GeM 7=

Gove Azadi Ka
e Markelp!ace Amrit Mahotsav

¥

f9s g=ar/Bid Number: GEM/2026/B/7417185
fedich /Dated: 06-04-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

16-04-2026 15:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

16-04-2026 15:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Gujarat

faswar @ AT/Department Name

Social Justice And Empowerment Department Gujarat

IS H AFA/Organisation Name

Director Of Social Defence

PRIt 1 ATAA/Office Name

District Social Defence Office Narmada

a&q 4ol /Iltem Category

Financial Advisory Services - Onsite; Tax Advisory

31y 3@ /Contract Period 1 Year(s)
fast @ geas taa affis eesiax (3 auf @)

/Minimum Average Annual Turnover of the |4 Lakh (s)
bidder (For 3 Years)

3/ dar & fow 3T R@era sgHa &

ad/Years of Past Experience Required for 3 Year (s)
same/similar service

3 e & Qa3 & Rodr maeas 3gHa ¢/Past Yes

Experience of Similar Services required

auf & 3T T TH3NR A THATHS B FT WA & /
MSE Relaxation for Years Of Experience
and Turnover

Yes | Complete

IE3NT & AT 3egya & auf 3N <3N’ A ge vara
&1 718 ¥ / Startup Relaxation for Years Of

Experience and Turnover

Yes | Complete

fahar @ AP 3T gFAdS/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faawui/Bid Details

w1 3 AfagreRl g 3ues U T gFdardsi B
fafaer 3t smer A arer wol fAfdars Rt @t fewrer
e §7 Hed A #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

No

s o & geg der T@a: a9 Jea & o
3maRys s 6 =AM / Minimum number of

bids required to disable automatic bid
extension

da$ STl / Number of days for which Bid
would be auto-extended

3iieT TRaEd A dA fhdell 9 fhar Sirew &1 /

Number of Auto Extension count

9= @ Ry e’ afha fFar/Bid to RA enabled

No

95 @ gy /Type of Bid

Two Packet Bid

bRl FeAieheT b SRIeT Ahelichl TTEIHIT ]

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation
qafad s qea / Estimated Bid Value 100000

#Hcdihd Ugfd/Evaluation Method

Total value wise evaluation

FITAAT Ws/Arbitration Clause No

Yot @s/Mediation Clause No
$uardl faawu/EMD Detail

3Ma’Iehdr/Required No

$didsh faaoT /ePBG Detail

Tsarsel! da/Advisory Bank

State Bank of India

required (Months).

sUidelr ufaeid (% )/ePBG Percentage(%) 5.00
SISl &7 3T 7afd (a1E) /Duration of ePBG 15

(a).3uad) AR Turga STATAT TR, STl T 9L & &, emenef & uet 3 @ @rfkw| / EMD & Performance securityshould be

in favour of Beneficiary, wherever it is applicable.

aradt /Beneficiary :
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member secratory child protection unit ,social defence officer narmada

District Social Defence Office Narmada, Social Justice and Empowerment Department Gujarat, Director of Social
Defence,

(Member Secratary Social Defence Officer Narmada)

arelt fasrsar oray A& foRar 11/ Bid splitting not applied.

TH3NMSINS 31urel«/MIl Compliance

THIMSITS Hgara=d/MIl Compliance Yes

TATHS @il adIar/MSE Purchase Preference

THATES WG aIa/MSE Purchase Preference Yes

qeH AR oY 3TH HA 3T AAAIHT B wle #
wATHE, afe 34 Hed L1+X% dd & @ # a7/ |15

Purchase Preference to MSE OEMs available upto
price within L14+X%

1. If the bidder is a Micro or Small Enterprise as per latest orders issued by Ministry of MSME, the bidder shall be
relaxed from the eligibility criteria of "Experience Criteria" as defined above subject to meeting of quality and
technical specifications. The bidder seeking Relaxation from Experience Criteria, shall upload the supporting
documents to prove his eligibility for Relaxation.

2. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be relaxed from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be relaxed from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking Relaxation from Turnover, shall upload the supporting documents to prove his eligibility for Relaxation.
3. If the bidder is a DPIIT registered Startup, the bidder shall be relaxed from the the eligibility criteria of
"Experience Criteria" as defined above subject to their meeting of quality and technical specifications. The bidder
seeking Relaxation from Experience Criteria, shall upload the supporting documents to prove his eligibility for
Relaxation.

4. If the bidder is a DPIIT registered Startup, the bidder shall be relaxed from the the eligibility criteria of "Bidder
Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder is DPIIT
Registered OEM of the offered products, it would be relaxed from the "OEM Average Turnover" criteria also
subject to meeting of quality and technical specifications. The bidder seeking Relaxation from Turnover shall
upload the supporting documents to prove his eligibility for Relaxation.

5. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

6. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

7. Purchase preference to Micro and Small Enterprises (MSEs) from the State of Bid Inviting Authority: Purchase
preference will be given to MSEs as Micro and Small Enterprises from the State of Bid Inviting Authority. If the
bidder wants to avail the Purchase preference, the bidder must be the Service provider of the offered Service.
Relevant documentary evidence in this regard shall be uploaded along with the bid in respect of the offered
service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+15% of margin of
purchase preference /price band defined in relevant policy, then 100% order quantity will be awarded to such
MSE bidder subject to acceptance of L1 bid price.

8. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+ 15% of margin of purchase
preference /price band as defined in the relevant policy, then 100% order quantity will be awarded to such MSE
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bidder subject to acceptance of L1 bid price.

9. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

10. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

AR deaar /3maas 3a/Additional Qualification/Data Required

Scope of work to be uploaded by buyer:1775464924.pdf

Financial Advisory Services - Onsite; Tax Advisory ( 1)

doeiid ARPAT /Technical Specifications

w1/ Specification A/ Values

@ / Core

Deployment Location || Onsite

Category of financial

: . Tax Advisory
advisory service

Sub-category of Filing GST, Filing TDS , Filing Income Tax Returns , Monthly Payroll Processing , Tax
Financial Advisory Litigation Strategy , Support for Tax Assessment , Bookkeeping Support , Internal
Services audit and income tax department quaries

Financial Advisory Yes

Reports

Frequency of Progress Monthly

Report

Type of

Professional/Resources|| Chartered accountant

required

Qualification of
Professional/Resources|| CA
required

Certification of
Professional/Resources|| Certified valuer by ICAI
required

Total Experience of
Professionals / 3 -5 Years
Resources (In years)

us3iiel /Addon(s)

Post Financial

Advisory Support ves
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el g1 fAUiRa =ga@da Fea/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gaaa fyEa/Minimum Floor Price
defined by Buyer

No

3faf fafAf® gxardst /Additional Specification Documents

WA /Rafésr 3fAFH /Consignees/Reporting Officer and Quantity

#.4./S.N Tt/ Refear 3ifaRes mavasar
ST || sifaer® /Consignee udi/Address Quantity /Additional
o. _
Reporting/Officer Requirement
Krunalk 393145,RO0M NO.06, GROUND || Project / . :E““mi‘?rhol‘;mg”ths
1 Vr“T\al umar FLOOR, JILLA SEVA SADAN , Lumpsum AOJ"." Ich Fos C
aghela RAJPIPLA (NARMADA) Based visory support is
Required : 12

¥ar gru i a1 Rz & v wf/Buyer Added Bid Specific Terms and Conditions

1.

Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

Forms of EMD and PBG

Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of

member secratory child protection unit ,social defence officer narmada

payable at

member secratory child protection unit ,social defence officer narmada

. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

Buyer Added Bid Specific Scope Of Work(SOW)

File Attachment Click here to view the file.

Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.
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6.

Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee. DOCUMENTARY EVIDENCE TO BE SUBMITTED.

Past Project Experience

Proof for Past Experience and Project Experience clause: For fulfilling the experience criteria any
one of the following documents may be considered as valid proof for meeting the experience criteria:a.
Contract copy along with Invoice(s) with self-certification by the bidder that service/supplies against the
invoices have been executed.b. Execution certificate by client with contract value.c. Any other document
in support of contract execution like Third Party Inspection release note, etc.Proof for Past Experience and
Project Experience clause: For fulfilling the experience criteria any one of the following documents may be
considered as valid proof for meeting the experience criteria:a. Contract copy along with Invoice(s) with
self-certification by the bidder that service/supplies against the invoices have been executed.b. Execution
certificate by client with contract value.c. Any other document in support of contract execution like Third
Party Inspection release note, etc.

Buyer Added Bid Specific SLA

File Attachment Click here to view the file.

sedawor/Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1.

© N o v A

10.

11.
12.
13.
14.

15.

Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.

Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached cateqgories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Creating bid for items from irrelevant categories.
Incorporating any clause against the MSME policy and Preference to Make in India Policy.
Reference of conditions published on any external site or reference to external documents/clauses.

Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
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bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the Tman=g @z 3R 2rd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a @731 3R Ocd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT F @S 26 & T H AT & WY HH T AN R aral 37 & A § wliig W ufdey & g9y &
oA & WY qfA W @I WA A U F hig o =X 3w AR & Nz g3 & fow g o @en 59 a8 s 3 arer
qeTA WY & wH Uohgpd allfds & 1T o §AT ST &l g8 Fgurelad Sl elm 3R IS o aed awon fRw S
T FHD AWl o Pl W HIYT Bl dTehlel FHE XA AR FIed b IHFAN M T Fel HIL@rs d 3T 39T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=are/Thank You---
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Additional Terms & Conditions

[Sreail ua el s el v AR Regd €l SR dle] Al HI2 sl s-ude2 dl5 Al gl sisyedl
55l s2aL oueld.

GEM izdt Uz sy Wileldld — 2027 <l [Aoid 2didaidq [aldor ulsa i araimi 2ude
Sr L 12 Yoroiefl 2l Bl HIUELL LALAML AL AHIM AL 2AURL AALHT, A55] 521 209d ¢,
> Oeull2yz s A2s is1Geze2 s Ol (ICAHL HIAAL U 526 518 20UdL 2Uudll 264,
> 59l Al HAalAlL AUl 01 Al 262, U UHADUNL 22904 DEAL 6L YRAL BisH, AHEL

v 42512 [Rege €M 512 A, Aadl Azl sl al 203¢-29 51l sl 24,
sl 22 vt B2zl Alls 2uas 31 o7 @l ag Sidl sridal.

NN NN

59l Alaplldl AHAUAL AL 21UE9L 03 AL $ldl YIS,

59l G4ASLAAL DUAHA 2UIIHL 2AE91 02 2| oU Al $ldl sYiHl.

SUHI UL 2L 2 AL2E 251Gz YAAAL SlAL YIS,
L2 g0 asrald Asrtedl 2a1f4s Sldl sxidi.

YV V.V V VYV V

dlot 59l Al Haaadl (oredl 2ieiloyd 254 31 1,00,000/- divt il vl oy Hisy<il
55l 52l 209 d dlol. 5921 2024l 25441 3% Eamnest Money Deposit 2Ad W% 6les 22|

212091 (552 Sluiofle 243U 26y 53911 264, [Suiefla<dl 251 uz sy waal w29 (s,
> GURLsd dHIH 2RAlAL YL U U1 HISAALAL 269,

1. HRs GST e gdadl siollil :
AL 58U U2 o1z dlad 9. orHi [Sreal oUul YREU 2isH AREL i U2s1El Regd siM

512 o1ed AaAdl Azl HIRLs suld 529 o2l 2duiad HilRs eq s19a s 21 9.1 GEM

Uleatedl URAIAAIR dHSY DAL U WHA 812 —01 Horoieil 251U 2Hs 45 Yoo [Sreal sanot<l siaflzl.

2. 59126l TDS R2 s19a-l s1ofll :
ARLGA A:202€-29 HI2 A s8I TAN <otz clad 9. sy [sycal oun Yaul 2is4

AREL Vi A5 Reg SIH 512 e Al draldl suld 524 2L Builas ke g9 s2ald am .

S¥HIL GEM Ulzdedl 22dA1I4I2 dHSY 2L Ul UM SAER 02 Horotl 251U 215 45 Hovol [Syedl sa1i suld
524 2Ll Biils (22 s19a szaidl smoil<l,

3. Se2rd wiRedl stollil:
ALRLGA AN 20R6-R9 HIZ WAl 6lL0L YAl VisH el <l 522 v ARSI Rega sIH 512

aed Al dald Allls Sezzdd 2122 GEM Uizl 2did412 dHsY il U1 UIHL Y482 — 04 251U 23
A5 AR sl
¥. Dis1G2laL Adfl s1Hfll 2 [Syean senl Allls Ao sida-l siofldl :

ALRLGA A1 2026-09 HI2 [Syeal olor el visH 4¥zldl 533 vt U513 Rieg SIH 512 A

Aadl el s Sesu 2aid ded s19a 529 A 9. UL GEM Uiaedl ARAl4uIR AUsy BiL A1 UIHY

VB — oW 25U Blls A5 v sIHO(EL HI2 [AuBls 5291 dHsy [Syeal saol 215182l a5 visuHl Usyz



old2il2 21 UIl52 ies Al 205182l 51M{lZl oxHi GEM Uizdell 22d14uI1R Aoy il U1 MG HeAER —
05 2514 2115 45 iR Hlod, 59 sl

U, OesH 28 [ARLPMIL 21194 $AZL sxalot sall sWHRIRL

ARLBA A8 R06-R9 Hi dHSY HUGAL ANHI 2UAE 2 2R AldDllAL sraod s2aL ]
59l s1m{14l.

U2l ;-

(1) 59 gL [Soil/2tél24 doidl dmm stHatl<lai yeuel veeall<l s2al-dl 2aal.

(2) 59 g2l “Accounting & Compilation of Account of DCPUs” &d [5ycal ollo &l 2isH 4¥el

2 U2513 [Reg siM 512 Aed Aadl Azal sl s2ai-l a1 &9 sy Accounting Tally data 42l
Excel sheet {l s1M3{lZl s2ai-l 211 &9 dal 4er s1m(ldl 4¥elddl 5220 vid Bilis 3013 giorz 261y

s2q1-] 264

(3) ez sl Herisa [oyeal oun yral x1Bs12lsl, Adel 214 2[5l U1 Riggd SIH 512 oed
AlAél 2zl 2048 s2A1 264,

(¢) [oyeal sl Yrall 2isH A¥El i U251l [Regd S 512 oed Aadlq iy al: 202¢-20 <l 1

Ul UHL HeaR-1 4l U Hoyor s1HaLlEL 52414l 264

(u) [oyeal oun Yratl 2isH 4¥el 24 1423512 [Reg GiH 512 A A1l | Hoyz ola-silz 24 Uilsz 2ieg
Al vis1Ge2l sl AS-Rassl A1A dHsy Alse s 2is1G2l 321 ALl 264,

(5) ollsz/zzaldl 2lgl AmrRId viId 22228 244 sidl sridi.

(@) olle2 LA ATC/UzAL Ui US| [asst 52l udis s2a1 264,

(¢) Azs1=4lAl (424 Yoro, GST il TDS sUld, 5371l 264

() 241 203 515URL [Qaie 2t dl Aed AR [Srea ol Yrail 254 4¥eldl (e iRl ol

(10) [Aale i3l sryledlsa, Hel-dl 264,

Annexure -1

DISTRICT CHILD PROTECTION UNIT NARMADA AND
CHILDREN HOME FOR GIRLS VAVADI
GST : CONSULTANCY : F.Y. 2026-27

1. GST Return Filing Work :-

1.1  To guide the organization for any queries faced during compilation of data.

1.2 To transform the data so submitted by organization into required formats, verifying the
data for any mistakes, gathering the Input Tax Credit data form GST Portal and preparing
the GST returns in formats as specified by the Govt. from time to time.

1.3  To submit the GST returns online/offline monthly & quarterly of organizations applicable.

1.4 To analyze and advise the organization about the GST law, amendments, circulars, reports
and guidelines issued by GST Council and GOI from time to time, subject to their
applicability on the organization.

1.5 To advise the organization in amendment of existing software of development of new
functionality or software, if required, to GST including place of Supply of service Rules,
Point of Taxation Rules, Valuation Rules, etc.



1.6 To give presentations and training seminars if required for the employees of the
organization to update/train them regarding the GST applicability & functionality in day to
day accounting.

2. TDS/TCSonGST :-

2.1 To guide the organization for any queries faced during compilation of data.

2.2 To transform the data so submitted by organization/district offices into required formats,
verifying the data for any mistakes and preparing the returns in formats as specified by
the Govt. from time to time.

2.3  Finalize and arrange to submit the said GST/TDS/TCS return within stipulated time on

monthly/quarterly basis as applicable to ensure that late filing does not occur.

2.4 Attend the queries if raised by the GST/TDS/TCS department relating to the said returns in
the form of intimations, show cause notices etc. (Other than Assessment/Appeal/search
proceedings).

2.5 Filing GST/TDS/TCS amendment return/correction return as required for which the fees
will be decided upon mutually agreed basis.

2.6 Downloading all related form/certificates on a monthly/quarterly basis and submitting the
same to the concern offices through email.

3. GST Audits :-

3.1 To transform the data so submitted by district offices + HO offices into the required
formats and uploading & filing annual GST Audit Reports. / On or before due date.
3.2 Attending GST Audits and Compliance of GST Audit queries (Other than
Assessment/Appeal/search proceedings).
4. GST Compliances :-
4.1 Compliance of all Notices/Letters/Intimations received from GST Authorities for the period
01/04/2026 to 31/03/2027 in a timely manner.
4.2 Note: The work of Assessment/Appeal/such proceedings shall be given on case to case
basis upon requirement at mutually agreed fees.
5. GST Refund :-

5.1 For presentation and filing GST Refund Application as and when required for the period of
01/04/2026 to 31/03/2027
5.2 Fees, per application as per mutual agreed by both the parties as and when required.

Terms of Payment :-

1. GST will be paid extra as per applicable rates.

2. You shall submit your bills at District on monthly basis along with Acknowledgements of the
filed returns and excel sheet mentioning the complete details of returns which shall be
processed within 15-20 Days after submission of the same.

Annexure — 2
DISTRICT CHILD PROTECTION UNIT NARMADA AND
CHILDREN HOME FOR GIRLS VAVADI
TDS: CONSULTANCY : F.Y. 2026-27

1. Scope of Work :-

1.1 To Guide the organization and field offices for compilation of data for TDS returns in form
24Q, 26Q, and 27EQ, etc.

1.2 To transform this data in the E-TDS format so required, checking and verifying it for errors,
to mail the concerned office as well as HO about such error.

1.3 To Finalize and arrange to submit the said E-TDS returns of the district offices to
NSDL/Traces within stipulated time for the F.Y. 2026-27

1.4 To coordinate & to comply with the queries regarding these quarterly TDS returns of F.Y.
2026-27 with concern district office



1.5

1.6

1.7

1.8

1.9

To Download the default status & resolve the defaults so generated and file revised return
as and when required for the F.Y. 2026-27( The fees for revised return shall be decided
upon requirement and mutually agreed basis).

To assist the district office in TDS related queries, notices, and intimations (other than
Assessment/Appeal/Search/Survey Proceedings). So required from time to time for the
F.Y.2026-27.

The TDS return data for district office will be sent to your office through mail only, our field
staff to be called at your office in extreme situation only.

NSDL return filing fee will be reimbursed to your office, on filing of returns and providing
acknowledgment receipt on quarterly basis.

To Download & digitally sign (if available) and submit the for 16/16A in soft copies to
district offices as well as head office on annual basis.

Terms of Payment :-

1.

ouksWw

~

The Bills to be submitted on quarterly basis along with excel sheet mentioning the complete
details + all copies of Acknowledgements which shall be paid in 15 Days after submission of
the same.

GST will be paid extra as per applicable rates.

Annexure -3

DISTRICT CHILD PROTECTION UNIT NARMADA AND
CHILDREN HOME FOR GIRLS VAVADI
INTERNAL AUDIT: CONSULTANCY : F.Y. 2026-27

To report the adequacy of Internal Financial Control system and review of accounting
systems.

To report on quarterly basis as to whether the organization has complied various provisions
on taxation laws. Labor laws, etc. and other statutory payments.

Verification of purchase procedures, fixed deposit receipts and its validity.

To Review the budget v/s actual.

Verification of cash and bank book, employee payments, receipts, bank reconciliation.

To check journal vouchers, review fixed asset register, finalization of accounts, verification of
contingent liability and its confirmation.

To verify human resource related compliances and pay roll.

To ensure guidelines issued by HO from time to time are followed and review whether timely
action is taken by legal department in respect of legal, arbitration, provisions required
thereof.

The work to be overseen supervised and managed by a senior partner of the firm.

Terms of Payment :-

1.

You shall submit your bills at District quarterly along with quarterly Financial Reports for
each district and a separate combined monthly report of the entire organization which shall
be processed within 15-20 Days after submission of the same.

GST will be paid extra as per applicable rates.

The transportation expense and daily allowance for visit Sub district offices other than shall
be paid as per 6" Pay Commission.

Annexure — 4
DISTRICT STATE CHILD PROTECTION UNIT NARMADA AND

CHILDREN HOME FOR GIRLS VAVADI
INCOME TAX RETURN FILING CONSULTANCY : F.Y. 2026-27

Preparation of Computation of Income Tax, filing of Income Tax Return including revised
return, if required for the E.Y. 2026-27

Advise for calculation of Advance Tax and its payments.

Advise on applicable provisions of various taxation laws when asked by field offices under
intimation to corporate office.



4. The work of assessment/appeals/search proceedings shall be allotted on case to vase basis
at mutually agreed fees.
Terms of Payment :-
1. You shall submit your bills at District annually along with annual Financial Reports for entire
organization which shall be processed within 15-20 Days after submission of the same.
2. GST will be paid extra as per applicable rates.

Annexure -5

DISTRICT CHILD PROTECTION UNIT NARMADA AND
CHILDREN HOME FOR GIRLS VAVADI
ACCIOUNTING: F.Y. 2026-27

1. To prepare and finalize Books of Accounts of the Trust as required under the Bombay Public
Trust Act, 1950 and the Rules made there under including areas of Internal Financial Control.
Preparation of Cash Book, Bank Book & Preparation of BRS on Quarterly Basis.

To prepare quarterly receipt and payment statement to be placed before the Board.

To assist statutory and tax auditor during their audits in all areas relating to accounting.

To solve all accounting related queries raised by statutory/internal/tax auditor.

To visit all the district offices on quarterly basis as per requirement to ensure that no

pending work remains in accounting work at district levels.

7. To deploy a professional chartered accountant having experience in public sector work for
overall supervision and management of the said work as well as for reporting /
communicating with the management of the company.

8. To compile all the data and submit to taxation consultants on timely basis for filing of Income
Tax, GST, TDS, etc. and to ensure no delay beyond due date is there in tax compliances.

9. To suggest and advise on better and more accurate accounting system from time to time.
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Terms of Payment :-

1. You shall submit your bills at District quarterly along with quarterly Financial Reports for
each district and a separate combined monthly report of the entire organization which shall
be processed within 15-20 Days after submission of the same.

2. GST will be paid extra as per applicable rates.




