
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 29-12-2025 16:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

29-12-2025 16:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

90 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Uttar Pradesh

�वभाग का नाम/Department Name Cane Development (ganna Vikas Vibhag) Department Uttar
Pradesh

संगठन का नाम/Organisation Name N/a

काया%लय का नाम /Office Name Central Range

व&तु 'णेी /Item Category
Financial Audit Services - Review of Financial Statements,
Financial Reporting Framework, Audit report; CAG
Empaneled Audit or CA Firm, Audit Firm, CA Firm

अनुबंध अविध /Contract Period  1 Year(s)

�बडर का +यूनतम औसत वा�ष%क टन%ओवर (3 वष2 का)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

30 Lakh (s)

उ+ह�ं/समान सेवा के  िलए अपे56त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

3 Year (s)

एमएसएमई के  िलए अनुभव के  वष2 और टन%ओवर से छूट  9दान
क� गई है/MSE Relaxation for Years of
Experience and Turnover

No

&टाट%अप के  िलए अनुभव के  वष2 और टन%ओवर से छूट  9दान
क� गई है /Startup Relaxation for Years of
Experience and Turnover

No

�व:ेता  से मांगे गए द&तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),OEM Authorization Certificate,OEM Annual
Turnover,Additional Doc 1 (Requested in ATC),Additional
Doc 2 (Requested in ATC),Additional Doc 3 (Requested in
ATC),Additional Doc 4 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

 

�बड सं<या/Bid Number: GEM/2025/B/7007853
=दनांक /Dated: 16-12-2025

�बड द&तावेज़ / Bid Document
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Eया आप िन�वदाकारG Hारा अपलोड =कए गए द&तावेज़G को
िन�वदा मI भाग लेने वाले सभी िन�वदाकारG को =दखाना
चाहते हK? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

�बड लगाने क� समय सीमा &वतः नह�ं बढ़ाने के  िलए
आवOयक �बड क� सं<या। / Minimum number of
bids required to disable automatic bid
extension

25

=दनG क� सं<या, 5जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो एEसटIशन अिधकतम =कतनी बार =कया जाना है । /
Number of Auto Extension count

3

�बड से Tरवस% नीलामी स=:य =कया/Bid to RA enabled No

�बड का 9कार/Type of Bid Two Packet Bid

तकनीक� मूUयांकन के  दौरान तकनीक� &पWीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

मूUयांकन पXित/Evaluation Method Total value wise evaluation

मYय&थता खंड/Arbitration Clause No
सुलह खंड/Mediation Clause No

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

एडवाईजर� बKक/Advisory Bank State Bank of India

ईएमड� रािश/EMD Amount 50000

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� बKक/Advisory Bank State Bank of India

ईपीबीजी 9ितशत (%)/ePBG Percentage(%) 0.01

ईपीबीजी क� आवOयक अविध (माह) /Duration of ePBG
required (Months).

14

(a). जेम क� शत2 के अनुसार ईएमड� छूट के इ]छुक �बडर को संबंिधत केटेगर� के िलए �बड के साथ वैध समिथ%त द&तावेज़ 9&तुत करने है। एमएसई
केटेगर� के अतंग%त केवल व&तुओं के िलए �विनमा%ता तथा सेवाओं के िलए सेवा 9दाता ईएमड� से छूट के पा  हK। ^यापाTरयG को इस नीित के दायरे से
बाहर रखा गया है।/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
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Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथ_ के प6 मI होनी चा=हए। / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable. 

लाभाथ_ /Beneficiary : 
Deputy Cane Commissioner, Range Lucknow
12 Rana Pratap Marg Ganna Sangh Bhavan lucknow 226001
(Deputy Cane Commissioner, Range Lucknow)

�वभाजन/Splitting

�वभाजन/Splitting Applied Yes

बोलीदाताओं क� अिधकतम सं<या, 5जनके बीच ऑड%र
�वभा5जत =कया जा सकता है। / Maximum No. Of
Bidders Amongst Which Order May Be Split

25

�वभाजन मानदंड इस बात पर आधाTरत है =क कौन सी
Eवां=टट� को �वतTरत =कया जाएगा / Split Criteria based
on which quantity will be distributed

Empanelment of Chartered Accountant Firm for Providing
Works/Services as per RFP

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

एमएसई खर�द वर�यता/MSE Purchase Preference

एमएसई खर�द वर�यता/MSE Purchase Preference No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 

अितTर` योaयता /आवOयक डेटा/Additional Qualification/Data Required

Number of Years of firm/company’sexistence as per ICAI certificate:The Firm should have been in
operation for at least 07 years after its registration
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Number of years of experience as on date of which at least XX years should be in internal/external
audit of companies, PSUs and centrally funded institutions.:The Firm should have experience of at least
Three Original assignments awarded from the financial year started from 2022-23 in Preparation & Finalization of
Annual Account, Internal Audit/Filling of Statutory Returns etc. of Central/State Departm

Number of full-time partners/experienced and qualified professionals in full time employment at
senior level with experience in handling similar or relevant projects:The Charted Accountant Firm should
have Minimum Three (03) Fulltime FCA & sufficient manpower having knowledge of data entry on Tally software,
etc. Details of the same should be attached.

Number of partners/ qualified professionals in full time employment with DISA/CISA
qualification:DISA/CISA Qualification The firm must have at least one full-time partner holding DISA/CISA
qualification as on 01.04.2025.

Price Breakup Format for the bidders to upload for providing break-up of overall project
cost:1765875878.pdf

This Bid is based on Least Cost Method Based Evaluation (LCS). The technical qualification
parameters are:-

Parameter Name Max
Marks

Min
Marks

Evaluation
Document

Seller Document
Required

MINIMUM ELIGIBILITY
CRITERIA 100 60 View file Yes

Total Minimum Passing Technical Marks: 60

Financial Audit Services - Review Of Financial Statements, Financial Reporting
Framework, Audit Report; CAG Empaneled Audit Or CA Firm, Audit Firm, CA Firm ( 1 )

तकनीक� �विश�Wयाँ /Technical Specifications

�ववरण/
Specifica

tion
मूUय/ Values

कोर / Core

Scope of
Work Review of Financial Statements , Financial Reporting Framework , Audit report

Type of
Financial
Audit
Partner

CAG Empaneled Audit or CA Firm , Audit Firm , CA Firm

Type of
Financial
Audit

Internal Audit

Category
of Work
under
Financial
Audit

Audit of financial statements , Reliability of financial reporting , Internal control of financial ,
Investigating fraud , Compliance with law & regulations , Compliance with contracts , Governance
of company , Risk Management , Review system & processes , Treasury operations , Bank
Transactions , Internal Control over Financial Reporting

Type of
Industries/
Functions

Sales, Services and Revenue , Purchase & Procurement , Inventory & Store management , Human
Resource & Payroll , Operational & Administrative , Owners Capital , Fixed assets, depreciation
and amortisation , Payables , Receivables , Cash and Bank Balance
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Frequency
of
Progress
Report

Monthly

MIS
Reporting
for
Financial
Audit
support

Yes

Frequency
of MIS
reporting

Monthly

State NA

District NA

एडऑन /Addon(s)

Post
Financial
Audit
Support

NA

�ववरण/
Specifica

tion
मूUय/ Values

:ेता  Hारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price defined by Buyer

:ेता Hारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price
defined by Buyer

No

अितTर` �विश�W द&तावेज़ /Additional Specification Documents

परे�षती/Tरपो=टcग अिधकार� /Consignees/Reporting Officer and Quantity

:.सं./S.N
o.

परे�षती/Tरपो=टcग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधनG क� मा ा
/ To be set as

1

अितTर` आवOयकता
/Additional

Requirement

1 Vishal Upadhyay 226010,vipin khand
gomtinagar 1 N/A

:ेता  Hारा जोड़� गई �बड क� �वशेष शतf/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
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contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Generic

Option Clause: Excess Settlement. The excess settlement has been enabled for the service, allowing
service providers to include additional charges up to a specified percentage of the item-level total value,
including addons, in their invoices. Service providers must declare the applicability of additional charges
during invoice creation and submit mandatory supporting documents to avail this option. The total invoice
amount, including additional charges, shall not exceed the agreed-upon excess settlement percentage for
the order.

3. Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

4. Forms of EMD and PBG

Bidders can also submit the EMD with Account Payee Demand Draft in favour of

Deputy Cane Commissioner, Range Lucknow
payable at
Lucknow
.
Bidder has to upload scanned copy / proof of the DD along with bid and has to ensure delivery of hardcopy
to the Buyer within 5 days of Bid End date / Bid Opening date.

5. Forms of EMD and PBG

Bidders can also submit the EMD with Fixed Deposit Receipt made out or pledged in the name of A/C

Deputy Cane Commissioner, Range Lucknow
. The bank should certify on it that the deposit can be withdrawn only on the demand or with the sanction
of the pledgee. For release of EMD, the FDR will be released in the favour of the bidder by the Buyer after
making endorsement on the back of the FDR duly signed and stamped along with covering letter. Bidder
has to upload scanned copy/ proof of the FDR along with bid and has to ensure delivery of hardcopy to the
Buyer within 5 days of Bid End date/ Bid Opening date

6. Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of

Deputy Cane Commissioner, Range Lucknow
payable at
Lucknow
. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

7. Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.
2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.
3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

8. Buyer Added Bid Specific Scope Of Work(SOW)

File Attachment Click here to view the file .
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अ&वीकरण/Disclaimer
The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MII and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
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Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the सामा+य िनयम और शतf/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा+य िनयम और शतf/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा+य शत2 के खंड 26 के संदभ% मI भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर 9ितबंध के संबंध मI
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मI �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स6म 9ािधकार� के पास पंजीकृत हो।�बड मI भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा =कए जाने
व इसका अनुपालन न करने पर अनुबंध को तjकाल समाk करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध+यवाद/Thank You---
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Tender Document for Empanelment of chartered Accountant Firm for Range Lucknow

Refi, No.: lfl Z Dated.: tt.tz.zozs

Request for Proposal (RFp)

for
ofChartered Accountant Firm for

Providing Works/Services

fo,
Range Lucknow,s

concerned cooperative cane Development societies
and Cane Development Councils
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dycc.crlko@gmail.com
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

\

Notice Inviting Tender
For

Empanelment of Chartered Accountant Firm for Providing
Works/Services;flor Rang e Luelcnou's Concerned Cooperative

Cane Development Societies and Cane Development Councils

This notice is being publish for Empanelmentof CharteredAccountantFirm for Providing

Works /Services$r R qnge Luchtow's Concerned Cooperative Cane Development Societies

and Cane Development Councils for

r. Physical verification of records in person,

z. Risk Management,

B. Red flagging of serious financial matters, escalation and time-bound compliance,

4. Consultant and advisor

S. Key points for testing during the audit (Scope of Work),

6.FDR, etc.

For any queries relating to the RFP and the terms and conditions contained therein

should be- addressed to Deputy Cane Commissioner, Range Lucknow, during working

hours (ro.oo to r7.oo) by taking prior appointment or by email.

Itl"

( D r. najdffi-EE r Dwived i )

Deputy Cane Commissioner,
Range Lucknow.'k'

&s vhn h-&
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

Tender Schedule

Nameof theWork
Empanelment of Ctrartered Acountarrt Finn
for Providing Works /Seruices for Range
Lueknow's Concerrred Concerned Cooperative
Cane Development Societies and Cane
Development Council through GeM portal
Only.

Bid Submission Start Date Asper GeM

[.ast Date for Submission of Bid
(through GeM portal mly) As per GeM

Technical Bid Opening Date As per C,eM

Selection of CA Firms (Empanelment) After evalnation of technical bid.

+dR" k- +; u.
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Tender Document for Empanelment of Chartered Accountant Firm for Range Luclsrow

Section - I

1.
Maximum

MarksBasis of MarksSI. No. Criteria

10
I mark per year above 7
years of experience (fraction
of the year is ignored)

Experience of the Firm The firm
should be empanelled with CAG and
the minimum experience is 7 years as

on01.04.2025.

I

t5 marks2

Peer Review Peer Review Certificate
of the firm issued by the Institute of
Chartered Accountants of India.

5 marks per year of audit
above 3 years in similar work

153

Work Experience The firm
must have completed similar
assignments in the last 3 financial years

in internal audit of
PSUs/Societies/Trusts/Autonomous
Bodies.

Similar

10
Above 3 FCA partners: 3
marks for each ACA partnei
5 marks for each FCA partner

Number of Partners The firm should
have at least three FCA partners with
minimum l0 years' experience as on

01.04.2025.

4

5
2 marks for each partner
having DISA/CISA

DISA/CISA Qualilication The firm
must have at least one full-time partner
holding DISA/CISA qualification as on
01.04.2025.

20

Up to 30 lakh - 4 marks 3G-
50 lakh - 8 marks 50-80 laktt

- 12 marks 80lakh-l crore -
16 marks
More than I crore - 20 marks

6

Turnover of Firm Average tumover
of the firm for last 3 financial years
(2022-23, 2023-24, 202+-25).

Ril
Within division - 5 marks
Outside division - 2 marks7

Location Audit firm having registered

office/branch office as on 01.04.2025.

30

Understanding of Work - 5

marks
Approach & Methodology -
10 marks
Presentation & Clarity - 5

marks
Past Experience Reference -
10 marks

I
Audit Methodology What
methodology the firm will adopt for
conducting internal audit of UP-Cane
Development Society & UP-Cane
Development Council.

100Total

1. To Qualify for Assignmenfi A CA
firm must score at least Minimum
Marks
2. Qualifying firm should not score
ZERO in any Criteria

Minimum Marks- 60 Marks

Y q.)%k e^rN
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Tender Document for Empanelment of Chartered Accountant Firm for Range Larcknorr

1.1 The Chartered Accountant Firm shotrld be registered with the Institute of Chartered
Accountants of India (ICAI) and should have PAN Number and GST Registration
Number. The CA Firm should also be empaneled with CAG.

1.2 The Firm should. have been i4 operation for a[ least o7 years after its registration.

1.3 No close relative or family member of a Chartered Accountant or their partner should be
employed by the concerned Cooperative Cane Development Societies and Cane Development
Councils. A self-certified certificate from the Chartered Accountant firm should be obtained to
confirmthis.

1.4 The selection of the CA firm for the aforementioned internal audit wiII be for a period of one year.
Thereafter, based on the performance of the Chartered Accountant firm (as per the prescribed
standards), the term may be extended for one year at a time, up to a maximum of five years, with
the recommendation of comittee and approval of the Commissioner, Cane and Sugar, U.P.I I
Registrar, Cooperative Cane Development Societies.

1.5 The average Annual T\rrnover of the Firm during the last o B financial years
(i.e. zozz-29,2o23-24 and zoz4-25) must be equal to or more than Rupees Thirry Lal&s
(t3o.oo Lalft). Must attach duly audited/certified copy of C.A. Firm (other than bidding
C.A. firm) as per prescribed annexure - fV or its equivalent. The firm should also be a
profit making firm.

1.,6 The Firm should. have experience of at least Three Original assignments awarded from
the financial year started from zozz-23 in Preparation & Finalization of Annual Account,
Internal Audit/Filling of Statutory Returns etc. of Central/State
Departments/PsU/Cooperative Department or Cooperative Societies registered under
U.P. Cooperative Act, during o3 years i.e., 2o2g, 2or24 and zoz5. Must attach
documentary evidence where the scope of work has been mentioned.

L.7 The Firm should have their registered head/branch office in Lucknow (Uttar Pradesh)
which should be in operation during last one year. Must attached supporting document
which substantiate the claim.

1.8 The Charted Accountant Firm should have Minimum Three (oS) Fultime FCA &
sufficient manpower having knowledge of data entry on Tally software, etc. Details of the
same should be attached.

r,9 An Affidavit Duly certified by a Notary in the prescribed Annexure -III regarding
blacklisting/non-blacklisting of firm/agency must be uploaded. Ttre said. affidavit should
be issued within o3 months from the date of issue of tender.

1.1o Production of originals for verification: The bidder may be asked. to produce the original
documents for verification at any stage of tender process or as and when sought for,
failing which the bids are liable for disqualification.

1.11 Bidders must submit documentary proof in support of meeting each of the above
minimum qualification criteria. A simple undertaking by the bidder for any of the stated
criteria will not suffice the purpose. All documentary proof must be listed on the letter
pad of the eompany referring page numbers on which documents are plaeed.

L.t2 Earned Money Deposit (EIvfD) - The bidder has to submit Bid Searrity Declaration in lieu of
EMD. Format of declaration is placed at Annexure - II. Tender without Bid Security Declaration
from the Bidders shall not be considered.

1.13 Generally, a single Charted firm shall be alloted a maximum of three Cooperative

W \,/ t( Page6orz5
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?ender Document for Empanelment of chartered Accountant Firm for Range Lucknow

cane Development societies and cane Development councils at the society/council level.In the event that the number of societie, or-co,rr"il" i;;;;;#;:dds the Iimit ofthree each' additional charted Accountants firms shall be engaged, as required, toundertke the increased audit workload and ensure ri*"iycompletion of assignments.

&"-
.D8ft,r]-
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknour

Section - II

z

2.7.

3

3.1

+

4.r

Minimum Eligibility Criteriawill be as per Section - I.

Scope of worVservices shall be as per Section - III.

Bids shall remain valid for 9o days from the date of opening of tedrnical bid. Abid
valid for a shorter period shall be rejected as non- responsive.

In exceptional circumstances, the office of Deputy Cane Commissioner, Range Lucknow
may ask the Bidderls consent to an extension of the period of validity. The request
and the responses thereto shall be made in writing. A Bidder may refuse the
request. If extension is given, a Bidder will not be permitted to modiff the bid
during the extended bid validity period.

Earnest Money Deposit (EMD) - The bidder has to submit Bid Security Declaration in
lieu of EMD. Format of declaration is placed at Annexure - II. Tender without Bid
Security Declaration from the Bidders shall not be considered.

4.2 Perforrnance Security - Successful bidder has to deposit a sum of equivalent to 3% of
total annual contract value, in the form of Bank Guarantee/Demand Draft/FDR etc. in
favour of "Deputy Cane Commissioner, Range Lucknow" payable at Lucknow. The
performance security shall be released after two months beyond date of all contractual
obligations, without any interest.

No exemption is allowed to NSIC/MSME registered firrn.
s

5:1 The Bidder shall bear all costs associated with the preparation and submission of
its bid, and the office of Deputy Cane Commissioner, Range Lucknow will, in no ease, be
responsible or liable for these costs regardless of the conduct or outcome of the
bidding process.

5.2 Ttre Bidder is e:rpected to examine all instructions, forms, terms, and specifications
in the bidding documents. Failure to furnish any or all Annexures information
sought by the bidding documents or submission of a bid not responsive to the
bidding requirements in any respect will be at the Bidder's risk and may result in
rejection of bid.

6

6.r The bid prepared by the Bidder, as well as all @rrespondence and docrrments
relating to the bid shall be written in English or Hindi language.

7.

7.1

7.2

&

8.r No bid will be modified after submission of bids. No docurnents will be accepted
in support of essential pre-bid criteria after the last date of subrnission ofbids.

fu g, #'un w {' tt- Pagesorz5
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Tender Document for Emparielment of Chartered Accountant Firm for Range Luclaaow

8.2 No bid will be rvithdrawn in the interval between the deadline for submission of
bids and the expiry of the period of bid validity specified by the Bidder in the bid
form. Withdrawal of a bid during aforementioned interwal may result in
blacklisting of firm.

9.1 Deputy Cane Commissioner, Range Lucknow reserves the right to accept or to reject any

bid or all bids, and to annul the bidding process at any time prior to award of contract,

without assigning any reasons thereof and office of Deputy Cane Commissioner, Range

Lucknow shall not bear any monetary liability incurred to the affected Bidder(s).

Decision of Deputy Cane Commissioner, Range Lucknow in this regard shall be final

andbinding to all.

11.r The contract period, of Chortered Accountornt finn, to proaide the
desired. seruices, sholl be initially for prepor?o;tion of Bo,Lornce Sheet

& 61udit of One F.Y. 2026-27 uthieh t,rrory be e.xtended for furtlwr
pefiod of maxhnutlr- oS F.Y. upon ornrtuol sotisfoctory pedortn(Lttce.

Lt.2 However, assigned contract may be terminated with a notice of 15 days without

assigning any reasons thereof. Decision of the Deputy Cane Commissioner, Range

Lucknow in this regard shall be final and binding. No correspondence in this regard

shallbe entertained

11.8 Notwithstanding anything contained herein above, Deputy Cane Commissioner, Range

Lucknow reseryes the right to discontinue the services of Chartered Accountant firm in

the event their services are found unsatisfactory at any time during the contract period.

10.1

LO.2

L2.L

42.2

prior to the expiry of the validity period of bid, Deputy Cane Commissioner, Range

Lucknow shall notiff the successful bidder in writing that their bid has been declared

qualified and award letter is being issued. Ttre Bidder has to give his acceptance

*itf,i1 oS (Five) days from ttre date of issue of award letter.

Before commencement of work, successful bidder has to execute an agreement on a

Non- Judicial Stamp paper of troo/- or above with concerned cooperative cane

development societies/cane devlopment councils/districts cane officer/Deputy Cane

Comnr-issioner, Rane Lucnow. Cost of the stamp paperwillbebornebythebidder.

If the services of the firm are not found satisfactory, they will be issued a written notice

for improvement by the Deputy Cane Commissioner, Range Lucknow. If satisfactory

improvement is not found (within or week) after this notice, a final notice will be issued

to the firm by the Deputy Cane Commissioner, Range Lucknow to terminate the

contract without prejudice to any rights or privileges accusing to either party prior to

such termination. During the period of notice, both parties shall continue to discharge

their duties and obligation.

The Deputy Cane Commissioner, Range Lucknow also reserves the right to terminate

the contract by giving 15 da)4s' notice to the agency without assigning any reasons

thereof. Decision of the Deputy Cane Commissioner, Range Lucknow in this regard shall

final andbinding.

*--- Am
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Tender Document for Empanelment of Chartered Accountant Firm for Range Luclrnow

12.3 The Deputy Cane Commissioner, Range Lucknow in any situation will not be under any
obligation to pay compensation or make the payment for which services are not
rendered.

13.

13.1 During evaluation of the bids, the Deputy Cane Commissioner, Range Lucknow may,
at its discretion, ask ttre Bidder for clarification of its bid. The request for
clarification and the response shall be in writing through GeM shall be sought,
offered or permitted.

t3.2 Any effort by a Bidder to influence the Deputy Cane Commissioner, Range Lucknow'
authority in its decisions on bid evaluation, bid comparison or contract award
decisions may result in rejection of the Bidder's bid.

%.fiFl -k-
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14.

Tender Document for Empanelment of Chartered Accountant Firm for Range Llrcknow

Section-III

rhe work/serrices consist of followingjobs (the bidder shall quote price forall of the work listed as below:

Key Duties and Responsibilities of chartered Accountants:

The Chartered Acco-untant firm.will play a crucial role in conducting the internal audit of sugarcanedevelopment committees/co-uncilt. rt.y *itt 
"*"r"irr" u*ru"y rrriirrt"grity of financial statementsand reports, maintain complete tra-nslaienry, and ensure-compliance with-reg,lations and guidelines.fteylnll also provide recommendatlions fo" rtr""gth""i".g ,i-,5 management, internal controls, andoverall improvemelts. The key duties and respoisibilii-i& of the c[a.t"r"i Accountant firm areoutlined in detail below:

'' The Chartered Accountant firm will physically veriff allaccounting records by- b.eing present at the cooperative cu"" il;"bp*u"i so"i"ties and CaneD-ev-elopmgnt Councils/offiees. A thorough audit'witt be conducted, irr.rotrirrg a detailed evaluationof financial and accounting 
-processes a[ainst establistrea standardq ;5f#;T-"il;H;;,efficiency, and verification oftheir accuricy Td-_t.a;;pur"rr.y. rhe iudiiors will be required toformally record their attendance at the 

""ait"a 
om"o1-*-*rq""q/d"*i6tusing the ,,punch-in,

punch-orrt" . system on the sGK system. In addition, the 'CA nr-r deployed in thecommittees/councils/District Cane offi&r o$ges and Defuty Cane Commissioner offices will haveaccess to an online portal for on-site feeding of their audit rtpo-rts una *ort-flrfir*"a.
?' Rif\,Man?semfnti sq"t -vigilance will be maintained over cases involving financialirregularities, crime, fraud, embezzlerient, and cormpti* iipo" detection;f;"h;;;;;#p#d
appropriate action must be taken within amaximum^oiaC to.ro to prevent/mitisate poiJ"ti"iir**
and negative impacts, and the matter must be r"port"a io-t igher authorities. 

'

4' consultants and Advisors: ft" % firm rlll proyde appropriate and effective recommendationsto improve financial processes, internal controfs,i.na **iriiu"t;;;r"" iL", will provide theirenpert suggestions ol any important issues, maintain efeciiue communication for smooth interactionand dialogue with cooperative cane Development so.i"tio and Cane oevelopment Councilspersonnel and officers, and resolve 
31:g1onr trrrggh mobile o, wrr"trepp groups, whilesimultaneously providing training to the- personnel. Foi this pu{pose, financial queries will beaddressed promptly at wery lwel [rrough W[;t d;;;".6.

c. Key Points for Testing During the Audit (scope of worD

%e- U"W, tpPtfl
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

1. Accounting and Banking Controls:

I. Personnel-wise allocat-ion gf_duties, ensuri_ng separate roles for the person entering data (Maker),
the person verifuing the data (Cheeker), and thJpqrson approvi"g th" d;t" lapproer).-
II. Verification of all vouchere bythe approving officer.

III. Matching of purchase, sale, and closing stock entries throrrgh the *Ganna Nives App".

rV. Daily updating of the cash book and ledger and their reconciliation with vouchers and bank
statements.

V. Execution of accounting tasks under the double-entry system.

VI. S-eparate testing and verification of accounting records and entries for each Cooperative Cane
Development Societies and Cane Development Councils.

VII. Updating and verification of employee human resource entries on the SGK portal.

MII. Testing and verification of employee salary components and bank statements. Work flow for
employee payments and SMS alerts to the compefent auihority for timely disburseme"t of U""unt". 

-

IX. Approval of changes/modifieations to employee salary components and bank accounts by the
competent officer.

X. Reconciliation of interest income with Form z6A5, bank certificates, and ledger entries.

2. Bank Fixed Deposits (FDRs):

I. Compliance with updated orders/instructions issued regarding FDRinvestments.

II. Obtaining FDR Confirmation Certificates from the bank.

III. Security of FDRs - Maintenance of original FDRs in the joint custody of two designated officers.

IV. Quarterly physical verification of the origrnal FDRs and issuance of a verification certificate.

V. Date of remittance of funds to the bank for FDRS and the date of FDR creation by the bank.

M. Audit the maturity and re-appropriation of FDR and funds.

MI. Prepare-the FDR (Fixed Deposit Rgceift) register in the prescribed format, including details such
-as 

FDR number, bank name and branch, date of investment]investrnent amount, invesf,nenif"rioa,
interest rate, maturity date, maturity amount, etc., and verifr the up-to-date eniries of the iri"ested
FDRs.

MII. Claiming TDS deducted on interest and showing it as recoverable in the accounts.

IX. In case of-premature encashment of FDRs, ensuring proper justification and approval from the
competent authority, and ensuring that the encashed amount ii spent only on the desffinated purpose

X. Recording d-etalls of FDR investments in the cash book and ledger, and reconciling it with the
amount received after maturity.

3. Cash and Bank Controls

I. Confirmation ofjoint custody of cash and checkbooks

II. Verification of cancelled checks in the cheek issuance register.

III. Filing of FIR for lost checks.# ,hYr/%,M -L 
P4ge rz of z5
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lqcknow

w. use of RTGS system for receiving cane development contributions.

v. Approval from the competent authority for opening of new bank accounts.

VI. Bank Reconciliation Statement: Monthly reconciliation statements for all bank accounts (physiizl
and SGK portaf)3 identification of discrepancies, measures for their resolution/rectincati|n, 

-ana

reconciliation with the general ledger.

VII. Bank Balance Confirmation: Monthly confirmation of bank balances and reconciliation with the
ledger.

MII. Matching eacq bank payment entry with the original bills and vouchers of payment, including
check number, voucher number, purpose of payment/bill details, etc.

IX. Ensuring adherence to the petty cash limit.

X. Secure storage of checkbooks and proper cancellation and safekeeping of spoiled and unused
checks.

XI. Obtaining account-wise bank balance confirmation certificates for all bank accounts of the
Cooperative Cane Development Societies and Cane Development Council at the end of each
financial year (March 3rst) and reconciling the accounts.

{. Control of Unpaid Claims:

I. All unpaid claims should be maintained in a separate register (SGK and manual) with proper details
and reconciled monthly with bank accounts.of Cane Development Council.

II. A separate register for deceased farmers should be maintained and the death should be confirmed
throlgh records and information received from the farnily. This information should b; ntd"i;A il t[.
SGKsystem

III..Necessary documentp.fol payment to deceased farmers, such as death certificate, succession
certificate, farmer ID, and Aadhaar card of the nominee, shodd be verifi ed

ry.-r9$i1S claims should be maintained separately in a register, and appropriate follow-up actions,
including issuing notices, shotrldbe taken.

v. Claims older than one year should be transferred to the Unclaimed Liability Account after approval
from the competent authority.

vi. Compliance with the guidelines issued for the payment of unpaid sugarcane price.

5. Budgetary Controls

i. roo% compliance with the guidelines issued from time to time for the committee budget.

ii. Ensure that all budget h"u$ are-clegly-$splayed on the portal and that the system generates an
alert in case of any overrun or inter-head aa3usfment. '
6. Cane Development Contribution
i. Calculation of the .quantity of sugarcane. supplied fortnightly during the crushing season and the
corresponding Cane development contribution. 

-

ii. Matching the total guallty of sugarcane supplied at the end of the cru.shing season with the sugar
mill records and calculating the Co-operative Gne Development Societies arr? Curre Oevelopment
Council contribution accordingly.

K,KA,M W -; u Page 13 ofz5



Tender Document for Empanelment of Chartered Accountant Firm for Range Luclsrow

iii. Updating the daily lugarcane suplly information from the Co-operative Cane Development
Societies and Cane Development Councils level on the SGKportal.

iv. Proper recording of income details from the Cane development contribution in the accounting
records.

7. lrgnlnputs Distribution and Ioan Control -

i. Agri_inputs should be distributed on credit only to registered and eligible members. No assistance
should be provided to members with outstanding liabilities or those who are defaulters.

ii. The qulntity of agri inputs distributed to each member should be within their loan limit, which is
based on their verified sugarcane area (SGK data).

iii. Review the allocation list and approval documents to ensure that the distribution is fair and
transparent.

iv. Maintain a proper I'an ledger recording all transactions including opening balance, distribution,
recovery, interest caleulation, repayment, and closing balance.

8. Other Records & Documentation

i. "Paid by me" status in records other than the prescribed standards and items.

ii. Up-to-date entries in the dead stock register in the correct format and their verification.

iii. Status of implementation of the lvrite-offpohcy for dead stock.

fV. Finalization of the balance sheet only after the working statement and all bank reconciliations are
completed at the end of the financial yeai.

p. General and Special Audit Procedures:

I. Processing of general and special audit reports

II, Preparation of a report on financial irregularities or suspicious entries.

III. Comparison of approvedbudget, actual ineome, and expenditure.

rv. Reconciliation and reporting of orpenditure exceeding the approvedbudget.

V. Preparation of details of unrecordedtransactions and resolution of discrepancies.

M. Financial losses due to negligence.

VII. Recovery against sanctioned advances.

vI[. Status of bank recuipment/recovery of loans disbursed by the committee.

IX. Preparation of records of embezzlement/irregularities/negligence committed by responsible
personnel.

X. Cooperation during external audits.

XI. Ttaining of Co-operative Cane Development Societies and Cane Development Councils
personnel according to their assigned tasla.

XII. Providing any other suggestions to protect the financial interests of Co-operative Cane
Development Societies and Cane Development Council.

JkN yr/ \/ tl.. Page r4 of z5k M



Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

It \,yill be the duty/responsibility of the chartered accountant firm appointed for internal audit work in
Co-operative Cane Development Societies and Cane Development Councils to independently and
impartidly evaluate the overall financial activities and accounting processes and systems of the Co-

operative Cane Development Societies and Cane Development Council in a systematic, disciplined,
and corrective manner, and to immediately report any irregularities or cases of embezzlement

Currently, all finance and accounting work of sugarcane Co-operative Cane Development Societies

and Cane Development Councils is being carried out with complete transparency through Modules
o4 and oS of the Smart Ganna Kisan (SGK). In this regard the "Internal Audit System" sf_srrgircane
soeieties/-councils will be developed within Modules o4 and oS of tle SGK_ portal, and all audit
processes will be automated to minimize manual errors and,enable real-time data monitorilg under
iisk management, thereby facilitating the quick resolution o{ deficiencies/errors. Therefore, the
"Internal Audit System" should be implemented with full effectiveness at the Co-operative Cane

Development Societies and Cane Development Councils, district, and regional levels, ensuringstrict
adherence to the guidelines described above. In addition to the instructions issued as mentioned
above, all audit pinels/CA firms at all levels may be directed from time to time !o pqrform other
related taslcs as necessary, considering contemporary circumstances. The concerned audit panel/CA
firm will be obligated to complete these tasks.

For more detaits regarding the eligibility conditions & essential qualification for

Peon on outsource basis and refer Annexure-3.

Remark: It may please be noted that the quantum of works mentioned above are

tentative whidr may increase or decrease during the contract period.

Note: Deputy Cane Commissioner, Range Lucknow resen)e the riglrt to increase, decrease

or did not assign ang partianlar job as per the Deputy Cane Commissioner, Range

Lucknow reEtirem.ent. Ang such uariation lws to be fulfilted bg the firm utith tlw
sameterms & condition

10.

a. Ttre firm has to depute at least or (one) qualified Article, having adequate

experience of handling the aforesaid job, on full time basis at the office of Deputy

Cane Commissioner, Range Lucknow. However, timely completion of job to be

awarded under this tender will be responsibilityofthe selected C.A. firm.

b. The work will be done at Cane Development Societies/Councils/DcO office/DYCC

OFFICE.

Co-operative Cane Development Societies or Councils of Sugar lndustry & Cane

Department

11.

a. The payment shall be made on the services provided by firm, subject to the
following terms and conditions:

b. The payment will be made after satisfactory completion of service by the firm.

c. No price variation would be allowed during the initial contract period

*"-- l\'r'&'
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12.

a.

b.

c.

d.

Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

d. Any increase in statutory taxes during the contract period will be borne by

Audit/CA Firms.

e. TDS under Incorne Tax gnd GST will bg deducted at applicable rates.

All the payment shall be made as per below criteria, upon submission of bills
and work completion certificate(s) from the authorized official of the Co-
operative Cane Development Societies or Councils or District Cane Office or Deputy
Cane Commissioner, Range Lucknow

1. 5o% after data feeding, reconciliation with bank account & office records and
preparation of working statement of or financial year.

2. zg96 alter preparation of Balance Sheet of or financial year.

g. z5% afterAudit of balance sheet.

The Deputy Cane Commissioner, Range Lucknow reserves the right to deduct
amount of trrooo /- or as decided by the Deputy cane commissioner, Range
Lucknow against each default from the bill raised by the firm.

Further, unforeseen circumtances will be dealt separatelu and quanfum of penalty will
be decided by the Deputy Cane Commissioner, Range Lucknow. The decision of the
Deputy Cane Commissioner, Range Lucknow will be finat and binding in this regard.

Further, unforeseen circumstances will be dealt separately and quantum of
penalty will be decided by the Deputy Cane Commissioner, Range Lucknow. The
decision of the Deputy Cane Commissioner, Range Lucknow will be final and
binding in this regard.

In case, the firm fails to comply with any statutory/taxation Iiability under
appropriate law, and as a result thereof Concerning offices are put to any
loss/obligation, monetary or otherwise, the Deputy cane commissioner, Range

Lucknow will be entitled to get itself reimbursed out of the outstanding
bills/PBG to the extent of the loss or obligation in monetary terms.

W&*----
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13.

a.

Tender Document for Empanelment of Chartered Accountant Firm for Range Luclsrow

b.

If at any time there should be any question, dispute or difference between the parties in
respect of any matter arising out of or in relation to this Agreement, either party may
give to the other party notice in writing of the existence of such question, dispute or
difference and the same shall be referred to arbitration of a sole arbitrator, as the parties
may mutually agree upon, or otherwise to two arbitrators, one to be appointed by each
party. The two arbitrators appointed by the parties shall before proceeding with the
reference, appoint a third arbitrator, who will act as the presiding Arbitrator. The award
of the arbitrators shall be final and binding on the parties and be accepted by them.

It is noteworthy that the entire process of appointment of arbitrator/ arbitrators shall be
done within a ma:rimum period of 3o days, from the date of receipt of notice of the
intention to refer the dispute to arbitration under clause mentioned above.

Ttris reference to the arbitrators shall be deemed to be a reference, under the provision
of The Arbitration and Conciliation Act 1996 or any statutory modifications or
re-enactment thereof that may be made from time to time and actually in force at the
time of referenee.

The cost of arbitration shall be borne by the panies as may be decided upon by the
arbitrators. Arbitration proceeding shall be held and conducted at Lucknow, Uttar
Pradesh only preferably in English Language.

The High Court of judicature at Lucknor,v and murts subordinates there to at Lucknow
(U.P.) shall alone have jurisdictions to exclusion of all other courts subject to the
arbitration proceedings.

Concerning offices will not bear any additional costs whatsoever other than the financial
bid agreed.

a. The selected firm must indemniff Deputy Cane Commissioner, Range Lucknow from all
Legal, Financial, Statutory, Taxation, and other associated liabilities, related to the
assigned work.

b. fire selected firm has to pay or compensate the Deputy Cane Commissioner, Range

Lucknow for the losses, damages or liabilities incurred by the firm during the course
of completion of assignedwork.

c. All information given to or made available to the selected C.A. firm byvirtue of this
tender, which is identified as proprietary or confidential information, will be
safeguarded by the selected Ci.. firm and shall not be disclosed to any individual or
organization without the prior written approval of the Deputy Cane Commissioner,

Range Lucknow.

d. Any points that have not been specifically addressed/ enumerated in this tender
document or any points that need clarification at later stage will be decided by the
competent authority of Deputy Cane Commissioner, Range Lucknow and his decision in
this regard shall be final and binding.

For more details regarding the Bids eligibility conditions and essential Requirment
Annexure- A & B Attached below

c.

d.

e.

14.
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknour

Section - fV

20.1 Bid will be evaluated based on the minimum eligibility criteria and supporting doeuments
attached by the bidders. Bidders are advised to attach all supporting documents
No document will be accepted in support of minimum eligibility criteria
after the last date of submission ofbids.
Qualified bidder (as per minimum eligibility criteria) will be awarded a Technical Bid

Deputy Cane Commissioner, Range Lucknow shall not be under any obligation to furnish any
information/explanation to the unsuccessful bidders. Deputy Cane Commissioner, Range
Lucknow shall correspond onlywith the successful bidder.

4*'[},'

20.2

20.3

20.4
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Tender Document for Empanelment of Chartered Accountant Firm for Range Luclmow

Section - V

of bidding firm/fuency with
Names Regd.

Id1.
Name, Address, Telephone No.
Email Id ofAuthorized Person.

then mentioned
Registration Number
(Date of Registration
No.)

with

PAN CA

GST No.

2.

registered with the Institute of
Chartered Accountants of India
(ICAI) and must possess
permanent account number
(PAN), GST Registration and
C&AG Empanilment.
(must attach copies of all the
registration certificates)

The be

C&AG
No.
Year

of
3.

operation for at least oS years
after its registration (provide
neoessary widence)

ln

years
operation after

(in

4.

(three) financial years i.e. 2og;z-23,, zoz3-a4 and
2024-26 [must be equal to or greo;ter thorn k.
5o.oo Lokh (x:upees f|fty Lo,kh)]. provide the
details as per Annexure-fV

Average CA 3

three Original assignrnents awarded
started from the Financial year 2o2o-21 in
Preparation & Finalization of Annual Account,
Internal Audit/Filling Statutory Return, etc.

have experience at leastThe
details in the
prescribed

Annexure-Vwith
all supporting

documerrts

PIease

6.
(Uttar Pradesh) which should be operation
during last one year. Must attached

in Lucknow

docurnent in this
YES / NO

7. Minimum Tlvo (oz) Full time FCA. Details of
the same should be attached.

Accountant
YES/ NO

Annexure - IIL
theMnst

YES / NO

o9.

8.

prescribedAnnexure - III
of

YES/ NO

>u{%-- fr,,-"W e;\,Mr
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Tender Document for Empanelment of Chartered Accountant Firm for Range Luclsrow

In case the above information found false I/We are fully aware that the tender/mntract will be
rejected/cancelled by Deputy Cane Commissioner, Range Lucknow and EMD/SD will be
forfeited. In addition to the above, Deputy Cane Commissioner, Range Lucknow will not be
responsible to pay the bills for any in completed/partially completed work.

Date r Deputy Cane Commissioner,
Range Lucknow

A",fu V \/&,-
,.,'M

u-k
-
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknow

To
Deputy Cane Com missioner,

Range Lucknow

12- Rana Pratap Murg, Lucknow

Date:

SEI\L:

ANNEJ'TITRE - I(Undertaking from Bidder on their Letter Head)

Subject: Undertaking for the participation in the Tender Ref

Sfo,

t.l / We hereby agree to abide by all terms and conditions laid down in the Tender document.

2. This is to-certifr that I / lve before qigning this bid have read and fully understood all the terms
and conditions/scope of work and all other instruetions contained therein and undertake
myself/ ourselves abide by the said terms and conditions.

3.I/ We shall provide worVservices, as mentioned in the said tender document, at Concerning
Location of Range Iucknow, if work awarded.

a.\we amfate well aware of the fact_that furnishing of any false information/fabricated
documents would lead to rejection of my tender aiany stage besides liabilitiis towards
prosecution under appropriate law.

5.IAMe- hereby declare that I/We am/are not a relative of any of the employees of the Cane
Dgyelopmgnt Department of Range Lucknow . Nor do I/We have any rela:tioirst ip whatsoever
with anyof them.

kut df ,M v u_
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Tender Document for Empanelment of Chartered Accountant Firm for Range lercknou,

AT{NE;KT'RE- II

(Gn Bidders Iretter head)

Bid Security Declaration Form
Date: TenderNo.

To

Deputy Cane Commissioner,

Range Lucknow,

rz- Rana Pratap Marg, Lucknow

UWe,The undersigned, declare that:
I/We understand that, according to your conditions, bids must be supported by a Bid Securing
Dedaration.

I/We accept that IAMe may be disqualified from bidding for any contract with you for a period as

decided by you from the date of notification if I am /We are in a breach of any obligation/clause of
bid documents and/or because I/We

a) have withdrawn/modified/amended, impairs or derogates from the tender, my/our Bid
during the period of bidvalidity specified in the form of Bid; and or

b) having been notified of the acceptance of our Bid by the purchaser during the period of bid
validity (il fail or refuse to execute the contract, if required, or (ii) fail or refuse to submit the
Performance Security/Bank Guarantee, in accordanee with the Instructions to Bidders.

IAVe understand this Bid Securing Declaration shall cease to be valid if I am/we are not the
successful Bidder, upon the earlier of (i) the receipt of your notification of the name of the
successful Bidder; or(ii) thirty days after the expiration of the validity of my/our Bid.

Date:

SEAL:

Ao ,$. y/
S/' u..
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Tender Document for ofChartered
.t.,,1

Empanffient
#lt
#.

liccountant Firm for Range Luclarow
ii

AIVTIFSfiTRE.III

(To be executed on Non Judiciar s.tamp paper of 11o0/-or above and duryattested by a public Notary/ tiecutiue Magistrate)

I / We Propifetor/ Partrierfs)/ Director(s) of
the firm/company namely
been blacklisted or debarred and no has notPolice Case or Vigilance enquiry is pending or have ever beenpunished by any Hon,ble Court. No dues towards any tax liabilities are pending as on the date of thedeclaration. Our firm has not been blacklisted in the past by any GovL Departrnent & pSU/State/Central Autonomous Body/ Cooperative Department/ Cooperative Societies from taking part instrch tenders.

OR

of
declare that

_was blacklisted ordebarred by any Govt Deparknent & PSU/State/ Central Autonomous Body/ CooperativeDepartment/ Cooperative Societies from taking part in Government tenders for a period ol
The period is

is entitled to take part in Government tenders.Vigilanc6 enquiry pending or have ever been punished by any Hon'ble Ctax liabilities is pending as on the date ofthe declaration.

Date:

M/s_-_ " hereby declare that

over on and
Further, no police Case or
ourt. No dues towards any

In case the above information found false I/we are fully aware that the tender/ contract w,r bereiected/cancelled by Deputy cane commissioner, nange Lucknow and EMD/sD shall be forfeited.

IilJli;,;X:lf ;ili'"",.:;;*ff :":1f, H:fl:f 
;';;;Lucknow.il.;;;;ffi ;,'-fi:;

SE.{L:

............a.ar......

+^-
\r\fl

Jro ,[f Name and Designation.......

Y
ll-
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Tender Document for Empanelment of Chartered Accountant Firm for Range Lucknorv

AT,TNEXT'RE - TV
Details of CAFirm's Ttrrnover

fto be subtnitted. on the letterhead. of the CA Firtn, other than bidding CA.finn]

Duly audited copy of C.A. (other than bidding CA firrn) for Annual T\rrnover and
Annual Income in the prescribed format or equivalent must be attached along with
copies of duly auditedbalance sheets.

Detail of auditing C.A.Firm

Date:

SEAL:

ft,\,-
,CIthtd

Ar' ,St' )a Qr/'
re"'

Annual T\rrnover

Pagez4of z5
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Tender Document for Empanelment of chartered Accountant Firm for Range Lucknow

Note: It may please be
are attached.

ANNE,;'TTTRE.V

Format for providing details of operience of works

noted that only experience shall be considered for which supporting documents

SignatureDate:

SEAL:

% &^u--

Wynr,fi*t

A^r,[t Y
ll_

't.

2.

3.

4.

5.

6.

7.

8.

9.

10.
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Tender Document for Hiring of chartered Accountant Firm for Range Lucknow

ANrueXu FC'3

+Tqtd-q 3Tr5ffi.
rrsstf qm*o.q,

Io
v

.TTr H ftfr, gtx rtsrt

r*r*ssfl c/ efifue /osffi f+ri*: o,-? I I r ! eoesirrsr t*. sq rr=;rT oilIfffi,
wN rtqrl
ftqrry;-rpqy Hfrmf F nrqr

m'dq S ftrrFfrftrl 'fuo.rs ffi of snmtrs.ftsr qfur S

o. rFn ffifu* qq .rqr f{6rs ry- fu. ,,enrfu. tqr qfuraTq' (tnternat Audit System)_ errdtro tsr qr-imrd;,.-* ffii;,X#* d vrp-r #HTTHw+ w urq, fuqr qTlqT- "

1)

o r$o,
qRfr

rrqr iilEfr /vqr
7ffiqq Grrsfird

fu6rq qRrq rrr w qrJd
q'HfrZqRw +sr+,m/tvron 1q

r6rs+€ sC,
d

1

S.-%*ffi 4"v' yg e^-L
w
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Tender Document for Hiring of chartered Accountant Firm for Range Luclrnow

nqrfr tsrflr dI trf,roq gfi' Hfrfr/qRy{ wftq sTrfse t{d
rrfff, ffiq qrqTn I qmrare: qrCd \'firse qfr 01 q,f Et
qeTmmrq/qer*q 01 fud +1 os rr;en *rBfuqi q=i og rrqr ftors
qfrqd q,t enmFo. ftsr q{Hr tg qrfu( fuqr \ilr}fi I qR ffi f;
qRMZqM, a1 ri'qr w/os t tnq t, fr fffi frrd at
qp67qR'q-E dI fr qFqFffi fuqr qr rrbaT t, f,er qR ss frrA
fr .rqr qrBffifZqMf of q-qr os/og t sTtro, t dr s{d ftrS
gero ur*d \rors€re q,f dTf"ffi et En+rfr t fr.q. rF{ dI snmfro
tsT TftErr tg tlRfrqiZqM 3{rdBfi ffi sri t{ T{ v{fr1
*Frqi crft?T tznq fr Tqfr t eTpfd frilft qrCd \'ol{rfrc q,{ T}
f+a q is +1 slstfl Fffi fr) dqa fi .Is of irm rr-rT

r{Rfrqi/qN sTr.fRa q $r ffi-gfr t€ frt .rqr
r{frftoi/qffi 3Trdfu aT qrqift,

o qrfrf, qrtd qolr+e m{ gnr qFAff rT16 qry t tn'q oe mrd F{fi
@rd q w fr dpft of q-dT r{Bfr/qRq.E d oq rt oq os zFTd

f{ff s ssTFrrrrmr S E}oft qt frrcit t oq tt oq oz ord Grffi
aen S *'fr qil rr"{r r{frfr7ffivq d tnq t oq 01 ETd ftT$)
fl-qlafiq { sqRm lEFr, r{srkr ffirq ftqrrsT q fui-6q sfuqptf
frftqo,q qrFo ioq t riio,, ffi srfr d fiEt .rt fu qflqrq fr1
qqRffi sfiqTr/mq Fitr+, q w.fr.+ qrCd .n) fr"t qrhfr \q
srer fr \'t{.ffi.+. qrqil-4 E s Tn €"dkf, rrqr qrfrfut/qMi
a1 enqargq gtlETeI Rdf&{ et r{frqTr fi of qrArft t $fier}rqrfl
sTrBe + *{q qRdkf, qifuqIZZfrdf qr frsfr'r M d
BTgsq irf,nflT t oirqr qrhnt

. .ilBc qTd gr*r qr{q ffiBc d erf,{iil dsr qfiqTr, T{no.[i(
sfrffiqi qq qffird Eqrrr S vm t srq dt qrfr sTrndr qif fd+q
sTrBe sTrqftildt oT ftryngqTq WTdnTfu frKrwr 6rrrrT qr*.n 

t

wS eTftfrffi qR ftffi rTfrft fr m-+ q-nryqq o,-$ qqT + qr{q
dqr qftffi r{qrfra TS dr {r+t $ d, s{ HfrM qff qr<Rq,
teT qfrcnr v,m S.q. q,'{ lt 6-nfr Iilr rrdirfl, CRi-d ftrt r€
srfrkffi qmtq fr tq *.n'r

. qfrruilqn;il qR.aH rrnfu Zftgi, orffi ur gfifftrfu 61
*F,rrr vqFqj/qffid fdr t qr fiffi TFtr{ frffiq Tntrn qr
wrqrq-or ftt R€TR riturc Em e', d vs Red Ftas mr qdmo
rlF{{ sf ffimr rrqr eTffi S ri-sm t sr+e gv, trrrqrq.to
frffiR r iFTfqT qrtrfil

. rfr.q. .Fd ERr sTM sq t{ yf{, xn$ tht ro sr$q iffi' sTrfr
sTrBe RdrC ri-dkf, fumr rrqr eTffi \d et*q sq rrII eTrgffi

'o,
\,

2

ll-
T

,M.
*", 'g' y-
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Tender Document for Hiring of chartered Accountant Firm for Range Luclorow

,o ,l

v

t drCd t nqry t eilTdrr{ \q
qo'r{ n,*,rd* #;hu''#ffi flffiqRqE o1 Mfu ofifud qrffi6' silBe-'Rcrc arsfi ffiHtrn st qqmq E) Bqs-nrrs* -fir*nG;ii*;#'*"#;
o1 qr*'fir-

z) Fd wq q( :-
' ffi wr w qrdd \r6*re E{, .rrsstr +*.,E,* q-q ftrmr.rETsTfuFrfr o,,rqfcrq or^o'r{ 01 ffi-G'ffi;'orp. fu* rilfusTrtre t+e ur .re-q fuqr qrt rr r. s-m snBe tra Anr fudn rFn qffi + qdfrTq fr ffiro qiq+ sTft{iu, T^qT.uffi qrq rrqr F*. rfr"d d vqtr frf,rrsqs' fu@, qg:*-*t w.o.e,i. * tq* df Tstffie. sdro, aldsrq sd srhqr,fu *# #gril. qry +T {fftro'

3p-*^SSe;;i#H
qil nnr qn *.+fii *ii#'fldffi-"ffi, & tu* .iFTrsTknt S imq.* T{ fr*R* Etu^q'.r#.rritffid /tmr fr6gffi Enr srri i#w .Ttr- fr.fl" ffi''il* yrqr eTkfi,fto,rqfmT of srcq o,qri ttt I. rfr.q. q:f Enr Ad ot rrqr r{frM o1 esr qeeTr, ffivEfu W ffi fuTFT dR-{ + qr; #.ffi rrmFir \Rf ffiyslrBe ffiJ 

-fuo,w* Tr fr*ryr o*rqrqr}.rTr. r+o' qr6 f, qp w0rr-rft.sljd- E-r ;'irm6 vq ,rqrForH ffi +T-nq ffi"6, t' * t srrr{{ fu*qfr.n \r{ mT q s".m.+. ,E{._;'-u'I''h fr.d qfr .rqrHhffit/ffit qt^sil=rdTrq=T 
^vG.q RqH # g1fier rfi htvFhftr vfiqirr$il R'dc q q,fr^"ft ."il #*irzu*m+ +cIIErrr qr fuar rqr^srBfi.rfr m*, no-o qt .rfr # _{ #,;;Hsnft qt{ o*rqr nors -R'fr or urt{6 ne# n*, urhn mn

HoTFff,q frrtq fuqr qr+.nr

s) qR*a wr qr :-
o qRete wr rN u.,dd \r6rse m-{, ryryr}d dsr** yq vq ,=rsilgffi o,rqfmq + Trkd ftil frqr ffi .F; qRfir HfueTrfue t+q or rrerq f6qr,r#r

I
w
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Tender Document for Hiring of Chartered Accountant Firm for Range Lucknow

oq ir$rfr I

ov

,r TfiX E{ trr$ qftctc ipl q-;qr at tsr qfrTt, 1p6-qz1ft

sfifrqt w qffi B,Tr.r d ir< t qIH dri qlEfr i[Irqrdl qq fr*q
;rF" -Trqfrf,d + trqflTtm g'qffir$o, ffiN"r tmm qrttnl

. rSfi qrg S.g. q{ sln qReel-f{ W ry- tr6rs qBffir,
.rqT frffiTs qRqdf arqT itro nRm RdrC \q ffi Kt S ry
*fiRo sTrR? RqlC iDT rrrrtrr t eft:r+q fuqr qrhn, sY q
r*.*+ qrqqg-4 q 5 qt qRet{ O gr Hfrfrdf/ry -q
arFrenfl BqET-r RdfJ of rr{lHr dt .h1 slrhft I \rfrqfiERrf, Rq}C d
qnt .rO rrnfu qtmd d enw rN w rFTr sngF eru fr+a mu

t 6q oz rtFII iilfrM gtf oz qqT frflq qM 6r qrRl.6'sq $
;nffi frfi*'r ott gq sTrfi sTrge R*d sq rF=II orgffi o1

sTFeId sq t iBf, ftt qri,fr 1 \5qgffig$R w Er elngffi, flqI
Gffi q{ d 3ps iffi qRfd at -w rrqr qHffit w nqr

, i# qRqq'f at w en silT6' frfrqT"r 3rq{q 6arqT qrhn I qRfid

,ffifr- +.q. .F{ 'AqT trtror gqrsq o} Fte"r +1 Eqrfr RqtC

srffi sq t itrn aT qrirftl

4) l'IwI ffi rN :-
. itrq/gqg{rcfiq ER Tt znCd \eTs-€E q{, sTrg:est$ Asml{ Tf

rrqr.dgmTf+euo grqr qrtrfr ftEr frtrm/wntrffi srPrrrfr EF'r

rrmnra".ma E{ w iffitrq srrBe i=ra or rrFT fuqr \ilrhnl
. GTrFe qTd E11r tqr qft&Tr, ffifl-fi HHtrqi \q ffi

ftrnrr/qflrr{ lmt t srq fr*q snBd sTrqFildt q'r qfrq{ur q?i

*g*" qrfr gq ffiqrTt{N frqrfi tr,-{rt sri d sg*'r rqm
Ar-qr qrirn I

. srr + sTtrrffi rqr sfiffit qq .rqr f{6,fl qMi fr rrF(
.-TrcRs *er qtrmr qilf, d rffi tt v5q qrfifo' eTrffid R@ qE

"Rt" 
lKN q{ TItrfr snRe t{d t sr!il glqrfr .nE= Rdfd ot

qfl'HUT W qrpr fr gs.fr.d. qr-q-{f,-4 -s 5 rN rt{r +1 rt,;ll
iqfiffitiqMr a1 srrrnw Bqili; RdfC oT r{ft{r'fi et urt'fr
flen srqft Tffi( oTrqt gE Tirgfrqf {firq-rrq-q 5qtilq rR rrqt
o-Trg-ffi/ft{qo, o} rqn dI qffit

. rt r t Rrf, qET r{Bffit qq .rqT f{fi,rs qMf * ti*$T t at{
$qFrg/Eqprrrff, ffiq 31ffiildl qEIEIK sTrR frt frmprd
df,H q sil-i 11( sterfl ismfr/qfts{, Fildl, qRtrr ffitq sTrE?

t+e er*r ot{ ffi'q srfirqkcrcr rFT <IezI rtf,r|rf, q.$i qIt q-q,

trq ,ffitq oirBe krfr, r<r urgmTf+ro 6 Fftr d sq fr

rtqT A ffi qqr nfrft/qRqq t qqZsTIEd tg stqo, FftqTUr

u..

M
#,KL Y 4 \r,
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Tender Document for Hiring of Chartered Accountant Firm for Range Luclmow
i

o

trd

' gprf, edt r* r^r rrrfil qTn€" trcrzqfi.g.' 'sd, qwlr
urgm/Bqar-n, s.y. + sqgffi untsilZf{+ril + wier_*,qerrcffir€zrftr/qqnrrq dti .rt erq srdZErfuBT d fifff f6qTqrt{r | ,

1. srrsr qrJd \RTsde vf ol rfi qRqtf, Trq rrq etfq vq qr=rr
srwf,T^err frwrgsn tq ++d t frqT-;rt*r sTrmRo dsr
$etr_ 

e1 UTffir.+ gfurn tuifi S Rn f or #'i;61i5i]ErI oT os/os q srtrtr' rrqr qftffit /wr frq.rfl qm* tqrFa qff fu* En-tfit 16 urn qg fu'$"d .,frRw fu,ft GEN S srrdtro @ ot* gg wfrn .# vnnr€E # ;;
en-iq ffi wr rr{ Tqfril qfi ffir qlt.n }-

z. rfEffo qr*g so,tis-€E q{ fr.q.fr.(cec) t tifiEr *fi mRq r

ry t ftg-htestEm-panelme"A sf* ffi #;rd'i' -'' " a'r.,lt 
'

s. .F{ + qD-rftil flCg \'o.rs+e } il i*,i*, of Chartered
Accounranrs of India ERr rfinrtrq irrft rqrur_Te at sR yt<
?FTrqI et n I

4. F-.ft qrCd \'flv+ qr vrd fiffi qrEFfr or ot{ rrrn_r{ffi qr
frrdtrR riqftrn rrqr_ynnZym"u f qrfrrfi 

"fi d,rr'ffi;
rgot gE d fts qrdd \'omtu s{ t E .rntu-*il-rr'il
frqr qrq 

I

s. 
^w{w T*R" dsr rftqn tg fi.q. md CIr qa=r 01 q{ qft GrqE+ ftq etnr n*{qrq ilfu ffit€ Fd d +m+ F-fR;

ffi'*ffig,ffiSHEHH
sTEqtilq os qfr ffiF' T6r{n qr #oor B I'

1. IIEII ITRR q NZfuorZqn**q wq * qrgd \mrB$fuqrd + aw fu Hfrfr frq rsr dr,fr ;
r BtI qEIT sTfqffi
. qRfia gqrcrq or ftror rrqr erffi. Qts rFTr ft-o.rg frfrffi fqqftrr rr<r oqffio \iJfuGy, .rqr gftfr frretffo rrrr ffi)r olEffi, qqyffift (u-qftro,._,ffi

2. rrwl wt d qrCd \'51ve q.f fu qT{ rrfrfr-

T.

SIEz[qT

IH-{FT
g{Fr
irqg
gGIIg

5 w
u_hto-

Jr"\c y V
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Tender Document for Hiring of Chartered Accountant Firm for Range Luclrnow

nrcis' TIFIT

sftftqi
slrh{n

qIqR iT

qtfril
frH rnd)

qltv( iT

Trfu
$fr qr6)

Iilor rrs
IN
frfr cr6)

qE'6f
IRTT IN
6fr qr6)

Irw[ tR
IN
fih qlg)

1. A*orA 2000a /- 15000./ -
35000/- 4ooo0 /- 4fiw/-2. B 18000/- 13OOO/ -

3. C 15000/- 11OoO/-
4. D fiaoo/- sooo /-

il..

\,

qFil 3ngffir/frmro, Trn6rt q-*{r frq;rn irftfuqi, s.g.
grqr sr$rf{fr qtt€t lrwr lffi{ rn qrdd qims€re q{ or zrtm
dtfr I

s. fiBq K{ T{ qrtrf, qrgd qffr€Ftse * qrR+Tfrtr'qfi oT Rqtrur :

. rrqr nHfr7fronr qR,rrE tg qrfuf, qrCd !l-6r's€E q,d of sts
q-qv ffift/qfrsE gr{r fr T6=T of qrhrft 

I

o fuor Kr rN qrfuf, 1rfd go.rserc w{ e1 vts fudr rmr tt{r
srEe,ruT Er$ trem fr qrtfr I qR riifMd ffi t fumr
srForwr ir'r rrfir q El qr ffiq sq t gerq r d d, qetrfier qrn
Tfrfrdf/qMt + *'tEqffi {t'yrdr{ srw o-r Urrf,rq mqr qrhn 

I

ei{rEn ET ffiTq qrm otfr Erqr ft{tfu frqr qr+.nt
. qRqrd rffir q{ qrtrf, qrrc \Errsq€ s{ ol stg qHq q-Tr tqr

srfuwT il$ qffi d \il-ifiI qR c-t{rq rmr tqr srfowr ffffiq
rsq t qsq q dI dI, qft##ff{ rfirfiT rrqr rrRffidfTqMf t
*rfSsrc si{rqrT srqT qr grf,H frqr qrtqr| drrff{ te1 fafpr
qqq s!ilfi ff{r fqqtffi frqr urt{T'n

. l-rwl rffq q1 qft6 qrC€ \'o'rsde ft1 ftfl qrnl rr=il t{r srkflyq
ERI trFr qft qr$'fr 

f

rqr from tgfrffit/qffif qfr sil<ko. tqr qfreTr vqrRf, ffi
qrt fr qdd \eTs+e u.{ qft crs;il qs-dgt +1fufiT df.ft, ftrs$ g.f,d ffirffiq fuct,it sflq R*d qft s&nnrTgFror v+t irsfr Eg wt qimlil +
nr?r frM ft{n-ft+ril or erEqrd-{- ERfuf, earrrT qrt il netT q}fu{
ryIT $isr- Manasemen0 d $tpT-sg srtf,fro Slrrr qq fu"{ET f, ffi{ft
ar-n qri of RTwlRtf rfr s-EH a1 qr&fr I qrC'g \'o,rste w{ S ugu
sfu sf fuffii frtTd sq t frffiE tgfRr-d of qrfr B:-

1 qrC€ \'{rs+ds q{ Anr
eqRerf, TrmY TfitrRT tqr ffi orq-qr sfrfr/

d"rkt y 6\J
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fdffiTr t onfu, ffm \q dsfo.q efuqrefi inr qffi d ffmqffi#ffiffi#Hffi
rqfrhrzq*rq { smfi Eqftxft ;ffi *-t \rs.Efr.+. Rr€qrN 'tr-Sq, q?<mgei, (punch_in, punch-out) d irq { fd u.q+ehfrrvm a moew-ffi7ffi;ffi/..fr ffi Erqfilrilq-q sq q=n .rrgffi 6'qtddr f w'{o:;-'H'; .rq-fi .ntu (rilffi'rs orqT frTR+d *ffiw rte*'fr,ffi"t#hlffisrffir *frt

z. q)fuq rsq{.(Risk Managem.ent): ft#q tr{Frhd s$(rET, Er}gtq_S.rrq \q HErqR t g-g qrqdT w qffi ffir#"Gd +nf ;#=#qrqd o'r qilr *T* F, *.d f.f, # s*# or qonreo s,rmot {ttn}76ry o-{+ t fridffi + *r'ffi;,tu* ae qu} 6
ffi, 

ftqqifq. orftfi *ll+"gs sq st R*tr;-#

V.

tlt.&: $* A.1"'E

t-k
Pagez4of.4r
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1),
\,

q.

l-dsr 3if tFdrr fuiaur
L Trd ET'flfro.ern g[tds{. ffi frRf{r tmi qrer (uat<er), trtluurof,t

(checrer) sfl{ sqro<f (npproer) srirr !ffi{r e}tr qrBql

Ir. t+irffi ffi'srqr !"* q+ud S irsrfrn Ett qfr RrHl
l;i. .rmT'ftt{r G + fltqq t rnq-frtrq sf ..-{g;q iEIiF' et sfq6' d

Bmrq at ftrfr t

tV. dr, # \d Atrr + tfr sq tt sr€rf,E ffi qri frQdI v;rfi'I qrg-q{

q t+,- Eq{,if (Banlt statement) tt frsrq t

V. ftfi yEFs n"ild (Double Entry System) + 3rf,'tf, fuoq qrrd sT

T{qreFT I

vt. ,t-"n sfrfrq} \ril rrqr Hom qMf + riwrrdnr +sr ffiqT $T

qsr-6'-qur6' qfr&Tur qif sBEdi iD'r wdIItl"T I

v1. ,fu.Ot drJd rN iFffi * qr;rir I5EKI qiifufr sHMt +
sn-flqf6, drt \q srsl 1rrqFrT I

Vn. ot{q.F'f d tflq-qedf \q tfi sT trfianur \q rn.srr{ t wFffi d
tr*T iF'I work Flow Sf sd qrq t tqr aH ftt qri tE ffirq
srffi +1 srus enrr

rx. orffif d tf,{ Ercdf \q t-r rgrfi fr qMrTZqfr'ryrdq tg tsqrq

sTffi or sre+fi1
X. *id ,u^t, tr s{tq xrdt ett E.rf,r Tfr YEEd + srPT qM sTrq T't

ffqrq I

2,
r{aiq t ftff, erflefo s,risilZFrffi[ o,T

3n-gqffi{ I ^
u. S t FDR Confirmation Certificate Iryq foq1 ETI'II I

1t. q.s'.€T.sTn o1 g<en- dl qrkf, sIffiTRsT at rigTE eTfurqn d aa
qs'.S.3TR. ?r'I srgtwT I

v. srgrErd qw.g.snt +t ao sfr iFT asrfufi dfrff tl-erqE 1ttf irsrqq
r.Iffi-qa l

v. G.O..*'tg fu q sffi{rRr nq'"r silR fu rrqr w.g.3rl{. +n{ o,{t
d frHt

u. G.S.Grn qRTflf,r (riaaturity) \q T{' ftffifqq (Re.appropriation) T1

snBe of t

vlr. G.S.eilq. qfril-{fl ftpIfRf, qTs'IT qen-gw'.S.qr(. ti€{t, to or ;Tr+I q

+FqI. ftffiq-q fr ftfu, frffiq q1 qq-qrpr, frffiqq o1 3n-4g.

qrET qt, sRqirrf,t frf{, qRrmor qT{rfu snR d €rg$R ftm o,rql

1ai ftffiffia gq'.S.qr. at erqrqErr qfrE or qfteTur I

b,

t.

u.-WM
A^U \r,

Page z5 of4r
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,,'.o

vm, ailET qq e-ra :ri ry ry fios) rnr q1q1 rrrd { spq (Recoverabb) d6q q rERtd ftqr rrrqrt

3.

tx Yw'.s.qR. + qqqd
iFRur w vrq 1*
frqlftnrE+Sqd

x. Svr giF \g +w d
METr qRTryf,r gWFtT

lx.
x.

xt.

lflri (Premature encashmen$ oT fu{fr d sAot.ffi s-rqr €Hr \d u-{rfi r$ -r**, -
fu,t qfi qfi fufrt
gr.S.enr. Efrfuq mr f{fisr sffu.il frrqr q.rqr
srq qr{rRr t ss-o,r ftmrq ftqr qrqil

r. Ermfr efu Am, W q €gtq oTkftTr ut gEr
rr. to qrfr oTt.fu rffi d ve frg.rg'# tn vsyqEl
ur. di W fthT d tut qq,.cn$.u*. eS *.t A mrH;'- "
rv. rrqr frors srqril{ srq mri tg gilv.a.frvq+ sqrfi d sEr+{r EFrtfr R'{TR I

v. to qror @ + ftrt serrr Grfufirfr t @tvl. fu rrqrETH fra^* (Bank Reconcitiation statement) : mft fu qtril +
rHrErFT frqwr 

^(+flfro w t'r{.rft.d. .id.i'qq v{S f+g.rH'A
Ivfr, v{d Hrilqn/frrrqxur 6'r sq* aelr r{Hrnr se srfr +.i*,
TIIEIIq I

vn. t-o, tdq ftt gE : qrRiro fu tevt qt gE Sf +w t frsrq ry11. pf6' tr q,*r sf{E or. frerrq T*. + W frn G ;,*d,
rur{q ?EF Trsn, eFrqr sEqim', TraH or v{tsq/EH fil{WT sTrR
sffuT dI, + wnr frqr qrtil - €

Effi-r ro'-fr (netty
to go or grffo

cash) qftqr ET qErq gHkffi fu'qr qHil

r$ m ir$
r++. frdq

W-{EIlt[ tIgT q{fq gf smgm # +t fio r+rr
FFl{ t rrrqr I

q{ e1 vqrk (sr qd) w vlBfr,zqrR q d ffi *-o.srfr or iErarqn +*s Sk rTTM-IIET (eanf Balance Confirmation
Certificate) srs oq qrit o,r frilH firqr ql"rrl

1.

[.

iii. Tfi fr$rqI d gri-on^d ftg smrrrfi' orfusq qqr-Tq qsrm q;r,
vmnkorr TFIM qf,, fuT{H sn$ s sfl{ Trfuf, qfril +'-ffi 6rd;
frorq t

iv. ErFilf, Eri, rtuireR s err,lt +qn d, furd ftq q}ftRT GTrR qrft
Er sfud q,reitsrq Et I

u-
.FW k-*"M wv grj.
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v. \l-iD' qE' m sTfo, ytrt qd r{ffiry EN t Srgdlfi d qr< Unctaimed
Uability Account d rrnfl<ftil firt urq t

vi. Gi-{fs TlETr Tg 5rrilr{ tg 1rrft f{YrFft{sif $T orgq:trq I

Sr qa sqqdt d fr dBe qr
{rgFrfrr q e ud fcrrr6l 6

i. kr{ yd + dim qrk6 isq t srrltffi( .rs dr qmr \q ssd srgr{rr
rFn r{frrs srqm{ afr rrqqr t

ii. N rra qil vqfu w qfd .rtrffi-.r+ fr1 ril=rr ET frdilq Afi frf,
sTffidf t ffiqr ulql il{Tr iqfsm HfrE si{r{H fi TuHrl

iii. rrqr $Rfr/qRs{ rr{ t{ tfr6 erT[Ha'r+ + rF* r*.*.+. +&d
w sTrld ftrn qrqr 

I

iv. ter oggu11 d .r*n frfirfi st{ffi{ tt eTrq d frfiur q-fi ron t
sfRril fu+r qr;n 

I

ftrq-n
o'I tF,l$

It. r+o, sqwr o't ffi-f, qfi rr{ eR ftAqr (Agri inputs) qt qnr s{d efo{
frfre, dfu vf,d rrsrRc qEr-qtem-d (sox sm) d ergvr dt

m. emtiq B S qgdrm ffirffi +T vrfisr st, ffi'fiiffiq qrrs.rd
slk qRT€ff A t

rv. T6 sHf, xrr gror-qfi (Loan Leds"r) rs qry, ftrsf, *q ftrir
sxfu+' rlq. frffwr, qqft, qrq .rqqr, r{r$qrrq e}q qfr*q (cbsing
Balance) d EII 

v

tr

ql=riF.l qrf tsmS GTffif d :'paid by me Rrfrt
8.

t.

il.

vf,nrT I

m. t,g ero fr qrre eirm (nisht off) ffi t fircrrqqrq of furfur
lv. ffiq q{ + si-fl fr qft+.i r+e,+e \'q v,ft do sqrqm ['f drt d eR

A tffire of oTfuq sq Fqr Err=rl

+s Rfrn' rtssr f, rr& ersq rr srflqko sBfui W sr6T

t. qrqr;q \Ef *qr .rfte{r or frsntsr o-$qT

9

ll. frffiq oTffiffircfr qr $p-q shMt EF"r fffirq +qF(
T+qf, qqe, qFrdtro enq gq qq frt gil{r I

qrqr 
I

o1qil

10

Y/ u_*---M A"M \r 
e.d

Page z7 of.4r
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M. rtqd qqe t sTrRffi qq 6'r frtrH qd RfiC tqrc oqqn
v. sTfufUf, t-{-t{ irT frflur tqm ffiqr qd ffi q{ Errflt
vr. drq{l-qrfr S orqur SS ffiq flfr1
ut. *qil sTffi d rnieT Tqfrt
uu. Hm ET$ fcnRil ?L-T dfu Wc/Tqfi of furfrr
tx. Bffi{trft q.rFto, d gm r{-i 'rS ,rq{/erBqfrfu/drrsr& 6T

GTffis flqrr osu
x. qr{q tur qqeil + dt{rE rrsfr.r I

K. HFIH \g qR',w + olFffi et sildRf, ffird d srg{flr E+ sRrkd
TDII;IT I

xt. ir$Drfr q=qr rTEffil \q rr;{r fro,,s qM + fufrq ffit of {eil tg
srq ot$ Esrq lCqr qHr 

I

rrqr inftmt/qMt t Gnmtro 61 qfien ffiS tg qrfr(
infd \rq,ge q{ or rre qilfdr//Erfus fin fu + Eefr 6 ffir Wt q{Rrd, crgvtTfua Sf EETITItr6 Effipr e[q-{rfr gg q*Ir
TlBR,zqRqq S gers ffiq orffi G ftsi-rq Hrfuilsfi tlif e"rfrrq}
o,p ftmrEuv l[gim'r ott aeTr tqr rrfrHr *{r{ fuifr srffiffir qr
rFrrT tn'r nfiwr s€rBo drt .R nFDrEr sq wtt of R*C ofi I

TdqH t nrqr qfrfuifZqRwf sT H+rftT frffi w tqr €dfr
o.r$ HrC rrqr frqn dd-d (\ry.!ft.d.) * *rrqo 04 W os d qpry fr
Wt qTrffifilr d qrpr weTt?o'f6-qT qr w t r'Sft mq.f, sry.fr.+. +td
.r< .r=qr rrfrffif/qRrdf 6 "3n-qfrq fui rfrqTr sultril' (tnternat Audit
system) of flggd 04 s os d erq4o sqmen'E ffif, oq t+m eTrB?
sfu-qrcfi o) wqrfuf, fuur Enhn, nrfu tgure ZEd o) oq orfr gg
GilBq lrq-rwl (nist Management) S frEd qKf,lAfi s{rq d trr A
ffi ir-{t r} fiftqT/ZBd or rqRf, f{tro,qur E} rrd I

err: Bq$gr qFfd ftsrr-F+{rrit or *isn5sq sftNq: Gi-gqr('rq

mqtZ+vri gq rmr t+frfr/qRv<, fuf,r sf qRqtd iKR rN "s1-ffiQi
ftsr qfieTr gor#' (tnternar Audit systgm) dI Et mnorfi-e-cn t ar.q
orrrrT qrtt s,Smfslr trT ftffi + qfrM g+cfr w{f + sTrB-J

ERTc er;q rflhwrfr fiTd sqrRil ffi \il-i gg RtRrf, fr;qr qr rrrflr
B, fut{ E'f q,ri tg riqkd sTrR? t{f,/fr.q. qid erE T etfi r

srgffi, rrqr W *frZf+q+ro
semrfr q'qr ve *ft trf, HEffi s.q. I

,s

11yr€ ll-%-k" l\. [i
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k,

ggioq rfqr- /ftFdnrd
YftftE ffiko e) qqqref lif srrq{{fi ffi tg iET:-

1- gEn'T m igfuq,. orrm gq irFrq, dIfr s*q € qET'frFrs fuTr.r,
s.s. qmTq dl .r+ffr d sffirrfrrpf I

2. 3TTN TIEIT 3Trgffi(trflT{) I

g- git-rtl fttqrfr', irEorfi rFIr r{Bfr Tiq, dqtg-l
4- rfrfuq, trq rt=il tfdr gTBfiTrr, g.g., eleFtrr.l
s. qrrfiI fuf,I q-qJ 31ffi, s.g. I

6- TfrrtcI ri*/Eils rF{r frfiTs frft&rfi, rrqr f*nrs sN, s.s. I

7- r{+rsil ry, fr-\ HHqzqF+q HffiTS q-q1 f+ors qrnftqf, s.s. t

B- !q.S./dtdEe oteiTffitcr, f,. Hr$s-.qFq, r{rqsaw EFsqT m.fr.,
itr-* at q*r srEeTr d qrel m svgftpm ft.fer ftffi tG
tfr.+. W 04 W os d wrqeryq-ffi q* ontine Internat Audit
system ftoftril o.$i +t s[rqr{rfi' .r.[ffi 6Ti Er qq o,{ I

,//

#,tt X-
fsr. fr.fr. frls)

oFR r*rT qTg-ffFrfrM)
wR rtqrt

g-/ u-#tr

t2
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o

t

o-rqft{q 3ngffi;
qql lttf *ft, qt r+qrl

1z c{+fr Tts, srcftEr.r, Ercrnr I

_ Email.samifigamo@qmall.com

c- /s[rBa /oi/avgqv,, ftiqiF, o S - lz_zozs
TITIT 3ilI1Iffi,

rrnifi ll Sq I
vrrfrr **q sq
s.oq utqrr
frqrq :- itqT go .rqr frfirs qRIrEI, e1 srmRo tur vfrur tg

1- rrril ufrffi7q-qp fro.rg qM of sTrmRo +qr TfrcTr Er o.rd
nfg \'o,rst€ t .xrt qri or u€{ Bq+qq fffin" qfuqfrild*fi qq
f,Ef* sqlft fq{.{ur.*.ri Eg. sffi-Snsil d'Eqrdr #*3lE #;,rft;
Qqr ** t, furfr qi{er-+ ffi qoR qt; d tufrq ffi' d
$_: F^ryfry,e*r o1 qcqr 6 etu err feru E-,+ ffi' .,fitu€ qRtuTffi t qc tufr FDR' t snft t tu-fri;d; F,fuT-t
frftrrrf, or qr oErqmfrrwf qdd \Ears+e EnT f6fi qftqkfidr qr
.r*r o)^w.rqr 

-tnq uqqrfril/sn{R qs fuqr rnn qr W ,,=x"f +
srq-fr BTrEe ftfid t fuqi ftMrrqr, d wr vfrfr fr fufr'crfror #rT
@ t iil tt ffiq .rat7ugq6*6 d roqq 16T{T t .nt qr
riqkd Afr eTkdrtT or{ar$ d $reT-inQr ri.fkil qrdg rrurs+* 

"qor r<rr<rfoq fr Mftfr fuqr Gnt{n aen vrd fu€ fuqrsgm eilfuffi qfr \ilrtrftl

t e[mfr6' +qt rfrffr E,r{ qfr Twrmr, nrilqqkElr, qcrf,r oflT
fqsfirfusr dt ffi( uq * T{rt $s+-+ g:{*eq $ 1af frg;q rRR} t
EnCd \flv+€ q+ fu qrRsTho + rfffi d qR={qf \if {dqtm.E or+ +
vrqFil.\rt6\ *.q'w.E !futr fu sTka,.Er{ fifl aT ftqf{A ftqr rrqr B.t
flRrrI d 6p1 Ern E[dd \Eie-+€ wd or rqil frrqmsm Cervr roil
o{"1 d qrqq t qeTr€fu ort or eNg $tr tfrroa fr* + oa* Hqr+ fltfr B'EoR qrff.re * wrq isilr{ oq lno tr

h-'*ffi..rr"'\t Y rl l]- page 3o of
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3Rr: sqsffi qFfc fftn-ffffi
tF,{d/o-{r} 5g qrdg \rnrf,4q ooq1

Efrf+o otr
irerr+ro :- qeffi 

I

k*fi"

u'r {v-rrg1m oitrsrr ergqril{ gBk{d
ot ffiqhil ffiff-gurr q{rE- otrqr

FL
8[rt rrqr

EIGIi(

#,0i Yt Y
[.,
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