
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 14-07-2026 15:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

14-07-2026 15:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

90 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Delhi

�वभाग का नाम/Department Name Education Department Delhi

संगठन का नाम/Organisation Name Directorate Of Education

काया%लय का नाम /Office Name South West

िशकायत िनवारण के  संपक%  �ववरण/ Contact details of
Grievance redressal

HOD Email id :anil.kaushal10@gov.in 
Buyer Email id: buycon1.dbtb.del@gembuyer.in

व'तु (णेी /Item Category Manpower Hiring for Financial Services - Onsite; Internal
Audit

अनुबंध अविध /Contract Period  1 Year(s)

�बडर का +यूनतम औसत वा�ष%क टन%ओवर (3 वष2 का)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

16 Lakh (s)

उ+ह�ं/समान सेवा के  िलए अपे56त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

5 Year (s)

इसी तरह क� सेवाओं का �पछला आव:यक अनुभव है /Past
Experience of Similar Services required

Yes

एमएसएमई के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है/MSE Relaxation for Years of
Experience and Turnover

No

'टाट%अप के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है /Startup Relaxation for Years of
Experience and Turnover

No

�व=ेता  से मांगे गए द'तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC),Additional Doc
2 (Requested in ATC),Additional Doc 3 (Requested in
ATC),Additional Doc 4 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

 

�बड सं?या/Bid Number: GEM/2026/B/7721369
@दनांक /Dated: 29-06-2026

�बड द'तावेज़ / Bid Document
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Gया आप िन�वदाकारH Iारा अपलोड @कए गए द'तावेज़H को
िन�वदा मJ भाग लेने वाले सभी िन�वदाकारH को @दखाना
चाहते हL? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

�बड लगाने क� समय सीमा 'वतः नह�ं बढ़ाने के  िलए
आव:यक �बड क� सं?या। / Minimum number of
bids required to disable automatic bid
extension

3

@दनH क� सं?या, 5जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो एGसटJशन अिधकतम @कतनी बार @कया जाना है । /
Number of Auto Extension count

1

�बड से Tरवस% नीलामी स@=य @कया/Bid to RA enabled No

�बड का <कार/Type of Bid Two Packet Bid

तकनीक� मूUयांकन के  दौरान तकनीक� 'पWीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

अनुमािनत िन�वदा मूUय (सभी करH स@हत) भारतीय Xपये मJ
/ Estimated Bid Value in INR (Inclusive of all
taxes)

400000

मूUयांकन पYित/Evaluation Method Total value wise evaluation

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

आव:यकता/Required No

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� बLक/Advisory Bank HDFC Bank

ईपीबीजी <ितशत (%)/ePBG Percentage(%) 5.00

ईपीबीजी क� आव:यक अविध (माह) /Duration of ePBG
required (Months).

2

(a).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथ\ के प6 मJ होनी चा@हए। / EMD & Performance security should be
in favour of Beneficiary, wherever it is applicable. 

लाभाथ\ /Beneficiary : 
MD, DBTB
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Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New Delhi - 110058
(Managing Director)

UIN Number NCTGC2415P

बोली �वभाजन लागू नह�ं @कया गया/Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 
4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost. 

अितTर] यो^यता /आव:यक डेटा/Additional Qualification/Data Required

The Bidder must have successfully executed at least XX projects of any value in past 3 years of
providing similar services to Central/State Government, PSUs or any other government
organizations:At least three original assignments awarded from the financial year started from 2021-22 in the
Statutory Audit of the Annual Accounts in any Central/State Government Funded Educational Institution or
Central/State Government Funded Research Institutions or in any State Govt. funded Educational
Body/Society/Trust which are based in Delhi.

Service provider must have a dedicated team of required manpower of XX for the project:Only
Chartered Accountant Firms are exclusively eligible

Scope of Work:1782721816.pdf

This Bid is based on Quality & Cost Based Selection (QCBS) . The technical qualification parameters
are :-

Parameter Name Max Marks Cutoff Marks Qualification Methodology
Document

As per tender document 100 50 View File
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Total Minimum Qualifying Marks for Technical Score: 50

QCBS Weightage(Technical:Financial):60:40

Interview Venue:Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New
Delhi - 110058

Presentation Venue:Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New
Delhi - 110058

Manpower Hiring For Financial Services - Onsite; Internal Audit ( 1 )

तकनीक� �विश�Wयाँ /Technical Specifications

�ववरण/ Specification मूUय/ Values

कोर / Core

Deployment Location Onsite

Type of Professional/Resources required Internal Audit

Certifications of Professional/Resources required CAG Empanelled

Qualification of Professional/Resources required CA

Total Experience of Professionals / Resources (In years) 11 - 15 Years

एडऑन /Addon(s)

=ेता  Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price defined by Buyer

=ेता Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price
defined by Buyer

No

अितTर] �विश�W द'तावेज़ /Additional Specification Documents

परे�षती/Tरपो@ट̀ग अिधकार� /Consignees/Reporting Officer and Quantity

=.सं./S.N
o.

परे�षती/Tरपो@ट̀ग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधनH क� मा ा
/ Number of
manpower
deployed

अितTर] आव:यकता
/Additional

Requirement

1 Nirmal Kumar Joshi
110058,25/2, Institutional Area,
Pankha Road, D-Block, Janak
Puri, New Delhi

1 Number of Months
: 12

=ेता  Iारा जोड़� गई �बड क� �वशेष शतc/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE 25% : The buyer can increase or decrease the contract quantity or contract duration up
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to 25 percent at the time of issue of the contract. However, once the contract is issued, the contract
quantity or contract duration can only be increased up to 25 percent. Bidders are bound to accept the
revised quantity or duration.
For lumpsum-based service contracts, the buyer may increase the scope of work and contract value up to
25 percent with the consent of the service provider

2. Provisions for workmen compensation, insurance, public liability, property damage, insurance etc. to be
ensured by the contractor. Also, safety measures prescribed for working in Extra High Voltage & use of
personnel protective equipment must be adhered to.

3. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file .

अ'वीकरण/Disclaimer
The Additional Terms and Conditions (ATC) have been incorporated by the Buyer after approval of their
Competent Authority. The Buyer ,is solely responsible for the impact of these clauses on the bidding process, its
outcome, and consequences thereof including any restriction arising in the bidding process due to these ATCs
and including the modification of technical specifications and / or terms and conditions governing the bid.All
representations / grievances pertaining to the ATC clauses shall be raised with the buyer organization directly
and not with GeM.If any of the clause(s) is/are incorporated by the Buyer regarding the following, the bid &
resultant contract shall be treated as null & void. Further, GeM reserves the right, at its sole discretion, to cancel
the bid forthwith, without issuance of any prior notice or intimation :-

1. Publishing Custom / BOQ bids for items for which regular GeM categories are available (unless such
Custom / BOQ item is bunched with the major regular product Category Item).

2. Mandating procurement of / from specific Brand / Make / Model / Manufacturer / Dealer except in case of
Single Bid / Proprietary Article Certificate (PAC) Buying.

3. Inclusion of disqualification criteria related to suspension of seller / service provider, where such
suspension period has already expired.

4. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
5. Publishing bids on GeM for procurement of works.
6. Procurement of Goods by creating a Service bid on GeM & vice-versa.
7. Seeking sample with bid or approval of samples during bid evaluation process. However, trial / sample, as

the case may be, shall be permitted in cases where trial / sample are allowed as per approved and
published procurement policy of the Buyers’ controlling Ministry / Department / State / Public Sector
Enterprises Headquarters. If there is any violation of trial / sample clause with regard to approved policy
of the Buyers’ Ministry / Department / State / Public Sector Enterprises Headquarters, then this is to be
determined and redressed by the concerned Buyer Organisation only.

8. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

9. Creating bid for items from incorrect categories.
10. Reference of conditions published on any external site or reference to external documents/clauses.
11. Asking for any Tender fee / Bid Participation fee, as the case may be.
12. Buyer added ATC Clauses which are in contravention of clauses defined in bid detail section, including

specifications, EMD Detail, ePBG Detail and MII and MSE Purchase Preference sections of the bid, unless
otherwise allowed by the applicable GeM GTC.

13. Any ATC clause in contravention with GeM GTC Clause 4 (xiii) (h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

14. In a category based bid, adding additional items, through buyer added, additional scope of work/
additional terms and conditions/or any other document. If buyer needs more items along with the main
item, the same must be added through bunching category based items or by bunching custom catalogues
or bunching a BoQ with the main category based item, the same must not be done through ATC or Scope
of Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
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the bid details field in Seller dashboard after logging in as a seller. Buyer is duty bound to reply to all such
representations and would not be allowed to open bids if he fails to reply to such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the General Terms and Conditions, conditions stipulated in Bid and Service
Level Agreement specific to the Service, as the case may be, as provided in the Marketplace.

However, in case of Service, if any condition specified in General Terms and Conditions is
contradicted by the conditions stipulated in Service Level Agreement specific to said Service, then it
will over-ride the conditions in the General Terms and Conditions.

This Bid is governed by the सामा+य िनयम और शतc/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा+य िनयम और शतc/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा+य शत2 के खंड 26 के संदभ% मJ भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर <ितबंध के संबंध मJ
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मJ �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स6म <ािधकार� के पास पंजीकृत हो।�बड मJ भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा @कए जाने
व इसका अनुपालन न करने पर अनुबंध को तgकाल समाh करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध+यवाद/Thank You---
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Tender documentfor Hiring of Churtered Accountsnts Firmfor Internal Audit
and other works ut DBTB

CON't'IIN'TS

NOTICE INVITING TENDER

TENDER SCHEDULE

SECTION - l: MINIMUM ELIGIB|L|TY CRITERIA

SECTION - ll: INSTRUCTIONS TO THE BIDDERS

SECTTON - lll: TERMS OF REFERENCE

sEcTloN-lV:BlDoPENlNG-EVALUATloNPRocEssANDsELEcTloNcRlTERlA-74

sEcTloN - v: PERFORMA FOR TECHNICAL BtD/MtN|MUM EL|GtBtLtTy CRITERIA _ 77

SECTION _ VI: PROFORMA FOR FINANCIAL BID DECLARATION REGARDING FINANCIAL BID 1"9

ANNEXURE _ I: LETTER OF UNDERTAKING 20

ANNEXIJRE - II: FORMAT OF BID SECURITY DECLARATION IN LIEU OF EMD

AN N E X U RE - t t t : D E C LARAT I O N R EG ARD t N G B LAC K Lt ST t N G / N O N - B LAC KLt ST t N G

ANNEXURE - lV: DETAILS OF CA FIRM'S TURNOVER

ANNEXURE - V: FORMAT FOR PROVIDING DETAILS OF EXPERIENCE OF WORKS

3

4

5

5

2L

22

23

24
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\_ry vP\

Ara''V'
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T.ender documentJbr Iliring oJ'Chortered Accountants FirntJbr Internul Aurlit
ond otlter works at DBTB

DIILIII BUITE,AU OF TE,XT I}OOKS
25t2, II\STITUTIONAL AR.EA, PANKHA ROAI)
6'I)" BLOCK, JANAKPURI, NEW DELHI-I10058

I}nail- delhibureauoftcxtbooks@gmail. com

No. lr.Acctts.lDB'1812026-271 Datcd:

NOTICE INVITING TENDER

Subicct: 'l'cndcr clocumcnt lirr Iliring ol' Chartcrcd Accountant l'irm lirr providing
lntcrnal Auditing and Othcr Scrvices at l)elhi llure:ru of 'I'cxt Ilooks through (lcM I'ortal
onlv lrrr thc I'inancial ycar 2026-27- lleg.

l. I)clhi Ilurcau of 'I'cxt I}ooks (Dclhi) is an Autonomous Organization rcgistcrcd undcr thc

Socictics l{cgislration Act, 1860 in GNC'| of Dclhi.

I)clhi Ilureau of 'fcxt Ilookstnvitcs tcndcrs under Two Bid System, through GcM l)ortal only,

liorn cligiblc, experienccd, financially sound and rcgistcrcd Agencics/F'irms in thc prcscribccl

lbrmat for I-Iiring of Charlcrcd Accountant liirm for Providing Intcrnal Audit and Othcr

Scrviccs at Dclhi Ilureau of 'I'cxt Books through GcM Porlal Only for thc financial ycar 2026-

27. 'L'he eligibility critcria for thc agcncy, proccdurc and instructions lor subnrission ol' bicl

ckrcr-rmcnt ancl sclcctir)l.l proccss arc mcnlionccl in this tcndcr documcnt.

llclbrc submission ol'thc bicl, through (icM poflal, intcrcstcd bidders arc advisccl to go througl"r

tlrc tcndcr ckrcr-rr-r-ro-rt carcftrlly and fill in all rclcvant inlonnatlon and submit cornplctc t.cnclcr

clocunrcnts througl-r GcM I'or1al only.

lror any clucrics rclating to thc tcndcr documcnts and thc tcrms and conditions containcd thcrcin,

brdclcrs may scck clarification, within thc stipulated timc, by writing cmail t<r

clcl hiburcuoft cxtbooks@gmail. com.

2.

-)

4.

sECRB'r'Ar{Y(DI}'r'B )
u

A,iY
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Tender rlbcumentfor Hiring oJ'Churtered Accountonts Firnt/br Internul Audit
and other works at DBTB

TIiNDIII{ SCHEDULE

Namc ol'the Work Iliring of Chartcrccl Accountant Ijirm hrr provirling
Internal Auditing and Othcr Scrviccs at l)clhi IJurcau o['
'l'cxt Ilooks through GcM Porlal Only.

Ilid Submission Start Date As pcr GeM
I'}rc-Ilid Mccting Datc As pcr GcM

Vcnuc:

CONFIIRI1NCE ROOM SIICRITTARY(DIITI]),
2512, INS'I'I1'U'|IONAI, AIU]A, PANKIIA RON I)
..I)" IJI,OCK, JANAKI'UIII, NIiW I)I]I,Iil- I I OO58

Last l)atc fbr Submission of
Ilid (through GcM portal only)

As pcr GcM

'l'cchnic:rl lll{ tQqcning Datc
l)atc and 'l'imc lbr
Prcscntation bcforc thc
committcc

4ryqll4--
Will bc intimatcd through cmail to thc cligiblc
biddcrs.

l'inancial Ilid Opcning Date As per GeM

w 0./
\
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7-ender clocunrentJ'or Hiring oJ'Chartered Accounlants Firm./br Internul Autlit
and other works ut DBTB

1.

SE,CTION - I: MINIMUM ELIGII}ILITY CRITERIA

Minimum Eligibility qualification for'cvaluation of Tcchnical Scorc

'l'hc Chartcrcd Accountant Firm should be rcgistercd with the Institute of Chartercd Accouutauts

of Inclia (ICAI) ar-rd should have PAN Numbei and GST l{egistratior-r Numbcr.

Iror IrY 2025-26, thc (lA Finn should be empanclled with thc C&AG for I'}SLJs' audil,and r'vith

thc RllI for bar-rk branch audit.
'l'hc Finl should havc bccn in continuous opcration for at least 10 years aftcr its rcgislratiou.
'l'hc avcragc Alnual-I'ulrovcr ol thc Iirm during thc last 3 financial years (i.c. 2022-23,2023-24

and 2024-25) 1nust bc cqual to or murc than l{upccs Irorty lakhs (Rs. 40.00 lakhs)' Must attach

cluly auditcd/certificil copy of CA liim (othcr than bidding CA firm) as pcr prcscribcd anrrcxLrrc

- IV or its ccluivalcnt.

The Finn should have experience of at least three original assignments awarded from the financial

year starled from 2021-22 in audit/internal audit or other professional services in any

CentraliState Government Funded Educational Institution or CentraVstate Govemment Funded

Research Ilstitutions or in any State Govt. funded Educational Body/Society/Trust which are

based in Delhi. Must attach documentary evidence where the scopc of work has bccn mcntioncd.

Thc |irm should l-rave their registered head office in Dclhi, which should be in opcration at lcast

5 five ycars. Must attach thc copy of ICAI registration certificatc showing Dclhi addrcss as llcacl

olficc for at lcast fivc yrars to substantiate tl-rc claim'
'l.hc Chartcrcd Accountant liirm shoulcl havc 'l'hrcc (03) parlncrs with Minimum 'l'wo (02) t:Lrll

tirtc liCA. l)ctails clf thc samc should bc attachcd.

A1 Affidavit of INR 100/- duly certified by a Notary in thc prescribed Annexure III rcgarding

blacklistil-q/n9n-blacklisting ol firm/agcncy tlust bc uploadcd. 'fhe said affidavit should bc

issuccl within 03 months lrom thc datc of issuc oltcndcr'
prodgction of originals lbr vcrification 'l'hc biddcr may be asked to producc thc original

docurrenls l'or verification at any stagc of tcnder proccss or as and when sougl-rl for, I'ailing which

the bids arc liablc for disclualificatiou.

llidders must submil documentary proof in support of meeting each of thc above minimutl

clualification criteria. A simple undertaking by the bidder for any of the stated critcria will not

sufficc thc purposc. A11 documcntary proof must be listcd on the letterhead ol thc cornpany

relerring page numbers on which documents arc placed'

Earned Money Dcposit @MD) - Thc biddcr has to submit Ilid Sccurity l)cclaration in licu oI

IiMD. l;ormat oIdcclaratirxr is placcd at Anncxurc - II.'fendcr without I]id Sccurity I)cclaratiott

Iiom thc llidfcrs shall not bc considcrcd'

Firn-r apptying lor this tcndcr should only bc a Chartercd Accountant firm' IIR firurs, Manpowcr'

cclnsultipg agcncies, rocruitment firms, or intenncdiary service providers shall not bc cligiblc ttl

participatc in this tcnder process, eithcr indepcndently or as part of a consodium/joint vclltllrc.

Any bid subnrittcd by a1 III{ firrr shall bc trcatcd as non-rcspousive and is liablc to bc rcjcc(cd at

apy stagc gl'thc tcndcr pr()ccss without lurlhcr corrcspoudencc. Participatiorl is rcstrictccl

cxclusivcly or-rly to CA liinns.

1.1

1.2

1.3

1.4

t(l.J

l.tt

1.6

1.7

i.11

t.t2

1.9

Ll0
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I'agc 5 ol-25



2.

2.t

-).

3.1

4.

Tender documentfor Hiring of Chartered Accountonts Firmfor Inlernol Audit
snd other works ut DBTB

SECTION _ II: INSTRUCTIONS TO THE, I}il)DERS

Minimum Eligibility Criteria

Minimum Eligibility Critcria will be as pcr Scction - I.

Scopc Work/Scrvices

Scopc of work/serviccs shall bc as pcr Section - III'

I,IMD and Performancc Security

4.1 llarncst Money Dcposit (EMD) -'l'hc biddcr has to submit Ilid Sccurity Dcclaration irt

licu of EMD. Format of dcclaration is placcd at Anncxurc II. 'fcndcr without Ilid SccLrrity

I)cclaration from thc Iliddcrs shall not bc considcrcd.

l)crlormancc Sccurity Succcsslirl biddcr has to dcposit a sum ol ccl-rivalcnt to 5%o o1'

total annual contract valuc, in thc form of I]ank Gr"rarantcc/Dctnand Drafl/Fl)l{ ctc. in

favour of Managing Diqcctor, Dclhi Ilurcau of Text Books" payablc at I)ll'fll, I)clhi. 'l'lic

pcrlirrmancc sccurity ihail bc rclcascd aftcr two months bcyond datc of all contractual

obligations, without any intcrcst. No cxcmption is allowod to NSIC/MSMIJ rcgistcrcci liru'r.

Cost of llidding

5.1 'l'hc Iliddcr shall bcar all costs associatcd with thc prcparation and submission of its bid,

ancl thc Institutc will, in no case, bc rcsponsiblc or liablc for thcsc costs rcgarcllcss ol-thc

conduct or outcome of the bidding proccss.

'l'hc Llid<ler is cxpectcd to cxaminc all instructions, forms, tcrms, and spccifiiations in thc

bidding documcnts. l.-ailurc to furnish any or all inlormation sought by thc bidcling

clocumcnts or submission ol a bicl not rcsponsivc to thc bicldrng rccluircmcnts in any rcspcct

will bc at thc Biddcr's risk and may rcsult in rcjcction of bid'

*
Languagc of llid

'l'hc bi<i 
j.ru."O 

by the Bid<icr, as wcll as all corresponclcncc and documcnts rclating to

thc bid shall be writtcn in English languagc.

Pcriod of Validity of Bids

7.1 Ili<|s shall rcmain valid for 90 days from thc datc of opening of technical bicl. A bicl valid

lbr a shorler pcriod shall bc rcjectcd as non- rcsponsivc.

4.2

5.

5.2

6.

6.1

7.

$/AL \- 6/ \ &#.",,
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9.r

10.
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Tender document for Hiring of Chartered Accoantants Firmfor Internul Audit
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7.2 In cxccptional circumstanccs, thc DII'l'll may ask thc lliddcr's conscnt to an cxtcnsion ol'

thc pcriod of validity. Thc rcqucst and thc rcsponscs thcrcto shall bc maclc in writing. A

Iirclclcr r-nay rcf'usc thc rcqucst. If cxtcnsion is givcn, a I]iddcr will not bc pcrmittccl to

nroclify thc bicl cluring thc cxtcndcd bicl valiclity pcriod.

t'1. Modifications and Withdrawal ol llids

8.1 No bid will bc modificd afler submiSsion of bids. No documents will bc acccptcd in support

o l- csscntial prc-bid critcria aftcr thc last datc of submission of bids.

8.2 No bid will bc withdrawn in thc intcrval bctwccn thc dcadlinc for submission of bicls ancl

thc cxpiry of thc pcriod of bid validity specificd by thc Bidder in thc bid form. Withdrawal

ol'a bid clurirrg aforcrncntioned interval may rcsult in blacklisting of firm.

Ilight to acccpt or to rcjcct any bid or all bids

I)llTIl rcscrvcs thc right to acccpt or to rcjcct any bid or all bi<ls, and to annul thc biclding

proccss at any tirnc prior to award of contract, withoul assigning any rcasons thcrcof ancl

I)l]'l'B shall not bcar any monctary liability incurrcd to thc affccted Iliddcr(s). I)ccision o1'

I)clhi IlLrrcau of Tcxt bcloks in this rcgard shall bc fir"ral and binding to all.

Notification of Award

Prior to the expiry of thc validity period of bid, Delhi Bureau of Tcxt books shall notify thc

succcssful biddcr in writing that their bid has been declared qualified and award lcttcr is

bcing issucd. 'l'he Iliddcr has to give his acceptance within 05 (F-ive) days fiom the datc of
issuc ol'award lcttcr.

lO.2 Ilcforc commcncemcnt of work, succcssful bid<ler has to executc an.agrccmcnt on a Not-t-

.ludictal Stamp papcr o1'lts. 100/- or abovc. Cost of thc stamp paper will bc bornc by thc

birlclcr.

I l. I)criod of Contract

I I . I '['hc contrapt pcrio<i of'Chartercd Accountant hrm, to providc the dcsired scrviccs, shall bc

for a pcriod of Onc F.Y. 2026-27 and extendable to another year on satislactory

pcrformancc.

t 1.2 IIdwcvcr, assigncd contract may bc tcrrninatcd with a notice of 15 days without assigning

any rcasons thereof. Decision of the DBTB in this regard shall be final and binding. No

corrcspondcnce in this regard shall bc cntcrlaincd.

I 1.3 Notwithstanding anything containcd hcrcin above, thc DBTII rcscrvcs thc right to
cliscctr"rtinuc thc scrviccs of Chartered Aocountant firm in the event their scrviccs aro lirullcl

/ 
unsatisfactory at any time during thc contract period-

W aj^w DL% Pagc 7 of-25



7'eniler rlocumentfor Hiring r{'Chnrtered Accountcrnts Firmfitr Internul Audi'
and other works at DBTB

12. 'l'crmination of Contract

12.1 If thc scrvices of the firm arc not found satisfactory, they will bc issucd a writtcn noticc lor

improvemcnt by thc DBTII Authority. If satisfactory improvcmcnt is not found (within 01

wcck) aftcr this noticc, a final noticc will bc issucd to thc firm by thc DIITII Authority to

tcrminalc thc contract without prcjuclicc to any rights or privilcgcs accusing to cithcr party

prior to such tcrmination. During thc pcriod of noticc, both partics shall cotrtittttc to

discharge their duties and obligation.

12.2 'l'hc DI-ITB also rcscrves thc right to tcrminatc the contract by giving 15 days'noticc to thc

agcncy without assigning any rcasons thcreof. Decision of the l)clhi Ilureau of 'l'cxt books

in this rcgard shall bc final and binding.

12.3 'l'hc DBTB in any situation will not bc under any obligation to pay compensation or makc

thc paymcnt for which scrviccs arc not rendcrcd.

13. Clarification of Bids

13.1 During evaluation of tfre bids, thc DIITB may, at its discretion, ask the llidcicr 1or

clarification of its bid. 'l'he requcsl for clarification anci thc rcsponsc shall bc in writirig

through GcM shall bc sought, oflcrccl or pcrmittccl.

13.2 Any cffort by a tsidder to influencc thc DIITII Authority in its dccisions on bici cvalLratiorr,

bid comparison or contract award dccisions may rcsult in rcjection of the lliddcr's bicl.

Qr,'Y yo,-\ v

Page tl of 25



Tenrler rlocuntent./br Iliring of Chartered Accountonts Firmfor Internul Audit
tntl other wo?ks at DBTB

SECTION - III: TEITMS OF REFEITENCE

14. Scope of Worl</Scrviccs

14.1 'l'hc CA firm is rcquired to perform and complcte the internal audit and othcr profcssional

scrviccs as pcr thc standards of auditing prcscribcd by thc Institutc of -Charlcrccl

Accountants of India (ICAI). Also, thc CA firm is rcquircd to issuc quarlcrly/half-ycarly

intcrnal audit rcports (in consultation with thc officials of the DBTB) for thc pcriod covcr:

undcr intcrnal audit and pcrform othcr profcssional tasks, as givcn in thc scopc o1'work.

14.2 '|'hc internal audit l'or l;Y 2026-27 shall bc carricd out to chcck thc followitrg tttattcrs:

l. Audit of l'rocurcmcnt & Contracts

t. Vcrification of purchasc proccdurcs for tcxtbooks, printing scrviccs, othcr rnettcrials ancl

lor scrviccs

Compliancc with tcndcring norrns, bid cvaluation, and vendor sclection.

Ilxamination o f dealer/bidder s ecurities and pcrformance guarantees.

Itcvicw of contract terms, adhercnce to procurcment policies, and dctcction of
dcviations. ' t

Tcst chcck ofpurchase ordcrs, invoices, and delivery records.

Audit of Complianccs & Oovcrnance

Vcrification of adhcrcncc to GNCI'I'D/Dircctoratc of Education guidclincs.

Con'rpliancc with scrvice rcgulations in staff, pay, and allowances.

I{cvicw of statutory obligations: IIPF, CPF, pcnsion contributions, and labour laws.

Monitoring oIadhcrencc to grant conditions and reporting requiremcnts.

Vcrilrcation and rnonitoring of cor"nplianccs undcr Incomc Tax Act, GST Ac1, Pli Act,

cto.

3. Vcrilication ol'Ilooks of Accounts

i. Examination of prescribed books and records for accuracy and complctcncss.

ii. Vcrification-of oash balanccs at cornmcnccmcnt and closure of audit.

iii. Scrutiny ofjournal cntrics, vouchcrs, and supporling documentation.

iv. Chccking of bank rcconciliation statcmcnts and cash book'

v. 'l'rail balancc prcparation and rcconciliation with lcdgcrs.

4. Ledgcr Scrutiny & Financial Statcmcnts

Dctailccl rcvicr,r, of lcclgcrs: asscts, liabilitics, incomc, and cxpcnditurc.

Vcri ll cation o l' l oan acct)tll"tts, i l-tvcstttrcnts (FI)l{s), and intcrcst incomc.

Valuation of asscts and liabilrtics, inclucling provisictns and contingcnt liabilitics

Iclcntillcation of abnormal cxpcnditurcs not sanctioncd by compctcnt authority,

ii.
iii.
iv.

v.

O*
pa
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Tender documentfor IIirinS; of Clrartered Accountonts Firmfor Internul Audit
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5. Audit of I'ayroll & IIlt
Vcrification of payroll rccords, salary disburscmcnts, and slatutory clccluctions.

Oon-rpliancc with rccruitmcnt nrIcs ancl scrvicc rcgulations.
I{cvicw of lcavc cncashment, rctircmcnt bcncfits, and pcnsion liabilitics.
(lross-chccking of cmploycc rccorcls with IIR rcgistcrs.

6. Audit of Grants & Corrcsponding F),xpcnscs

Vcrification of grants rcccivcd from GNC'I'D or othcr agcncics.
Matching of grant utilization with sanctioned purposes.

Scrutiny of expenses chargcd to grants, ensuring proper classification.
Itcvicw of compliancc with grant conditions, including rcporling ancl Lrtilization
ccrtificatcs.

v. lclcntification of unspcnt balanccs and rccomrncnclatior-rs lor corrcctivc actittn

7. Physical Verification of Asscts & Liabilitics
I'}hysical vcrification of fixcd asscts, fumiturc, printing cquipment, and I'l' inliastructurc.
Vcrification of storcs and tcxtbook stocks.

Oustody <lf rccords, documcnls, chcst, kcys, and casl-r limits.
Itcporling of discrcp.4ncies, shortagcs, or obsolctc asscts.

Confirmation of liabilities and outstanding dues.

llisk & Incident Rcporting
i. Rcporting of fraud, firc, thcfl, or irrcgularities during the audit period.
ii. Documentation of preventivc controls and rccommcndations for strcngthcning intcrnal

systcms.

iii. Ilighlighting of shorlcomings and obscrvations for managcmcnt con"rpliancc.

Advisory & Continuous Improvcmcnt
i. l{ccommendations for improving cfficicncy in rccorcl-kccping ancl Irnancial

rnanagcmcnt.

ii. Guridance on strengthening intcrnal conlrols and govcrnancc practiccs.
iii. Slrpport in prcparing disclosurcs for transparency and accountability.

I)elivcrablcs
1. Quarterl! Intemal Audit Rcports with category-wise findings.
2. Statement of Audit objection pointed out in the prcvious Audit rcports and Action 'l'akcr.r

rcport by the Department in compliancc donc during thc pcriod undcr Audit.
3. Compliance Trackcr for managemcnt to monitor corrcctivc actions.

NAL*y )-% E/ M
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14.3 Other prot'cssional serviccs

ii.

Support infinalization/preparation of books of accounts, and the financial statcmcnts,

nolcs to accounts, and significant accounting policics.

Prcparation of monthly/quarlerly 'l'DS challans and GST challans, Iiltr,g of 'l'l)S

rcturns and thc annual ITI{ of thc DII'I'B with thc Income Tax Dcpartttrcnl, lilillg ol'

GS'f rclurns with thc GST departmcnt. Also, the bidder shall supporl in thc mattcr ol'

ipcontc tax ancl GSJ', noticcs rcccivccl and scttlcmcnt of objcctions lor thc ycar.
'l'o lllc rclcr,'unt rcturns rvith lll'lr ar:th<lritics

Support in prcparatiolt ol Utilization Ccrtificatc (UC) of gratlts, as pcr thc

rccluircmcnts of DBTB (maximum 2 per year).

Note:

t. Oh,servation and short coming noticed during the course of the Audit to be contplied by

Delhi llureau of T'ext lJooks.

2. It may please be noted that the quaytum of works mentioned above are lentative. T'he

Competent Authority of Delhi Bureau of T'ext books reserve lhe right lo increusc,

decrease or did not assign any particular tasks as per its requiremenl. An)) such

t,ariotion hos to be .fulfilled by the C,4.firm v,ith lhe some lerms & conc{itiott

....

Ilsscntial 'I'crms & Conditions for completion of thc Works

't'hc CA l.rm has to dcputc sufficicnt numbcr of staff, both qualified ancl non-clualificcl

staft, Ibr: carrying out the intcrnal audit of thc DLI'I'B and for othcr prolcssiottrtl scrviccs

witliin the timclincs prcscribcd by DBTII. Thc tcam dcputed by the CA firm will bc lod by

CA having with expcrience of more than 7 years. The internal audit will bc carriccl in thc

oflicc of thc DtsTts on quarterly basis.
'l'hc CA firm shall cnsure thc timcly complction of thc internal audit and othcr tasks by

covering the complcte scopc of work discusscd abovc.

'I.hc work will bc donc at Dclhi lJurcau of 'l'ext books officc undcr supcrvision of'thc DI]'t'll

Officials.

UCs/Solls ,rrri b. proviclcd within 04 days from thc datc rcqucst. No a<lditional fcc sl-rall

bc paicl lrx corrcotion./rc-issue of UCs/Solls.

l(r. Support and Input to the I'irm

l(r.1 'l'[c I)l]'l'll shall provi<ic working spacc, computer(s)/printcrs(s), to thc sclcctcd liirnl tcl

. perfonn their work/services. The DtsTB will also provide all primary data, rccords, clctails,

information an<l explanations, etc., to thc CA firm for carrying out thc audit for l;Y 2025-

1ll.

iv.

15.

l5.l

15.2

15.3

y+
@*L-
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17. Payment 'ferms

'l'hc payment shall be maclc on consoliclatccl uasls against thc scrviccs proviclcd by thc Iirnr,
subjcct to thc lollowing tcrms and corrclitions:

'I'he payment will be marlc aftcr satisfactory complction of scrvicc by thc llrm. No
price variation would be allowecl during thc initial contract pcriocl.
Any incrcasc in statutory taxcs dr-rring the contract pcriod will bc bornc by thc l)ll.l.ll'l'DS undcr Incomc Tax and GST'will bc dcducted at applicable ratcs.

Dclhi only.

2w
\

i.

ii.
iii.

1tl. l'}cnalty

18' 1 Delhi Bureau of rext books reserves thc right to deduct amount of Rs. 1,000/- or as clcciclcci
by the Delhi Bureau of Text books against each default from the bill raisccl uy trr. nrrr.- 

-

18'2 liufthcr, unforcsecn circumstanccs will bc cicalt separatcly ancl quantum ol pcnalty will bc
dccidcd by thc Dclhi l3urcau of 'I'cxt books. 'fhc <iccision of thc Chairpcrson, I)clhi Ilurcau
of 'l'cxt books, will bc final ancr bincring i, trris rcgard.

a'. 
r

l8'3 In casc, thc firm fails to comply with any statutory/taxation liability unclcr apprepriatc Ialv,
and as a result thereof Delhi Ilureau of 'I'cxt books is put to any loss/obligation, rnonctar.y
or othcrwise, the Delhi Elurcau of 'I'cxt books will be entitlcd to gct itsclf rci,-rbursccl out
of thc outstanding bills/l)tsG to the cxtent of the loss or obligation in monctary tcmrs.

19. Arbitration Clausc

19'1 Any dispute and or difference arising out of or relating to this contract will bc rcsolvccl
through joint discussion of the Authoritiesl rcpresentatives of the conccrncci partics.
Ilowcvcr, if thc disputcs arc not rcsolvcd by joint discussions, thcn thc mattcr will trc
rcfcrrcd for adjudication to a solc Arbitrator appointcd by thc Chairman, DIIT.B.

19 '2 'l'hc award of the sole Arbitrator shall bc final and binding on all thc parl"ics, 'I'irc arbitratirn
procccdings shall'be governed by Indian Arbitration ancl conciliation Act 1996 as arnon<Jccl
from timc to time.

19'3 'l'hc cost ofArbitration shall bc bomc by the respectivc parlics in cqual proporlions. I),ring
thc pcndency of the Arbitration procceding and currency of contract, neithcr partly shall bc
entitled to suspend the work/service to which the disputc rclatcs on account of rhc
arbitration.

Arbitration procecding will bc held at Dclhi/New

b,,^Y
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und other works ut DBTB

20. Indemnity and Sccrccy Clause

20.1 'l'l.rc sclcctcd hrm must indcmnrly Dclhi Ilurcau o1''l'cxt books, from all l,cgal, liinancial,

Statutory, 'faxation, and othcr associated liabilities, related to the assigncd work.

20.2 'l'hc sclcctcd firm has to pay or compcnsatc thc Delhi Bureau of Text books lor thc losscs,

damagcs or liabilitics incurred by thc firm during thc coursc of complction of assigncd

work.

20.3 All information givcn to or madc available to thc selected CA firm by virtuc of this tcndcr,

which is idcntificd as proprietary or confidcntial information, will bc safcguardcd by tlic

sclcctcd CA firm and shall not bc discloscd to any individual or organizalion without thc

prior written approval of the Dclhi Ilurcau of Tcxt books.

21. Any points that havc not bccn specificatly addrcsscd/cnumerated in this tcndcr documcnt

or any points that nccd clarification a[ latcr stagc, will be decided by thc compctcnt

authority of I)clhi Ilurcau o['t'cxt books and its dccision in this regard shall bc final ar.rcl

binding.

22. 'l'hc latest updatc CAG.-Empanelment number is to be mentioned.

A)ry---
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SEC.I.ION _ IV: I}ID OPENING - EVALUATION I,ROCE,SS AND SEI,IICTION
CITITB,RIA

23. Ilid Opcning - Evaluation Process and Sclection Critcria

23.1 Ilid shall bc cvaluated based on the minimum eligibility criteria and supporling clocumcnts

attached by thc bidders. Biddcrs arc advised to attach all supporting documcnts.

23.2 No clocumcnt will bc acccpted in support of minimum cligibility critcria aficr thc last datc

of submission of bids.

23.3 Qualificd bidder (as per minimum eligibility criteria) will bc awardcd a'l'cchnical Ilid
Soorc on thc following paramctcrs:

S. No. Particulars Marks Supporting documcntr
arc placcd at p:rgc No.

I'ART: A
1. Number of years of Registration with the

Institutc of Chartctcd Accountants of
India with minimum 10 Ycars of
cxistcncc:

Upto 10 ycars 15 marks

Aftcr that, 01 marks for cach additional
complctcd ycars of rcgistration. (Must

attach documcntary cvidcncc which
substantiatc thc claim).

20

2. No. of Full Time FCAs

Upto 2 FCAs -2X4 Marks:8 Marks
After that, 01 mark for cach additional

}..CA

10

3 Average Annual 'l'urnovcr during last

tlrrcc (03) financial ycars i.c., 2022-23,

2023-24 and2024-25: Mr-rst attachccl dr"rly

signcd copy of thc CA ccrtificatc in thc

format given at Annexure-IV.

l5

Bctwccn Rs. 40 Lakhs to 50 I-al<hs - 12

marks

Morc than lts. 50 lakhs to 75 laklis - 15

marks
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s. N;. Particulars Marks Supporting documcnts

arc placcd at pagc No.
Original Assignmcnt awardcd lrom thc
liinancial Ycar staftcd from 2021-22 for
audit/internal audit or other professional

services in thc relevant lnstitutc in the

cducation scctor as mentioned in scction-
I: 05 n"rarks lbr cach original awardcd
Assignmcnt for similar work during thc
I'inarrcial ycar starlcd from 2021 -22.

Notc: Ilxtcndcd Work ordcr shall not
bc trcatcd. as original Assignment.
(Must attach Satisl'actory/Work

ConrpIction CcrtiIlcatc which subst"antiatc

clairn.)

20

Numbcr of othcr Contracts (as on last datc

of submission of tcnder)
ongoing/complctcd for othcr works with
thc Departmcnts/ Officcs/Socictics, ctc. of
the Govt. of NCTbf Dclhi (As mcntioncd
in Scction I). 2.5 marks for cach

running contract. Musl attach

documcntary cvidcncc/work orclcr which
substantiatc tl-rc clairn.

J oe{ f'art: [Al-
Part: Il

I)rcscntation fr.fn.. 
* -lh.

Comrni ttccilns titutc Authority (13)'l'opic :

Company profilc; lixpcrience of firm in
rclcvant Institute; work plan; and

Availability of FCAs/ACAs; details of
task handlccl.

70

30

Grand toJal[A+I]l Technical l]id Scorc
('r'rls) 100 marks

a

Note: Presentation: Thc biddcr will bc givcn 10 minutcs' time to prcscnt thcmsclvcs
bcforc thc Dclhi Ilurcau of Tcxt Ilooks Authority/Committcc on thc givcn topic. 'l'hc

prcscntation should bc prccisc and to thc point and all thc points/prcscntation, rclatccl to
thc -1ob as spccilicd in thc tcndcr documcnt, shoul<l bc complctcd in thc prcscribccl tirrc
lintit ol' 10 Mrnutcs.

(
)_

0
'ry

Pagc 15 of25
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Tender documentfor Hiring of Cltartered Accountsnts FirmJbr Internul Aurlil
und other works crt DBTB

23.4 Bidclers who achieve minimum 60oh of total marks allotted to Part A antl Part B will
be eligible for financial bid evaluation. The bids will bc rcceivcd through GcM portal
or-rly and will bc cvaluatcd through GiM I']ortal by following QCIIS (Quali(y ancl (bst
Ilascd Sclection) method only.

23.5 F'inancial bid cvaluation

. Thc bidder should be technically eligible to be considcrcd for evaluation ol''1.'inancial
Proposal'.

. The financial bids of the shortlistcd bidders will be opcncd in prcscncc ol'thc biclclcrs

or their authorized representative(s) who wish to bc prcsent.

o 'l'hc financial bid with lowcst quotcd bid price for Dclhi Ilurcau of 'I'cxt books witl bc

givcn a financial scorc of 100. All othcr financial bicls o[thc othcr biclclcrs sltall trc

givcn financial scorc as undcr:
(Lowest bid price quotcd by a biddcr / Price quotcd by conccrncd birlclcr) X 100

23.6 'l'<ttal Ilid Evaluation

.:'
'l'hc total score shall bc obtained by wcighing thc technical and financial scores and adding
thcm. Thc wcight givcn to thc tcchnical and financial proposals are:

.'I'cchnical Proposalz 60"/o

. l'inancial Proposal: 40o/"

'l'hc bid will be awardcd to thc Highcst Mark achicver (f l- l) as pcr thc lonnulac bclow:

Aggregate Marks Calculation: (I'cchnical Marks *6{1" 
) + (Ir'inancialMarlis *40u1,)

'l'hc DIITI] will prcparc ranking of biddcrs i.c. Il-1, II-2, II-3 on thc basis ol'
Aggrcgate Marks Calculation.

22.7 Dclhi Bureau-of Text books shall not be under any obligation to lumish any

informatign/explanation to the unsuccessful bidders. Delhi Burcau of Tcxt books shall
corrcspond only with thc succcsslul biddcr.

v%$0,'4-

Pagc l6 of25
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ond other works ut DBTB

SEC.IION _ V: I,ROFORMA FOR TECHNICAL BID/MINIMUM E,LIGII}ILITY
CRITEITIA

riterion 'l'hc supprlrting
documcnt is

placccl

at l)agc No.

Nan'rcs & adclrcss o1'l{cgd. Officc of'biclding
linl/Agcncy with tclcphonc No./cmail Icl

Nr*"/dd.*E lbl.ph"* N"*"d E-rtt Id
o I' Authorizcd I'crson.
'l'hc CA Firm should be registered with thc

Institutc of Charlcrcd Accountants of India
(fCAD and must posscss pcrmancnt account

numbcr (PAN), GST Rcgistration and

C&AG & RIll llmpanclment.
(r.nust attach copics of all thc rcgistration
ccrti ficatcs)

.?

'l'hc CA firm should be in operation for at

lcast 10 years aftcr its rcgistration (providc
l'rcccssary cvidcncc)

Avcragc Annual 'furnovcr of thc CA Firm
for tlrc last 3 (thrcc) financial ycars i.c. 2022-

23,2023-24 ar,cl 2024-25 [Must bc cclual 1o

or grcatJr than Its. 40.00 I-akhs (ltupccs

liorty lakh)1. I'rovidc thc dctails in thc

Iomrat givcn at Anncxure-IV.
'l'hc Finn should havc experience of at least

thrcc Original assignments awarded starled

Il'orn tlic l"inancial year 2021-22 in
audit/intemal audit or other professional

services in any Ccntral/ statc Govt. Iiundcd

I'lcasc provide the

details in the

prcscribcd

Anncxurc-V with
all supporting

n\-t4-

3

Itcgistered with
ICAI, thcn

mentioncd
Rcgistration
Numbcr (Date of
Itcgistration No.)

I']AN o[CA Irirm
GS'f Registration
No.

C&AG & I{BI
lu"npanclmcnt

No.

Year of
Rcgistration/
starting of
opcration

Nos. of ycars in

opcration after

rcgistration (in
ycars)

W-" \e l'}agc 17 o1'25

l)etails



Tentler documentfor Hiring of Chartered Accountants Firmfor Internul Autli.
and other works at DBTB

sl.
No.

Critcrion Details Thc supporting
documcnt is

placccl

at Pagc No.

Irclr-rcational Institution or Ccntral/statc
(]ovt. Fundcd I{cscarch Instilutions or in any
(iovt. fundcd Educational Ilocly Must attach

clocumcntary cvidcncc whcre thc scopc of
r,vork has becn mcntioncd.

clocumcnts

6. l{cgistcrcd hcad officc in Dclhi, which
should bc in opcration at lcast 5 ycars. Must
attachcd supporting documcnt in this rcgard.

Ycs/No

1. 'fhc Chartered Accountant Firm should have

Minimum Two (02) Full time FCA. Details

of thc same should be attached.

YesA{o

8. Must attach Dcclaration in the prcscribcd

Anncxurc - III.
Yes/No

9 Whcthcr IIMD dcclaralion in licr-r ol'liM I) in
thc prcscribed Anncxurc - Ill

Ycs/No

In casc the abovc information found falsc I/Wc arc fully awarc that thc tcnclcr/contract

will bc rcjcctcd/cancelled by Dclhi Burcau of Tcxt books and IIMD/SD will bc forlcitccl.

I)atc :

SIiAI-:

Signature

Namc and Dcsignation

C\U

Pagc Itl o[25



Tender document.for Hiring of Charterecl Accountants Firm for Internul Audit
and other works at DBTB

SIICTION - VI: I'IIOFORMA FOIT FINANCIAL BID DECLAIIATION
ITEGARDING FINANCIAL I}II)

Notc: 'l'hc consolidatcd rate should be quotcd (through GcM Portal Only) in vicw of ttc quantum

of r,vork/scrviccs lbr mcntioncd at Scction-Ill an<l thc quotcd fcc should bc all inclusivc ol (iS'1"

No ot1rcr chargcs on account of travclling, accommo<lation, foo<land othcr cxpcnscs will bc paicl'

I/Wc dcclarc that thc financiat bid has bccn submitted without any additional/countcr

colciitisp ancl it is bcing submittcd strictly as pcr thc conclitions of thc tcndcr documcnts ancl

I/wc arc lrwurc that tl-rc financial bid is liablc trl bc rcjcctccl itit contains any othcr cotrditiotr'

I)atc : Signaturc.

SIrAL: Namc and Designation.

\a
a'

Dcscription of Jobs as

clctailcd in Scction -III

Rupees (in lrigure)

Profcssional Ijccs consoliclatc

inclusivc of GS'l' as Pcr GcM
Unit-l,ump sum

pcr ycar
Paymcnt'fcrm
.Ycarly

Pagc 19 of25
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Tender document /'or Hiring oJ'Churtered Accountetnts Firm Jbr Internul Audir
and other works at DBTB

ANNEXURE _ I: LETTER OF UNDERTAKING

(Undcrtakins from Iliddcr on thcir Lcttcr lrlcad)

To

The Secretary,

Dclhi Bureau of Text books

25 12, lnstibttional Arca, Pankha road,

D-lllock, Janakpuri, Ncw Dclhi- 1 1 0058

SLrbjcct: Undertaking for the participation in thc 'fcndcr ltcf No.

Sir,

l. I / Wc hereby agrec to abidc by all tcrms and conditions laid down in thc Tcnclcr
documcnt.

2. 'fhis is to certify thatl lWc bcforc signing this bid havc rcad and fully undcrstood all thc
tcrms and conditions/scopc of work and all othcr instructions containccl thcrcin ancl

undcrtakc mysclf/ oursclvcs abidc by the said terms and conditions.
3. V Wc shall provide work/services, as mentioned in the said tender documcnt, at Dclhi

Bureau of Text books,if work awarded.

4. UWe am/are well aware of the fact that fumishing of any false information/fabricatccl
documents would lead to rejection of my tender at any stagc bcsidcs liabilitics towarcls
prosccution under appropriatc law.

5. I/Wc hereby declarc that I/Wc amlare not a rclativc of any of thc cmployccs o1'thc I)clhi
Ilurcau of Text books. Nor do VWc havc any rclationship whatsoevcr with any of thcm.

I)atc:

Signature

SI]AL:

Namc andDcsignation.

w y% V
M

Page 20 of25
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ANNH,XURB, _ II: FORMAT OF BID SECURITY DECLARATION IN LIEU OF
EMD

(On Ilidders Lctter head)

l'ormat ol'Ilid Sccuritv l)cclaration F'orm from Ilidders In Licu of EMI)

Datc:

'I'o

Tcndcr No.

1'hc Secretary,

Dclhi Burcau of Tcxt books
' 2512,Institutional Area, Pankha road,

l)-lllock, Janakpuri, New Delhi-1 10058

I/Wc, Tl-rc undcrsigncd, dcclare that:

I/Wc ur-rdcrstand that, accordirig to your conditions, bids must be supported by a tlid Sccuring

DcclaratiorT.

I/Wc acccpt that I/Wc may bc disqualificd from bidding for any contract with you lor a

pcriocl as dcciclcd by you lrom thc date of notification if I am /We are in a breach of any

obligation/clausc ol'bid documents and/or becausc I/!Ve

a) have withdrawr/modified,/amendcd, impairs or derogates from the tender, my/our Llid

during thc pcriod of bid validity spccified in the form of Bid; and or

b) having bccn notificd of thc acccptance of our Bid by the purchascr during thc pcriod

of bid validity (i) fail or refuse to execute the contract, if required, or (ii) fail or rcfusc

to submit thc Performancc Sccurity/Bank Guarantce, in accordancc with thc

Instructions to Bidders.

I/Wc undcrrtJra tni, Bid Securing Dcclaration shall cease to be valid if I am/wc arc not

the successful Efiddcr, upon thc carlicr of (i) thc rcceipt of your noti.fication of thc nanrc of thc

succcssfi:l lliddcr; or(ii) thirty days aftcr thc cxpiration of the validity of mylour Ilid.

I)atc:

SIrAL:

Signaturc.

Namc and l)csignation.

o
Page2l of25
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ANNIiXURE - III: DECLAIIATION I{EGARDING ITLACKLIS'I'lN(l /NON-
I}LACKLISTING

('l'o bc cxccutcd on Non-Judicial Stamp papcr of Rs. 100/-or abovc and duly attcstcd by a l'r-rblic

Notary/ I rxccutivc Magistratc)

l)cclaration rcgarding blacklisting /non-blacklisting from taking part in ()ovt./l'SUs, ctc.'s

tcnrlcr

I / Wc Proprietor/ Partncr(s)/ Dircctor(s) of M/s hcrcby

dcclarc that thc firm/company namcly M/s

has not bcor"r blacklistcd or dcbarrcd and no I'olicc Casc or Vigilancc cnquiry is pcnciir"rg or havc

cvcr bccn punished by any Hon'blc Cour1. No ducs towards any tax liabilitics is pcncling as orr

tl.rc datc o[thc declaration. Our firm has not bccn blacklistcd in thc past by Dclhi l]urcau of 'l'cxt

IJuoks or arly other Govt. fundpti Educational Institutcs such as NI'f s, IITs, Univcrsitics ancl othcr

similar institutions lCentral Autonomous Bodics/Central Rescarch Organisation/ PSUiCcntral

Autonomous Body from taking part in such tcndcrs.

OR

l/Wc l'roprictor/Partncr(s) of M/s hcrcby clcclar:c

welsthat the firm/company namely M/s

blacklistcd or dcbarrcd by Dclhi Ilurcau of 'l'cxt Ilooks or any othcr Govt. funclccl lrch,rcational

InstitLrtcs such as NITs, IITs, Univcrsitics and othcr similar institutions/ Ccntral Autonor-r'ror-rs

lloclics/Ccntral l{escarch Orgar-risation/l'SU/Ccntral Autot-totror"rs l}ocly It'oru taliirtg pu't in

(iovcrnmcnt tenders for a pcriod of ycars w.c.L
'l'hc pcriod is over on and now thc firm/company is cntitlcd to takc parrt

in Government tenders. Further, no Police Case or Vigilance enquiry pcnding or havc evcr bccr-r

pr-rnishcd by any Hon'ble Court. No dues towards any tax liabilitics is pcnding as on thc datc of
thc dcclaration. In cas€ the above information found false,.VWe are lully awarc that the tcndcr/

contract will be.rcjectcd/cancelled by Delhi Burcau of Text Ilooks and lrMD/SD shall bc

forfcitcd.

Signature.

Namc.

Addrcss of thc firm: .

I)atc: 
Wa"^' YY I'age22 of 25
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ANNEXUITE_IV:DETAILSOFCAFIRM'STURNOVER

Ito bc srrbmittctl on tlrc lcttcrhcad of thc CA l'irm, other than bidding CA I'irml

Dctails of CA F'irm's 'l'urnovcr

Cer1ific6 copy of Annual Turnover in the prcscribcd format or cquivalcnt must bc attacl-rcd along

with copies of duly au<litc<i balance sheets. If is to be certificd by an independcnt CA/CA firrn,

othcr than thc bidding CA firm.

l)ctails ol'CA liirni 
''

Signaturc.

SIIAL:
Namc ancl Dcsignation.. :......
UDIN
I)atc:

t

l'arlicular I"ir"rancial Year Avcragc

2022-23 2023-24 2024-25

Annual
Turnovcr

w)----

l>age23 <t|25
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ANNEXURE _ V: FORMAT FOIT PROVIDING DETAILS OF EXI,F]IIIENCII
OF WOIi.KS

Format lbr providing dctails of cxpcricncc of works

llcf'crcncc of pagc no. 0n

which thc I)ocumcntary
cvidcnce is attachcd

Notc: It rnay plcasc bc notcd that only cxpcricncc shall bc considcrcd for which supporting

documcnts are attached.

Datc: Signaturc

SIrAI-: Namc and Dcsignation .

^!,/ I6/ r/MZ ' \- 
VrU 

M

Name & Address of the Ccntral/
State Government Funded
Ild ucational Institutions/llcscarch
Institutions/ any Govt. Funded
Educational Institute

Numbcr of
ycars of
Iixperience

Page24 ol25
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DELHI BUREAU OF TEXT BOOKS
2512, INSTUTUTIONAL AREA, PANKHA ROAD,
c(D)' BLOCK, JANAKPURI, NEW DELHI-I1005tt

ll,mail: dclhiburcauof tcxtbooks@gmail.com

A I'DF filc of tcndcr is bcing uploadcd on GcM Portal as ATC (Additional Tctms ancl

conditions) having dctailcd tcrms & conclitrons of tcndcr for hiring of scrviccs oI Cl.rartcrccl

Accountant lor thc l"ir-rancial Ycar 2026-27 <tn GIIM Porlal.

'l'hc Ilid will be considered as per the terms and conditions and spccificatit)ns as

mcntioncd in the I'DF filc uploaded in A'fC.

SECItll'rAItY (D Ill'B)

q*>/

('

I'agc 25 o1'25
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