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fag g&ar/Bid Number: GEM/2026/B/7332933
fedich /Dated: 08-03-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

18-03-2026 21:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

18-03-2026 21:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Uttar Pradesh

fa9eT @ ART/Department Name

Cane Development (ganna Vikas Vibhag) Department Uttar
Pradesh

WIS & AIF/Organisation Name

N/a

AT & A1 /Office Name

Dycc Saharanpur

a&q Aol /Iltem Category

Financial Audit Services - Audit report, Financial Reporting
Framework, Review of Financial Statements, Financial Audit
Services CA FIRM-B; CAG Empaneled Audit or CA Firm

34 3G /Contract Period

1 Year(s)

fast @ geaa taa affis eesiax (3 auf @)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

30 Lakh (s)

38/8Aa Aar F e 3nfEa fea sgwa &

a¥/Years of Past Experience Required for
same/similar service

3 Year (s)

3l ate T a3t 1 WS naRad 3gHa ¥/Past

Experience of Similar Services required

Yes

THATHTHAS & forw 31gera & anf iR i3’ @ ge vara
#r a5 T/MSE Relaxation for Years of
Experience and Turnover

No

FIE3NT F AT 3gHa & auf 3K 30’ A g vara
#r a5 & /Startup Relaxation for Years of
Experience and Turnover

No

fahar @ AP 3T gFAIdSi/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faawui/Bid Details

w1 3mq fAfdereRt grr 3ues e aTw GEards o
fafaer 3t smer A arer wol fAfdars Rt @t fewrer
e §7 Hed A #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be

displayed to other participated bidders after log in)

s o & geg der T@a: a9 Jea & o
3maRys s 6 =AM / Minimum number of

1
bids required to disable automatic bid
extension
da$ S| / Number of days for which Bid |3
would be auto-extended
3iteY vgee 3ifedd fhdel X fhar s &1 /7 1
Number of Auto Extension count
9= ¥ Ray e’ afha fFar/Bid to RA enabled | No

95 @ gy /Type of Bid

Two Packet Bid

bRl FeAieheT b SRIeT Ahelichl TTEIHIT ]

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation
qafad s qea / Estimated Bid Value 864000

#Hcdihd Ugfd/Evaluation Method

Total value wise evaluation

AT M arell AT ST JB3HT HTaTH § /

Financial Document Indicating Price Yes
Breakup Required

FETTAT Ws/Arbitration Clause No
gele W3/Mediation Clause No

SuAS fIaU/EMD Detail

wsarssY da/Advisory Bank

PUNJAB NATIONAL BANK

suasdr IfRAYEMD Amount

43200

$iidish faavor /ePBG Detail

Tsarse! da/Advisory Bank

PUNJAB NATIONAL BANK

required (Months).

siidel ufavid (% )/ePBG Percentage(%) 3.00
SISl &7 3MmaeTe 7afd (a1E) /Duration of ePBG 15
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(a). ST P Al &F IFFAR STHAL FT & FTd 195X Bl FaTUd IR & fow 9z & @Y du Fafiad grards uedd e & TAwas
BT & AT hadt a3t &b fow o A1 ATt & ToIT HaTl YaTdr SUAST | P & UI & | SAARAT Pl 37 Afd &b arak &
T @M I3 &1/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).3uaEr AR TUIG STATAd T, e TS I &Il &, anameif & uey 3 gt arfgw| / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable.

arandt /Beneficiary :

DEPUTY CANE COMMISSIONER
dycc Saharanpur, Cane Development (Ganna Vikas Vibhag) Department Uttar Pradesh, N/A,
(Deputy Cane Commissioner Saharanpur)

arelt fasrsar onay & fRar 9r1/ Bid splitting not applied.

THANEINS 3arel=i/MIl Compliance

THINMSITS 3gurai=t/MIl Compliance Yes

TAvEs @iic aiIa/MSE Purchase Preference

TATHS Wl a{iIdar/MSE Purchase Preference No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

TR & 3Ucis fhU S &7 3maasdr /Excel Upload Required :

BOQ - 1772983045.xlsx

3/7



AR deTar /3maas 3er/Additional Qualification/Data Required

Number of Years of firm/company’sexistence as per ICAI certificate:AS PER RFP

Number of years of experience as on date of which at least XX years should be in internal/external

audit of companies, PSUs and centrally funded institutions.:AS PER RFP

Number of full-time partners/experienced and qualified professionals in full time employment at
senior level with experience in handling similar or relevant projects:AS PER RFP

Number of partners/ qualified professionals in full time employment with DISA/CISA qualificationAS

PER RFP

Price Breakup Format for the bidders to upload for providing break-up of overall project
cost:1772983073.pdf

This Bid is based on Least Cost Method Based Evaluation (LCS). The technical qualification
parameters are:-

Parameter Name

Max Marks | Min Marks |Evaluation Document |Seller Document Required

AS PER RFP

100 60 View file Yes

Total Minimum Passing Technical Marks: 60

Financial Audit Services - Audit Report, Financial Reporting Framework, Review Of

Financial Statements, Financial Audit Services CA FIRM-B; CAG Empaneled Audit Or CA

Firm (1)

deeiid ARPAT /Technical Specifications

fazor/

Specificat #a/ Values

ion
#R / Core
Scope of Audit report , Financial Reporting Framework , Review of Financial Statements , Financial Audit
Work Services CA FIRM-B
Type of
Financial . .
Audit CAG Empaneled Audit or CA Firm
Partner
Type of
Financial Internal Audit
Audit
g?\t/sg?gy Audit of financial statements , Reliability of financial reporting , Internal control of financial ,

Investigating fraud , Compliance with law & regulations , Governance of company , Compliance

under . . . .
Financial with contracts , Risk Management , Review system & processes , Bank Transactions , Internal

. Control over Financial Reporting
Audit
Type of Sales, Services and Revenue , Purchase & Procurement, Inventory & Store management,
Industries/ || Human Resource & Payroll , Operational & Administrative , Owners Capital , Fixed assets,
Functions depreciation and amortisation , Payables , Receivables , Cash and Bank Balance
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fereroT/
Specificat 3/ Values
ion

Frequency
of Progress || Monthly
Report

MIS
Reporting
for
Financial
Audit
support

Yes

Frequency
of MIS Monthly
reporting

State NA

District NA

us3iil /Addon(s)

Post
Financial
Audit
Support

NA

i g1 fAuiRa =Ja@da Aea/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gea# Fea/Minimum Floor Price
defined by Buyer

No

31aR® QNI c&ards /Additional Specification Documents

WA /Ruiféar 31As /Consignees/Reporting Officer and Quantity

#.49./S.N et/ Relfea 3R 3magsar
ST | e /Consignee gdr/Address Quantity /Additional
0. .
Reporting/Officer Requirement
1 catendra Trioathi || 247001, GANNA BHAWAN project / A
atendra Trpathl | HAKIKATNAGAR SAHARANPUR || LUTPEUM

»ar g shdr a1 Rz i favw of/Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or

5/7



contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC
Buyer uploaded ATC document Click here to view the file.

3. Forms of EMD and PBG
Bidders can also submit the EMD with Fixed Deposit Receipt made out or pledged in the name of A/C
DEPUTY CANE COMMISSIONER SAHARANPUR
. The bank should certify on it that the deposit can be withdrawn only on the demand or with the sanction
of the pledgee. For release of EMD, the FDR will be released in the favour of the bidder by the Buyer after
making endorsement on the back of the FDR duly signed and stamped along with covering letter. Bidder
has to upload scanned copy/ proof of the FDR along with bid and has to ensure delivery of hardcopy to the
Buyer within 5 days of Bid End date/ Bid Opening date

o/ Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1.

© N o v A

10.

11.
12.
13.
14.

15.

16.

17.

Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.

Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached cateqories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Creating bid for items from irrelevant categories.

Incorporating any clause against the MSME policy and Preference to Make in India Policy.

Reference of conditions published on any external site or reference to external documents/clauses.
Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
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bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the Tman=g f@zer 3R 2rd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7a1 3R Ocd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT F TS 26 & T H AT & WY HH T AN R arad 37 & A § wliig W ufdey & oy #
HIIT & YT H{H ol TS I drel o & ds o =X 50 @Al & g ¢ & fow Joft o3 gom 59 a8 ©@s & aren
qeTH WITAEY & wH Uohgpd allfds & 1T o §AT ST &l g8 Fgurelad delr elm 3R IS o aed awon fRT S
T FHD AWl o Pl W HIYT Bl dTehlel FHTE XA AR FIged b IHFAR M T Fel HILars 3T 39T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=are/Thank You---
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'/ S F—/— . Bid Document for Empanelment of Chartered Accountant o R
y ] H
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Ref.No.: Y335~  Dated-07-03-2026

Deputy Cane Commissioner
Ganna Bhawan Hakikat Nagar Saharanpur,

Uttar Pradesh-247001

P&
™

Requset for Proposal (RFP) A@;\ N\

For 3
Empanelment of Chartered Accountant Flrm\} or Providing
Works/Servwe -?‘T(*“
A,
for < \f d
Range - Saharanpurs
/“

‘_/

. .\/“

Concerned Cooperahvé‘Cane Development Societies,
Cane Development Councxls District Cane Offices And.

Depui{:y C@e Commissioner Officer.
N )

Email:-
dycc.sre@gmail.com

V

e L B S




for Range Saharanpur

) tant Firm :
Bid Documfnt f‘or Empa_ﬂ(‘lant Of Chartercd ACCOun______.___ \
INDEX !
—
P
S1. No.  Particular "elo
[l - 3
y Notice Inviting Tender
4
2. Tender Schedule
. - o p i e 5-7
3. Section-I: Minimum Eligibility Criteria
. : i . 8-10
4. Section-II: Instructions for the Bidders
. - : ; 11-18
5. Section-III: Terms of Reference A
‘ } e N
6. Section-IV: Bid Opening; Evaluation Process; and Selecﬂc_ionf:h Y 19-19
‘Criteria AN/
7. Section-V: Proforma for Technical Bid/Minimum'Eligibility 20-21
Criteria : g
g Annexure-I: Undertaking for the participat{on"fn,the Tender
Vo 4l 22
AN
. A3 N
9. - | Annexure-II: Format of Bid Segurxt}Declaration From Bidders In 23
Lieu Of EMD ANV
X 7
10. | Annexure - [ :ﬁ___’;ﬁﬂjfiavit Regarding Blacklisting 24
/Non-blacklisting fronr.‘t_éklﬁg- part in Govt./PSU/CAB tender
11. Annexure-1V: Dq_?;gf:i:'s.;gf CA Firm's Turnover Format 25
. R {: x:_;; -,‘3.?,
; s ’\_\ "-"'.‘4/.
12. Annexu}rg—\f‘:t’prmat for providing details of experience of works 26
13. Al}r_l'é'xljreki-ﬂ : Cooperative Cane Development Societies And Cane
Developrent Council’s Office of District Cane office’s and Deputy e
Cane Commissioner Office

Page 20




e e

- - ToyT f Ran Lt Sﬂhal'lmpur
Bid Document for Empanelment of Chartered Accountant Fizmm foF g

Notice Inviting Tender
For

Empanclment of Chartered Accoun e
Works/Services for Range Saharanpur’s Concern ed Ctogflf:cil's
Cane Development Societies And Cane Dcvelopmenmissioner
Office of District Cane office’s and Deputy cane Com
Office

tant Firm for Providing

nt Firm for Providing

T TP artered Accounta
This notice is being publish for Hiring of Charter Development Societies

Works/Services for Range Saharanpur’s Concerned Cooperative Cane

And Cane Development Council’s Office of District Cane office’s and Deputy cane Commissioner
Office for- o N _ A N

1. Physical verification of records in person, Q‘%‘y

2. Risk Management, R \%;

3. Red flagging of serious financial matters, escalation and tin‘t‘_eghg:fmd compliance,

4. Consultant and advisor ' A, LY
5. Key points for testing during the audit (Scope of W ‘r}g);f?f)
6. FDR, etc. m‘\"::‘»m‘.rx_,_

¢y Y
For any queries relating to the RFP\ é"-{{ij'&"’terms and conditions contained therein
should be addressed to Deputy Cane(@ﬁmn\lis‘sioner, Range Saharanpur, during working
hours (10.00 to 17.00) by taking prioﬁ@\ﬁ‘ﬁgin%uent or by email.

A{:\:?-Tﬂv%_ '
Y V
f‘@; ;;/
ANk . (Om Parkash Singh)
~ (_‘_\ A} 4 < Deputy Cane Commissioner, .
{ Vs’ X
O Range Saharanpur.
e B
/h \';'_-""
W )
/P-} 'L':,-"
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) i : for Range Saharanpur \‘
Bid Document for Empanclment of Chartered Accountant Firm {o ge

Tender Schedule

Name of the Work

Providing
Saharanpui’s
Development

Only.

——

Empanclment of Chartered Accountant Firm for

Works/Services for Range
Concerned  Cooperative  Cane
Societies And Cane Drvelopment

Council’s, office of District Cane office’s and Deputy
Cane Commissioner office through Gem Portal

Bid Submission Start Date

As per GeM

Last Date for Submission of Bid

As per GeM

(through GeM portal only) ' /h(&
. N
Technical Bid Opening Date As per GeM /\4\; } =
}—— - y = V
Financial Bid Opening Date As per GeM \\.)

Yoy

L

&

NG
,@

-

Page 4 of 27

|
]

g|
|
|




Bid Document for Empanelment of Chariered Accountant Firm for Range Saharanpur

SECTION-1-

MINIMUM ELIGIBILITY CRITERIA

1.  Minimum Eligibility Qualification for Evaluation Of Technical Bid

S1. No. Criteria Basis of Marks M;qx{:r:kl;m
Experienee of the I irm. 'I’hc‘ ﬁr!n | mark per year above 7
1 shouh‘i 1.": cnm:mcllt.:tl \},,1}1.( A(" 'md years of experience (fraction | 10
:111: (;1]\ l(l:gtl:}[?:\lm ience is 7 years as of the year is ignored)
Peer Review Peer Review Certificate
2 of the firm issued by the Institute of 5 marks 5
Chartered Accountants of India. A
Similar Work Experience The firm /{\( AN
must have mmplclui similar N .3
I3 | assignments in the last 3 financial vedrs -5 marks per )’L‘I{‘Of‘éﬂldlt 15
. in internal audit of above 3 }cars 1|1\snmlar work
PSUs.boc:ct1c.s.-’Tmsts;’Aulononwus _
| Bodies. \\‘\52 y
e o A1 parors:3
: minimum iO years’ expa[:’rience ason ~ nf&rk§ for each ACA pqrtner H
01.04.2025. ,,{M‘s&marks for each FCA partner
DISA/CISA Qualification The fi f'nn,it Y
" must have at least one full-tnme parrn‘cr 2 marks for each partner 5
" holding DISA/CISA qual:f‘catlon as’on having DISA/CISA
01.04.2025. N Y
AN Up to 30 lakh — 4 marks 30—
Turnover of Firm Avcraae turnover 50 lakh — 8 marks 50-80 lakh
6 of the firm for Iaqt 3 financial years — 12 marks 80 lakh—1 crore — | 20
(2022-23, 2013 24 ”024-—23) 16 marks
LHO N More than | crore — 20 marks
- | Location_ i\udn firm having registered | Within division — 5 marks :
¢ offi ccfbranch office as on 01.04.2025. | Outside division — 2 marks :
Understanding of Work — 5
::udlt Methodology What iarksﬁ h &
methodology the f‘ irm will adopt for | OPE::;:; & Methodology —
8 conducting internal audit of UP-Cane Prosentation & Clarity - 5 30
Dcvelopm ent Society & UP-Cane it
Development Council. Past Experience Reference —
10 marks
L Total 100
1.To Qualify for Assignment: A CA
firm must score at least Minimum
Marks Minimum Marks- 60 Marks
2. Qualifying firm should not score
| ZERO in any Criteria

n
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t Firm for Range Saharanpur

Bid ‘Document for Empanelment of Chartered Accountan —

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

19

1.10

14

should be issued within 03 months from the date of issue of tender.

.minimum qualification crite

ith the Institute of Chartered
r and GST Registration
CAG. A copy of latest

The Chartered Accountant Firm should be registered w
Accountants ‘of India (ICAI) and should have PAN Nur?‘lhe
Number. The CA Firm should also be empaneled with
empanelment for confirmation is required.

The Firm should have been in operation for at least 7 years as on 01.04.2025 after s

registration also the firm should be empanelled with CAG.

No close relative or family member of a Chartered Accountant or their partner should be

- employed by the concerned sugarcane committee/council. A self-certified certificate from the

Chartered Accountant firm should be obtained to confirm this.

The selection of the CA firm for the aforelmentipned internal audit will be for a period of (iﬁe
year. Thereafter, based on the performance of the Chartered Accountant firm (as per the
prescribed standards), the term may be extended, with the approval_‘f the Sugarcane

Bt

Commissioner/Registrar and the selection committee. A "‘e\/

. . ’\b\/ . ) b
The Minimum average Annual Turnover of the Firm during _th{{;st 3’financial years
(ie. 2022-23; 2023-24 and 2024-25) must be equal to or mg%:%{n 30 Lakhs. Must
attach duly audited/certified copy of Turnover Certifig:afe)of the Firm as per

o .
prescribed-annexure - IV or its equivalent. The firm sho‘\.@d"falso be a profit making
firm. ’(N% v
) Wy, ‘;) . .
The Firm should have experience in the last-t.é financial years in internal audit of

PSUs/Societies/Trusts/Autonomous Bodies:_:f;"é“;.*,'—'-205'2-23, 2023-24 and 2024-25. Must

attach documentary evidence where tf‘l%g:'g(‘;:jhe,_\'ufwork has been mentioned.

3 \
The Firm should have their registgéﬂ"}@gﬁfbranch office as on 01.04.2025 in Uttar

Pradesh which should be operatiﬁ‘%alyi’ng last one year. Must attached supporting

document which substantiate the:¢laim.
h N

For effective conduct of Lrltqrnaiéﬁudit, the Chartered Accountant firm must have a
minimum of three Fe Io@{t!iértered Accountant (FCA) partners, each possessing
at least ten years o "pqq_fegsfonal experience as on 01.04.2025. In addition, the firm
shall deploy suffici'én'_\f .E'ﬁ;lified manpower with practical .expertise in accounting“
systems and dafa entry, to ensure accuracy, reliability, and timely completion of audit
assignment‘.a.f_]'hé:ﬁrm is required to furnish detailed particulars of its partners and
supportin’é‘}gt%ﬁ, along with documentary evidence, to demon

A A strate its audit
capability and resource adequacy. :

An Affidavit Duly certified by a Notary in the prescribed Annexure

~III regarding
blacklisting/non-blacklisting of firm/agency must be uploaded. The

said affidavit

Production of originals for verification: The bidder may be asked to produce the

original documents for verification at any stage of tender process or as and when
sought for, failing which the bids are liable for disqualification.

Bidders must submit documentary proof in support of meeting each of the above

ria. A simple undertaking by the bidder for any of the
ce the purpose. All documentary proof must be listed on
pany referring page numbers on which documents are’

stated criteria will not suffi
the letter pad of the com
placed.

/\t}i)/‘: ‘ \'}?E\”/ 'R\‘/ i Page 6 of 27 _



Bid Document for Empanclment of Chartered Accountant Firm for Range Saharanpur

A2

o i

.14

Earned Money Deposit (EMD) - The bidder has to submit Bid Security Declaration in lieu of-
EMD. Format. of declaration is placed at Annexure - Il Tender without Bid Security

Declaration from the Bidders shall not be considered.

It should be'noted that a CA firm selected for internal audit at one level will not be selected for
the other two levels. Furthermore, a firm will be eligible for selection to the Committee and
Councils.in only one group, although a firm may participate in all groups and levels.

The primary objective of having chartered accountants conduct internal audits of the
respective Cooperative Cane Development Societies And Cane Development Council's, Office

“of District Cane Office's and Deputy Cane Commissioner Office is to establish sound financial

discipline within these institutions, effectively controlling financial irregularities. This will
ensure that neither financial irregularities nor embezzlement/misappropriation occur within
the organization. However, if, under any circumstances, it comes to light thatjin collusion with

- departmental personnel or out of mala fide intentionally, the chartereds accouﬁtant has failed

to uncover of disclose any irregularities or embezzlement, or has.co ceale such matters in
his audit report, causing loss to the Cooperative. Cane Developmeﬁ{\ff Societies And Cane_
Development Council's, Office of District Cane officer’s and Deputy Carf’e Commissioner Officer
then upon the discovery of such financial embezzle 1ent/lrr;egularlt1eb, the responsible

officer/employee, as well as the chartered accountant ﬁrms w1ll be held accountable, and legal
action will be taken against them as per the rules. £ \. Vo 4

x..\,"_\ '11
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Section- Il

INSTRUCTIONS TO THE BIDDERS

2 Minimum Eligibility Criteria

2.1 Minimum Eligibility Criteria will be as per Section-1.
. 3. Scope Work/Services |

3.1 Scope of work/services shall be as per Section-IIL.

4. EMD and Performance Security

4.1 Earnest Money Deposit (EMD) - The bidder has to submit Bid Secul'jty Declaration fn
lieu of EMD, Format of declaration is placed at Annexure - IL. 'l)indel'_ without Bid

b

Security Declaration from the Bidders shall not be considere}i.c;g‘-\},
i o N h | A
4.2 Performance Security - Successful bidder has to deposit a sum of equivalent to 3% of

total annual contract value, in the form of Bank Guaran\_tgfe'}’_[)_grr}aafnd Draft/FDR etc. in -
favour of “Deputy Cane Commissioner, Range \Saharanpur” payable at
Saharanpur. The performance security shall be reléased after two months beyond date
of all contractual obligations, without any interesti. '\":/

A NV
No exemption is allowed to NSIC/MSME registered firm.

Cost of Bidding

W

- 5.1  The Bidder shall bear all costs ‘s’;;‘ciéted with the preparation and submission
of its bid, and the office of Dgpu/;y Caric Commissioner, Range Saharanpur will, in
no case, be responsible or.liable’for these costs regardless of the conduct or
outcome of the bidding prac §s."

52 The Bidder is %pfagted ‘to examine all instructions, forms, terms, and
specifications in the bidding documents. Failure to furnish any or all information
sought by theﬁdﬁiné documents or submission of a bid not responsive to the
bid;:]ing rgquhiz}ﬁ)ents in any respect will be at the Bidder's risk and may result
in-rejection‘of bid. )

W' 7

6 Language of Bid

6.1 'i‘lw bid’preﬁared by the Bidder, as well as all correspondence and documents
relating to the bid shall be written in English or Hindi language.

1A Period of Validity of Bids

. 7.1 Bids shall remain valid for 90 days from the date of opening of technical bid. A
bid valid for a shorter period shall be rejected as non- responsive.

7.2 In exceptional circumstances, the office of Deputy Cane Commissioner, Range
Saharanpur may ask the Bidder's consent to an extension of the period of
validity. The request and the responses thereto shall be made in writing. A
Bidder may refuse the request. If extension is given, a Bidder will not be
permitted to modify the bid during the extended bid validity period.

8 Modifications and Withdrawal of Bids
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fter submission of bids. No documents will be accepted

8.1 No bid will be modified a
submission of bids.

in support of essential pre-bid criteria after the last date of

No bid will be withdrawn in the interval between the deadline for submission of

8.2
bids and the expiry of the period of bid validity specified by the Bidder in the bid
form. Withdrawal of a bid during aforementioned interval may result in
blacklisting of firm.

9.  Righttoaceeptorto reject any bid or all bids

e Saharanpur rescrves the right to accept or to
reject any bid or all bids, and to annul the bidding process at any time prior to award of
contract, without assigning any reasons thereof and office of Deputy Cane
Commissioner, Range Saharanpur shall not bear any monetary liap_ility incurred to
the affected Bidder(s). Decision of Deputy Cane Commissione1jChairman, Range
Saharanpur in this regard shall be final and binding to all. /,'\‘“ N r

9.1 Depﬁty Cane Commissioner; Rang

10. Notification of Award

10.1  Prior to the expiry of the validity period of bid, Deputy\.C_ali\é:"CJommissioner, Range
Saharanpur shall notify the successful bidder in writbff_('ag' that their bid has been
dec}ared_ qualified and award letter is being _‘}'SS'iIEd./'-ThE‘ Bidder has to give his
gcceptance ufithirl 05 (Five) days from the date of issue of award letter.

10.2 Bef_mj_e Commencement of work, succesr’;ﬁul\/b"i&dér has to execute an agreement on a Non-
Judicial Stamp paper of X 100/- or apoye.{jCosr'Jof the stamp paper will be borne by the

hidder. e Vart 4

10.3 Work orders will be issued ;q’ the "sgn‘éted firms based on the payment capacity and
arrangement of fund of the ifstructions.

1. Period of Contract J
PR\

11 The contract period for engagement of the Chartered Accountant firm to provide the
d351_red 1|1te1*qal audit services shall initially be for one financial year, i.e, F.Y. 2(}26-27’

Subject to satisfactory performance and compliance with all terms and conditions thé
contract may be extended for a further period of up to five financial years, coverin ’ FY

2027-28, 2028-29, 2029-30, 2030-31 & 2031-32. o
However, assigned contract may be terminated with a notice of 15 days without '
assigning any reasons thereof. Decision of the Deputy Cane Commissioner, Range

) <)

Saharanpur in this regard shall be final and binding. No correspondence in this regard

11.1

shall be entertained.

1.2 th with standing anything contained herein above, Deputy Cane 'Commissioner
Range Saharanpur reserves the right to discontinue the services of Chartere({
Accountant firm in the event their services are found unsatisfactory at any time during

the contract period.
12.  Termination of Contract

12.1  If the services of the firm are not found satisfactory, they will be issued a written noti
. ice
for improvement by the Deputy Cane Commissioner, Range Saharanpur. If
satisfactory improvement is not found (within 01 week) after this notice. a fin a: t
, notice

I\ : :
. _(%// AAQ;‘D/‘ ' = fPL Pagelg of 27
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: ' i haranpur to
will be issued to the firm by the Deputy Cane Commlsslon?r.,] Rt:galifuii ng tol::either
terminate the contract without prejudice to any rights ctr privi ;‘8 e b GGG
party prior to such termination. During the period of notice, both parties : :

todischarge their duties and obligation,

| ' ight t
The Deputy Cane Commissioner, Range Saharanpur also r(?serves th.e r'lgh rl0
terminate the contract by giving 15 days’ notice to the agency w|th0ut. aSSlgm?{i : z
reasons therveof. Decision of the Deputy Cane Commxssmner/(ﬁhgwman, g

Saharanpur in this regard shall be final and binding.

The Deputy Cane Commissioner, Range Saharanpur in any situation will not be
under any obligation to pay compensation or make the payment for which services are
not rendered.

Clarification of Bids ~

N .
During evaluation of the bids, the UPCUFL may, at its discrgﬁq& ask the Bidder
for clarification of its bid. The request for clarification and t_he‘js;r‘e“sponse shall be
in writing through GeM shall be sought, offered or permitteds

Any effort by a Bidder to influence the UPCUFL’s aul‘:l;rfg‘ri'“ in its decisions on bid
evaluation, bid comparison or contract award decisigns may result in rejection.
of the Bidder’s bid. ' '

That there are 3 Levels and 11 (Eleven) G’i-&?jﬁzsbfér Internal Audit, out of which 6

for Cooperative Cane Development Sg’:ftié“{i“es- And Cane Development Council’s
(Zone Level), 1 Groups for offices “District Cane Officers (District level) and 1
Group for office of Deputy dng™GCémmissioner (Range Level). A Charted
Accountant firm will be on] aerx\titﬁéf(/i' for the one level that is either for Zone
level or District level or Ra e:level will be only entitled for the one level that is
either for Zone level or '%ct Level or Range Level. One Charted Accounted
Firm will be Finallygsjt_e_lec:t d for one group/One Level although a Firm may
participate in all E\rbqﬁgﬁﬁd levels.

b

a

/\ @
<, hS

Y
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A
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14.

Section-111

TERMS OF REFERENCE
Scope of Work/Services -

The work/services consist of following jobs (the bidder shall quote price for all of
the work listed as below:

Key Duties and Responsibilities of Chartered Accountants:

The Chartered Accountant firm will play a crucial role in conducting the internal
audit of Cooperative Cane Development Societies And Cane Development
Council’s office of District Cane office’s and Deputy Cane Commissioner office.
They will ensure the accuracy and integrity of financial statements and reports,
maintain complete transparency, and ensure compliance _"lflkré‘gulations and
guidelines. They will also provide recommendations for stréngthening risk
management, internal controls, and overall improvemcgntsfﬂ‘he key duties and
responsibilities of the Chartered Accountant firm are outlined in detail below:

1. Physical Verification of Records: The’éghanered Accountant firm will

physically verify all accounting recorclsﬁ{bﬁ:«%eﬁ‘i‘g present at the Cooperative.

Cane Development Societies And Can%gggglppment Council’s office of District
Cane office’s and Deputy Cane Corprq_is"si)é‘ﬁbr office. A thorough audit will be
conducted, involving a detailed eya Gaf;ijﬁ of financial and accounting processes
against established standards; ‘dsséssment of operational efficiency, and
verification of their accuracy\gr'i'?];t,rgnsparency. The auditors will be required to
formally record their atténdarnce at the audited offices (committees/councils)
using the "punch-in, punchgout" system on the SGK system. In addition, the CA
firms deployed ir;_ftjj’q? cgobperative Cane Development Societies And Cane
Development Cqﬁh'cljl"'Sf office of District Cane office's and Deputy Cane
Commissionerféﬁﬁcef%vill have access to an online portal for on-site feeding of
their audigrgpévi'gs and work performed.

p N ) L. : ) .
2. I’{(isk‘Management: Strict vigilance will be maintained over cases involving
financial~irregularities, crime, fraud, embezzlement, and corruption. Upon
detection of such cases, prompt and appropriate action must be taken within a

maximum of 48 hours to prevent/iitigate potential losses and negative‘

impacts; and the matter must be reported to higher authorities.

3. Red Flagging, Escalation & Time-Bound Compliance of Serious Financial
Matters: In cases of serious financial irregularities, discrepancies, or significant
objections/issues that have persisted for years, appear sensitive or suspicious,
and are causing financial loss to the committee, and require immediate action
(compliance), the chartered accountant firm will be responsible for identifying
these cases, formally notifying the relevant authorities immediately, and
registering them as "Red Flagged." Subsequently, based on the nature and

severity of the objections/issues, they will establish a timeframe for their

resolution (time-bound compliance) and ensure that the necessary actions are

/4%/ Mﬂ}g/ | \V Page 11 of 27
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! . ny sta
taken according to the rules. If any negligence OF laxity 1s ?l:)se;‘:zc;z;;qzarte%i
in the resolution of Red Flagged cases, and the mattew rea‘f- 951 ed, including the
level, strict disciplinary action will be taken against those Invo e =
supervisory officers. )
" honsultants and Advisors: The CA_firm will provide 'approprxate andl
effective recommendations to im]’Vm"c financial processes, mtem_al Controis,
and compliance measures. They will provide their expert sugg.estlt?ns on any
important issues, maintain effective communication for smooth interaction _and
dialogue with committee/council personnel and officers, and resolve objections

through mobile or WhatsApp groups, while sim ultaneously providing training to

; i . ; ; tl
the personnel. For this purpose, financial queries will be addressed promptly at
every level through Whatsapp groups.

C. Key Points for Testing During the Audit (Scope of Work) /mf‘%z-,.y ¥

1. Accounting and Banking Controls: p. 'JS}/":
te.

s

1) Personnel-wise allocation of duties, ensuring squga‘ oles for the person
entering data (Maker), the person verifying the data’(Checker), and the person

approving the data (Approver). ( ¥
! . .\*
2) Verification of all vouchers by the approv'ngfoff_lﬁer‘-

3) Matching of purchase, sale, and clo_s.fﬁ"g-‘—-“-stnck entries through the Sugarcane
Input App. 9
. . P %, v . o
4) Daily  updating of the cash bool_f‘;nd ledger and their reconciliation with
vouchers and bank statement§., :
: ¥
5) Execution of accounting;@f’s‘"ﬁ‘under the double-entry system.

6) Separate testing and -ve%dation of accounting records and entries for each
sugarcane society,ap‘@-,sugarcane development council.
( \Y

T R
7) Updating and’}\(\’é}jﬁggtlon of employee human resource entries on the SGK portal.

8) Testing apd-'\v;ﬁﬁcation of employee salary components and bank statements.
Work QQW\ fqu employee payments and SMS alerts to the competent authority for
timely_disbursement of benefits.

9) Approx;al of changes/modific?ﬁons to employee salary components and bank
accounts by the competent officer.

10) Reconciliation of interest income with Form 26AS, bank certificates and Iedgel;
entries.- ’

2. Bank Fixed Deposits (FDRs):
1) Compliance with updated orders/instructions issued regarding FDR investments
2) Obtaining FDR Confirmation Certificates from the bank,

3) Security of FDRs - Maintenance of original

FDRs j ioi : ;
officers. in the joint custody of two designated

4) Quarterly physical verification of the original w
certificate. ginal FDRs and issuance of a verification

__ﬂ_.______——;:h/" \}%L{/ el Page 12 92>
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5) Date of remittance of funds to the bank for FDRs and the date of FDR creation by the bank.
6) FDR details. Audit the maturity and re-appropriation of funds.

7) Prepare the FDR (Fixed Deposit Receipt) register in the prcscl:'ihcd format", mcltudmlgt
details such as FDR number, bank name and branch, date (-:f investment, mvels melr
amount, investment period, interest rate, naturity date, maturity amount, etc,, and verity

the up-to-date entries of the invested FDRs.
8) Claiming TDS deducted on interest and showing it as recoverable in the accounts.

9) In case of premature encashment of FDRs, ensuring proper justification and approval
from the competent authority, and ensuring that the uncashed amount is spent only on
the designated purpose

. A W & .
10) Recording details of FDR investments in the cash book and ledger, aq(cl reconciling it with
A ™

the amount received after maturity. L
/ S A‘;v

n

3. Cash and Bank Controls //‘\'5"\":-,,/?
1) Confirmation of joint custody of cash and checkbooks i ‘> ’
2) Verification of cancelled checks in the check issuance regis?;?ffy
3) Filing of FIR for lost checks. Y, ‘-’:;3_/
4) Use of RTGS system for receiving sugat‘cangﬁg{éxel‘éh?ﬂent contributions.
5) Approval from the competent authority{or c\l'ﬁemng bank accounts.

6) Bank Reconciliation Statement: Monthly” reconciliation statements for all bank accounts
. - . N, M . . .
(physical and SGK portal){ “identffication of discrepancies, measures for their
g s . . N, ] .
resolution /rectification, and reconcilidtion with the general ledger.

A \ o *
7) Bank Balance Conﬁrmaﬁon?Mohthly confirmation of bank balances and reconciliation with the
> > :

ledger.

R

8) Matching each ba_n"\}‘: ﬁéy}h'ent entry with the original bills and vouchers of payment, including
check number,{qugher’number, purpose of payment/bill details, etc.

9) Ensuring g;dhgren?:‘é to the petty cash limit.
F i i
10)Secure sturage of checkbooks and proper cancellation and safekeeping of spoiled and unused
checks. : ' '
ll]thainiﬁ;g account-wise bank balance confirmation certificates for all bank accounts of the
committee/council at the end of each financial year (March 31st) and reconciling the accounts.

4. Control of Unpaid Claims:

1) All unpaid claims should be maintained in a separate register (SGK and manual) with proper
details and reconciled monthly with bank accounts.

2) A separate register for deceased farmers should be maintained, and the death should be
confirmed through records and information received from the family, This information should

be'updated on the SGK system.

3) Necessary documents for payment to deceased farmers, such as death certificate, succession
certificate, farmer ID, and Aadhaar card of the nominee, should be verified

4) Pending claims should be maintained separately in a register, and appropriate follow-up

A W "
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Actions, i“d“diﬂg issuing notices, should be taken. laimed Liability Account aftErE.
5) Claims older thap one year should be transferred to the Hae

approval from the competent authority.

: : aid sugarcane
6) Compliance with the guidelines issued for the payment of unp

|
5. Budgetary Controls the committee budget. |

price.

. . ime for 1

1) 100% compliance with the guidelines issued from time to M d that the system geneyyt, l
: ; an : £ |

2) Ensure that all budget heads are clearly displayed on the P el

analert in case of any overrun or inter-head adjustment. |
6. Sugarcane Development Contribution y d |
. : ing the crushing season and the
1) Calculation of the quantity of sugarcane supplied fortnightly during tZ2
corresponding sugarcane development contribution. A&

i

|

hescrust ith |

: .thexcrushing season wi 1

2) Matching the total quantity of sugarcane supplied at the end %f zgidcx;ug?y g thei

sugar mill records and calculating the committee's CGﬂtI‘IbUE'gn %\/ l

A b, 5 4 |

3) Updating the daily sugarcane supply information from t‘lle Suggrcane Committee/Council leye| |
on the SGK portal. Sy,

/s

accounting records. )

£\

i
s 1
4) Proper recording of income details from the sdgarcané development contribution in lhe!
7. Agri Inputs Distribution and Loan Contg‘b] -y !

1) Agri inputs should be distributed on/'-‘cr'edif’only to registered and eligible members. No |
assistance should be provided Eq\ mém}bers with outstanding liabilities or those who are !

c_lefauitel-'s. A Y

2) The quantity of agri inputs ‘ is\ctrihuté’ti to each member should be within their loan limit, which
is based on their verified sigartane area (SGK data).

Ly )
3) Review the allocation’-ﬁ;;t_gnd approval documents to ensure

o that the distribution is fair and
transparent. a: \:[\,/

4} Maintain a I‘Qp‘eif‘q‘ﬁéan ledger recording all transactions

e e, Sl ; including opening halance,
distnbutqu_x_.‘:;ecovs’ry, interest calculation, repayment, and closing

. balance.
8. Other Records & Documentation -

wpai N %
1) "Pai ))(fme
2) Up

status in records other than the prescribeq standards and items

-to-date entries in the dead stock register in the correct format and their verification
3) Status of implementation of the write-off policy for dead stock

4) Finalization of the balance sheet only after thé worki at - |
are completed at the end of the financial year, rling tatement and a1l bank reconciliations

9. General and Special Audit Procedures:

1) Processing of general and Special audit reports,

Z) Preparation of a report op ﬁnancial_irregularities

- 4) Reconciliation and reporting of

expenditure exceeding

the approyeq budget,
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5) Preparation of details of unrecorded transactions and resolution of discrepancies.

. 6) Financial losses due to negligence.
7) Recovery against sanctioned advances.
8) Status of bank recoupment/recovery of loans dishursed by the committee.
9) Preparation of records of embezzlement/irregularities/negligence committed by responsible
personnel.
10) Cooperation during external audits.
11) Trﬁiuing of committee and council personnel according to their assigned tasks.

12) Providing any other suggestions to protect the financial interests of cooperative sugarcane
societies and sugarcane development councils.

'\ .
It will be the duty/responsibility of the chartered accountant firm qﬁfminted for internal audit

work in sugarcane societies/councils to independently and impartially évaluate the overall financial

activities and accounting processes and systems of the sugarcane,sf}mety,!tounc1| in a systerm:tu:tt
cases o

" disciplined, and corrective manner, and to immediately repqrf\aﬁ}{}/irregularities or
embezzlement discovered during the audit to higher authorities. ""*in__h '

Currently, all finance and accounting work of sugarmne‘érféli'étiesjcouncils is being carried out
with complete transparency through Modules 04 and 05 ¢f the Sritart Sugarcane Farmer Portal (SGK).
In this regard, the "Internal Audit System" of sugarcanqéiil;e!ﬁes/councils will be developed within
Modules 04 and 05 of the SGK portal, and all auditfpro\céﬁ'és will be automated to minimize manual

-errors and enable real-time data monitoring underisk”management, thereby facilitating the quick

resolution of deficiencies/errors. Therefore, théInternal Audit System” should be implemented with

Ry

full effectiveness at the Co-operative C/aﬁ‘g\ngélopment Societies And Cane Development
Council’s office of District and Regioqg]'l“é\?g};‘a ensuring strict adherence to the guidelines described
above. In addition to the instructions is\‘.'iuédwas’mentioned above, all audit panels/CA firms at all levels
may be, directed from time to }ime-ﬁtq perform other related tasks as necessary, considering
contemporary circumstances. Thé 'C-qﬁ‘cgrned audit panel/CA firm will be obligated to complete these

tasks. e 4

R

£ W% AtDistrict Level

4/..'. I‘.:"-'- ) )
1. . At the district ]evei,"“a:dist'rict level audit panel will be formed consisting of a Chartered
Accountant firm, dn outsourced accountant and one knowledgeable accounting clerk Irom the
officer of the Diétrict-Sugarcane officer.

. The audit fi{r_fnxuﬁaer the supervision of District Cane Officer, will physically verify all the bill
vouchers, bank reconciliation, balance sheet prepared through manual and SGX, fertilizer
business and expenditure against budgetary provision of the subordinate cane development
committees and cane development councils on a quarterly basis and will review the
implementation of the above mentioned accounting works through SGK and the quarterly
report sent to the Deputy Cane Commissioner. For Physical documentary verification, cane
development committees and cane development councils will have to provide all their desired
financial records to the District Cane Officer's Office on date fixed in advance at the level of
District Cane Officer:

The CA firm will insure quality disposal of General and Special Audit objections received from
Audit Department. :

. Every month, the monthly reports received from the cane development committees and cane
development councils will be thoroughly studied by the district level CA firm and the online

available reports of cane Eevelopment committees and cane development councils of ‘the

,zt_'ﬁ.b/' (\/ -ﬂ £. . — Pagixs of 27
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. At the division level, a division level audit panel will

N = ,
a The firm)'las\tt'i;,depute at least

' Acc
Bid Document for Empanclment of Chartered

i the basis of ser;
5, After review, on ioug
e 04 & [:,ception of at least 01 cane de"elopment
d by DCO will be done and after surppg,
be compulsorily send to DCO and by

districts will also be reviewed on SGK 'modul- i
 deficiencies/objections found in the report, SUrprise 4

committee and 01 cane development council z!s deci ‘IT

inception, the report along with recommendations wi

At Division Level

formed consisting of a Chartered

. . ffice of the Deputy ¢
Accountant firm and one knowledgeable accounting clerk from the 0 puty Cane

Commissioner.

' g it objections received
+ The CA firm will insure quality disposal of General and Special. Audit objec from

Audit Department.

Every month, the CA firm thoroughly study the monthly reports sub/lz\ntt'ei bgs a:}ie?z cage
development’ committees and cane development councils V\flthm ilgg-:{;?gloha i Sft e
quarterly audit reports received from the district level, it will a]iq - ?:Yley“,l tble epl. rts o Sthe
region’s cane development committees and cane development councils available online on SGg

.module 04 and 05. Based on the serious deficiencies/ohjectignﬁ“ dhfld in the report, the DYCC

will conduct surprised inception of at least 02 cane devgl_gi‘hqg_nt C_Ommlttee§ a_lnd 02 cane
development council’s as designated by DYCC every month‘and-submit the audit report to the

DYCC. The region level CA firm will also submit & halfsyearly inspection report to the
Headquarter. D/

\ B
A Y

P,
e

m N s
Remark: It may please be noted that thé;g;_lg,\(ntum of works mentioned above are
"tentative which may increa fqr\jecrease during the contract period.
4 _

Note: Deputy Cane Com missio.néf‘f,{_arrge Saharanpur reserve the right to increase,
; v
decrease or did nqt{‘ﬁ;e\sign any particular job as per the Deputy Cane

b

Commissioner, F}E{}ge S;;héranpur requirement. Any such variation has to be
fulfilled by thg, :f_il‘“qj";wjth the same terms & condition.

15.  Essential Terms & go_;idiﬁons for completion of the Works

b 01 (one) qualified Chartered Accountant &
Article;_tqfffhdaving adequate experience of handling the aforesaid Audit work.

WA Y g .

Ho&ezer,— ;‘t}‘mely completion Ol-JDh’ to be awarded under this gem-tender will be

res;:ou\sxblhty of the selected C.A. firm.
)-./

b. The work will be done at Cane Development Socje
Office. Co-operative Cane Development Socie
Councils of Central Range Saharanpur,

ties/Councils/DCO office/DYCC
tes or The Cane Development

16. Payment Terms

a. Payment shall be made to the firm for services rendered, sybj “
; » Subject ;
and conditions: Ject to the following terms
b. Payment will be released only after satisfacto i
i i Iy completion of Monthly Audit services by
&

No price variation shall be allowed during the initja tontract period

T d Any increase in statutory taxes durin

g the contract perioqg will be borne by the Deputy
LY 3. A
//&3/ W Page 16 of 27 ~
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18.

Cane Commissioner, Range Saharanpur.
TDS under Income Tax and GST will be deducted at applicable rates.

These terms shall apply exclusively to Internal Audit services rendered under this
agreement,

The professional service charges are fixed and pre-approved.

No escalation, variation, or revision of rates shall be entertained during the contract
period.

The approved fixed rates shall remain hinding on both parties for the entire duration of
the contract. -

. u.\/

Pemlw

The Deputy Cane Commissioner, Range Saharanpur rese)Wes ‘the r:ght to deduct
amount of X1,000/- or as decided by the Deputy Cané\Co missioner, Range

Saharanpur against each default from the bill raiseds by t}ie irm.
yx

Further, unforeseen circumstances will be dealt separately and quantum of
penalty will be decided by the Deputy Cane_ (E‘ornmlssmner Range Saharanpur.
The decision of the Deputy Cane Commlsslo\'qev Range Saharanpur will be final

and binding in this regard. AT’

In case, the firm fails to comply wi h”‘ény statutory/taxation liability under
appropriate law, and as a 1es‘11Eﬂthereof Concerning offices are put to any
loss/obligation, monetary or\otherwlse the Deputy Cane Commissioner, Range.
Saharanpur will be entltled\to get itself reimbursed out of the outstanding
bills/PBG to the extent of thieloss or obligation in monetary terms.

Arbitration Clause

If at any t1me there should be any guestion, dispute or difference between the
parties- in respect of any matter arising out of or in relation to this Agreement,

either party may give to the other party notice in writing of the cxistence of such
question, ‘dispute or difference and the same shall be referred to arbitration of a
sole arbitrator, as the parties may mutually agree upon, or otherwise to two
arbitrators, one to be appointed by each party. The two arbitrators appointed by
the parties shall before proceeding with the reference, appoint a third
arbitrator, who will act as the presiding Arbitrator. The award of the arbitrators
shall be final and binding on the parties and be accepted by them.

It-is noteworthy that the entire process of appointment of arbitrator/

arbitrators shall be done within a maximum period of 30 days, from the date of
receipt of notice of the intention to refer the dispute to arbitration under clause

mentioned above.

This reference to the arbitrators shall be deemed to be a reference, under the
provision of The Arbitration and Conciliation, Act 1996 or any statutory
modifications or re-enactment thereol that may be made from time to time and

/39/ Wﬁk WZ Page 17 of 27
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ties as may be decided upon by
be held and conducted at

Language.

actually in force at the time of reference.

: ar
c. The cost of arbitration shall be borne by the p

' i hall
the arbitrators. Arbitration proceeding ‘ sErl o
Saharanpur, Uttar Pradesh only preferably in Eng . e
bad and courts subordinates
a :

d. The High Court of judicature at Allah exclusion of all other courts

urisdictions to
Saharanpur (U.P.) shall alone have jurisdictions

subject o the arbitration proceedings.

i atsoever other than the
e Concerning officeswill not bear any additional costs wha

financial bid agreed.

19.  Indemnity and Secrecy Clause

; ‘et nge Saharanpur
The selected firm must indemnify Deputy Cane Commissioner, Rg,-i %e d Iiabilitlijes
from all Legal, Financial, Statutory, Taxation, and other a._ssgg&c e »
related to the assigned work. ﬁi‘ Y

»

b. The selected firm has to pay or compensate the Dep&@g ne'CommlSSlﬂfl.ler,
Range Saharanpur for the losses, damages or liah{%tjgs ncurred by the firm
during the course of completion of assigned wn/:;rk.

o

19.3  All information given to or made available tga_%e‘;,sselected C.A. firm by virtue of
this tender, which is identified as proprietaty 6r confidential information, will
be safeguarded by the selected C.A, fitifi*and shall not be disclosed to any
individual or organization witho étge&?r‘finr written approval of the Deputy
Cane Commissioner, Range Sahaf'{lr[ﬁu}?

. Y
19.4 Any points that have notﬁgéﬁ}gciﬁcglly addressed/enumerated in this tender
document or any points/that_néed clarification at later stage will be decided by

the competent authority o ‘Deputy Cane Commissioner Range Saharanpur and
his decision in this«rg\gﬁ:r:ﬁ“shall be final and binding,

! %
,< ;H{_}._\ H
b
— O
Y 7
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&
Yy
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Bid Document for Empanelment of Chartered Accountant Firm for Range Saharanpur

« gection-1V _
BID OPENING; EVALUATION PR'()CESS: AND SELECTION CRITERIA

" 20.1 Bid will be evaluated based on the minimum eligibility criteria and supporting documents
; attached by the bidders. Bidders are advised to attach all supporting documents.
20.2  No document will be accepted in support of minimum eligibility criteria after the last date of
submission of bids.
203 Qualified bidder (as per minimum eligibility criteria) will be empanelled.

.20.4  Deputy Cane Commissioner, Range Saharanpur shall not be under any obligation to
furnish any information/explanation to the unsuccessful bidders. Deputy Cane
Commissioner, Range Saharanpur shall correspond only with the successful bidder.

A

o e Page 19 of 247




7 ) ‘Accoun
. Bid Document for Empanclment of char’FCI‘Cd & :

Section-V

tant Firm for Range Saharanpur

—

B

Criterion

Details

The suppo?tii?é"‘“
document is
placed at Page No.

N

Names & address of Regd. Office of

bidding firm/Agency with telephone
No./email 1d

—_—

Name, Address, Telephone No. And
Email 1d of Authorized Person.

“b\.l\
Ve,

The CA Firm should be registered with
the Institute of Chartered Accountants of
India (ICAI) and must possess
permanent account number (PAN), GST

Reglstered with ICAI, thpﬁ

mentioned Regmtratlon } y
Number (Date oFReglst tion

No.)

‘\,-s

Registration and C & AG Empanelment.
(must attach copies of all the
registration certificates)

PAN of CA I?irmi% )
= "C-:-.a_‘,,‘y

,»Q A4

GST Registration No.
"%giv/

—

AN

-:sf

)\A—‘

NS

Ak,

C&?G’ Empanelment No.

The CA firm should be in operatlon for
at least 07 years after its regxstratmn
(provide nccessary eVIdencsj

’f

Gy

b ¢

Year of Registration/starting
of operation

<
\J

4’}
_\},

e,
\.‘_ "
7

Nos. of years in operation
after registration (in years) -

Average Annual Turnover of the CA Firm
for the last 3 (three) financial years i.e.
2022-23, 2023-24 and 2024-25 [must
be equal to or greater than Rs. 30.00
Lakh (Rupees Thirty-Lakh)]. Provide the
details as per Annexure-IV or its
equivalent. .

Page 20
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: : Bid Document for Empanelment of Chartered.Accountant Firm for Range Saharanpur

"6 | The firm must have completed similar
assignments in the last 3 financial years
in internal audit of PSUs/ Societies/
Trusts/Autonomous Bodies, '

Please provide the details in
the prescribed Annexure-V
with all supporting
documents

7 * | Registered  head/branch  office in
Saharanpur range include Saharanpur,
Muzaffarnagar & Shamli (Uttar Pradesh)
which should be operation during last
one year. -Must attached supporting
document in this regard.

Must attach Declaration in the
' 8 | prescribed Annexure-IIi,

YES/NO

A
—_—yr.
YES/NO . /\\.}

Whether EMD declaration in lieu of EMD
9 in the Prescribed Annexure-I1]

N,
YES/NO {3y
_ ¥

Y’
In case the above information found false I/We are*fully, dware that the tender/contract will be
rejected/cancelled by Deputy Cane Commissioner/ C/I,}}é’lt;ms 1, Range Saharanpur and EMD/SD will be
forfeited. In addition to the above, Deputy Canq;\qurﬁisSioner/ Chairman, Range Saharanpur will
not be responsible to pay the bills for any in co ,gl'ﬁhat\ea‘j’ partially completed work.

¥

—\
&Ry
SN
Date: ANl - Deputy Cane Commissioner/Chairman,
: {.‘F ]’Y Range Saharanpur
£ "}j\f\:_?j ' '
}:"‘C-,.-
Y
-/I"’L/'I
/f-r"r -
f.'_:‘j«. 7
{‘ﬂ: '1_‘.{
"i\:—’ ‘r/
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Bid Document for Empanelment of Chartered Accountant Firm

ANNEXURE-

To

(Undertaking from Bidder on their Letter Head)

Deputy Cane Commissioner,

Range Saharanpur

Ganna Bhawan Hakikat Nagar, Saharanpur,

Uttar Pardesh-247001.

Subject: Undertaking for the participation in the Tender Ref NOw.ueers

Sir,
1.
2.

.1/ We shall provide work/services, as mentioned in the s}gid tend

. ’:b\\
id down in the Ten’de{ doeument.
S, N
fully‘undeérstood all the terms
n §rid undertake myself/

1/We here by agree to abide by all terms and conditions la

This is to certify that I / We before signing this bid have read_ and R

and conditions/scope of work and all other instructions contamed‘t,hgr\‘m
L.

ourselves abide by the said terms and conditions. .
h \d'e‘f'document, at Concerning

.

:}s_ A

Location of Range Saharanpur, if work awarded. 5
ewilflformation /fabricated documents

. 1/We am/are well aware of the fact that furnishing of any';'f‘al's .
i bilities towards prosecution under

4+
would lead to rejection of my tender at any stage besides-lia
appropriate law. L3
5. 1/We hereby declare that I/We am/are 5?tf'§\f\e'lat'ive of any of the employees of the Cane
‘Development Department of Range Sahapanpur.Nor do [/We have any relationship whatsoever
with any of them. N Y
P e
f.-.\\__;_\\/
Vo N
o\
) ;o
Date: . ¢ SIBNALUTC vt vasrrssnnmreammssvenerns snsnssss suness
Ve T4 : |
. /‘-:’a\ Q\{“‘V
SEAL: o o2 Name and Designation ...
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Bid Document e
i ; == rCE_E_r_n_E_aﬂ____‘-‘hnﬂlt of Chartered Accountant Firm for Range Saharanpur

—;-_________ . i = Page 23 of 27

ANNEXURE-1I

EQORM AT _OF BID SE ; : ID_DERSINLIEU OF EMD
. Bid Security Declaration Form
Date: __Tender No.
To
Deputy Cane Commissioner,
Range Saharanpur,
anna“Bhawan Hakikat Nagar , Sahar: anpur K4 ";\
Uttar Pardesh, 247001, | N
/“"*‘C , R
. e Y b 1 7’
. £ "'2:3_
I/We, The undersigned ,declare that: 44 2, \ V
I/We understand tl

1at, according to your conditions, bids must be :SUDPOFth by a Bid Securing
Declaration. - 4

\".‘

»
1/We ar:cept that I/We may be disqualified from bidding for: any contract w1th you for a period as

decided by you from the date of notification if I am /We a\egr“l “a breach of any obligation/clause of bid

documents and/or because [/We f‘l ;,, o

!‘; Y Q»

a) have withdrawn/modified /amended, unpmrf oF der ogates from the tender, my/our Bid during

the period of bid validity specified in thc form of Bid; and or
A N

b) having been notified of the acce;}anee of our Bid by the purchaser during the period of bid
val:dlty (i) fail or refuse }o execute the contract, if required, or (ii) fail or refuse to submit the

Performance Secul 1ty/ Bank Guarantee in accordance with the Instructions to Bidders.

’,

I/We understand this~ Bld ‘Securing Declaration shall cease to be valid if 1 am/we are not the
%/

successful Bid der up:pn ‘the earlier of (i) the receipt of your notification of the name of the successful
Bidder; or(ii) thnjty, days after the expiration of the validity of my/our Bid.

Y
.

‘Date: Signature.................

L L L L T T T ey

SEAL: Name and Designation
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for Range Saharanpu?

--——n-_.________mcument for Empanelmﬂnt Of Chmcred Mcnuntant Fu-i’,/_‘ﬁ

ANNEXURE-[II
* DECLARATION REGARDING BLACK LISTING/NON BLACKLIS ﬂﬂﬁ.ﬁ
EROMTAKING PART IN GOV'T./PSU/C
* ted by a
(Tobe executedonNonjudicialStamppaperof100/-or above and dyynkink g

Public Notary/Executive Magistrate)

1/We Proprictor/Partner(s)/Director(s) of M/s__hereby declare that the, f-1rm/c0mpa’ny
namely M/s has not been blacklisted or debarred and no Police Case or Vlgllﬂ.nc‘f* ‘E_an"'Y
is pending or have ever been punished by any Hon'ble Court. No dues towards any tax liabilities are
pending as on the date of the declaration. Our firm has not been blacklisted in(gle past by any G‘f“"t'
Department &PSU/State/ Central Autonomous Body/ Cooperative Deﬁ?{tmﬁ’m/ Cooperative
Societies from taking part in such tenders. /«/\h‘ﬁ 4

OR /\’B Y

1/We Proprietor/Partner(s)/Director(s) of M/s ™, here by declare that
the firm/company namely M/s - : L -was blacklisted or
debarred by any Govt Department &PSU/State/ Centrak Autonomous Body/ Cooperative
Department/ Cooperative Societies from taking part inGoveinment tenders for a period of__
-_years w.ef, f::-s\'[ e period is over on_and now the
firm/company is entitled to take part in Governnﬁ:}}t‘handers. Further, no Police Case or Vigilance
i enquiry pending or have ever been’ punishe‘éf ‘aﬁ} Hon'ble Court. No dues towards any tax .
liabilities is pending as on the date of the dpEfaraﬁonx.

In case the above informatiop‘»f@:%ise, I/We are fully aware that the tender/ contract
| will be rejected/cancelled by Depury“f-.glj:e Commissioner, Range Saharanpur and EMD/SD shall
be forfeited. In addition to the abfdir_e!:,Députy Cane Commissioner, Range Saharanpur will not be
". respansible to pay the bills {of an)?‘corhp]eted/partially completed work.

A
| N -/
| /,f.‘\ \}/
| : o _
Date: N © Signature .. .. e
;/\ b -
N _-." __'/
‘ SEAL: ' Name and Designation ... ... s
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. Details of CA Firm'’s Turnover
[to be sgbm:tted on the letter head of the CA Firm, other than bidding C.A. firm]

Bid Document for E‘.mggp

/'

elment of Chartered Accountant Firm for Range Saharanpur

ANNEXURE- IV

S :
Financial year
particular . Average
2022-23 2023-24 2024-25 ¢
[——
Annual Turnover
lakh rupees

P

puly audited copy of C.A. (other than biddin
imcome in the prescribed format or equivalen

audited balance sheets.

Detail of auditing C.A. Firm

Date:

SEAL:

Y

&
g CA firm) for Annual 'I‘u_x‘ﬁ;;vé’“rpand Annual
t must be attached along':&?ij:}}ptopies of duly

A
4 O\ Y
bI..’:_- %
‘3{“;’
('\,\ i
Y
T
A \'w’ Y o
’&""x:"-.';::\;n r
Vol
e Varyd
,;;l-. ‘:*»'.,/}}
A8, 7

SIENAtUTe...ccsrrrrias e serassssscsssnssene

Name and Designation..........

CELTETT T LLL L R

— e

_Pagez2s MA



: ' ; : : Saharanpur
[ Bid Document for Empanclment of Chartered Accountant Firm for Rangs

'Format for providing details of experience of works Complete Year

ANNEXURE-Y

’ sl Name & Address of the Govt. Department & Number of years of “Eferencﬁ:}?&?
oy PSU/State/ Central Autonomous Body in any Lixperience B0 XL WAL
& year during the 03 years (2023, 2024 and Documentary
: 2025). evitleﬂte is altﬂdled
1.
2,
/‘\
(™,
3 /T‘L,\ }/
| -‘{“‘ \.}.\. D\;;
p 4A NY
1-\,.! )
\ 50
. j % \:\‘*."\)
AV 7
G ,\ﬁ\\,
~l ¥
- » A
" £ *ig,j
AN
Ry, ¥
8 : "\ AN
A . 4
’\é\\_
9 \:"\-r
LY
e U
10. £ X b 4
/ﬁ. N )
-~
Note: It may please benoted that only experience shall be considered for which supporting
documents are attached!
s .
2~ ._‘\f'- ) 7
,-‘v‘ .}‘_‘; .‘/
N
Date:
Name and Designation.........cccuu.
SEAL: SIgNAUTR.......coimmeeneasnsmsansassnmsasnsssnassmmnsonssn .
e ——  —— e L
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Bid Document for Empanelment of Chartered Accountant Firm for Range Saharanpur

\ ‘i'
Groll ine of Cane Development nt Socicties and Councils as per their Grading, Keeping

/I ReF-TerR 3 Feen) 7= fgm il ok 1o fRaw otwe} 2 Ao ok wrRmE Fdh @ R w® e

ANNEXURE-VI

in view the Financial Conditions and Cane Supply.

anfi*mﬂa%fawr‘émmq‘ia%whgﬂmfﬁm

che | wea o | A | e | e @y | [ 8] PRe [ ofel (my/ [ afefa [ Al aaskow
( hGand wfsm viyme) fyara aDFm ufdmre) # wify /o
|mga e - uitehe @ e wRefF @ #! 7% at
J A e
| " - A 1 06 7% 1 01
‘ "\\\'  (af 4 2 )
‘ r T ad 01 I
| - oRafa (wr
Py )
j 2 3 ¢ 5 5 7 A8 9 10 1
| TS | e | 15,000 | 180,000 | Tem CA\W}J/J- 132,000- |
e 1 | i 1000~ | 132000-| ~ | 864000/~
TR L A | 20,000 | 240,000 (7 AL ° -
A | A | 15000/ | 1,80,000/-

out of which 6 for Cooperativé X a

Council’s

Group for office of Deput

will be o
only enti
One Cha

ried Acu{:{ Firm will be Finally Selected for one group/One Level although a
Firm may pari{Cipatein all groups and levels.

Y
Note :-It is Clearly mentioned that there(}ﬂflevels and 11 (Eleven) Groups for Internal Audit,

Development Societies And Cane Development
{Zone Level), 1 Gro@;fcr offices of District Cane Officers (District level) and 1
Commissioner (Range Level). A Charted Accountant firm
e level that is either for Zone level or District firm will be
el that is either for Zone level or District Level or Range Level.

nly entitled foQ
tled for 1h

A
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ditoxs for Cane Societies and Coul_lgil.

Selection criteria for engaging Internal Au _ . O . |
o 5 T~ pASIS OF MARKS - | MAXIMUM
L SL. - * CRITERIA : ' ) . MARKS *
No. : T —  camale
i wxperience of the Firm: K r above 7 years 10
o R he | 1 mark per yea ye
FIrl thould ‘be m}"m.;lmlci l::,l: (;:4:1\4( ]?.O;T':f‘ " of experionce (fraction of the
minimum experience is 7 years s 4. yoar 1o be ignored)
2 Pecr Review: = i : 5
Peer Review Certificate of the fiun piven by the | 3 marks
Institute of Chartered Accountants of India. 1
e ' .
i Similar work Experience 5 marks per year .Of_?umt e:bovc
1' Hhe G must have carried out and completed similar 3 Years hav:ng similar nature
: ssignments in last 3 Financial Years in internal audit of | worl Experience
! fa PSU/Society/Trust or any Autonomous Body.
| | S
b- - .
{4 | Number of Partners: Above 3 FCA Partners
| ’ The firm should have at least three FCA Parterres ) ) 10
{ ! having experience of minimum 10 years a5 on | 3 marks for each partner who is
| 01.04.2025 and continuing thereafter. ACA (Associate Chartered
Accountant)
| 5 marks for each partner who is
FCA (Fellow Chartered
Accountant)
|5 (a) DISA/CISA. Qualification: .
| The firm should have at least One full-time partexs | 2 marks for each pariner having 5
| 1 having DISA/CISA Qualified who is in the firm as on | DISA/ CISA
' 01.04.2025 and continuing thereafier. '
|6 Turnover of Firm: Up to 30 lakh - 4 Marks 20
| Average Turnover of Firm for last 3 financial years: | 30 Lakh to 60 lakh — 8 Marks
| (2022-23, 2023-24 and 2024-25) 60 Lakh to 80 lakh — 12 Marks
? 80 Lakh to 100 lakh ~ 16
Marks
. More than 100 lakh - 20 Marks
{ Location: )
Audit firms having, Registered Office/Branch Office as-| Registered Office/Branch 5
on 01.04.2025 and continuing thereafier. Office located within division:
! 5 -Marks
Registered Office/Branch
Office located outside the
division: 2 - Marks
[& /' | Audit Methodology Understanding of Scope of
What Audit Methodology Firm will adopt specifically | Work — 5§ Marks 30
for conducting the Internal Audit of the UP-Cane | Approach & Methodology — 10
| Development Society and the UP-Cane Development | Marks
| Council. Presentation & Clarity ~ §
L. Marks
Past Experience Reference ~
10 Marks
- Total 100

1. To Qualify for. Assignment: A CA firm must score
"lat feast Minimum Marks

criteria,

2. Qualifying firm should not score ZERO in any

Minimum Marks - 60 Marks

—

'



