �ा िकया जाय जो िन�ादन पर िनभ�र करता है, इसके िलए �ूरो �तं� �प से अपने िवक� 

पर भी �दान की संिवदा समा� कर सकते ह� या तो पाट� से पर लेने के िलए, पूरे या इस अनुबंध के तहत 

िकसी भी दािय� के िह�े म� रोका जाता है या 60 िदन से अिधक की अविध के िलए िकसी भी तरह की 

घटना की वजह से देरी एक कीमत पर ठेकेदार अंितम होगा जो महािनदेशक �ारा तय िकया जाना है। 

Force Majeure Clause: If at any time during the continuance of this Contract, the 



 

performance in whole or in part by either party of any obligation under this contract shall 

be prevented or delayed by the reasons of any war, hostility, acts of the public enemy, 

epidemics, civil commotion, sabotage, fires, floods, explosion, quarantine restrictions, 

strikes, lockouts or act of God (hereinafter referred to as such acts) provided notice of 

happening of such event is given by one party to the other within 21 days from the date 

of occurrence thereof, neither party shall be by reasons of such event, be entitled to 

terminate this contract nor shall either party have any claim for damages against the other 

in respect of such non-performance or the delay in performance, and deliveries under the 

contract shall be resumed as soon as practicable after such event has come to an end or 

ceased to exist, and the decision of the Head (NROL) of the Bureau as to whether the 

deliveries have been so resumed or not, shall be final and conclusive, PROVIDED FURTHER 

that if the performance in whole or part of any obligation under this contract is prevented 

or delayed by reason of any such event for a period exceeding 60 days, either party may at 

its option terminate the contract provided also that the Bureau shall be at liberty to take 

over from the Contractor at a price to be fixed by Head (NROL), which shall be final. 

 

32. �� या धोखाधड़ी �थाओं  :�ूरो इस बोली के अंतग�त बोलीदाताओ ं से ऐसे अनुबंधो ं की खरीद और 

िन�ादन के दौरान नैितकता के उ�तम मानको ं का पालन आव�क है। तदनुसार, �ूरो के �प म� 

िन�ानुसार िनधा��रत िनयमो ंको प�रभािषत करता है Corrupt or Fraudulent Practices: The Bureau 

requires that the Bidders under this Bid observe the highest standards of ethics during the 

procurement and execution of such Contracts. Accordingly, the Bureau defines the terms 

set forth as follows. 

 

33. �� आचरण का अिभ�ाय खरीद �ि�या म� या अनुबंध िन�ादन म� सरकारी अिधकारी की कार�वाई को 

�भािवत करने के िलए मू� का कुछ के �ा� या लोभ, का पेशकश देना और। Corrupt practice means 

the offering, giving, receiving or soliciting of anything of value to influence the action of 

the public official in the procurement process or in contract execution; and. 

 

34. 'धोखाधड़ी �था  "का अिभ�ाय एक ख रीद �ि�या या �ूरो की हािन के िलए एक अनुबंध के िन�ादन को 

�भािवत करने के �म म� त�ो ंकी एक गलत बयानी है, और कृि�म पर अनुबंध की कीमतो ंकी �थापना के 

िलए िडज़ाइन िकया गया )बोली ��ुत करने के िलए पहले या बाद म� (बोलीदाताओ ं के बीच कपटपूण� 

अभ◌्यास म� शािमल गैर -�ित�ध� �र और �तं� और खुली �ितयोिगता के लाभो ंके �ूरो वंिचत करने के 

िलए।  “Fraudulent practice” means a misrepresentation of facts in order to influence a 

procurement process or a execution of a contract to the detriment of the Bureau, and 

includes collusive practice among Bidders (prior to or after Bid submission) designed to 

establish Contract Prices at artificial non-competitive levels and to deprive the Bureau of 

the benefits of the free and open competition. 

 

35. अनुबंध की अविध के दौरान या बाद म�, ठेकेदार को �� या धोखाधड़ी �थाओ ंम� लगा �आ पाया जाता है, तो 

�ूरो इस ��ाव को अ�ीकार कर देगा ; िकसी समय म� यह िनधा��रत करता है िक यिद �ूरो या तो 

अिनि�त काल के िलए या पा� ठेकेदार की घोषणा की तारीख से 24 महीने की अविध के िलए, पा� ठेकेदार 

के िलए एक अनुबंध िदया जाएगा । The Bureau will reject a proposal for award if it determines 



 

that the Contractor has engaged in corrupt or fraudulent practices before, during or after 

the period of contract; The Bureau will hold the Contractor ineligible to be awarded a 

contract, either indefinitely or for a period of 24 months from the date of declaring the 

contractor ineligible if it at any time determines that the Contractor has engaged in 

corrupt and fraudulent practices in competing for, or in executing the Contract.   

 

36. गोपनीयता  :ठेकेदार �ूरो से पूव� िल�खत अनुमित के िबना िकसी भी ��� को इस अनुबंध के तहत 

होलीडे होम सेवाएं �दान करते �ए �ा� हमारे मािलकाना हक का खुलासा नही ं िकया जाएगा। 

Confidentiality: The Contractor shall not divulge or disclose proprietary knowledge 

obtained while providing Accounting Outsourcing Services under this Contract to any 

person, without the prior written consent of the Bureau. 

 

37. �चार   :यिद ठेकेदार �ारा �चार के िलए �ूरो के नाम का इ�ेमाल िकया जाता है तो ठेकेदार को �ूरो से 

�� िल�खत म� अनुमित के साथ िकया जाना चािहए। Publicity: Any publicity by the Contractor in 

which the name of the Bureau is to be used, should be done only with the explicit written 

permission of the Bureau. 

 

38. िववाद और म��थता   :�ूरो और ठेकेदार के अधीन या अनुबंध के संबंध म� उन दोनो ंके बीच उ�� होने 

वाले ��� अनौपचा�रक बातचीत, िकसी भी असहमित या िववाद से सौहाद� पूण� ढंग से हल करने के िलए हर 

संभव �यास करेगा। िक िकसी भी तरह की एक िववाद भारतीय मानक �ूरो के उ�र  �े�ीय काया�लय �ारा 

िनयु� म��थ को हल िनकालने के िलए भेजा जाएगा । म��थता और सुलह भारतीय अिधिनयम के 

�ावधानो,ं 2021 से लागू होगें। Disputes & Arbitration: The Bureau and the Contractor shall 

make every effort to resolve amicably by direct informal negotiation, any disagreement or 

dispute arising between them under or in connection with the contract. If a dispute(s) of 

any kind whatsoever that cannot be resolved the same shall be referred to the Arbitrator, 

appointed by the BUREAU. The provisions of the Indian Arbitration and Conciliation 

(Amendment) Act, 2021 shall apply.   

 

39. सेवारत सूचना के मोड   :केवल अनुबंध के िलए िल�खत �प म� जो दलो ंके बीच संवाद �भावी  ह�। एक 

नोिटस तभी �भावी होगा यह )भारतीय संिवदा अिधिनयम के संदभ� म� (िदया जाता है । Mode of serving 

Notice: Communications between Parties which are referred to in the Contract are 

effective only when in writing. A notice shall be effective only when it is delivered (in terms 

of Indian Contract Act). 

 

 

40. उपल� अनुबंध के िलए �ूरो के �ािधकृत अिधकारी �ारा सभी सूचनाएं जारी िकया जाएगा। यिद िकसी 

मामले म� पंजीकृत डाक �ारा पो� के सामा� पा��म म� इन पर काय� िकया गया होता या िवत�रत करने 

के िलए नोिटस ठेकेदार के अंितम �ात जगह या एडोब या �वसाय के िलए �ारा भेजा जाता है, तो यह 

समझा जाएगा िक िवत�रत कर िदया गया है । All notices shall be issued by the authorized officer 

of the Bureau unless otherwise provided in the Contract. In case, the notice is sent by 

registered post to the last known place or abode or business of the Contractor, it shall be 



deemed to have been served on the date when in the ordinary course of post these 
would have been served on or delivered to it. 

41. िवलंिबत आपूितŊ के िलए पįरसमापन हजाŊना | Liquidated Damages for delayed supply 
 यिद ठेकेदार िकसी भी या सभी सेवाओ ंको िवतįरत करने मŐ िवफल रहता है या अनुबंध मŐ िनिदŊʼ समय 

अविध के भीतर सेवाओ ंका ŮदशŊन नही ंकरता है, तो उसके िनयंũण से परे कारणो ंसे, ɯूरो अनुबंध के तहत 
अपने अɊ उपायो ंपर Ůितकूल Ůभाव डाले िबना, कटौती करेगा। अनुबंध मूʞ, पįरसमापन Ɨित के ŝप मŐ, 
Ůȑेक सɑाह या उसके भाग के िलए न िवतįरत सेवाओ ंकी कीमत के 1 Ůितशत के बराबर रािश, िजसके 
दौरान Ůदान की गई सेवाओ ंमŐ देरी हो सकती है, जो िनधाŊįरत दर के 10 Ůितशत की अिधकतम सीमा के 
अधीन है। सेवाएं इसिलए Ůदान नही ंकी गई हœ। एक बार ऊपर िदए गए नुकसान की अिधकतम सीमा तक 
पŠंचने के बाद, ɯूरो अनुबंध को समाɑ करने पर िवचार कर सकता है। 
 
If the Contractor fails to deliver any or all of the services or does not perform the Services within 
the time period specified in the Contract, for the  reasons beyond his control, the Bureau shall, 
without prejudice to its other remedies under the Contract, deduct from the Contract price, 
as liquidated damages, a sum equivalent to 1 percent of the price of the undelivered services 
for each week or part thereof during which the provided the services may be delayed subject 
to a maximum limit of 10 percent of the stipulated rate of the services so not provided. Once 
the maximum of the damages above is reached, the Bureau may consider termination of the 
Contract. 
 

42. सेवाओ ंका जोİखम | Risk o f  Services 

यिद  ठेकेदार  अविध  मŐ  िनधाŊįरत  सेवाओ ं को  Ůदान  करने  मŐ  िवफल  रहता  है, तो  ɯूरो  के  पास  ठेकेदार  
के  जोİखम, लागत  और  िजʃेदारी  पर  वैकİʙक  ŷोतो ं से  समान  या  समान  सेवाएं  लेने  का  अिधकार  
सुरिƗत  है।  In case the Contractor fails to provide the services as stipulated in the period, 
the Bureau reserves the right to take services the same or similar services from alternate 
sources at the risk, cost and responsibility of the Contractor. 

 

43. ठेकेदार नीचे िदए गए अनुसार सेवाओ ंमŐ कमी के िलए दंड के िलए उȅरदायी होगा:- 
 टीडीएस या जीएसटी संबİɀत ɯाज और दंड ठेकेदार Ȫारा वहन िकया जाएगा। 
 फमŊ के Ůȑेक योƶ किमŊयो ंकी अनुपलɩता @ 200/- Ůित िदन Ŝपये की कटौती की जाएगी।  

 अनुलưक III मे 'कायŊ Ɨेũ' के अनुसार उपरोƅ के अलावा अɊ उȅरदाियȕो ंका पालन न करने पर 

मािसक िबल का 1% जुमाŊना | 

The Contractor shall be liable for the penalties for deficiency in the services as 
indicated given below: 
 All interests and penalties w.r.t. TDS or GST shall be borne by the contractor. 
 Non-availability of each qualified personnels of the firm shall be deducted @ Rs. 

200/- per day. 
 Penalty of 1% of monthly bill for Non-compliance of other responsibilities (Other 

than above) as per 'Scope of Work' of Annexure-II. 

 
44. शासकीय भाषा   :  पूरे अनुबंध और संचार उसके िलए भाषा शासकीय अंŤेजी मŐ िकया जाएगा। 

Governing language: Governing language for the entire contract and 
communication thereof shall be English. 



 
45. कानून  :भारतीय कानून के तहत अनुबंध शािसत और ʩाƥा की जाएगी ।  Law: The contract 

shall be governed and interpreted under Indian Laws. 
 
46. Legal Jurisdiction: No suit or other proceedings relating to performance or breach 

of Contract shall be filed or taken by the Contractor in any Court of law except the 
competent Courts having jurisdiction within the local limits of Chandigarh/ Mohali/ 
Panchkula only. 

 
47. ːाɼ ǰूटी: ठेकेदार अनुबंध के संबंध मŐ िकसी भी ː ाɼ शुʋ और पंजीकरण शुʋ का भुगतान 

करेगा। Stamp duty: The Contractor shall bear and pay any stamp duty and 
registration charges in respect of the Contract. 
 

 
 

    ____________________________   ___________________________________ 
 
 


