GeM 7i—

Gover Azadl Ka
e Markelp!ace Amrit Mahotsav

YR

fag g&ar/Bid Number: GEM/2026/B/7332915
fedich /Dated: 08-03-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

18-03-2026 21:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

18-03-2026 21:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Uttar Pradesh

fa9eT @ ART/Department Name

Cane Development (ganna Vikas Vibhag) Department Uttar
Pradesh

WIS & AIF/Organisation Name

N/a

AT & A1 /Office Name

Dycc Saharanpur

a&g Aot /Item Category

Financial Audit Services - Review of Financial Statements,
Financial Reporting Framework, Audit report, Financial Audit
Services AS PER RFP: CA FIRM-A; CAG Empaneled Audit or
CA Firm

34 3G /Contract Period

1 Year(s)

s @& gaas 3itaa affie e (3 auf @)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

30 Lakh (s)

31 /8AE Jar & v 3f@a fera gaa &

a¥/Years of Past Experience Required for
same/similar service

3 Year (s)

3 e & Qa3 & Ao maeas 3gHa ¢/Past

Experience of Similar Services required

Yes

THATHUAS & forw 31gera & anf 3R ei30R @ ge vara
#r a5 T/MSE Relaxation for Years of
Experience and Turnover

No

EIE3NT F AT 3gHa & anf 3N 30’ A g vara
&1 315 & /Startup Relaxation for Years of
Experience and Turnover

No

fahar & #FT 3T gEAAs/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faawui/Bid Details

w1 3mq fAfdereRt grr 3ues e aTw GEards o
fafaer 3t smer A arer wol fAfdars Rt @t fewrer
e §7 Hed A #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be

displayed to other participated bidders after log in)

s o & geg der T@a: a9 Jea & o
3maRys s 6 =AM / Minimum number of

1
bids required to disable automatic bid
extension
da$ S| / Number of days for which Bid |3
would be auto-extended
3iteY vgee 3ifedd fhdel X fhar s &1 /7 1
Number of Auto Extension count
9= ¥ Ray e’ afha fFar/Bid to RA enabled | No

95 @ gy /Type of Bid

Two Packet Bid

bRl FeAieheT b SRIeT Ahelichl TTEIHIT ]

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation
qafad s qea / Estimated Bid Value 924000

#Hcdihd Ugfd/Evaluation Method

Total value wise evaluation

AT M arell AT ST JB3HT HTaTH § /

Financial Document Indicating Price Yes
Breakup Required

FETTAT Ws/Arbitration Clause No
gele W3/Mediation Clause No

SuAS fIaU/EMD Detail

wsarssY da/Advisory Bank

PUNJAB NATIONAL BANK

suasdr IfRAYEMD Amount

46200

$iidish faavor /ePBG Detail

Tsarse! da/Advisory Bank

PUNJAB NATIONAL BANK

required (Months).

siidel ufavid (% )/ePBG Percentage(%) 3.00
SISl &7 3MmaeTe 7afd (a1E) /Duration of ePBG 15
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(a). ST P Al &F IFFAR STHAL FT & FTd 195X Bl FaTUd IR & fow 9z & @Y du Fafiad grards uedd e & TAwas
BT & AT hadt a3t &b fow o A1 ATt & ToIT HaTl YaTdr SUAST | P & UI & | SAARAT Pl 37 Afd &b arak &
T @M I3 &1/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).3uaEr AR TUIG STATAd T, e TS I &Il &, anameif & uey 3 gt arfgw| / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable.

arandt /Beneficiary :

DEPUTY CANE COMMISSIONER
dycc Saharanpur, Cane Development (Ganna Vikas Vibhag) Department Uttar Pradesh, N/A,
(Deputy Cane Commissioner Saharanpur)

arelt fasrsar onay & fRar 9r1/ Bid splitting not applied.

THANEINS 3arel=i/MIl Compliance

THINMSITS 3gurai=t/MIl Compliance Yes

TAvEs @iic aiIa/MSE Purchase Preference

TATHS Wl a{iIdar/MSE Purchase Preference No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

TR & 3Ucis fhU S &7 3maasdr /Excel Upload Required :

BOQ -1772981711.xlsx
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AR deTar /3maas 3er/Additional Qualification/Data Required

Number of Years of firm/company’sexistence as per ICAI certificate:AS PER RFP

Number of years of experience as on date of which at least XX years should be in internal/external
audit of companies, PSUs and centrally funded institutions.:AS PER RFP

Number of full-time partners/experienced and qualified professionals in full time employment at
senior level with experience in handling similar or relevant projects:AS PER RFP

Number of partners/ qualified professionals in full time employment with DISA/CISA qualificationAS

PER RFP

Price Breakup Format for the bidders to upload for providing break-up of overall project
cost:1772981746.pdf

This Bid is based on Least Cost Method Based Evaluation (LCS). The technical qualification
parameters are:-

Parameter Name

Max Marks | Min Marks |Evaluation Document |Seller Document Required

AS PER RFP

100 60 View file Yes

Total Minimum Passing Technical Marks: 60

Financial Audit Services - Review Of Financial Statements, Financial Reporting
Framework, Audit Report, Financial Audit Services AS PER RFP: CA FIRM-A; CAG
Empaneled Audit Or CA Firm (1)

deeiid ARPAT /Technical Specifications

fazor/

Specificat A/ Values

ion
#R / Core
Scope of Review of Financial Statements , Financial Reporting Framework , Audit report , Financial Audit
Work Services AS PER RFP: CA FIRM-A
Type of
Financial . .
Audit CAG Empaneled Audit or CA Firm
Partner
Type of
Financial Internal Audit
Audit
Category Audit of financial statements , Reliability of financial reporting , Governance of company ,
of Work - : - . ) . .
under Investigating fraud , Compliance with law & regulations , Internal control of financial , Compliance
Financial with contracts , Risk Management , Review system & processes , Treasury operations , Internal

. Control over Financial Reporting
Audit
Type of Sales, Services and Revenue , Inventory & Store management , Purchase & Procurement ,
Industries/ || Human Resource & Payroll , Operational & Administrative , Fixed assets, depreciation and
Functions amortisation , Owners Capital , Payables , Receivables , Cash and Bank Balance
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fereroT/
Specificat 3/ Values
ion

Frequency
of Progress || Monthly
Report

MIS
Reporting
for
Financial
Audit
support

Yes

Frequency
of MIS Monthly
reporting

State NA

District NA

us3iil /Addon(s)

Post
Financial
Audit
Support

NA

i g1 fAuiRa =Ja@da Aea/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gea# Fea/Minimum Floor Price
defined by Buyer

No

31aR® QNI c&ards /Additional Specification Documents

WA /Ruiféar 31As /Consignees/Reporting Officer and Quantity

#.49./S.N et/ Relfea 3R 3magsar
ST | e /Consignee gdr/Address Quantity /Additional
0. .
Reporting/Officer Requirement
1 catendra Trioathi || 247001, GANNA BHAWAN project / A
atendra Trpathl | HAKIKATNAGAR SAHARANPUR || LUTPEUM

»ar g shdr a1 Rz i favw of/Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
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contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC
Buyer uploaded ATC document Click here to view the file.

3. Forms of EMD and PBG
Bidders can also submit the EMD with Fixed Deposit Receipt made out or pledged in the name of A/C
DEPUTY CANE COMMISSIONER SAHARANPUR
. The bank should certify on it that the deposit can be withdrawn only on the demand or with the sanction
of the pledgee. For release of EMD, the FDR will be released in the favour of the bidder by the Buyer after
making endorsement on the back of the FDR duly signed and stamped along with covering letter. Bidder
has to upload scanned copy/ proof of the FDR along with bid and has to ensure delivery of hardcopy to the
Buyer within 5 days of Bid End date/ Bid Opening date

o/ Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1.

© N o v A

10.

11.
12.
13.
14.

15.

16.

17.

Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.

Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached cateqories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Creating bid for items from irrelevant categories.

Incorporating any clause against the MSME policy and Preference to Make in India Policy.

Reference of conditions published on any external site or reference to external documents/clauses.
Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
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bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the Tman=g f@zer 3R 2rd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7a1 3R Ocd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT F TS 26 & T H AT & WY HH T AN R arad 37 & A § wliig W ufdey & oy #
HIIT & YT H{H ol TS I drel o & ds o =X 50 @Al & g ¢ & fow Joft o3 gom 59 a8 ©@s & aren
qeTH WITAEY & wH Uohgpd allfds & 1T o §AT ST &l g8 Fgurelad delr elm 3R IS o aed awon fRT S
T FHD AWl o Pl W HIYT Bl dTehlel FHTE XA AR FIged b IHFAR M T Fel HILars 3T 39T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=are/Thank You---
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] & /7 '_J_' r_’—— . Bid ‘Document for Empanelment of Chartered Accountant Firm for Range Saharanpur
J § ¢ Ref. No: Y335~  Dated -07-03-2026
Deputy Cane Commissioner
Ganna Bhawan Hakikat Nagar Saharanpur,
Uttar Pradesh-247001
b Requset for Proposal (RFP) 4\:
.f For p
|
| Empanelment of Chartered Accountani\;ﬁ_ Flrm’far Providing
| Works/ Serwce Y
b \J
| for < \»’ d
| Range - Saha;‘anpur S
| 8
:‘ Concerned Cooperatlv’é‘(Cane Development Societies,
| Cane Development Councﬂs, District Cane Offices And.
| Deputy“Cane Commissioner Officer.
' Vs ‘-«'sf\
| g I
i oy
| Pa
! % %,\., 4
- Ao
| »
i ' Email:-
dycc.sre@gmail.com
. R V
\ Page 1 of 27
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Firm for Range Saharanpur

t
Bid Document for Empanelment of Chartered Accountan

INDEX
o —
sl. No. " Particular Page No
— ) 3
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4
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_ L o R e 5-7
3. Section-I: Minimum Eligibility Criteria
_ , - , 8-10
4. Section-II: Instructions for the Bidders
) . 7 . . . A 11-18
5. Section-11I: Terms of Reference A
. N>
6. Section-1V: Bid Opening; Evaluation Process; and Se]ectlon 19-19
Criteria / N\ /
7 Section-V: Proforma for Technical Bid/Minimum‘Eligip‘l ity 20-21
Criteria " 2
8. Annexure-I: Undertaking for the par ticipation | m the Tender
22
,\r
N4
9 - | Annexure-II: Format of Bid SECUI lty Declaratmn From Bidders In 23
Lieu Of EMD N 3Y
10. | Annexure - i P ”Afﬁaawt Regarding Blacklisting 24
/Non- blacklisting fromt: takmg part in Govt./PSU/CAB tender
11. Anne;.ure Iv: Detalls of CA Firm's Turnover Format 25
O\
_../
12. ‘Annexure-V bormat for providing details of experience of works 26
13. Annexure-vﬂ Cooperatlve Cane Development Societies And Cane
Development Council’s Office of District Cane office’s and Deputy “
Cane Commissioner Office
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= Saharanpur
Bid Document for Empanelment of Chartered Accountant Firm for Range

Notice Inviting Tender
For

Empanelment of Chartered Accomlt:f:

Works/Services for Range Saharanpurs

Cane Development Societies And Cane Deve

Office of District Cane office’s and Deputy cane Com
Office

\t Firm for Providing
concerned Cooperative
lopment Council's
missioner

m for Providing

This notice is being publish for Hiring of Chartered Accountant Fir ey
pment Societies

Works/Services for Range Saharanpur’s Concerned Cooperative Cane Develo

And Cané Development Council’s Office of District Cane office’s and Deputy ¢ane Commissioner
Office for- ’ ' _ _ /% %ﬁ};f

1. Physical verification of records in person, @ Y

2. Risk Management, A

3. Red flagging of serious financial matters, escalation and tinﬁb;hg}md compliance,
f p A

4. Consultant and advisor ' A,
5. Key points for testing during the audit (Scope of War ]ff‘?)
o,
. 6. FDR, etc. ""ﬂ%fxzr&‘-,_ L
/f‘_i N
d'thi&terms and conditions contained therein

For any queries relating to the RFP o
should be addressed to Deputy Cane (C,_ __Qmis‘sioner, Range Saharanpur, during working

hours (10.00 to 17.00) by taking primﬁz\a\pﬁq}inﬁnent or by email.
o

.*h

Y i
Wi . (Om Parkash Singh)

=
P

P ‘) - Deputy Cane Commissioner, .
_ \ - Range Saharanpur.
AN
. =, “.i‘)-‘ ‘\.i;‘
Y
,‘_\-’-q.-

/

Page 3 of 27

(¥ Scanned with OKEN Scanner




Jesey

-

Tender Schedule ‘

) o ; Saharanpur I
Bid Document for Empanclment of Chartered Accountant Firm for Range P j \_
) |

Name of the Work

—

Empanclment of Chartered Accountant Firm for | | \1
Providing Worls/Services  for Range
Saharanpur’s Concerned  Cooperative  Cane
Development Societies And Cane Drvelopment
Council’s, office of District Cane office’s and Deputy
Cane Commissioner office through Gem Portal
Only.

Bid Submission Start Date

As per GeM

Last Date for Submission of Bid
(through GeM portal only)

{5;5 per GeM (‘Q

Technical Bid Opening Date

As per GeM

A N
U, N ‘
A
|

Financial Bid Opening Date

As per GeM

.

s D |
S
N
. {':(j ;-‘
N )\ Ny
QY
\‘}:‘

/A\ \
) ‘
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Bid Document for Empanelment of Chartered Accountant Firm for Range Saharanpur

1'

SECTION-1"

- MINIMUM ELIGIBILITY CRITERIA

Minimum Eligibility Qualification for Evaluation Of Technical Bid

_— Maximum
Si. No. Criteria Basis of Marks Marks
Experience of the Fil‘llll- Thf.: l'm.n | I mark per year above 7
1 ;houl-:i l'\c mnp:tn:l:tidn\\|l:l%;;(s]rn:u‘s years of experience (fraction | 10
1e minimum experience is 7 years the venr T to
on 01.04.2025. ol the year is ignored)
Peer Review Peer Review Certificate
2 of the firm issued by the Institute of 5 marks 5
Chartered Accountants of India. A
Similar Work Experience The firm A(“""-"w
must have mmp!cud similar ~\ 7
3 | assignments in the last 3 financial vears -5 marks per }’t,Er/ of a}:d:t 15
N in internal audit of above 3 years imsimnilar work
: PSUs/Societies/T rustsff\ulouonmus Ty
'l Bodices. \;‘“ 4
1 - b : ‘., S
| heve ot Teast thrse FCA pararewi | ABOYE JFCA patncrs: 3
' minimum iO years’ experience ason niat‘kg. tor eadh atfpariee |10
01.04.2025. s “3__I_r_narks for each FCA partner
DISA/CISA Qualification The firm 1, |
& must have at least one full- time p'n"m‘cr 2 marks for each partner 5
- holding DISA/CISA quahf‘catlon as’on having DISA/CISA
01.04.2025. \ %
i Up to 30 lakh 4 marks 30—
| Turnover of F:rm,Avcraqe turnover 50 lakh — 8 marks 50-80 lakh
6 of the firm for Iaqt 3.financial years — 12 marks 80 lakh—1 crore — | 20
(2022-23, 7(}._3 ”4 9074—23) 16 marks
£ More than | crore — 20 marks
= | Location —‘\udu f’ irm having registered | Within division — 5 marks 5
' office/branch office as on 01.04.2025. | Outside division — 2 marks
/ Understanding of Work — 5
i dit 'i’iethndologv What s
udit ] : .
v * i A F ‘I TY —
methodology the firm will adopt for | OPE::FEI & Methodology
8 conducting internal audit of U‘P-Cane Prasetiiiion & Clarity 5 30
Development Society & UP-Cane Rl
Development Council. Past Experience Reference —
10 marks
Total 100 o
1.To Qualify for Assignment: A CA
firm must score at least Minimum
Marks Minimum Marks- 60 Marks
2. Qualifying {irm should not score
| ZERO in any Criteria
/£§>/" " Pase 5 of 27

|
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1.3

12

13

1.4

15

1.6

1.7

18

1.9
1.10

1.11

should be issued within 03 months from the date of issue of tender.

.minimum qualification criteria. A simple undertakin

i r Range Saharanpur
Bid Document for Empanelment of Chartered Accountant Firm for B8 —————

The Chartered Accountant Firm should be registered with th? ln’:‘iti'g;t'? (:{fecg:;i:':i.ce):
Accountants of India (ICAl) and should have PAN Nur.nbel.an h St
Number. The CA Firm should also be empaneled with CAG. -
empanelment for confirmation is required.

The Firm should have been in operation for at least 7 years as on 01.04.2025 after its.

registration also the firm should be empanelled with CAG.

B |
No close relative or family member of a Chartered Accountant or their partner should be

- employed by the concerned sugarcane committee/council. A self-certified certificate from the

Chartered Accountant firm should be obtained to confirm this.

The selection of the CA firm for the aforementioned internal audit will be for a period of o:e
year. Thereafter, based on the performance of the Chartered Accountant firm (as per the
prescribed standards), the term may be extended, with the approva}{?f the Sugarcane

Commissioner/Registrar and the selection committee. A ,

. W, B, 5 :
The Minimum average Annual Turnover of the Firm during ;11’759; 3 financial years
(ie. 2022-23; 2023-24 and 2024-25) must be equal to or mior thdn 30 Lakhs. Must
attach duly audited/certified copy of Turnover Certﬁzcla'fe of the Firm as per

P "
prescribed-annexure - IV or its equivalent. The firm shoild"also be a profit making
firm. | 2 -.\%)

The Firm should have experience in the last<3 financial years in internal audit of
PSUs/Societies/Trusts/Autonomous Bodies 1€52022-23, 2023-24 and 2024-25. Must

attach documentary evidence where ti}l};s/c:ff)g_.afwork has been mentioned,
: : "

The Firm should have their registe ;QH'Z;!@QH?branch office as on 01.04.2025 in Uttar

Pradesh which should be operation ‘atyi’ng last one year. Must attached supporting
document which substantiate the.¢laim.

N\
. For effective conduct of internal’dudit, the Chartered Accountant firm must have a

minimum of three Fe loﬁ{(':&!fﬁrtered Accountant (FCA) partners, each possessing
at least ten years o pqgfé‘ésional experience as on 01.04.2025. In addition, the firm
shall déploy suffici'érf\_&‘ qualified manpower with practical .ex
systems and d_at’fai'__ént /, to ensure accuracy, reliability, and tim
assignmentsé’]:h&ﬁrm is required to furnish detailed
supporting staff, along with documentary eviden
capability and resource adequacy.

pertise in accounting’
ely completion of audit
particulars of its partners and
ce, to demonstrate its audit

An Affidavit Duly certified by a Notary in the prescribed Annexure

=111 regarding
blacklisting/non-blacklisting of firm/agency must be uploaded. The

said affidavit

Production of originals for verification: The bidder may be asked to produce
original documents for verification at any stage of tender process or as and
sought for, failing which the bids are liable for disqualification.

the
when

Bidders must submit documentary proof in support of meeting each of the above

g by the bidder for any of the
mentary proof must be listed on
nbers on which documents are’

stated criteria will not suffice the purpose. All docu

the letter pad of the company referring page nu
placed.

/}};‘y’.- ' \-}?'j% ';\\‘/ _ —_________ Page 6 of 27 _
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Bid Document for Empanclment of Chartered Accountant Firm for Range Saharanpur

B

#13

w14

Earned Money Deposit (EMD) - The bidder has to submit Bid Security Declaration in lieu of"
EMD. Format. of declaration is placed at Annexure - Il Tender without Bid Security
Declaration from the Bidders shall not be considered.

It should be'noted that a CA firm selected for internal audit at one level will not be selected for
the other two levels. Furthermore, a firm will be eligible for selection to the Committee and
Councils.in only one group, although a firm may participate in all groups and levels.

The primary objective of having chartered accountants conduct internal audits of the
respective Cooperative Cane Development Societies And Cane Development Council's, Office

“of District Cane Office's and Deputy Cane Commissioner Office is to establish sound financial

discipline within these institutions, effectively controlling financial irregularities. This will
ensure that neither financial irregularities nor embezzlement/misappropriation occur within
the organization. However, if, under any circumstances, it comes to light thathin collusion with

. departmental personnel or out of mala fide intentionally, the charter daQS;JnMnt has failed

to uncover of disclose any irregularities or embezzlement, or has conc\eal such matters in
his audit report, causing loss to the Cooperative.Cane Deveiopn}ent’ Societies And Cane
Development Council’s , Office of District Cane officer’s and Depm:y Can}e Commissioner Officer
then upon the discovery of such financial embezzleglentjlr‘rggulanueb, the responsible

officer/employee, as well as the chartered accountant ﬁrms w1ll be held accountable, and legal

action will be taken against them as per the rules. 4 \/" g

Page 7 of 27
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Section~II

INSTRUCTIONS TO THE BIDDERS
2 Minimum Eligibility Criteria
2.1 Minimum Eligibility Criteria will be as per Section-1.
. 3. Scope Work/Services |
3.1 Scope of work/services shall be as per Section-III.
4. EMD and Performance Security

4.1 Earnest Money Deposit (EMD) - The bidder has to submit Bid Secu/}ty Declaration in
lieu of EMD. Format of declaration is placed at Annexure - IL Tender without Bid
Security Declaration from the Bidders shall not be consxdered a\ N

4.2 Performance Security - Successful bidder-has to deposit a sum of equwalent to 3% of
total annual contract value, in the form of Bank Guar‘antee)Demand Draft/FDR etc. in -
favour of “Deputy Cane Commissioner, Range \ Saharanpur” payable at
Saharanpm The performance security shall be released ah’er two months beyond date
of all contractual obligations, without any tnterft{ast N/

. 1)
W

No exemption is allowed to NSIC/MSME reglste_red firm.
5. Cost of Bidding

—-—

- 5.1  The Bidder shall bear all costs \é{iciéted with the preparation and submission
of its bid, and the office of Depluty Caric Commissioner, Range Saharanpur will, in

no case, be responsnble))r llable for these costs regardless of the conduct or
outcome of the blddmg pro&§s

5.2  The Bidder is expected ‘to examine all instructions, forms, terms, and
specifications in tf;e hlddmg documents. Failure to furnish any or all information
sought by the¢ Iddmé documents or submission of a bid not responsive to the
blddmg requn ements in any respect will he at the Bidder's risk and may result
in- rejectuazl ofh:d

;.

6 Language of Bid

6.1 The bld prepaled by the Bidder, as well as all correspondence and documents
relating to the bid shall be written in English or Hindi language.

7. Period of Validity of Bids

. 7.1 Bids shall remain valid for 90 days from the date of opening of technical bid. A
bid valid for a shorter period shall be rejected as non- responsive.

7.2 In exceptional circumstances, the office of Deputy Cane Commissioner, Range
Saharanpur may ask the Bidder's consent to an extension of the period of
validity. The request and the responses thereto shall be made in writing, A
Bidder may refuse the request. If extension is given, a Bidder will not be
perpntted to modify the bid during the extended bid validity period.

8. Modifications and Withdrawal of Bids

./C\J“b/" \ ‘ZI% .r‘\v. ‘ Page 8 of 27
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No bid will be modified after submission of bids. No documents will be accepted

8.1
essential pre-bid criteria after the last date of submission of bids.

in support of

8.2 No bid will be withdrawn in the interval between the deadline for submission of

bids and the expiry of the period of bid validity specified by the Bidder in the bid

form. Withdrawal of a bid during aforementioned interval may result in

blacklisting of firm.
Right to accept or to reject any bid or all bids

9.1 Dephty Cane Commissioner, Range Saharanpur reserves the right to accept or to

5, and to annul the bidding process at any time prior to award of

reject any bid or all bid
ty Cane

contract, without assigning any reasons thereof and office of Depu
Commissioner, Range Saharanpur shall not bear any monetary liaj),jlity incurred to
the affected Bidder(s). Decision of Deputy Cane Commissioneg[Cha_irman, Range

-
. N 4

Saharanpur in this regard shall be final and binding to all. Ny,
e S

10. Notification of Award

10.1 Prior to the expiry of the validity period of bid, Deput}f-\;C_ar{{e‘“C)ommissioner, Range
Saharanpur shall notify the successful bidder in writ'i;}g' that their bid has been
declared qualified and award letter is being _j_lss\ued._/.The'Bidder has to give his
acceptance within 05 (Five) days from the date of issue of award letter.

10.2 Before Commencement of work, successﬁul._/t;id'dér has to execute an agreement on a Non-
Judicial Stamp paper of X 100/- or ahave,/Gost of the stamp paper will be borne by the
bidder. ALY
, A S/
10.3 Work orders will be issued to/ti'ie'égs'afaterl firms based on the payment capacity and
arrangement of fund of the ifstructions.
1.  Period of Contract
P Wb

11  The contract period for engagement of the Chartered Accountant firm to provide the
desired internal audit services shall initially be for one financial year, i.e, F.Y. 2026-27.
Subject to satisfactory performance and compliance with all terms and conditions, the
contract may be extended for a further period of up to five financial years, covering F.Y.
2027-28, 2028-29, 2029-30, 2030-31 & 2031-32. -
'Y - ,’ %
Hdweife/r.. assigned contract may be terminated with a notice of 15 days without ' ‘
assigning any reasons thereof. Decision of the Deputy Cane Commissioner, Range ‘

Saharanpur in this regard shall be final and binding. No correspondence in this regard
shall be entertained.
11.2  Not with standing anything contained herein above, Deputy Cane .Commissioner |

Range Saharanpur reserves thé right to discontinue the services of Chartered
Accountant firm in the event their services are found unsatisfactory at any time during

the contract period. |
12.  Termination of Contract i |

12.1  If the services of the firm are not found satisfactory, they will be issued a written notice
for improvement by the Deputy Cane Commissioner, Range Saharanpur. If |
satisfactory improvement is not found (within 01 week) after this notice a final notice

z%\g,/’ iﬁ%/ " —~- Page.qof:a? =)
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will be issued to the firm by the Deputy Cane Commissiom.%f':- Range Salilaratnpl.ltrl‘ ‘0
terminate the contract without prejudice to any rights or privileges a-ccus}:nﬁ ’0 etli il
party prior to such termination. During the period of notice, both parties shall continue |
to.discharge their duties and obligation. ' ‘

12.2  The Deputy Cane Commissioner, Range Saharanpur also r SHRL v th.e r‘1ght =
terminate the contract by giving 15 days’ notice to the agency W'thm‘t. assigning any
reasons thereof. Decision of the Deputy Cane Commissionel‘/Chf’lrmanl Range

Saharanpur in this regard shall be final and binding.

12.3 The Deputy Cane Commissioner, Range Saharanpur in any situat.ion wxll‘ not be
under any obligation to pay compensation or make the payment for which services are

) not rendered.
13.  Clarification of Bids e
a. During evaluation of the bids, the UPCUFL may, at its discrqéona ask the Bidder

: ificati heires hall be
for clarification of its bid. The request for clarification apd_thérésponse sha
in writing through GeM shall be sought, offered or perlggit eds

b. Any effort by a Bidder to influence the UPCUFL’s auf@aﬂri“w in its decisions on bid
evaluation, bid comparison or contract award decisigns may result in rejection.
of the Bidder's bid. ' '

& That there are 3 Levels and 11 (Eleven) G?Q\%fér Internal Audit, out of which 6
for Cooperative Cane Deveiopmen;?_ggi'tﬁés- And Cane Development Council’s
(Zone Level), 1 Groups for offices “District Cane Officers (District level) and 1
Group for office of Deputy ﬁq&c%mtnissioner (Range Level). A Charted
Accountant firm will be onl% er‘x_.titi’é’g for the one level that is either for Zone
level or District level or gg‘,gg:%l will be only entitled for the one level that is
either for Zone level or%’}r,ict Level or Range Level. One Charted Accounted
Firm will be Finally@g_lgft *d for one group/One Level although a Firm may
participate in all groups and levels.

S
' ;{} b
._Y_\:- _}.'-.-.w/-?/

Y
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Section-111

TERMS OF REFERENCE
. 14. Scope of Work/Services

The work/services consist of following jobs (the bidder shall quote price for all of
the work listed as below:

Key Duties and Responsibilities of Chartered Accountants:

The Chartered Accountant firm will play a crucial role in conductmg the internal
audit of Cooperative Cane Development Societies And Cane Development
Council’s office of District Cane office’s and Deputy Cane Commissioner office.
They will ensure the accuracy and integrity of financial statem nts and reports,
maintain complete transparency, and ensure compliance w1tl‘§€'egulatlons and
guidelines. They will also provide recommendations for gfr ‘mgthening risk
management, internal controls, and overall impr ovemé&t he key duties and
responsibilities of the Chartered Accountant firm are‘.gﬂu lined in detail below:

1. Physical Verification of Records: The .hartered Accountant firm will
physically verify all accounting records b}(‘-kbe;,ng present at the Cooperative.
Cane Development Societies And Cang,,Development Council’s office of District
Cane office’s and Deputy Cane Conn'q135191mr office. A thorough audit will be
conducted mvolvmg a detailed ey udﬁmn of financial and accounting processes |
against established standards: *asséssment of operational efficiency, and |!
verification of their accuracy Sna tyﬁx/ispal rency. The auditors will be required to
formally record their atje’ndsmce at the audited offices (committees/councils) ' !
using the "punch-in, punch—g t" system on the SGK system. In addition, the CA '
firms deployed in~ the___ Cooperative Cane Development Societies And Cane
Development Cduncil’s’ office of District Cane office’s and Deputy Cane
Commlssmner/ojflcewlll have access to an online portal for on-site feeding of
their audlugporgs and work performed
%/
2 Rtsl;/l;fanagcment' Strict vigilance will be maintained over cases involving
fmanmal ~irregularities, crime, fraud, embezzlement, and corruption. Upon
detectlon of such cases, prompt and appmprlate action must be taken within a
maximum of 48 hours to prevent/mitigate potenttal losses and negatlve. :
impacts; and the matter must be reported to higher authorities. |
|

3. Red Flagging, Escalation & Time-Bound Compliance of Serious Financial
Matters: In cases of serious financial irregularities, discrepancies, or significant
objections/issues that have persisted for years, appear sensitive or suspicious,
and are causing financial loss to the committee, and require immediate action
{compliance), the chartered accountant firm will be responsible for identifying
these cases, formally notifying the relevant authorities immediately, and
registering them as "Red Flagged." Subsequently, based on the nature and
severity of the objections/issues, they will establish g timeframe for their
resolution (time-bound compliance) and ensure that the necessary actions are

| ,_/.5&53 ) ,\/ ‘ﬂ;'L Page 11 of 27
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: v i erved at any stage
taken according to the rules. If any negligence or laxity IZ:hbess the headquarters
in the resolution of Red Flagged cases, and the matt:hr 1:3 involved, including the
level, strict disciplinary action will be taken against tho

supervisory officers.

4. Consultants and Advisors: The CA firm will provide .a
effective recommendations to improve financial 'processes, in st
and compliance measures. They will provide their expert sulglg. — ams:ll
important issues, maintain effective communication for smqot 1"; i

dialogue with committee/council personnel and officers, and re:solve: ]' . 101':5
through mobile or WhatsApp groups, while simultaneously providing ralmr;g i
the personnel. For this purpose, financial queries will be addressed promptly at

every level through Whatsapp groups.

ppropriate and
ternal controls,

&
{ %

C. Key Points for Testing During the Audit (Scope of Work) /,mt\”" 4

g
T 7

% B
1. Accounting and Banking Controls: /{%\/5?}/

1) Personnel-wise allocation of duties, ensuring SE}?{Q.I_!'Q_E -oles for the person
entering data (Maker), the person verifying the data;tCheCkef”]a and the person
approving the data (Approver). A

W

2) Verification of all vouchers by the appr.nv%r:gtz‘\'gfﬁ?c"ér.

3) Matching of purchase, sale, and clo_s'fﬁ'gfﬁs'mck entries through the Sugarcane
Input App. oY g

4) Daily- updating of the cash b()ﬁlf‘an’a ledger and their reconciliation with
vouchers and bank statementé., :

5) Execution of accounting,t@'s]@}nder the double-enlry system.
R
6) Separate testing ar;dr}\;reriﬁt‘ation of accounting records and entries for each
g

sugarcane society,ap? ugarcane development council.
£}
7) Updating andg{ﬁfj‘gtion of employee human resource entries on the SGK portal.

8) Testing and: verification of employee salary components and bank statements.
Work flaw for, employee payments and SMS alerts to the competent authority for
timglyndis_‘_!f:ursement of benefits.

9) Appr?):{al “of changes/modifications to employee salary components and bank
accounts by the competent officer.

10) Reconciliation of interest income with Form 26AS, bank certificates. and ledgeII‘
entries. '

2. Bank Fixed Deposits (FDRs):
1) Compliance with updated orders/instructions issued regarding FDR investments
2) Obtaining FDR Confirmation Certificates from the bank.

3) Security of FDRs - Maintenance of original FDRs in the joint - .
officers. ) custody of two designated

4) Quarterly physical verification of the original ; )
) certificate. & FDRs and issuance of a verification

o —% Pagez2 ol
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5) Date of remittance of funds to the bank for FDRs and the date of FDR creation by the bank.
6) FDR details. Audit the maturity and re-appropriation of funds.

7) Prepare the FDR (Fixed Deposit Receipt) register in the prcsc.rihed I'ormap mciudlnfi
details such as FDR number, hank name and branch, date of investment, mvestm?lt}
amount, investment period, interest rate, maturity date, maturity amount, etc, and veri y

the up-to-date entries ol the invested FDRs.
8) Claiming TDS deducted on interest and showing it as recoverable in the accounts.

9) In case of premature encashment of FDRs, ensuring proper justification and approval
from the competent authority, and ensuring that the uncashed amount is spent only on
the designated purpose

= . - 5 & Vin) o1 . 3
10) Recording details of FDR investments in the cash book and ledger, andreconciling it with
the amount received after maturity. N Y
/MN %,
3. Cash and Bank Controls /‘3\‘} ) v
A B b

e’-j

1) Confirmation of joint custody of cash and checkbooks

\ Py i

2) Verification of cancelled checks in the check issuance regis‘frenff’
A

W, !

3) Filing of FIR for lost checks. w N/

N B
4) Use of RTGS system for receiving sugarcanchdévef“é:p?nent contributions.
AR,
5) Approval from the competent authority£ot opening bank accounts.
S a4

6) Bank Reconciliation Statement: M fthl}”reconciiiation statements for all bank accounts
(physical and SGK porml),:"-!i‘gem{ﬁcation of discrepancies, measures for their
resolution /rectification, an d/_;gc_\on\ciliation with the general ledger.

£ =N ,
7) Bank Balance Conﬁrmation:‘M}nthly confirmation of bank balances and reconciliation with the
=Y b 4 .

ledger.

8) Matching each ba_n']:ﬁéy\fr‘ient entry with the original bills and vouchers of payment, including
check number,#¥oucher'number, purpose of payment/bill details, etc.
9) Ensuringgdhg:ren?:’é to the petty cash limit.
rd ; \ :
10)Secure sturage of checkbooks and proper cancellation and safekeeping of spoiled and unused
checks..._ " -

Il)Obtainir"ig account-wise bank balance confirmation certificates for all bank accounts of the
committee/council at the end of each financial year (March 31st) and reconciling the accounts.

4. Control of Unpaid Claims:

1) All unpaid claims should be maintained in a separate register (SGK and manual) with proper
details and reconciled monthly with bankaccounts.

2) A separate register for deceased farmers should be maintained, and the death should be
confirmed through records and information received from the family. This information should
be-updated on the SGK system.

3) Necessary documents for payment to deceased farmers, such as death certificate, succession
certificate, farmer ID, and Aadhaar card of the nominee, should be verified

4) Pending claims should be maintained separately in a register, and appropriate follow-up

/S}V/) \&Xé\/ ’H/ II o }’@3 =
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- . L i
Clions, including ISsuing notices, should be taken.

A Unc
5) Claims older than one year should be transferred O the
approval from the competent authority.

. _ i
6) Compliance with the guidelines issued for the payment of unp
5. Budgetary Controls

1) 100% compliance with the guidelines issued from time t

laimed Liability Account 3fte;~.'_

d sugarcane price.

o time for the committee budget,

stem gene
. rtal and that the Sys g lateg
2) Ensure that all budget heads are clearly displayed on the porta

an alert in case of any overrun or inter-head adjustment.

6. Sugarcane Development Contribution

. > ‘crushing season and th, |
1) Calculation of the quantity of sugarcane supplied fortnightly during the g he |

corresponding sugarcane development contribution. £ N

A h Y .
< -thexcrushing season with t,
2) Matching the total quantity of sugarcane supplied at the er}d,«gfczl‘é‘?&%ia]y_ ; )
sugar mill records and calculating the committee's COntrlbllEIQ-n\‘a\:v °
s ; ;
. ; £ mmittee/Council leye| |
3) Updating the daily sugarcane supply information from tlli Suggfca“e Co / ¢l
on the SGK portal. \

4) Proper recording of income details from the sdgarcg\ng development contribution in thel
accounting records. |

T N/
A\
7. Agri Inputs Distribution and Loan CD]}E}'D] -y

Vo Th ¥ : o , 5
1) Agri inputs should be distributed ori~credit” only to registered and eligible members. I\Ioi
assistance should be provided tq\/merr&bers with outstanding liabilities or those who are !
defaulters. </ %
2) The quantity of agri inputs ( isg'ihyaté'd to each member should be within their loan limit, which
is based on their verified sugarcane area (SGK data).

3) Review the allocating”-liﬁ-,gpd approval documents to ensure that the distribution is fair and

transparent., lﬁ A Y
4) Maintain a pf‘(q;:efb“‘loan ledger recording all transactions

oy SO : including opening halance,
distributi o;_;;_=r)rgcovery, Interest calculation, repayment, and closing

balance.
8. Other Records & Documentation -

VB 4
np,.» R " . s -
1) "Paid b};, fme" status in records other than the prescribed standards and items,

!
2) Up-to-date entries in the dead stock register in the correct format and their verification |
3) Status of implementation of the write-off policy for dead stock. !

{

4) Finalization of the balance sheet only after the i
worki iljati
are completed at the end of the financiz] year. P18 statement and al UK el

9. General and Special Audit Procedures:;

1) Processing of general and Special audit reports.

2) Preparation ofa report on

ﬁnancialjrregularities or

3) Comparison of approved budget, actyg

. 4)
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5) Preparation of details of unrecorded transactions and resolution of discrepancies.

6) Financial losses due to negligence.
7) Recovery against sanctioned advances.
8) Status of bank recoupment/recovery of loans dishursed by the committee.

9) Preparation of records of embezzlement/irregularities /negligence committed by responsible
personnel.

10) Cooperation during external audits.

11) Training of committee and council personnel according to their assigned tasks.

12) Providing any other suggestions to protect the financial interests of cooperative sugarcane :!
societies and sugarcane development councils. |;

1t will be the duty/responsibility of the chartered accountant firm 1p{3?g_inted for internal au('iit ‘|
work in sugarcane societies/councils to independently and impartial]yﬂé_‘va}_paﬁe the overall ﬁnancn‘al : ‘
activities and accounting processes and systems of the sugarcane/s{c}\cie’t\y}touncil in a systematic,
" disciplined, and corrective manner, and to immediately l‘epgrf\a'ny;_,irregularities or cases of
embezzlement discovered during the audit to higher authorities. %‘*‘.-H '

-

Currently, all finance and accounting work of sugarcane\sﬁe‘ﬁ:’ties,’councifs is being carried out
with complete transparency through Modules 04 and 05 .6f the\Sxﬁart Sugarcane Farmer Portal (SGK).
In this regard, the "Internal Audit System” of sugarcaug“siil;ie*ties/councils will be developed within
Modules 04 and 05 of the SGK portal, and all auditfrocessés will be automated to minimize manual
-errors and enable real-time data monitoring under«risk"management, thereby facilitating the quick
resolution ef deficiencies/errors. Therefore, thé “Internal Audit System" should be implemented with
full effectiveness at the Co-operative Qaﬁe(’ﬁgﬁ'élonn1ent Societies And Cane Development ;
Council's office of District and Regiona_!'ll"ei?_:g\l,'h ensuring strict adherence to the guidelines described |
above. In addition to the instructions iggﬁéd__gts’/mentioned above, all audit panels/CA firms at all levels |
may be. directed from time to time.to perform other related tasks as necessary, considering I
contemporary circumstances. Thé hq‘__r\}cferned audit panel /CA firm will be obligated to complete these

tasks. Ve TR

~

F .
N g !

% 7 At District Level

A% . _

1. . At the district level, aZdistrict level audit panel will be formed consisting of a Chartered
Accountant firm, .Zn outsourced accountant and one knowledgeable accounting clerk [rom the

officer of the Diétrict-Sugarcane officer.

2. The audit Fk{;n under the supervision of District Cane Officer, will physically verify all the bill
vouchers, bank reconciliation, balance sheet prepared through manual and SGK, fertilizer
business and expenditure against budgetary provision of the subordinate cane development
committees and cane development councils on a quarterly basis and will review the
implementation of the above mentioned accounting works through SGK and the quarterly
report sent to the Deputy Cane Commissioner. For Physical documentary verification, cane
development committees and cane development councils will have to provide all their desired
financial records to the District Cane Officer's Office on date fixed in advance at the level of

District Cane Officer.

3. The CA firm will insure quality disposal of General and Special Audit objections received from
Audit Department. :

development councils will be thoroughly studied by the district level CA firm and the online
available reports of cane tevelopment committees and cane development councils of ‘the

b : ‘\/, _ _H' A Page 15 of 27

4. Every month, the monthly reports received from the cane development committees and cane ‘
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|
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' fter review, on the basis of Serioyg

: , & 05. A
districts will also be reviewed on SGK module 0.4 d inception of at least 01 cane deVElOpmem
"deficiencies/objections found in the report, surprise y DCO will be done and after Surprise

: acided b
committee and 01 cane development council as dem'll?be ! mpulsorily send to DCO and Dy
iﬁception, the report along with recommendations wi

At Division Level

formed consisting of a Chartereg

- i : ill be
. At the division level, a division level audit panel will from the office of the Deputy Cane

i lerk
Accountant firm and one knowledgeable accounting ¢
Commissioner.

: ; : jections received fr
. The CA firm will insure quality disposal of General and Special Audit obj o
Audit Department.

Every month, the CA firm thoroughly study the monthly reports shUbf-E‘]elttizi hgs a‘lﬂell:ilz Sc;;:e
development committees and cane development councl.ls V\:‘lthln t/ e-.-l:f____é:;gv th'e o] ofthe
quarterly audit reports received from the district level, it will also ;‘g{; "1 o ek ;
region's cane development committees and cane developme{lt cgu’rl cils 'fwal a T
module 04 and 05. Based on the serious defir:iencies/nhjecﬂg(_ps oupd in t}}e repor .d e DYCC
“will conduct surprised inception of at least 02 cane devg‘l:qp\xqgnt c.ommltteels zfn 02 cane
development council’s as designated by DYCC every month'and.submit the audit report to the

¥

DYCC. The region level CA firm will also submit a halfsyearly inspection report to the
Headquarter.

@D ?
h

AL \{";’
)ﬁ'J;‘.'q-\_:__ r
w N . =5
Remark: It may please be noted that thé:;qg_:_j"ntum of works mentioned above are
"tentative which may increas€.ordecrease during the contract period.

N b . . .
Note: Deputy Cane Cnmmissioner,‘Rjgtrge Saharanpur reserve the right to increase,

decrease or did not“assign any particular job as per the Deputy Cane
Commissioner, Ra;_q_ge‘Sajréranpur requirement. Any such variation has to be
fulfilled by th?_;lil/f’l']‘j{With the same terms & condition,

15. Essential Terms & Qg;idi'tiuns for completion of the Works

Ve .
a. The firm has \o"r,depute at least 01 (one) qualified Chartered Accountant &
‘ Article;t’qff;{l‘laving adequate experience of handl;
Hovy,e\ie‘r,'fjiﬁely completion of job to be awarde
resp"on;\s/ibility of the selecled C.A. firm,
'

Office. Co-operative Cane Developme
Councils of Central Range Saharanpur,

16. Payment Terms

a. Pa'ymen; shall be made to the firm for services rendered, subject to the following terms
and conditions: g term
b Payment will be released only after satisfacto :
the firm. ¥ completion of Monthly Audit services by
c.

No price variation shall be alloweg during the initia| contract period

" d Any increase in statutory taxes durin

g the contract Period wil] be borne by the Deputy
W .;@:ﬁ_\w_. . Page 16 of 27 ~
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18.

Cane Commissioner, Range Saliaranpur.,
TDS under Income Tax and GST will be deducted at applicable rates.

These terms shall apply exclusively to Internal Audit services rendered under this
agreement,

The professional service charges are fixed and pre-approved.

No escalation, variation, or vevision of rates shall be entertained during the contract
period.

The approved fixed rates shall remain hinding on both parties for the entire duration of
the contract. . :

" S

y
The Deputy Cane Commissioner, Range Saharanpur reseyve: \fés fhe Tight to deduct
amount of 1,000/~ or as decided by the Deputy Cané\CO missioner, Range

Saharanpur against each default from the bill raisediby thefirm.
e 4
Further, unforeseen circumstances will be dealt s}zparately and guantum of

penalty will be decided by the Deputy Cane Commlssmner Range Saharanpur.
The decision of the Deputy Cane Commlssm\'{gl ‘Range Saharanpur will be final
and binding in this regard, R e,

Penalty

In case, the firm fails to comply"wl h™any statutory/taxation liability under
appropriate law, and as a 1e§ult\)thereof Concerning offices are put to any
loss/obligation, monetary ofotherwise, the Deputy Cane Commissioner, Range.
Saharanpur will be entlfled to get itself reimbursed out of the outstanding
bills/PBG to the extent of theloss or obligation in monetary terms.

\\ p
W Tnr’

II/:‘I-'\ 3 | ‘ J
B

Arbitration Clal:lse
If at any time there should be any question, dispute or difference between the
parties<in:respect of any matter arising out of or in relation to this Agreement,

either party may give to the other party notice in writing of the existence of such
question, dispute or difference and the same shall be referred to arbitration of a
sole arbitrator, as the parties may mutually agree upon, or otherwise to two
arbitrators, one to be appointed by each party. The two arbitrators appointed by
the parties shall before proceeding with the reference, appoint a third
arbitrator, who will act as the presiding Arbitrator. The award of the arbitrators
shall be final and binding on the parties and be accepted by them.

It-is noteworthy that the entire process of appointment of arbitrator/-

arbitrators shall be done within a maximum period of 30 days, from the date of
receipt of notice of the intention to refer the dispute to arbitration under clause
mentioned above.

This reference to the arbitrators shall be deemed to be a  reference, under the

provision of The Arbitration and Conciliation, Act 1996 or any statutory
modifications or re-enactment thereof that may be made from time to time and

™

g
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; : ntant Firm \
: Bid Document for Empanclment of Chartered ACOT

actually in force at the time of reference.

decided upon by

jes as may be

c. The cost of arbitration shall be borne by e }I::llittile held and conducted at
the arbitrators. Arbitration proceeding $ lish Language.

. it " yreferably in Eng
S S { and courts subordinates there to at
ac

n of all other courts

d. The High Court of judicature at Allahab ot pElid
Saharanpur (U.P.) shall alone have jurisdictions

subject to the arbitration proceedings. athier thatithe
i tsoever
e. Concerning officeswill not bear any additional costs wha

financial bid agreed.

19.  Indemnity and Secrecy Clause

- feat 1ge Saharanpur

a The selected firm must indemnify Deputy Cane Commissioner, Ra: ?—ed liabilit?es

from all Legal, Financial, Statutory, Taxation, and other aii% Cla.{ »
related to the assigned work. 3 ¥

b. The selected firm has to pay or compensate the Depyt G%dae Commissioner,

Range Saharanpur for the losses, damages or liab ht,}:)_e/ ncurred by the firm
during the course of completion of assigned wgk.

19.3 Al information given to or made available tpﬂ,___%e;s}elected C.A. firm by virtue of
this tender, which is identified as proprietaty 6r confidential information, will
be safeguarded by the selected C.A, fitm~and shall not be disclosed to any
individual or organization withou ﬁ%?ﬂnr written approval of the Deputy
Cane Commissioner, Range Sahafanpur’

19.4  Any points that have not beé(n\\speciﬁcally addressed/enumerated in this tender

document or any points/@'iﬁ‘é‘ed clarification at later stage will be decided by

the competent authorigy of Deputy Cane Commissioner » Range Saharanpur and
his decision in thiswcg‘ﬁjl;a"shall be final and binding,

2O\
<3 Y
- RS
Y

Y

T Pagemdisl
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Bid Document for Empanelment of Chartered Accountant Firm for Range Saharanpur

- Section-1V ‘
BID OPENING: EVALUATION PROCESS: AND SELECTION CRITERIA

© 20.1 Bid will be evaluated based on the minimum eligibility criteria and supporting documents
. attached by the bidders. Bidders are advised to attach all supporting documents.
20.2  No document will be accepted in support of minimum eligibility criteria after the last date of
submission of bids.
203 Qualified bidder (as per minimum eligibility criteria) will be empanelled.

.204  Deputy Cane Commissioner, Range Saharanpur shall not be under any obligation to
furnish any information/explanation to the unsuccessful bidders. Deputy Cane
Commissioner, Range Saharanpur shall correspond only with the successful bidder.

————— Page 19 of 2*7
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Section-V

Criterion

. Bid Document for Empanclment of Chmmdlhc )

countant Firm for Range Saharanpur

Details

The supm
document is
placed at Page N

Names & address of Regd. Office of
bidding firm/Agency with telephone
No./email 1d

Name, Address, Telephone No. And
Email 1d of Authorized Person.

xg%

The CA Firm should be registered with
the Institute of Chartered Accountants of
India (ICAI) and must possess
permanent account number (PAN), GST

_,-"n-
Reglstercd with ICAI, thcn N /
mentioned Registration ¥
Number (Date of Regzsrrat on

No.) V y

Registration and C & AG Empanelment.
(must attach copies of all the
registration certificates)

PAN of CA FFir

Nad

A

%

o

GST Reg:s_tratlon No.

1 rG&?g\?}rEmpaneiment No.
N,
SN

-

‘| at least 07 years after its J‘églsh;atlon

The CA firm should be in operatlon forr

(provide necessary evndenceJ o)

\\.{1"
f
A }\\;
“4"-4-—’)“

-.’ .

Year of Registration/starting
of operation

Nos. of years in operation
after registration (in years) -

Average Annual Turnover of the CA Firm
for the last 3 (three) financial years i.e.
2022-23, 2023-24 and 2024-25 [must
be equal to or greater than Rs. 30.00
Lakh (Rupees Thirty-Lakh)]. Provide the
details as per Annexure-lV or its
equivalent. .

\) /

Page 20
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_Bid Document for Empanelment of Chartered.Accountant Firm for Range Saharanpur

3 The.' firm mu‘st have completed similar Please provide the details in
assignments in the last 3 financial years | the prescribed Annexure-V
in internal audit of PSUs/ Societies/ | with all supporting '
Trusts/Autonomous Bodies. documents

7 - | Registered  head/branch  officc  in YES/NO
Saharanpur range include Saharanpur,
Muzaffarnagar & Shamli (Uttar Pradesh)
which should be operation during last
one year. -Must attached supporting o~
document in this regard. AN

' 4

Must attach  Declaration in the - *'f"*y

| 8 |prescribed Annexure-IIJ, YES/NO /\{; ]}
Whether EMD declaration in lieu of EMD YES/NO \“’}:»,

9 _|inthe Prescribed Annexure-III A ¥y

""_.%‘:

. '
In case the above information found false I/We are’-if;\l'ly,. ware that the tender/contract will be

rejected/cancelled by Deputy Cane Commissioner/ %a"zgngn, Range Saharanpur and EMD/SD will be
forfeited. In addition to the above, Deputy Canq,~Gq_rhrﬁiSsioner/ Chairman, Range Saharanpur will

not be responsible to pay the bills for any in cogﬁh;g;ﬁ?pa rtially completed work.
S %

I{u-ﬂ‘slﬁ‘_::\:\
’\‘E{l_\s}
. Ve Y .. .
Date: NP - Deputy Cane Commissioner/Chairman,
! {Q’Q’i-,_‘\r“ Range Saharanpur
f{\\.;qﬁa_} '
)f:“-w_ ‘)"
n N/
R
/‘L;.\‘.)‘- )/
Q>

Page 21 of 207
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5.1/We hereby declare that I/We am/are n{pt{_é\ ¢

irm for Range Saharanpiit
Bid Document for Empanelment of Chartered Accountant F
; . ANNEXURE-y

(Undertaking from Bidder on their Letter Head)

To
Deputy Cane Commissioner,

Range Saharanpur

‘Ganna Bhawan Hakikat Nagar, Saharanpur,

Uttar Pardesh-247001.

Subject: Undertaking for the participation in the Tender Ref NO st

Sir, )
_ ) . 3 der document.
1. 1/We here by agree to abide by all terms and conditions laid down in the Teﬂger ,cd i o't
: o : erstood a e terms
2. This is to certify that I / We before signing this bid have read. and ful,b(_llg;il?g undertake myself/
and conditions/scope of work and all other instructions contamed,thg\l‘\ﬂs 3
ourselves abide by the said terms and conditions. h\*\

3.1/ Weshall provide work/services, as mentioned in the said tendsér document, at LonCEriing
Location of Range Saharanpur, if work awarded. . A ’,‘;
4.1/We am/are well aware of the fact that furnishing of any"f‘ul‘seiflfqr

would lead to rejection of my tender at any Stage*besidﬁpliabilltlcs e

appropriate law. L f,

relative of any of the employees of the Cane

mation/fabricated documents
ds prosecution under

‘Development Department of Range Sahapanpur.Nor do I/We have any relationship whatsoever

with any of them. Y
AT
P, =,
“'.;:\\{,
e R
t'}\__:.- .,},
e\, _
K- Signature
Date. {‘\ \e%;_’ ‘ gn ....................... sunrenen PP

SEAL: Name and Designation..........ecesennne

(¥ Scanned with OKEN Scanner



g Bid Docume
I : ument for Empanelment of Chartered Accountant Firm for Range Saharanpur

ANNEXURE-II

FOR T ID Sk ; - : RSINI L
. Bid Security Declaration Form

_ Date: Tender No.
To

Deputy Cane Commissioner,

Range Saharanpur,

anna}Bhawan Hakikat Nagar, Saharanpur ; {:

Uttar Pardesh, 247001. ALY

; /, N
) . q_l b

# ; ' ’ \y‘;

I/We, The undersigned ,declare that:

1/We understand that, according to your conditions, bhids must ‘be,,supported by a Bid Securing

Declaration. - ‘(\

N, &
1/We accept that I/We may be disqualified from bidding for. auy contract with you for a period as

decided by you from the date of notification if I am /We: a\eﬁ “a breach of any obligation/clause of bid
documents and/or because I/We A

a) have withdrawn/modified /amended, tmpzurg or derogates from the tender, my/our Bid during
the period of bid validity spec:ﬁed in thc fouﬁ of Bid; and or

\,
b) having been notified of the acceptance of our Bid by the purchaser during the period of bid
Val;dlty (i) fail or refuse tD execute the contract, if required, or (ii) fail or refuse to submit the

Performance Secur 1ty/Bank Gual antee, in accordance with the Instructions to Bidders.

1

I/We understand thlS B:d ‘Securing Declaration shall cease to be valid if 1 am/we are not the
successful Bidder, uppn thc earlier of (i) the receipt of your notification of the name of the successful
Bidder; or(ii) thlrty dayb after the expiration of the validity of my/our Bid.

o
K

‘Date: Signature

................................ SEssasssimnnan

SEAL: Name and Designation........................

e

P

—_— : _— Page 23 of 27

(¥ Scanned with OKEN Scanner



sy 's

for Range Saharanpur

—————————____Bid Document for Empanelment of Chartered Accountant m

ANNEXURE-I1I

. o NG
, D.EC_LARAILQN_REGABD_lNﬁ.llL&CKJ.Jb.IIH&/ﬂOﬂ_ﬁM

‘ ttested by a
(Tobe executedonNonjudicialStamppaperofi100/-or above and duly a y
Public Notary/Executive Magistrate)

1/We Proprietor/Partner(s)/Director(s) of M/s___hereby declare that the’ flrm/compa’ny
namely M/s has not been blacklisted or debarred and no Police Case or Vlg‘m.nc? ‘e'nqu;ry
is pending or have ever been punished by any Hon'ble Court. No dues towards any tax lia bilities are
pending as on the date of the declaration. Our firm has not been blacklisted inthe past by any G‘j“’t'
Department &PSU/State/ Central Autonomous Body/ Cooperative De;ﬁghrtﬁlfnt/ Cooperative

Societies from taking part in such tenders. /<‘ /) Y
OR /\S : 4
wo o
A B

v

1/We Proprietor/Partner(s)/Director(s) of M/s here by declare that
the firm/company namely M/s ' ; was blacklisted or
debarred by any Govt Department &PSU/State/ C r_‘l‘fr;}':'i'i;\j\utonumous Body/ Cooperative
Department/ Cooperative Societies from taking part inGoveinment tenders for a period of_
-_vears w.e.f. ﬂ@-:»\.‘ti\e period is over on_and now the
firm/company is entitled to take part in Governn@qg}nders. Further, no Police Case or Vigilance
enquiry pending or have ever been’ puniskp@}ﬁ;ﬁg‘hy Hon’ble Court. No dues towards any tax .
liabilities is pending as on the date of the c\ef:l_araﬁidn.

In case the above information-f ’thd‘félse, I/We are fully aware that the tender/ contract
will be rejected/cancelled by Deputy‘que Commissioner, Range Saharanpur and EMD/SD shall
'5 be forfeited. In addition to the gbﬁi{g{__péputy Cane Commissioner, Range Saharanpur will not be
' responsible to pay the biIls/[pfény‘mmpleted/pa_lrtially completed work.

/:\ 1}"'.‘--
| . /_,-c_ '\)‘
. N
Date: ' ‘\/) Y * Signature
! ate: XX BRALUTE s sernsane e P R
[ N’
i
| ; :
| SEAL: Name and Designation......u.eeeeieees

Page 24 0t 2
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Bid Document for Em

panclment of Chartered Accoy ntant Firm for Range Saharanpur

ANNEXURE- IV

. Details of CA Firm'’s Turnover
[to be sf;brmtted on the letter head of the CA Firm, other than bidding C.A. firm]

p— .
Financial year
| particular Average
| 2022-23 . 2023-24 2024-25
1 | e

Annual Turnover
lakh rupees

| e

#~

| puly audited copy of C.A. (other than bidding CA firm) for Annual Turfipver,and Annual

Income in the prescribed format or equivalent muyst be attached alongfi/f?i_tﬁ}topies of duly
audited balance sheets. e . Xy )

Detail of auditing C.A. Firm

Date:

-------------------------------------

SEAL:

) Page 25 (ﬂ';r
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' FW&H Empanelment of Chartered Accou

ntant Firm for Range Saharanpur

‘ Format for providing details of experience of works Complete Year

ANNEXURE-y

g Name & Address of the Govt. Departinent & Number of years of Referenct;litlil']li;lg:
N PSU/State/ Central Autonomous Body in any lixperience HosOm LS
o. year duving the 03 years (2023, 2024 and Documentary
2625]_ evidence is attached
1.
I
: TN,
3. % v d
Ut X
) ": ) 5\3’
-,
o
5 Y
AU
R .
V 7
- AL
¢ %,J
A v

| 10

A~ R
( }Yy
A% )
rs. =,

documents are attached!
%, ).\ '\;"

Date:

Name and Designation..........c.cuusns

SEAL:  SIgNatUIe....cueumsomessssssssssssarnnesessemsess e

YA

Note: It may please bgnqted-ghat only experience shall be considered for which supporting

Page 26 of 2
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Bid Do

cum. 9 '
cnt for E.mpanelrnent of Chartered Accountant Firm for Range Saharanpur

ANNEXURE-VI

Keepi

= - i c
N view the Financial Conditions and Cane Supply.

-Ww‘ﬁmwmwmwmmﬂwﬁmﬁmm$mwm
' _wﬁ%&ﬁ:_W*Wﬂﬁé_mmﬁakwéggqmw
R

e | e T EZRE W Ry Tl | 7 | T T TH
LA K R | o | ew I g # W/
oy | R TR it a2 w1 i
. ¥ v/ foren (e (12m8) T A
AL 1 06 75 1 01
PR v an (aé ¥ 2 71)
! , LXxY Fad Baa 01 TR
| ¢ b'\”:} ¥ g9
| ‘ N TRl (B
1 2 3 4 5 P 7 »(\_,\3 \ 9 10 -1
FURAE . o i =
f?q',];;;rg'\f A | 20,000/ | 240,000~ | M | o ‘?@fqeﬁ?- 1,32,000/-
Y| R | A | 20,000/~ | 2,40,0 _33%%’ 1 A 5,000 | 1,80,000- | " 92,4000/ -
| e N T [ye | 11.000- | 132,004 [ T

. e b
Note :-It is Clearly mentioned that tllgf_é"jia_a%a’lévels and 11 (Eleven) Groups for Internal Audit,
" out of which 6 for Cooperative‘;-@n-é'&Development Societies And Cane Development
Council’s (Zone Level), 1 Groupgl_fhgﬁ"'bffices of District Cane Officers (District level) and 1
Group for office of Deput\]’_Ca_;'_'i'e':"Commissioner (Range Level). A Charted Accountant firm
will be only entitled forﬁ_‘:gﬁe-:oflse level that is either for Zone level or District firm will be
only entitled for the 'Dne-:\l_evel that is either for Zone level or District Level or Range Level.
‘One Charted Accbgb’féd Firm will be Finally Selected for one group/One Level although a

Firm may bartfci_pétein all groups and levels.

-
'

% v

e ¥ ) Page 27 of v
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ditors for Cane Societies and

Cﬂuncilo

. P ] Aa R
Selection criteria for engaging Interna _ it 7
. —JASISOF MARKS | MAXIMUM
. SL. " CRITERIA ’ ; . MARKS -
_ﬁ? . e e .
= Experience of the Firm: ) . { mark per year above 7 years 1
Fifﬁ} Shmﬂ.d I-) . t’.l‘;lp':?mclcli ::,]: (1:'::40')0;:(‘ the of experionce (fraction of the
minimum expericnce s 7 years o 4.2 year to be ignored)
I - e B e e R
2 Peer Review: 5
Peer Review Certificate of the fion given by the | 5 marks
Institute of Chartered Accountants of India.
- RS ERE
- Similar work Experience 5 marks per year .of'audil above 15
" Hhe firm must have carried out and completed similar 3 Yeag l'lav‘ingcf:mllar nature
| hssignments in last 3 Financial Years in internal audit of | work Exporien
| ln PSU/Society/Trust or any Autonomous Body.
|
j-- — .
| 4 | Number of Partners: Abo‘-'ﬂ 3FCA Partners
| ! The firm should have at least three FCA Partorres : ) 10
| | having experience of minimum 10 years as on | 3 marks for each partner who is
| 01.04,2025 and continuing thercafter. ACA (Associate Chartered
Accountant)
‘e 5 marks for each partner who is
! ; FCA (Fellow Chartered
! = Accountant)
'5 | (a) DISA/CISA Qualification: )
i | The firm should have at least One full-time partners | 2 marks for each pattver having 5
' having DISA/CISA Qualified who is in the firm as on | DISA/ CISA
! 01.04.2025 and continuing thereafter. '
| 6 | Turnover of Firm: Up to 30 lakh ~ 4 Marks 20
| Average Turnover of Firm for last 3 financial years: | 30 Lakh to 60 lakh ~ 8 Marks
| (2022-23, 2023-24 and 2024-25) 60 Lakh to 80 Jakh — 12 Marks
| 80 Lalh to 100 lakh ~ 16
Marks
e = More than 100 lakh - 20 Marks
| Location: ‘ )
| Audit firms heving Registered Office/Branch Office ag. | Registered Office/Branch 5
| on 01.04.2025 and continuing thereafter. Office located within division:
5 -Marks
[ Registered Office/Branch
Office located outside the
division: 2 - Marks
% /' | Audit Methodology Understanding of Scope of
What Audit Methodology Firm will adopt specifically | Work — 5 Marks 30
[ for conducting the Internal Audit of the UP-Cane | Approach & Methodology - 10
[ Development Society and the UP-Cane Development | Marks
[ Council, Presentation & Clarity — 5
[, Marks
i Past Experience Reference —
10 Marks
Total 100

1. To Qualify for Assignment: A CA firm must score
‘lat teast Minfmun Marks

Minimum Marks - 60 Marks

—

criteria,

J:&. Qualifying firm should not score ZERO in any

|
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