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e Criteria Marks &l
.| Number of partners
If numbcr of partners are less than-2 Not Eligible ‘l
If number of partners are 2 20
| | If number of partners are 3 22
[ I{ number of partners are 4 25
{ If number of partners are 5 or more 30
| 2. Average Annual turnover in last 3 financial year
If average turnover is less than 5 lacs Not Eligible
If average wrnover is 5 lacs or more but less than 10 lacs 15
{ | If average turnover is 10 lacs or more but less than 15 lacs 20
I | If average turnover is 15 lacs or more but less than 20 lacs 25
{ | If average turnover is 20 lacs or more 30
L 3. | Ageoflthe Iirm (number of years for which firm is registered)
| - J__lqus than 5 years Not Eligible
|| 5ycars or more bul less than 10 years 25
| [10ycarsormore 30
4. LExperience of the firm of under taking similar assignment (similar
assignment shall means audit of ULB's, Accounting of ULB's and
work of Budget preperation of ULB's)
% [ If firm has no such experience 0
| If firm has such experience 10

In case 2 or more firms get equal marks then preference will be given on the basis of:-

a) Number of partners in the firm.
b) Age of firm.
¢) Average turnover ol the firm.

Note: .Municipal Corporation may keep similar eligiblity criterias except minimum turnover which may be
ncreased according to volume of work of Municipal Corporation like 10lacs/15 lacs/20lacs.
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The auditor's scope of work:

The auditor's scope of work is indicative, but not limited to the following.

(1) Audit of Revenue:

varous sources.

sponsible for of revenue from
I He is also responsible to check the revenue receipts from the counterfiles of receipt books and verify

that the money reccived is duly deposited in respective bank
enue collection increase/descrease in various heads in property tax, samekit kar,

x, compared to previous year shall be part of report.
ly brought to the notice of Commissioner/CMO.

I.  The auditor's is re
account,

1. Percentage ol rev
shiksha uphar. Nagriya Vikas Upkar and Other ta

IV. Delay beyond 2 working days shall be immediate

V.  The entrics in cash book shall be verified.
The auditor shall specifically mention in the report, the revenue recovery against the quarterly and

V1.
monthly targets. Any lapses in revenue recovery shall be part of report.
VII.  The auditor shall verify the interest income from FDR's and verify that interest income is duly and
timely accounted for in cash book.
VIIl.  The cases where, the investments are made on lesser interest rates shall be brought to the notice of the

commissioner CMQ.,

(2) Audit of Expenditure:
onsible for audit of expenditure under all the schemes.
ash book and verifying them from relevant vouchers.

. The auditor is resp
sh book and guide the accountant to rectify errors, if

(. Heis also responsible tor checking the entries in ¢
1. He should also cheek monthly balances of the ca

any.

IV. He shall verily that the expenditure For a particular scheme is limited to the funds allocated for that
particular scheme any over payment shall be brought to the notice of any Commissioner/CMO.

V. He shall also verify that the expenditure is accordance with the guidelines, directives acts and rules
issued by Government of India/State Government.

VI.  During the audit financial propriety shall also be checked. All the expenditure shall be supported by

financial and administrative sanctions accorded by competent authority and shall be limited to the
administrative and financial limits of the sanctioning authority.
VII.  All the cases where appropriate sanctions have not been obtained shall be reported and the comliance of

audit obsceryations shall be ensured during the audit Non compliances of audit paras shall be brought to

the notice of Commissioner/CMO.
The auditor shall be resposible for verification of scheme project wise Utilization Certificates (UCs).

UC's shall be tallied with the income & expenditure records and creation of Fixed Asset.
The Auditor shall verify that all the temporary advances have been fuly recovered.

VII.

I1X.

(3) Audit of Book Keeping:
The auditor is responsible for audit of all the books of accounts as well as stores.

e
1. He shall verify that all the books of accounts and stores are maintained as per Accounting Rules
applicable to Urban Local Bodies. Any discrepancies shall be brought to the notice of
Commissioner/CMO.
I The auditor shall verify advance register and see that all the advances are timely recovered according to

the conditons of advances. All the cases of non recovery shall be specifically mentioned in audit report.
IV.  The auditor shall verify that all the temporary advances have been fully recovered.

V. Ii‘ank reconciliation statement(BRS) shall be verified from the records of ULB and the bank concerned.
If bank reconciliation statements are not prepared, the auditor will help in the preparation of BRS.
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VIC o e shall be responsible for verifying the entries in the Grant reglater, The receipt and payments of
grants shall be duly verified from (he entries in the cash book,

VI The auditor shall verily the fixed nssel reglster from other records and deserepancices shall be brought to

the notice of Cammissioner/CMO. ' .

VIIL  The auditor shall reconeile the necounts of receipt and payments espeelally for project funds,

() Audit of FDIR:
I The auditor is responsible for audit of all Fi
1. 1t shall be ensured that proper records ol FDR's are malinta
L The cases where FDR'S/TDR's are kept at low rate 0
immediately brought to the notice of Commissioner/CMO,
Interest carned on FDRTDR shall be verified from enltries in the cash book.

xed deposits and term deposils,
ined and all renewals are timely done,

{ interest than the prevailing rate shall be

V.

(5) Audit of Tenders/ Bids:

The auditor is responsible for audit of all tenders/bids invited by the ULB's.

procedures are followed for all bids.

inee guarantee both during the

l.
I He shall cheel whether competitive tendering
. He shall verity the reecipts of tender fee/bid processing fee/performs

construction and maintenance period.

The bank avarantees, il received in licu of bid processing fee/performance guarantce shall be verified

V.
from the issuing banks,

V.  The conditions of BG's shall also be veified; any BG with any such condition which is against the
interest of the ULI3 shall be verified and brought to the notice of Commissioner/CMO.

VL. The cases of extension of BG's shall be brought to the notice of Commissioner/CMO proper guidance
to extend the 3G's shall also be given to ULB's.

(6) Audit fo Grants and Loans:
The auditor is responsible for audit of grants given by Central Government and its utilization.

I.
1. Heis responsible for audit of grants received from Stale Government and it's utilization,
111 He shall perform audit of loans provided for physical infrastructure and its utilizations. During this

audit the auditor shall specifically comment on the revenue mechanism i.e. whether the asset created
out of the loan has uenerated the desired revenue of not. He shall also comment on the possible reasons

for non peneration of revenue.

IV.  The auditor <hall specifically point out any diversion of funds from capital receipts/grants/loans to

revenue eapenditure and from one scheme/project to another.

A part from the audit observation; the auditor is required to indicate discrepancies inadequacies in the
system or procedures so that the steps for improving the system Can be initiated by the department to make it

more efficient,
Note:

The auditor's report shall include his observations on each of the Scope (1-G) as defined above along with
other obscrvations/findings. The report without observations on each scope will not be entertained in any

case, consequently [or non complieance, payments may be with held.

1he' above scope of w.urk .is suggestive only, it is not exhaustive.The Commissioner/CMO may direct the

audm_:)l' to perlorni audit of any other section his office in addition to the above scope.

iii. Ecccml l’aym‘cm ./\ccmml, Income Expenditure Account, Balance sheet and Bank Reconciliation
Statement(BRS) u_IVUI-I_S's shall part of the report and ULB's can take traning from Chartered Accountant in

_ order to prepare atforsaid accounts and BRS.

N Report and Accounts must be prepared in ac [ i i
e N ! acordance with suggestions giv i issi
A e e e B gg given by 15th Finance Commission
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