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At t-12O12(21 ) / 2 / 2019 _ ADM| N 5EC_AI

NETAJI SUBHAS ADMINISTRATIVE TRAINING INSTITUTE
GOVERNMENT OF WEST BENGAL

FC-BLOCK, SECTOR-III, SALT LAKE CITY,

Memo No:- 2lE / eu-not2(21)/2/2otg_ADwrNs4c ATr Date: 25/O5/2O23

The interested bidders should contact JD(Accounts)/ HC/ cashter, NSATI to haue an
exact idea regarding the specifrcation, before submission of bid.

The unrk to be completed within time to time as directed. bu the Authoitv after receipt
of utork order.
one delegated represented shourd. be attend. in the NSATI office at reo.st once/ tluice tn
a week .

For non-compliance of the uork the Director General of NSATI, WB has the ight to
cancel the order.

3.

1.

sEc?rotv - I

seated. quotatiotls are inuited. from'ffitr":ffi?lruted. agencies for the uork of Income Tax,hofessionat rax and GST matters at NLtuji subhis Admiiist adul rrainr.g i"ihir. iisaul,Qouemment of West Bengal, FC-Btock, Sec'torJII, Salt Lake Citg, Kolkatc.-716106.

The interested eligible bidders 
"l?"11!:_yft:"d the Nlefrom the officiat u.tebsi.te of NSATI (i.e.http:/uturu.attub.gou.in) from 25 /OS/ZOZ3 to OS /O-;/2O2A.

scoPE oF WORKITEMS:

Income Tax / TDS t
t. Preparation of mnnthlg & gearlg statenent.
ii. ChallanGeneration.
iii uploading of Return and Reconc iation with Defoutt statement if any.iu. Generation of Form- 16 & 16-A certiJicate.

Professlonal Tax:-
i. Preparation of monthtg statement.
ii. ChallanGeneration.

lL Uploading of Rehm and Reconciliation with DefauLt statement if any
G.S.?...-

i. Preparation of Monthlg Statement.
ii. Generatian of Chollan.
iii. uploading of Return.and Reconciliation tuith Defaurt statement if ang

Ge ne r atio n of c e rtifi c ate.

The work will be done under superubion of Joint Director (Accountsi, .r,/SA 11.

GENERAL GUIDELINES:

a)

b)

c)

4.

L)

ii)

iil

iu)

KOLKATA - 7OO 106
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ATr-1 2Ol 2 (21 ) / 2 / ?o19- ADMTN SEC_AT|

5. SCHEDITI,E OF DATES:

(a) Date of d.ownroad of NIQ d.ocuments- From 2s /05/2023 to 05 /O6/2023from the
offbial website.

(b) Lost date and time of receiuing quotation document- o5 /06/2r,23 up to t2.oop,m.;
@ Date and time of opening of quotation- 05/06/202| at O2.OO p,m.;
(d) Plate of opening of quotation: In the Offtciat Chamber of OSD (Admin), NSATI.
(e) Validity of quotations: 9O Dags.
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ATI-]201 2(21 ) / 2 / ?olg-ADMtN SEC-A] I

sEcuo.ng

GENERAL WffilERCUL. DET4[T,S

q. The Quotation superscipted as .Work o:f lrtcomc Tax, pro,fesslono,l Ta, ,,r.d cSiTmatccTs" a.ddrcssed to thc_osD (Administration) oINSATI, rlt6, pc-ntoch s."ir-it, souLake city' Korkata-200106, must reach not rater than 12.oo p.m. on oi/oa/2oz3.
b After expiry of the schedured d.ate & time, no quotation ui be accepted under ang

circumstances.

c. cor*olidated ouera rate shourd be quoted both in figures & unrd.s. Rates shourd be
qrnted. in Indian whole Rupee witlaut any paisa.

d. Rates should be quoted in the 'px]Ica BID nonulr' (Annexure-I & II) as per
prescibed in the euotation Document.

e' Prbes once quoted shafi be Jinat and no uputard. reuision sha be a owed.. There
shall be no ouerwriting in the price amount.-Any correction in the price amount sha
be authentbated bA the bidder.

J Prices shall be exck*iue of au taxes, dufl€s, GSf, lcuaes, tr,,nsport,,tlon etc.

6.

Along with the quotation the bidders has to submit the folottirq forms as uefi ascredentials (sclf-a.ttestcd) as per annexure : _

i). Photo Copy of pAN and GST Cerdficate .t.i!.. Co.uering letter for price Bid.. (Aniexure_l)
iii) Price Bi.d. Format (Annexure - II)iu) Tfad.elicense(self-attested)

The Quotation mu,st be submitted. in the prescribed. quotatian form procured from andissued,by the Netaji Subhas Administritiue frainiitg Instituie, O"r"rn 
"i oy W"iiBengal.

The bid shourd trot be conditional and inconsbbnt with *Le terms afld. conditiors ofthe Quotation Notice. conditionar bid sha[ not be consi.dered. and. stand.s ,"j."i;- -

submission ol the quotation on the ba,sis of th, quotation notice uin bind the bidder
for acceptance of all (,nditiotts stipulated in the quotation notbe.

NYTI, Y.*:?rues the right to amend. or ruithdraw any of the terms and. conditionscontained. in the quotation or to accept or reject ony 6, Ltt tne quotoLtioru Giioiasstgning anu reason uhatsoeue-r. Trre decisl6n of thi Director Geierat of Nsari, iein this regard shall be final and birLdirLg on a .

The.uoliditg of the quotation wi be for one year, if satisfactoity seruice achieved the
contratt maa be rencwed otheruise the contract util be iutomakcafiy stand. cance\edafter completion of the said. tenure.
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4

SEAIJNG OF BID:

(t) sealed^quotation in ollrscnbed form and comprete in a, respect in acardance with theterms & conditions of tle quotation atong wiih tie supporting d.ocuments/ attachmentsare to be sealed and marked in fauiur of iitai['s"m&, aa^niit;u"*"na^ingInstitute, West Bengal.

(it All the Annexures in the quotation form should be legible and filled. in clearly.
EVALUATION OF BID:

Quotation will be opened at sched.ured time and. date in the presence of the authorized.representatiues. After euaruation 
-of the bids receiued,'-{sart, wb unurd i"ui ti'i)ttn oyAcceptance to the routest bi.d.der. In case ,f "TrD;,-;;;i;;;ion of the NSATI authoritu r*ourd. be

f*"T:ff#'#;";f"Purchaser does it aiia'ii.y t, i")iin"'iil."t-at;-":,:t"#;, ",,

TERMS OF PAYMENT:

(i) The paAment shall be.mad.e to the .agencA on production of bi approued bg DealingAssrbfanr,.MsAz, wB for the unrk doie 
"it*7"zt"its. n 

"L","in2"'r,-*rilrzoni'uo *the sati.sfartion of the authoritie., .it Jl"'iii*{.n- anr o. 
^oa" 

y-^ in" pay'ient o7the asencs at the discretton of oirector Genir"t iiirt/e-in|;;;e;;;"';*"ffii'il n .,and binding on the agency. ihe pagment *tU Oi iia. bV the Joint Director (Accounts),ATI, West Benoal, throuSh1neqief Ueft/ eauice ajter d"ue uerification and. passing ofthe..b_ilts bg the competent auihoritg.bena,tg, if i;posed, _Ai Ai aiaiit iTri^,nBil(s).

(it) No adoance pagrnent ln ang case urlll be ,no,de.

- sa/
OSD (AdmiJstrationl,

NSATI, WB

09.

8.
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NNEXIIR,'.I

COyE.RING LETTER FOR PRICE BID

Date: / /
To
T he O S D lAd.ministr o;tlo'/.),
Netaii Su.bha,s Ad,mi',;istro;tive Tto;lning Institute,
Govertment ol West Bengat
FC-Block, Sector-Ifi, Salt L,,ke,
Kolk.Ito - 700706.

sw.:

Dear Sir,

wtth respect to the aboue mentioned. subject prease find. our price bid offer. our pice bid is
kept ualid for a period of 90 (ninety dags) from the d.ate of bid. opening. we do accept all the tenns and.
conditions of the quotation d.ocument.

If ot ana point of time LUe deuiate from the quotation terms and. cond.itions,]vsATr hcs the reht
to cancel our u,ork order without giuing ang claijlcation to us.

Thanking gou,

Dq.te: Sincerely,

Place:

(SEAL & SIGNATI,RE OF TNE BIDDENI
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ANNEXU*E - il

PRICD BID FORMAT

Descrlptlon of ltems Quoted Prtce (INR) per nonth
:a:dttng _of Incone@
rrolessonal Tax and_ GS?
!",tt:u (gearlg basis) at Netaji
s u b has A dminis t ratiue Trai niigI::d*y (NSATI), Gouemment of
W__est Bengal, FC-Block, Sector_IlI, Salt Lake City, Kolkata_
700 106.

ALTOUNT IN WORDS:

Sigln,a'ture & Seat of bldd.er

6



ATI_I 201 2 (2 1 ) / ? / zolg_ ADMIN SEC_AT|

'/ 399310/2023

2. .Assisrant Administratiue Officer , NSAT,I, WB

3. Smt. Sayanti Rana, DEO, to dbplay it in the notice board..

\r\r rq'.- 2\BlA\ [- t1ot2 (2r)t1\iog-*LnrN- \Ec htl 
Dqte??OS/2O23

copg for informatbn with a request to d.bplay thb notice on the offbe Notice Board. isfortuarded to:-

1. Joint Director (Accounts), NSATI, W.B.

9 shn /Pe.ilA DAs, Apo(IT) , with a request to kindty uptoad. the NIe on the NSATI website

WO
(Admlnlstration)
NSATI, WB


