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ODISHA LIVELIHOODS MISSION
DEPARTMENT OF MISSION SHAKTI , GOVERNMENT ODISHA
ZILLA PARISHAD ,GANJAM CHATRAPUR

Letter No. OLM/ \R23 Date: 5% / || /2025

Quotation Call Notice for “Hiring of CA Firms for Conduct of Audit of Gram
Panchayat Level Federation (GPLF) of Ganjm district under OLM”

Scaled Quotations are invited from Odisha Based Reputed Chartered Accountant
Firms with the following terms and conditions for conduct of Audit of GPLFs of Ganjam
District. The quotations completed in all respect shall be received from 24 - 11- 10" to
1R-12-wW” during office hour through Speed/Registered post only address to the CDO-
cum-EO, Zilla Parishad, Ganjam, 761020 and will be opened on 19 -12-10W" at
Y& ¢ in the office chamber of CDO-cum-EO, Zilla Parishad Ganjam in the presence of

the Bidders or their authorized representatives and committee.

The outer envelope is to be superscribed with “HIRING OF CA FIRMS FOR
CONDUCT OF AUDIT OF GRAM PANCHAYAT LEVEL FEDERATIONS (GPLFs)
OF GANJM DISTRICT UNDER OLM?” along with the contact details of the bidder. The

undersigned reserves the right to accept or reject any or all the Quotations without assigning

any reason thereof.

The details of the Quotation call notice along with terms & condition and the

evaluation form can be viewed and downloaded from the district website i.ec.

https://ganjam.odisha.gov.in/
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Terms & Conditions

The bidders must be a reputed Firm,
i : tde 8 itte bidder may result
A bidder can submit only one bid. Multiple bids submitted by any y

in rejection of all its bids.
The Bidder must be registered under Goods & Services Tax (GST) and must have a
valid GSTIN number & PAN (Permanent Account Number).

IT Returns of the firm for last 3 years & last GST returned file.

The bidders selected have to complete the Audit within 01 months from the date of
issuance of work order.,

Quotation shall remain valid for a period not less than 180 days afier the deadline date
specified for completion of Audit.

Final selection will be made based on the QCBS method.

The price quoted should be inclusive of all taxes & charges and at the point of audit
1.e GPLF level including transportation cost other statutory dues.

The bidders may be present in person or through one of their representatives during

the opening of quotations as per the date and time as fixed. i.e. 19)~V2- LeW" at

W0 fo )or if modified will be intimated later.

e The cost of the Tender paper Rs. 5,000/- (Rupees Five thousand), entire tender paper

is available in district website. The bidder has to furnish tender paper along with the
non-refundable cost of tender of Rs. 5,000/- (Rupees Five Thousand) deposited in
shape of Bank Draft / Demand Draft in favour of “NRLM PROJECT

DIRECTOR, DRDA, GANJAM, CHATRAPUR?” payable at SBI Main Branch,

Chatrapur.
A sum of Rs. 50,000/- (Rupees Fifty Thousahd) only shall be deposited by the

intending bidders in shape of Bank Draft/Demand Draft in favour of “NRLM
PROJECT DIRECTOR, DRDA, GANJAM, CHATRAPUR” payable at SBI
Main Branch, Chatrapur towards EMD. After completion of quotation process and

award of work order, the EMD amount will be refunded to unsuccessful bidders. The

EMD of the successful bidder shall be kept as security deposit.

-
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*  The 2™ Jowest bidder will be oftered for Audit of GPLESs if the 1* Lowest Bidder fails
to do show which will impose penalty followed by forfeiting the EMD submitted.

* The bidders have (o conduct Audit of GPLE'S as per the price quoted without any
condition, ¢lse the bid wil] be rejected and the EMD will be forfeited.

* The Audit will conduet at GPLE's point with all the transportation cost borne by
bidder.

* The dewil audit period, Eligibility, Evaluation and Selection criteria and other
procedure available in ToR enclosed.

* The Bid has been invited in two bid system i.e. Technical Bid and Financial Bid. The
interested bidders are advised to submit two separate sealed envelopes super scribing
Technical Bid and Financial Bid in a single cover.

* The interested bidders may submit their sealed Quotations only in prescribed format

superscribe on cover of the envelope “HIRING OF CA FIRMS FOR CONDUCT

OF AUDIT OF GRAM PANCHAYAT LEVEL FEDERATIONS (GPLFs) OF

GANJM DISTRICT UNDER OLM?” during office hour by Speed/Registered post

to the CDO-cum-EOQ, Zilla Parishad, Ganjam, 761020.

The Authority reserves the right to select and engage one or more bidders for the audit

assignment in the event to complete the work within the stipulated timeline as per the

Terms of Reference (TOR). Owing to the higher number of GPLFs to be covered

within the prescribed schedule, the Authority may additionally engage other

technically qualified bidders at the same approved price range to ensure timely and
effective completion of the assignment. The no. of agencies to be engaged shall be the
discretion of the committee and no bidder shall have any objection to it.

Any legal dispute arising out of this is subject to Ganjam jurisdiction only.

The authority reserves the right to cancel or reject one or all tender/ Quotation

without assigning any reasons thereof.
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The Bid documents to be attached

Latest CAG Empanclled certificate.
~ 0 AR B\ : AR RN H Y2 A ‘ogl i ‘t]t
Certificate of Establishment of Iirm (Min, 5 ycars ol cstablishment)
. . g e T 3 .8 Min. I{S-
Last three-year audit report in support of Average Turnover (Avg

20.00.000/-) (2022-23, 2023-24 and 2024-25).
Copy of Latest GST Return.

Certificate that the firm have not been blacklisted.
Details of partners and staffs of the firm.

Proof of address of registered office/ branch office (s) if any.

Experience of government audit minimum 4 no. of assignments and externally aided

project. Information must be given as per format available in annexure-1 with

supporting documents.

Rs 50,000/~ (Rupees Fifty thousand) only in shape of “NRLM PROJECT

DIRECTOR, DRDA, GANJAM, CHATRAPUR” payal;le at SBI Main Branch,

Chatrapur. from any scheduled commercial bank towards EMD.

Rs 5000/~ (Rupees five thousand) only in shape of Demand Draft in favour of
“NRLM PROJECT DIRECTOR, DRDA, GANJAM, CHATRAPUR” payable
at SBI Main Branch, Chatrapur., from any scheduled commercial bank towards

cost of tender paper (nonrefundable).
Price in specific format prescribed in the bid document for Undertaking audit of 453

no of GPLFs.

Bid Evaluation Method

Bid shall be evaluated in two phase i.c. Technical & Financial after qualify

ing the

minimum eligibility criteria.

-
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Evaluation of Technical Bid

Ihe tirm which qualifies the minimum cligibility criteria sh

the table -1 of this RI'P.

I be given mark based on

) | Description Marks I[ Mnxil‘hm”r‘]
No. | | marks
$
I Previous similar work order in Govt, sector in last S | 30
years
i Minimum 4 no. of work order in Govt. 'Scétﬁn;~w’——‘ﬁk— 0 -
i 1ach additional work order from any Govt. sector 02
2 | .«\\"éi;agc Turnover of last 3 years = 30
i Minimum turnover of Rs. 20 lakhs 220 |
i lach additional turnover of Rs. 10 lakhs 02
"3 Yearof Experience (Establishment of Firm) 30
i Atleast S-year experience 20
i Fach additional )Cdll ;éa}:‘(;[: éxpcricncc 2 |
4 | 1SO Certification of 9001 / Higher 10
100

- Total Mark

As per the above the agency who will secure minimum 70 marks will be eligible for

financial bid.

Financial BID

1. The financial proposal of the technical qualified bidder shall be opened.

2. Evaluation of proposals will be carried out under the Quality and Cost Based

Selection (QCBS) process. Both the Technical and Financial proposals submitted by

eligible bidders will be evaluated with weightages of 70% for technical mark and

30% for financial mark proposals. The bidder obtaining the highest Final QCBS

Seore will be selected for award of contract,

3, The bids satisfying all the pre-qualification criteria and submission of required

documents shall be considered for Technical and Financial evaluation. Any bid found

non-responsive at this stage will be rejected,
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a. Bidders must

4. The Technical Proposal will be evaluated against predefined criter]
cified in the RFP). Those

secure the minimum qualifying Technical Score (as Spe
aluation.

who do not meet this threshold will be disqualified from further ev
(Th) of cach qualified

Once technical seores are finalized, the Technical Score

N

bidder will be normalized using the formula:

L]
i TH
NormalizedTechnical Score — x 100
Tmax

Where:

e Tb: Technical score of the bidder

Tmax: Highest technical score among all qualified bidders

Only bidders who qualify in the technical stage will be considered for financial

evaluation.
The bidder with the lowest evaluated cost (L1) will receive a normalized financial

6.
score of 100. Other bidders will receive scores proportionally as per the formula:
i L1Cost
0s
NormalizedFinancial Score = x 100
Bidder'sCost
Where:

e L1Cost: Lowest evaluated financial bid amount

8. Final selection will be made based on the combined weighted score:

9. Final Score=(Norma1izedTechnica1ScoreXO.70) +(NormalizedFinancialScorex0.30)

10. The bidder receiving the highest Final Score will be declared the Preferred

Bidder.

If two or more bidders secure the same Final QCBS Score:

11. The bidder with the higher Technical Score will be ranked higher.
12.If a tie persists, the bidder with higher experience score under technical evaluation

will be ranked higher.
13.If still tied, the decision of the Tender Inviting Authority will be final.

(v
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Bid Price Conditions

e . ] " " ! % H D1 v gy
® The transportation charge and other statutory dues are included in the Bid Price.

* Allduties. taxes and other levies payable by the supplier under the contract shall

be included in the total price,
e The rates quoted by the bidder shall be fixed for the duration of the contract and

shall not be subject to adjustment on any account.

 The Price should be quoted inclusive of all taxes & charges in INR only.

Scope of work

* As per attached TOR.

Deliverables/Reporting Format

e As per attached TOR.

Payment Method
Payment will be released only after successful completion of the GPLF audits and

.
submission of the final report & Observations in the prescribed format to District
OLM Cell with a copy to GPLF and State OLM Cell. The payment will be made
in full (100%) upon acceptance of the final deliverables.

e The reports submitted don’t comply to the standards of reporting and ToR shall

be liable for change and revised report shall be submitted in 2 days after objection.

Detailed of GPLF List
' Sl no. District Nos. of Block Nos. of GP Nos. of GPLF’S To
| Audited

1| Ganjam | 22 | 503 453

Sl

-cum-EO
ZP, Ganjam
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y Memo No: 1 ! ')‘q‘ A/2025 Date: A____g?{,‘/ [l /12025

Copy to notice board of Zilla Parishad, Ganjam to display the Quotation call notice

on the notice boar ‘the 71 . ' \ { Cond |
1 notice board ot the Zilla Parishad office for wide publication.

Memo No: \Q?Q)?) /2025 Date: Q‘l{ /Q1/2025
Copy forwarded to DeGM, Ganjam for information and requested to display the
Quotation Call Notice & the Bid paper from 22-))- 2024” in the District website
for wide publication and use of prospective bidder.
W
, Ganjam
12534 -
Memo No: W /2025 Date: Y -+ Il* PUNS

Copy to notice board of Collectorate, Ganjam to display the Quotation call notice on
the notice board for wide publication.

0O-

, Gakjam

-
Memo No: | 2236 /2025 Date: 2@ - I[- 2028
Copy to All BDOs/CDPOs, Ganjam to display the Quotation call notice on the notice

o

P, @anjam

board for wide publication.
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Refiiiiiiininniad
TECHNICAL BID

(To be submitted in o separate sealed cover ol
To
The CDO-cum-1:0

Zilla Parishad, Ganjam

Date-

1 Letter Head)

1/ We do hereby submit the Technical Bid FOR AUDITOR OF GPLF AUDIT

UNDER OLM for your kind consideration

SL J Particulars

NOJ

Details

1 I Name of the Authorized Chartered Accountant

2 | Postal Address

3 | CAG Empanelled certificate for the year 2023-24/2024-25

4 | Certificate of Establishment of Firm |

5 | Year of Experience ( Establishment of Firm) i

6 | Average Turnover of Last 3 years ]
7 | Minimum turnover of Rupees 20 Lakhs j
8 | Previous similar order in Govt. sector in last 5 years \
9 | Copy of Latest GST Return ‘
10 | Certificate that the firm have not been black listed.

11 | Details of partner and staff

12 | Proof of address of branch office in the applied zone if any

13 | ISO 9001 certification or higher

14 | Experience of government audit and externally aided

project. Information must be given as per format available

in annexure-1 with supporting documents.

Signature with seal
of

the Bidder with date
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Ref- / Date-
FINANCIAL BID
(To be submitted in a separate sealed cover on Letter [Head)

To

The CDO-cum-EO

Zilla Parishad, Ganjam
Sir,

1/ We do hereby submit the Financial Bid price FOR AUDIT OF GPLFs in Ganjam

District under OLM for your kind consideration.

N
Audit Fees per Remarks

' Slno. | District Nos. of Nos. of Nos. of
| Block GP | GPLFs To | year/Per GPLF

j Audited (Including all
taxes) in Rs.
2000

503 453

1 Ganjam 22

The above Prices are inclusive of all applicable taxes, transportation and other

statutory dues.

Signature with seal
of
the Bidder with date

Scanned with CamSecanner




DECLARATION BY / THE BIDDER

' i the terms and
It is hereby declared that I the undersigned, have read and examined all

iti : i mitted the bid
conditions etc. of the quotation document for which I have signed and sub

: m ditions
under proper lawful Power of Attorney. It is also certified that all the terms and condi
. .. ¢
of the quotation document are fully acceptable to me and 1 will abide by the conditions 0

the terms and conditions.

Date : Signature:

Designation:
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Annexure-1

Information or

A. Similar Expericnee (Statutory /Coneurrent / Internal Audit)

mat

1 ~ | Supporting

’ Name of' the LEAP/Centrally , document

| g1 | Completed Sponsored Scheme/ | Name | o of the Period of | annexed at

f T;’o : Assignment Govt Livelihood of the Assignment CO{“PIC‘C‘J page no

{ ' (Statutory or Project (Please Client & Assignment |

§ f Internal audit) Mention) ;

‘ ; i

{ |

| | T ——

1 J Ex: ABC Livelihood XYZ | 5 Lakhs 2017-18 Page no 20 J

2] |
4 . o

13 |

| E =

B. Average Annual Turnover during the last three financial years.

I SI No Financial Years Annual Turnover (In Rs)

F

—

i

’ 3

C. No of FCA and their Experience

Member | Date of Birth Period of post
SI. No Name of the FCA Registration " qualification Organizations
f No.(*) *) Experience
z
[ 1
i
| |
I .
3 ;
i

NB 1. Short Listing will be made on above information along with attached supporting

documents with this format,
2. Only completed assignment, i.e statutory / concurrent / Internal Audit will be

taken for evaluation

3. * marks are mandatory must be filled it up.
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ACK LIST
JSTING INEBARRING
yon Rs. 10 Non-Judicial Stamp

CERTIFICATE ON NON:BI

‘ ANNENURE VI DECLARATION OF NON-BLACKI
To be execnted ]‘." the ‘[‘[‘l’l.("al.'ll ( “”"'l""i\‘ or -'/‘I'”l ant € \ ","".".'”” ( ""”I""[
paper and attested by Public Notary or Lixecutive Mugtistrate

of the Applicant Company)

d chrcx‘mlml

O LR ERCTRLRLERS (Authorize
hereby declared that: -
N The "\"Pl icant (‘(""Pun}" NilmCIY
M ottt resersseransassssstsorssessarestnsenussenssansspspporuopensasercetst? has NOT been blacklisted or
debarred in the past by Government of India, Government of any State/UT in India or any
Organization from taking part in Government Tenders, Projects in India: and
) The Applicant Company has no ongoing litigation in this regard in any of the Court(s).
OR
T PP IURPRM PO T TP TP DITEL (Authorized Represented of the Applicant Company )
hereby declared that: -

1) The Applicant Company, Namely
/S e et vvscrssesvhuesaveshsnbrestriatiersab ity EIREIS ST Rt """ was blacklisted or debarred
by Government of India, Government funded organization, State/UT in India or any Organization
from taking part in Government Tenders for a period Of......ooorverrrereee . with effect
frOM.vievanessssarasves 10 seensvnine

2) The period iS OVEr Of......ccorrreeesnnnnresess , and now the company is entitled to take part in
Government tender/ Award of projects:

3) In case the above information s found to be false, I am fully aware that the RFP submitted by the
Company will be rejected or canceled by Director, IIT Jodhpur, and EMD shall be forfeited; in such
cases, District Magistrate, will not be responsible to pay the bills for any completed or partially
completed work.

DEPONET
(Signature of Authorized
Representative on behalf of
Applicant Company)
Attested
PUBLIC NOTARY, or EXECUTIVE MAGISTRATE
NamE G eeeeereneseneerettt i T PSR
P B S L L A
Date RSP JR— T
Place 2 eressrersnsnearEaRsRIErOLes evsevrenrrees
Seal or Stamp  Z ... AR Gom T LT
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Terms of Reference (ToR)

1. Introduction

Odisha Livelihoods Mission (OLM) is a registered society working under the Deparment of
Mission Shakti, Government of Odisha for enhancing the socio-economic condition of the
rural poor through promotion of sustainable livelinoods. The society is implementing the
Centrally Sponsored Scheme of Govt. Of India called'DeendayalAntyodayaYojna -
National Rural Livelihoods Mission' (DAY - NRLM) The scheme aimsto enhancing social
and economic status of the rural poor through development of self-sustained and community

managed institutions The main focus of project activities will be on strengthening SHGs and

promoung sustainable and inclusive federation at the GP level The project wilt alse invest
building the capacity of public and private agencies for the promation of a range of sociatl
and economic service delivery for these institutions of the poor The key components of the
project are:

i Community institution building, which improves the capacity of the communily-
\‘.’”

based organisations of the poor and vulnerable in management of their ©

institutions and livelihoods activities;
i, Community Investment Fund, which helps households plan and meet their credit
demands for household and investment plans;
i Livelihoods Fund, which increase the share of the poor in the value chain leacing
to enhanced incomes; and
w.  Implementation support and monitoring, which supports effective prowect anc

knowledge managemant

OLM comprises of three tier governance system .2 SMMU, DMMU and BMMU The State
Mission Management Unit (SMMU) is responsible for overall management, cocrdination and
Implementation of the project. The District Mission Management Unit (DMMU]} based al ihe
district head quarter shall be the nodal agency for project execution It is a distnct level apex
institution of planning, co-ordination and implementation of all NRLM actwities At the block
level the Block Mission Management Unit (BMMU) shall provide necessary technao

managena’ support services for effective implementation of the project The federation of the

W~
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ol Faderation (GPLE) 18 8 gingle umt

ngisting of 519 gHGs are the

SHGs A y (3 , n
38 at the Gram Panc hayat & Gram panchayat Lev

anag \.“.A\..\' | . A \
' gvel Forum (CLH) & village level federation |

able for ;;1:mnmg, nn;)lmm:n!ml!)n &

Key Slahkg holaets of the [‘I\\j\‘\,! who will be respons

W abinn

evaluation of the project activity from time to time with due support of Block Mission
in all 30 districts of Odisha GPLFs are

project presence 1S
d of the houf to streamiin€

AManagement Unit (BMMU) The

enabled to manage and govern their own institutions and its nee

therr financial management system al institutional level

2 Objective:
o whether GPLFs are

dent opinion as !
r the

press an indepen
y are operating

guidelines and the

| nable the auditor 0 €X
peing formed as per OLM

standard operaling procedures
5 a professional 0

d include Receipt

e Sheel, Bank R

properly as pe

pinion 07 the annual financial

Income

w  Enable the auditor to expres

these woul ang Payment account.

gtatement of GPLI
pconciliation gtatement (BRS)

erned GPLFs
anagement arrang
n the fund management

(e account, Balanc
enditure (SoE) and utitization of conc
verall financial m

and E£xpenditu

Statement of Exp
ements

. Comment 01 the effectiveness of the ©

including the system
guidelines. MOU's and various guideliné
ant from the project has peen Us
y fraud related issues and actvities

of internal controis as documemed i

s for specific funds.
ed for the intended

iv gpecific opinion that the gr

purpo
including diversion of fund

se and bring to the project’s attention an

s from ntended purp
nd adherence of community procurem

ose or misuse of funds.
v Comment on procurement a ent guidelines

at GPLF level.

on the effectives of in achamsm and internal check

Comment ternal control m

& Engagemcnt of Auditor:

financial gustainability of SHG and their federations. OLM provides

assistance 10 GPLFs for various purposes ke office
for credit needs of

For opcraliona! and
dfterent 1ypes of financial
puilding of member organizations, meeting

estabishment, capacity
otion, vulnerability reduction etc

eir SHGS, livelihoods prom

households through th it shall be
adticult for SMMU 10 ensure financial accountability ©
| e CLFs and GPLFs The numbers of GPLF and CLF have grown to a large scale In last few

years rherefore, DMMU shall be best unit for conducting GPLF audit due to thew close
proximity 10 these institutions, it shall result into in-depth and transparem audit report

(v

f such vast community leve! institutions
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4. Audit Standard

The audit s
! 3t shal! be carned out in accordance witt M
nstitute of Ch ordance with the “Standard on Audit” promulge

- a TG ated by ne

fered Accountants of India (ICAI). The auditor st g ’ -

methodology when plann auditor should accordingly consider
— ¢ ng and performing the audit to reduce audit nsk to an acceptable

at 1s consist . :
recilatit 4 ent with the objective of audit Although the responsibility for preventing

iy, frau .
ot shoutd aud or the use of fund for the intended purpose remains with the mission. the
c hould b 't '
e carried out in such a way that a clear opinion can be formed regarding any

n] - ) - M
atenal misstatement in the mission financial statlement

5. Audit Scope:

T i : N
he audit shall be carried out in different GPLFs of District. The scope of the audit s

described below:

initial  collection * Ageof GPLF

of information Component wise fund transferre

_about the GPLF Fund, CIF Livelihoods fund etc)

- Fund utilised and utlzation certificate submIKEa (0 BIMIMU

' «  Ensure that GPLFs are conducting regular meeting of GB. RGB
i meting of GB RGB. EC

|
early. monthly and manthly

d to the GPLF (Start-Up & 18

f EC and Sub-committee (Frequency ©
i and Sub-committee are annually, halfy
; respectively)

« Verify whether reqular saving
followed by GPLFs.
Ascertain the quantum of lending to

' Comments on | lending and repayments are

performance  of
‘ SHG out of the funds given 1o

| GPLF | .
(Governance 5 that GPLF
; System) ; . Ascertain whether loan has been disbursed as pef approved Micro
| (For  detailed | Investment Plan (MIP), based on the priority of needs.
| qualification ref- | . Ensure that the oans given to members are utilized properly
| Annexure-2) | . Ascertain whether the Community Suppert Staff like CRP-
| CM/MBK/Bank Mitra/Prani Mitra/Krushi Mitraetc are placed and
getting their remuneration reguiary
. Report of any other innovative work taken py the GPLE on

i | discussion with Executive Committee.
1 fﬁéihvté\n'zinc'cdfébfo'ks of Accounts

§ Ascertain whether proper books of accounts have been maintained
| (A check list has been prepared which may be refereed Checklist 10 D&
Verification  of | signed by GPLF office bearer)

- Books of Vouching
Accounts  and . Verification of cash book, pass book & cheque iss
| recorgs . Verification of payment details with supporting vouchers.
‘ « All expenditure made must have pecn passed for payment
minute book

Grant received from BMMU has been utiized

®

ue register etc

1

under the head for
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which it wag sanclioned and as per the approved condiions
- AM . ' ) "
Whether procurement procedures have boen followed (whether

.
procuted  from  lowest  quoted supplier budget,  commurnity

procurement manual)

o Whether loan recovered (Both prncipal  and intarast) within

presenbed tme fin

e \Whether expendiure a8
siarmity with the UG submifted to BMMU
cast. audit has to venfy any fraud, deviaton from

mentioned in the cash pooy 15 in

o Last but not the

standard operating procedure elc
Preparation of Financial Statement

Receipt & Payment Account(annexure-4)

« Income and expenditure Account (nnncxurc-ﬁ)

« Balance sheet (annexure-6)
e  QHG wise Savinas a2t GPLF mnnovumr'f')

SHG wise GPLE Loan Qutstanding tannexure-8)

prepare  a management letter  (GPLF
ons for improvement i1 internal
ng to the attention of the auditor
sibly including the following

e« ihe audtor may
wise)containing recommendati
control and other matters comi
during the audi examination, pos

matters,
a Observations
Others were examined during the cour
Deficiencies and weakness in the syste
together with specific recommendations for improvement.
¢ Compliances with financial covenants.
d. Matters that might have significant impact on the
implementation of the project. '
e. Any other matter that the auditor considers pertinent,

on the accounting systems and controls that
se of audit
ms and controis

o

6. Details procedures to be followed during audit
diter notices any defalcations of misappropnation

§ GPLF audit, if the au
he notice of the Block and District

During the course 0O

of fund. the auditor shall immediately bring the fact 1o t

office for necessary action.

7. Deliverables:
{, the audil report and finding may be discussed with the

Before submission of final repor
etary of the GPLF and thelr views are obtained

including president and secr
ed in the minutes of that GPLF. The report should be structured

ons of the observations, recommendations
The audit observation should be

auditable unite
and discussions are record
in a manner giving observations, the implementati
and the management comments and agreed actions.
supported by instances and quantified, as far as practicable.

(9
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Filled o
in N s ) » .
chock hst of poerformance audit ol G

Fille nvinike lia
e in check list on mamtenance of books of accounts

m Indvidual audit repont
Y Annual Financial Statement
v Qbservations on audit and final reporting

8. Audit period

The avdit of GPLE will be for the period from 1st Apnl, 2017 to 31st March 2024 or from the

cate o last external audit conducted. (Audit period will be decided accordingly by the

DMMU)

9. Time Schedule

{f tho contracl

o

The audit shall be completed within two months from the date of award ©
{Schedule of audit will be decided accordingly DMMU plan)

10. Audit Fee

The Maximum audit fee shall be Rs 2000/- per GPLF per financial year which will be asked

during RFP.

11. Eligibility Criteria

Offer is invited from those Chartered Accountants Firms who fulfil the following

requiresments:
The firm should be Odisha based and in the approved panel of the Comptrotier

and Auditor General of India (CAG of India) for the FY 2023-24
The firm should have 5 years of experience in statutory audw/concurrent

1.

ii.
auditiinternal audit in Government sector.Preference shall be given having more

experience in govt. audit. Each assignment value below 2 lakhs shall not be
considered.

i.  The firmhaving experience in GP or GPLF audit will be preferred The preference
shall be given to the firm having more assignments in GP or GPLE audit

v The organization must have at least 02 FCA's who have 5 years post qualificaton
expenience, are competent and willing to work towards fulfilment of audd
objectives in Odisha Livelihoods Mission, '

v.  Last 3 years average turnover of the firm should not be less than Rs 20 lakhs

®
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vi.  The firn g :
o ‘:';::ly'f-::::0;’01’»:\‘:\;:;:1\ :::\ould not be black listed by any Government
S matory (s of e 16 ot any assignment or behavior. Authorized
: $ an undentaking in this regard
vin The firm should have at least four semi-qualilicd GA having 2-year expernence in
Government Audit and four Audit assistants
Vil The firm already been assigned for statutory audit/internal audit/concurrent audit
n SMMU OL M shall not be considered for this assignment
N The firm shalt submit relevant documents duly signed by the authornzed signatory

n support of the eligible critenia given above Any firm not qualifying these

minmum critena need not apply as their proposal shall be summarily rejected
Firms must refer and submit their information as per the forma! available at
annexure-1.

x.  Check list of documents to be submitted is given in Annexure-3.

12. Team Member:
east 5 years of

of following

er/ Audit pariner must be a CA with at |
dit and three team comprising

The team should have one team lead
post-gualification experience in external au
personnel in each team.

i One senu qualified auditor (CA/CMA inter) hawving 2 years of post-quabfication
expenence.

i One Support Staff (Minimum Commerce graduate) having 1 years of post-

qualification experience.
13, Evaluation and selection criteria:

a all the Eols shall be evaluated. After gualifying in
warded based on the credential of

i On the basis of eligibility criteri

minimum eligibility criteria, marking shall be a

the bidders.

Incomplete assignments of ongoing assignments shall not be considered

i Top six firms shall be asked for request for proposal (RFP). The marking critena

for RFP will be mentioned in REP document.

After opaning of techrical proposals all the RFPs shall be evaluated and scored

as per the cntena given in REP. Firm those have scored minimum 75 marks out

of 100 marks, their financial proposal shall be opened publicly.

v.  On opening of financial proposal, the firm quoted low cost shall be awarded with
the contract, Firm quoted below minimum price as given in ToR shall not be

considered.

(
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Vi In case two bi
a9 0 bidders
dd s q"(ﬂﬁ the same lowos! prce, then the firm with the htght\q

mark in the technici
o technical avaluation shall be awarded the contract However if two
ydders quote S :
ote the same lowest price and thei tnchnical mark also bacome equa
then i that cas me 2qual
that case the idder having the highet annual average turnover shal be

awardoed the contract

14. Reporting

The firm shall prepare and submit report 10 GPLFE. BMMU and DMMU as per annexture-2

Also. a copy of report will be kept by audil firm for future requirement The firms wiil sunme
report of major issues (loopholes ¢ any in GPLF fund management. mamipulation o facts
and misappropnation of funds) to State Mission Management Unit. Odisha Livelinoods

Mission, Mission Shakti Department, Government of Odisha.

15. Payment Schedule
Final Report submission in preéthbéﬁ format |

16. Dispute:

in case any dispute will be arise there, the parties touching to this agreement!comp\aim the
same shall be decided mutually and if the dispute further arses the same shall be referred 10
e State Mission Director-cum-CEQ, Mission Shakti Department whose decision wilh 0<

rreated as final and binding as the pariies which cannot be challenged in any court of Law

W
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Annexure-1

Information Format

A, Similar Expenience (Statutory /Concurrent / Internal Audit)

“ | [ LS yortng,
) ’ EAP/Centrally | - Supy :
hEmE oT e Sponsored " ' | periodof 1 document
Sh Completed ‘i(:l\g\xx\;\/ Govt N;_mur - Costofthe | Completed | annexed at
&“ Asstgnment . ivelitood n.l.lhc Assignment L Assignmen page no
{Statutory or o= o Client \
| | aud Project {Pleasc
oo i |
nternal audit) Montion) e
Y 5 Lakhs 2017-18
| Lxs ABL Lavehhood XYZ A Lakhs |
i i
| ‘
2

O A

T - duri +ct three financial years.
B, Average Annual Turnover during the last three hne

1

SINo | Financial Years ‘ Annual Turnover(In Rs)

i

C. Noof FCA and their Experience

| Member | Date of | Period of post

- . Name of the FCA | Registration Birth qualification 1 Organizations

No | C Ne() | () Experience |
. o B B e S . 1

1 "‘ i | 1 .

- '

; | N |
! | * i, &

: 3 | |

3 i L e

NB: 1. Short Listing will be made on above information along with attached supporting
documents with this format,

2. Only completed assignment, i.e statutory / concurrent / Internal Audit will be
taken for evaluation

3. * marks are mandatory must be filled it up,

(-
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Annexure-2

Performance Audil

1 ] | | { ¥

; , f 5 | Marks

! ' ' I Scored

pParticular ’ | gcor | . :

, . : Scor | Means of t {out
s (Marks Indicator 1 Range/Veritication e verification i iu of
weightage | ! | i stk

] Ll v

i | i . )
GR Meeting sthoe LO0 Y et onducted i
- :vun.u.--‘.t(l\'!n P GO e titg
= condited once conductd 4
é yeat) Less than 75450 ]
= N
~ -y 1) W " . aed t
< RGE Meeting since | l'(”l : J‘l‘l)l‘l.l\lnu conduetet y )
M . Y ags ' 3
s formation (to he i £ ,U! 14 rlI' mecling . g
T conducted hall yearly) conducted o e ; e
"E T | Less llmn J"‘-’ ;0 z
< i EC Mecuing durin;; Jast i 100 %6 meeting  conducted LS 2
g & month {to be 75% 99 meeting ' >
4 i conducted every ! conducted et 4
g ‘nmmh) | Less than 7139 81 0
= f [ 100 % mueting | mnduclcd | .
> s . - .
g | Subcommittee 7500 -99% meeting L
| mecting .cumluctcd I |3 4
{  Diessthan 75% e ] 0o__| ;
T == T Sub - Total
, () }
L0 to 10 % default 5
l\cnm.mt\ in savinps/ 3
i i cantsibution by SHG 1095 to 25 9% dele ault
(l ist & months) | 0
{ | Above. 259 ey |
; | More than 90% of L total fund i i -
= Quantum of lending i - P
= ; S HGs 51%t090% O — X
= 1 0 | =
E [ o - ' l =
o i 30% to 50% \ ‘ B
9 S L BAUREL . — 2
- e 5 | =
— 9 -
~ ol -
& . i Morethan 8056 7
& | Loann pate | A 5
! Loan Recovery Rate " . o
g ! i 0% to BY% - =
= .0 2
o | | i =
= | haess than 50 i e
—— i L .

: = | | b 5 A

i P i { { -’

i = | | Mare than 80% | P

! = | Preparation ol MIPY | T | o

: e i and prioritization | 50% to BOuh i{ l =

1 - Eaen . o e i e 4
| { [0
| Less than 505 ! |
e 1
] L More than 100% i
L Rotatior ¥ : ] i

| s ‘.” ' “r‘;!h ‘“ j~‘-\“ i 3

: | . ) b i

- i | 0

g ) . | Less than ur cqual to 76% | !

) | Sub - Total

T w PE——
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Particular

. ; | Marks
s (Mlarks Indicatar " , el ‘ Scored |
Weightage anpe/Veritication Seor [ Means of | (outof
v Verification 60
ks
| )
(1) |
Has own/ vented office with | :
requited turniture/ fixture/ ‘l ’ e :
GPLE Olfice computer/ board |5 ‘ 1
Hos ovwnfrented othice but » | g
— Cwithout any required setup | 3 l o
L 1 i o
- No own/rented office o | =
: A I
by Has onvn/ remted training, | =
= imfrastructure with capacity >
‘: ol Hl persons with necessary 1 ‘,:‘
E:: { - setup like furniture, | @ ‘[_._‘:
E : Training clectricity, drinking water ‘ o =
v . Infrastructure facility, training material, et |5 2
& ‘, ilas own/rented training z i
E | | infrastructure but without B ,
= | | any requiredsetup ]3| 2
-§ ! No own/rented training '\ '; =1
L:'f | | infrastructure " 5
; i ' - Has own/ rented lodging & ! .-2
= | | hcumlm;, infrostrncture with ! é
= { ; capacity of 30 persons with \ S .
- | necessary setup like ‘ | f‘i_ \‘
= ' _ line | furniture, clectricity, drinking B} \ 5 ;
g | i.nad:nn‘an‘cmnarc ing | water facility, cte s | 2 !
; Facility l lins ow n/rcntvd Iudpm;,s& ‘ s
: ' Choarding facility bat without | ' =
any required setup & 3 i,:
. - Noown/rented Jodging & ‘ , =
[ ht).,ll‘thll}, facility i o

~ Sub - Tatal )

SN ———— R

_Total Marks Scored (A + B + l)
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Annexure-3
Check list for submission of documents

St Deseription Yes/No  Page no
~CAG Empanelled certificate for the year 2019-20

2 Certilicate of Establishiment of Firm ; i

3 Last three-year Financial statement in support of Turnover |
“achioved (2016-17, 2017-18 and 2018-19)

4 Copy ol Latest GST Return T ,

5 | Certticate that the fivm have not been black listed.

6 Detalls of partner and staft

7 Proof of address of branch office in the applied zone if any

8 3

Experience of government audit and externally aided project.
Information must be given as per format available in
annexure-1 with supporting documents.
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Name of GPLF

For the period of

}l\
Al

A2

| B2

83
L

| B.4.
(33
| 8.4.

3.4

- B.A4.

35

v

C
C1

| Purpase

Receipts and payments statement
ock -

i Receipts
~ Opening Balance
\ Cash in Hand

Cash AL Bank ( Al Accounts

{ )

‘ Capital & Corpus Fund

Savings mobilized from

member SHGS
Share Capital received
. member organization

Other receipt received
1 capital by GPLF

ZARCARLELA S s

SVEP CEF Fund

e e

Olher

] Olhcr Gr‘ml llcck'nvbd for

from |

as

| Grants/ Funds Received
‘Community lnvcslmcm

i
|
!

| pyTG Empowerment Fuad

omer an Capua! Gr Ml

j}“gc_v:m-vi {or Specific

‘i Start ur

‘ I8 Fund

Luehhomjs (CFC, P]Dulrr‘y,‘
. Goatery. OSF, PG Working

COPI((JI Other}

CO!_,'Afund

. Other

‘ Loans & Advances
, CIF Loan Repayment

i SO SSeEE

|

AN W SENSE See
H

|
{
i {
b
i

i
i\

KNXXXK

i
!
i
i
|

Bl

= =

Annexure-4

District -

Payments Amount

| Capital & Corpus Fund
, Withdrawal of savings by SHGs

| Loans & Advances
Loan Dishursement from CIF
| Fund

Loan Disbursement from Other
Grants Received

Advance Payment {if any)
', Repayment ¢ of Loan (Bank, MEL,
. Other)

Fixe ‘d Asset (from Grants/ Own

Fu OIS | & Fixture t

lﬁ

mpuu‘r & Appliances

l\gncuuuml tquipments

Oner

Currcnl Assets (from Grants/
Own tncome)

510,:"-."1

Irwenmrw 5

GPLF Books{ Register

wwd Dupnsn
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c2
€3

£1

€2
&4

E6
| ET

E8

£9

E10

.other Incoma

Receipts

{Principal)

Other Loan Repaymoent
{Principal)

Advance roceived U anyd
Ooan trom imangia

fnstitutions (Bank, N

O“\\‘!)

~Sale of Asset/ Product

~Fived Asset

Current Asset

Other Product

lncomes
' * Annual renewal fee
received from SHG during
| the year
- Admussion/ registration fee
| received from SHG dunng
zhL year
Rcmrrmp subscription fee
i received from member
i organization i
! interest on CIF Loan ‘
| Interest on Loan given from
; other funds

' Bank Interest received (all

bank accounts)
Fmes & Penaity Co!lertcd

| Resource fee/ Insmuuonai
Charges Rem:ved (lf any)

| Service Fee received from
member organization

" during the year

Amount

K2

18

‘L9

Payments

Other

| Expenses (from own income)

?
i

 Depreciation on fxed asset

Manager Salary

| Accountant Salary
' MIS Assistant Salary

( Master Trainers

Salary

| Other Staff Salary
| Community Cadres

!
4

]
M_'_B_c_lnunr'r;mqn

Travel Expenscs

! Office Rent, Water, Flectncity,
Telephone, Internet, el

!

i Mﬂeting Expenses

Prmlmg & Stationery

1 Bank Chargcs/ Conunnsﬁor‘u (All

nccounts)

AGM | Expenses

i __Annual Audit Expenses
SHG/ CLF/ GPLF Review &
‘Monitoring Expenses

Social Development Program
Expenses (if any)

Annual Membership fee Paid to

Higher Level fede ration {BLF)

Subscnptmn Fee Paid to Higher

Level Federation (BLF) 4
Service Charges Paid to Higher
Level Federation (BLF)

| Other cxpcndlmrc (\fany) o
Loan Loss Provision (l‘rowsmn of
Bad Debts if any)

Expenses (fr'oin grants received
for specific purpose)

(W

Amount

| XRARX
| ARAKH
AAAAK

LKLIK

RAALA

P SR

.

44

t
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? Receipts Amount | 1 Payments | Amount

Community Cadres
Remuneration
i M2 Training & ELxposure
1 1 Office Rent, Water, Electnaity,
1 M3 1 Teiephone, Internet, etc,

[

{ | M4 | Manager Salary |
| , ‘ M5 | Accountant Salary
N ——"= ~,hﬁ\_ﬁ__ »_*_MAQ 1 MIS Assistant Salary _ :
b — - — [Vl':'* Master Trainers Salary e
i . . T M8 | OtherStaffSalary 1
R ¥ “ M9 Prmlwg % Stationery :
| ' Bank Charges/ Commission (Al
} 5 i . M10 f\cmuuls)
B SRR r L Foodmg,l Guest Hospitality
| O I T l MlZ’L Travel Expenses
B — L I [ Mi13 E Other
| |
'E = | E Outﬂow from Livelihoods Fund
i | (other than that coveredini, J, L
N \&Mubove)

rrna - %

——

B o _i,-,_; T *F _ ‘}Closmg Balance \
o - e ,i I ‘ P1 | ¢ Cash in Hand
,:,W, . | P2 ‘5 Cash At Bank ( Al Accounts) \

s ?O’FAL o x » - TOTAL
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Anexxure-5
Income and Ex i e
. Npenditure Stateme
o e g tatement

lncomc » e

s AL S l Amount

Annual Membership fee receivod SHG

Admission/registration fee roceived from SHG

mterest on CIF and other fund

Sorvice foe recewaed fro

my SHG
dank mterest recomved

Penalty collected |
Resource fees/Institutional charges received
- Cther income

e e e e e e e

i

~Total operating income-{A) i

. Non-operating income-{B)

| Recurring grant received fmm missmn for onerauonal
} exponditure of GPLT

dotalincome-{(A+8) -

Operataonal Expendnture
Depreciation on fixed asset
. Manager salary

Accountant satary

- MIS coordinator salary B ';

; Community facilitators salary/cost . \

Other stafls salary[_gqg! o . ! . -
«,S Travel Expenses

| Office rent, w amr elcclrscuy, tclephonc, internet E‘C — _
‘ NMeeting expenses

CPrating .Jrvd Stationary
Lank \harg’cs/mmrmss;cm

Annal General meeting vxponses

! Anmmmud;: exXpenses )
SHG/ CLF/ GPLF reviews and mommnng expenses

f Deveiopmernt program cost {if any) ]

| Annual membership to hipher level federation !
| Subscription fee paid to higher level federation .
Surwre charges 1o higher | tevel fndcratlon
Reum_k;g[;emcm of CLF oper allonal cost

IR . .
|  Otherexpenditure-ifany -\
Loan loss provision

1

+
{
1l R T T ‘

B |

~Total opcrauonal Expcndltum ( C) )

0
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! income .
\ ) | Amount

| Excoss {ncome ¢ over total i expenditure (AtB:C) | (8 e i

Other Non-capital fund received ‘

Other funds/grants received with specilic purpose/directions
about its use far CRPs payments, training tunds, Community

cadre remunerations, SBM, Special proje 4 R

{ Pavment from Non-capital fund r received
unspent balance of non‘capital fund fecewed (E)

1

i- o i — LS

Exces income over expendlmrc (as per I-E S\atenlcg})_(_g +€) |
| fust e verify with audm.d hnancnal report)
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Balance shee
Balance Sheet As On B Hhitut

Liabilities

Capital and corpus fund

Corous lund

Savings mobihized from member SHG

Lonmaimty mvoestmoem fund ((” \ g |\i\:(\(1 from NMission

i Wt
1 BRI\ L

ATE (At ropoaved from SHG

Other receipt recewed by GPLE as capital

~Other grant received for onlending
Total Capital and corpus

Unspent balance of non capital grant {over qx_gqu!_ilﬁu;g]
falance of retund from member organisation
Transier from reserve {if any)

. Advance

» Qther grants ... .
Suspense Account
Reserve

Ogpening balance

[ xcess income over totat exp_eqdjum . . -
" Amount transferred to capital
' éaiance reserve

Loan loss reserve : Bis -2

Total Labifty e
‘ fixed AsseL Capital
Opening palance ) S

rixed asset purchascd during the year
Less depreciation
Fized asset value

Opening sLoek

sock Inventones murlw.ud dgunng the year
Stock 1ssucd‘dumw,‘uu': year
. Balance stock

Annexure-6

CAmount

AALKK
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| Liabilities

% Amount
_ investment/Total Fixed deposit done by GPL

Loan

CIF Loan Quitstanding with SHG

Loan outstanding from the loans given from other grants

Other current assets
Advances
Advance given

Closing balance

Cash |
Bank '
Total Asset ]
Annexure-7
SHG wise Savings at GPLF
SL \ﬁix;—;:_l)?-lrhc Name ()Ifl]"ll." 'v (‘umulnllvct Ciixnulalivc Balance
No. SHG t CLF i Savings Savings ('Rs.)
i (Rs.) § Withdrawal (3-4)
. (Rs.)
N R — i | T3 _ | aae 5
{ | |
- - h S - —ps s
Annexure-8

SHG wise GPLF Loan Outstanding

Name . Loan Cumulative Loan Repaid Loan Qutstanding (Rs.)

Sl Name ] f
No. ofthe | ofthe | Amount | (Rs.) e B
| SHG | CLF | received § Pnncnp.nl ' lnlcwst 1 l()ldl | Principal = Interest lotal
Lo . | Rs) | bt g o
pal 4 | 2 | 3 | 4 | .5 3.0 e ,
| | | | | oot A |
{ 1

(9
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