GeM 7=

Gove Azadi Ka
e Markelp!ace Amrit Mahotsav

¥

f9s g=ar/Bid Number: GEM/2026/B/7675457
feeich /Dated: 29-06-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

20-07-2026 14:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

20-07-2026 14:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

0 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Labour And Employment

faswar @ AT/Department Name

Employees State Insuarnce Corporation

IS H AFA/Organisation Name

Employees State Insurance Corporation

PRIt 1 ATAA/Office Name

Esic Hospital Surat

Rieraa Aarer & §ud a0y Contact details of

Grievance redressal

HOD Email id :
Buyer Email id: rc.deep@esic.nic.in

a¥g 4ol /Iltem Category

Manpower Hiring for Financial Services - Offsite; Chartered
Accountant

(Y 3@ /Contract Period 1 Year(s)
30/aea dar & T 3T faera 3egsa &

ad/Years of Past Experience Required for 3 Year (s)
same/similar service

S dte & a3l B USen 3MaTS 31ga §/Past Yes

Experience of Similar Services required

auf & HHT T TANR A THTHS P F WA & /
MSE Relaxation for Years Of Experience
and Turnover

Yes | Complete

EIE3NT F AT 3gHa & anf 3N 30’ A g vara
&1 315 & / Startup Relaxation for Years Of

Experience and Turnover

Yes | Complete

fahar & AR 3T gEAdS/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer
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{95 faawui/Bid Details

w1 3 AfagreRl g 3ues U T gFdardsi B
fafaer 3t smer A arer wol fAfdars Rt @t fewrer
e §7 Hed A #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

s o & geg der T@a: a9 Jea & o
3maRys s 6 =AM / Minimum number of

3
bids required to disable automatic bid
extension
da$ S| / Number of days for which Bid |3
would be auto-extended
3iteY vgee 3ifedd fhdel X fhar s &1 /7 5
Number of Auto Extension count
o ¥ R e afhy Fa1/Bid to RA enabled | Yes

Rad Nerelt A7aar AFA/RA Qualification Rule

H1-Highest Priced Bid Elimination

&5 @& s /Type of Bid

Two Packet Bid

dhAlhT FeieheT & NIt Aeheiichl TTENIOT ]

/ Estimated Bid Value in INR (Inclusive of all
taxes)

AT §AT /Time allowed for Technical 2 Days
Clarifications during technical evaluation
gqafaa Afaa e (@ HO afed) aRdT sud &

50000

el ugfa/Evaluation Method

Total value wise evaluation

FITYAT Ws/Arbitration Clause No

Yot @s/Mediation Clause No
$uardl faawu/EMD Detail

3ma’Iehdr/Required No

sl faavor /ePBG Detail

wsarse! da/Advisory Bank

State Bank of India

required (Months).

sUidelr ufaRid (% )/ePBG Percentage(%) 5.00
SISl &7 3T 7afd (a1E) /Duration of ePBG 14
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(a).3UHAST AR HUIGA STATAd T, Te TE 9] el &, el & uay & gielr arfew| / EMD & Performance security should be
in favour of Beneficiary, wherever it is applicable.

aradt /Beneficiary :

Dean
ESIC Hospital Surat, Employees State Insuarnce Corporation, Ministry of Labour and Employment
(Binti Ramlal Bhatiyani)

arelt fasrsar oray A& foRar 11/ Bid splitting not applied.

TH3MSINS 31]urel«/MIl Compliance

THIMSITS Hgara=d/MIl Compliance Yes

TATHS @il adIar/MSE Purchase Preference

THATES WG aIa/MSE Purchase Preference Yes

qeH AR oY 3TH HA 3UROT fAHAAIHT/Far gerar
P TG A WATHGA, G 3Ad Hed L1+X% / 15

Purchase Preference to MSE OEMs/ Service
Provider available upto price within L1+X%

qeH 3R oY 3TH HA U7 AT /qar gerar B
Tl # wafRear & fow s @ 7 @ 3fR_ban

ufaerd / Percentage of Bid quantity/amount for
MSE OEMs/ Service Provider Purchase preference

100

1. If the bidder is a Micro or Small Enterprise as per latest orders issued by Ministry of MSME, the bidder shall be
relaxed from the eligibility criteria of "Experience Criteria" as defined above subject to meeting of quality and
technical specifications. The bidder seeking Relaxation from Experience Criteria, shall upload the supporting
documents to prove his eligibility for Relaxation.

2. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be relaxed from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be relaxed from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking Relaxation from Turnover, shall upload the supporting documents to prove his eligibility for Relaxation.
3. If the bidder is a DPIIT registered Startup, the bidder shall be relaxed from the the eligibility criteria of
"Experience Criteria" as defined above subject to their meeting of quality and technical specifications. The bidder
seeking Relaxation from Experience Criteria, shall upload the supporting documents to prove his eligibility for
Relaxation.

4. If the bidder is a DPIIT registered Startup, the bidder shall be relaxed from the the eligibility criteria of "Bidder
Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder is DPIIT
Registered OEM of the offered products, it would be relaxed from the "OEM Average Turnover" criteria also
subject to meeting of quality and technical specifications. The bidder seeking Relaxation from Turnover shall
upload the supporting documents to prove his eligibility for Relaxation.

5. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

6. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs
having valid Udyam Certificate and whose credentials are validated online through Udyam Registration portal as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail themselves of the Purchase preference, the bidder must be the
manufacturer / OEM of the offered product on GeM. In respect of bid for Services, the bidder must be the Service
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provider of the offered Service. Traders are excluded from the purview of Public Procurement Policy for Micro and
Small Enterprises and hence resellers offering products manufactured by some other OEM are not eligible for any
purchase preference. Relevant documentary evidence in this regard shall be uploaded along with the bid in
respect of the offered product or service, and Buyer will decide eligibility for purchase preference based on
documentary evidence submitted in case of product bids, whereas in case of services the eligibility is
automatically validated. If L-1 is not an MSE and MSE Seller (s) has / have quoted price within L-14+ 15% (Selected
by Buyer) of margin of purchase preference /price band defined in relevant policy, such MSE Seller shall be given
opportunity to match L-1 price and contract will be awarded for 100% (selected by Buyer) percentage of total
quantity. The buyers are advised to refer the OM_No.1 4 2021 PPD_dated 18.05.2023 for compliance of
Concurrent application of Public Procurement Policy for Micro and Small Enterprises Order, 2012 and Public
Procurement (Preference to Make in India) Order, 2017. Benefits of MSE will be allowed only if seller is validated
on-line in GeM profile as well as validated and approved by Buyer after evaluation of documents submitted.

7. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

8. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

9. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.

ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MIl and H-1 is eligible MIl and H-1 price is coming within price band of 20% of Non-Mll L-1

AR deaar /3maasd 3er/Additional Qualification/Data Required

Scope of Work:1781682416.pdf

Manpower Hiring For Financial Services - Offsite; Chartered Accountant ( 1)

dmetidhr faRPAr /Technical Specifications

faeRur/ Specification 3ca/ Values
PR / Core
Deployment Location Offsite
Type of Professional/Resources required Chartered Accountant
Certifications of Professional/Resources required CA
Qualification of Professional/Resources required CA
Total Experience of Professionals / Resources (In years) 5-7 Years
T3 /Addon(s)
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ol g1 fAuiRa =ga@da Aea/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gaa#d Fea/Minimum Floor Price
defined by Buyer

No

31aR® NI c&ards /Additional Specification Documents

WA /Ruiféar 319 /Consignees/Reporting Officer and Quantity

%.9./S.N

A T umberof | R st
AT /Consignee Ugdi/Address manpower /Additional
Reporting/Officer deployed Requirement

395001,ESIC Hospital Surat,
Rohit Chand Deep Majuragate, Near New Civil 1
Hospital, Surat, Gujarat

e Number of Months
112

ar g shdr o Rs i fw ot/ Buyer Added Bid Specific Terms and Conditions

1.

Generic

OPTION CLAUSE 25% : The buyer can increase or decrease the contract quantity or contract duration up
to 25 percent at the time of issue of the contract. However, once the contract is issued, the contract
quantity or contract duration can only be increased up to 25 percent. Bidders are bound to accept the
revised quantity or duration.

For lumpsum-based service contracts, the buyer may increase the scope of work and contract value up to
25 percent with the consent of the service provider

Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.

2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.

3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee. DOCUMENTARY EVIDENCE TO BE SUBMITTED.

Service & Support

Dedicated /toll Free Telephone No. for Service Support : BIDDER/OEM must have Dedicated/toll Free
Telephone No. for Service Support.
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6.

Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

7. Forms of EMD and PBG
Successful Bidder can submit the Performance Security in the form of Account Payee Demand Draft also
(besides PBG which is allowed as per GeM GTC). DD should be made in favour of
ESI Fund Account No.1
payable at
Surat
. After award of contract, Successful Bidder can upload scanned copy of the DD in place of PBG and has to
ensure delivery of hard copy to the original DD to the Buyer within 15 days of award of contract.

8. Buyer Added Bid Specific Scope Of Work(SOW)
File Attachment Click here to view the file.

sedavor/Disclaimer

The Additional Terms and Conditions (ATC) have been incorporated by the Buyer after approval of their
Competent Authority. The Buyer ,is solely responsible for the impact of these clauses on the bidding process, its
outcome, and consequences thereof including any restriction arising in the bidding process due to these ATCs
and including the modification of technical specifications and / or terms and conditions governing the bid.All
representations / grievances pertaining to the ATC clauses shall be raised with the buyer organization directly
and not with GeM.If any of the clause(s) is/are incorporated by the Buyer regarding the following, the bid &
resultant contract shall be treated as null & void. Further, GeM reserves the right, at its sole discretion, to cancel
the bid forthwith, without issuance of any prior notice or intimation :-

1.

No vk

10.
11.
12.

13.

14.

Publishing Custom / BOQ bids for items for which regular GeM categories are available (unless such
Custom / BOQ item is bunched with the major regular product Category Item).

Mandating procurement of / from specific Brand / Make / Model / Manufacturer / Dealer except in case of
Single Bid / Proprietary Article Certificate (PAC) Buying.

Inclusion of disqualification criteria related to suspension of seller / service provider, where such
suspension period has already expired.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Publishing bids on GeM for procurement of works.
Procurement of Goods by creating a Service bid on GeM & vice-versa.

Seeking sample with bid or approval of samples during bid evaluation process. However, trial / sample, as
the case may be, shall be permitted in cases where trial / sample are allowed as per approved and
published procurement policy of the Buyers’ controlling Ministry / Department / State / Public Sector
Enterprises Headquarters. If there is any violation of trial / sample clause with regard to approved policy
of the Buyers’ Ministry / Department / State / Public Sector Enterprises Headquarters, then this is to be
determined and redressed by the concerned Buyer Organisation only.

Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Creating bid for items from incorrect categories.
Reference of conditions published on any external site or reference to external documents/clauses.
Asking for any Tender fee / Bid Participation fee, as the case may be.

Buyer added ATC Clauses which are in contravention of clauses defined in bid detail section, including
specifications, EMD Detail, ePBG Detail and MIl and MSE Purchase Preference sections of the bid, unless
otherwise allowed by the applicable GeM GTC.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii) (h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

In a category based bid, adding additional items, through buyer added, additional scope of work/
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additional terms and conditions/or any other document. If buyer needs more items along with the main
item, the same must be added through bunching category based items or by bunching custom catalogues
or bunching a BoQ with the main category based item, the same must not be done through ATC or Scope
of Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller. Buyer is duty bound to reply to all such
representations and would not be allowed to open bids if he fails to reply to such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the General Terms and Conditions, conditions stipulated in Bid and Service
Level Agreement specific to the Service, as the case may be, as provided in the Marketplace.

However, in case of Service, if any condition specified in General Terms and Conditions is
contradicted by the conditions stipulated in Service Level Agreement specific to said Service, then it
will over-ride the conditions in the General Terms and Conditions.

This Bid is governed by the @ma=g @g#1 3 ed/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7sr 3R acd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B AHT A & TS 26 & HeH H ARG & WY HH A AT A arel ¢ & [T & Wlg W ufdey & da9
HIIT & WY qA Ao TS S ared ¢ & ;s o =X 39 A & fz ¢ & fow Joft oy gon 59 a8 [z &3 aren
qeTA WY & wH Golpd allfds & o dd §#T ST &l 38 3gureld B elan 3R IS o aed awon fhu S
T SHB IHUoled o &Il W IHJAY Bl dehlel FATE el AR SHlefed & A 31 T Fefeh HLars o 3T 9w lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ggarg/Thank You---
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52041 (o SiRuea

sifuid] e db (oo
fufag s\Ruza Wi, 1Y 32, Yad

(a0 ot DaPu HPUEH, PR ABR)

weardl wou @ Frm CRACACR L CIn

(9 @ USIR AR, ARA WD) Rrfirer SreaTer i e, A1 1C. XA
EMPLOYEES'STATE INSURANCE CORPORATION ESIC Hospital,

(Ministry of Labour & Employment. Govt. of India) Nr. Civil Hospital, Majurg Gate, Surat,

Website: www.esic.gov.in HGHE FTA

E-Tender through GeM
Sub: Engagement of Chartered Accountant through GeM Agencies at ESIC Hospital, Surat, Gujarat.

Dean, E.S.|.C Hospital Surat invites bids through GeM for hiring of Chartered Accountant at ESIC Hospital Surat for
a period of 01 Year and extendable for another one year on same terms and conditions and rates.

Detail of Location Earnest Money Last date and time
Requirement Deposit for receiving
) tender Bid
Chartered ESIC  Hospital As per GeM Bid As per GeM Bid
Accountant- 01 Surat, Gujarat. Document Document
Tender Publish Date: - As per GeM bid documents
Last date for receiving tender: - As per GeM Bid Document
Tender opening date:- As per GeM Bid Document

The interested bidders may submit the bid at www.gem.gov.in along with duly signed scanned copies of required
documents, certificates etc. in support of their bid on or before last date specified on GeM.

If any information furnished by the applicant is found to be incorrect or false at any stage, the bid shall be cancelled
forthwith and earnest money will be forfeited. The applicant shall be liable to be debarred from bid process. Only bids complete
in all respect will be considered for evaluation.

Any corrigendum to the bid will be notified through GeM/www.esic.gov.in only. ESIC Hospital, Surat, Gujarat reserves
the right to reject any or all bids without assigning any reason.

Dean
Date:
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-

BID NOTICE (THROUGH GeM) FOR ENGAGEMENT OF CHARTERED ACCOUNTANT

Bid is being invited on GeM under single bid system for engagement of one Chartered Accountant for E.S.1.C
Hospital Surat. The contract is initially for a period of ONE year(s) extendable for another one year on same
terms and conditions and rates on the basis of satisfactory work performance on mutual agreement.

1. Instructions for Bidders.

I. The bid documents are available on website www.esic.gov.in and on gem.gov.in. Bidders are advised to
follow the instructions provided in the bid documents for submission of online bid at GeM Portal only.

Bids must be submitted through GeM only.

I. Incomplete bids are liable for rejection. ESIC reserves the right to reject any bid without assigning
any reason,

2. The successful bidders will have to deposit performance security of the estimated cost in ESI Fund
A/c No.1, payable at Surat which shall remain valid up to 14 months as per GeM bid.

3. While submitting the bid, the bidder shall be deemed 1o have read, understood and accepted all the
terms and conditions stated in the bid document shall be furnished along the bid.

4. All the documents shall be signed by the authorized signatory of the bidder. A certificate of
authorization to authorize the signatory to sign the bid document.

5. No interest shall be paid on the Earnest Money Deposit and the Performance Guarantee deposited
by the bidder.

6. ESIC reserves the right for accepting the whole or any part of the bid without assigning any reason
to the bidder.

7. Rates quoted should be in Indian Currency and should be inclusive of all charges including service

charges, GST etc. as applicable. Any ambiguous quote on this account shall render the bid liable to be
rejected. Bid not complete in all respect are liable to be rejected.

8. The competent Authorit

y reserves the right to withdraw/relax any of the terms and conditions laid
down in this bid.

9. Bids shall remain valid up to 90 days after the date of bid opening prescribed by the ESIC (buyer);
a bid valid for a shorter period would be liable to be rejected by the ESIC (buyer) as non-responsive.

10. The Bidder must at all times during the contract period comply with the applicable Labour laws,

laws related to intellectual property rights and any other law related to the operation of the contract.
Any deviation in this regard may lead to termination of the contract.

criteria for bidder.

I. Quotations along with satisfactory experience certificate (Annexure-|)
Organization/Statutory Body/CPSE/SPSE for the specified financial
2024-25 and must be enclosed. Copy of Certificate of practice and P

from Government
years i.e. FY 2022-23, 2023-24 and
AN Card must be enclosed.
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Check list of the documents required

S.No. Document

1. Name, Address and Contact details (Mobile/Landline No.) of the
Firm on the letter head

2. Experience Certificate (Annexure-1) from Government Organization/

Statutory Body/CPSE/SPSE/ for the specified financial years i.e. FY
2022-23, 2023-24 & 2024-25.

3. Copy of Certificate of practice issued by ICAL

4. PAN Card issued by IT Department of the CA

5. Audited balance sheet/Audited Profit and loss account/ITR for
last three years i.e., F.Y 2022-23, 2023-24 & 2024-25.

6. GST registration certificate of the firm.

% PAN NO. of the Firm / Company / Proprietorship

8. Registration Certificate of the firm/company/proprietorship

9. The bidder should not have been black listed by any Govt.
Authority or public sector undertaking (undertaking need to be
submitted) by the bidder.

10. | Each and every page of the attached documents should be signed &
stamped by authorized person.

3. TERMS OF REFERENCE (TOR)-

TASKS TO BE CARRIED OUT—

The empaneled CA will be required to work towards timely completion before the statutory dead line of
following -

e Submission of Return certificates of TDS (Income Tax) as per procedure laid down in IT Act, 2025
for upto 250 employees. (The latest return was filled for 59 employees).

e Submission of Return certificates of TDS (Goods and Services Tax) as per procedure laid down
in GST Act, 2017.
Preparation of Form 130 and 131 (Apart from Salary form 138 and form 140).
Preparation of monthly challans of TDS and TDS on GST.

o To process records of Income-Tax in respect of employees and Third parties of ESIC Hospital,
Surat.

e Filing and processing of records of TDS in respect of Third Parties. Quarterly and Yearly
return to Income-Tax Department.

e Generation of GST challan on monthly basis.
Submission and filing of monthly/quarterly/yearly returns to GST Department as per rules
amended from time to time.

e Issuance of Form-130 (Part A & B) in respect of employees and Form 131 of Third parties.
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* To provide professional advice in financial matters, if required by hospital.
¢ Punching of data in Income Tax Software.

Preparation of TDS return on salary and third party payment (form 138 & form 140).
Filing of Correction statement/ revised returns, if required.

® Addressing of all kinds of notices from NSDL/Income Tax department/GSTN.

Scrutiny of Voluntary Income Tax (VIT) of employees.
Any other work related to IT/GST as per requirement of the office.

4. Contract Terms and Conditions

i. Chartered Accountant shall visit before the Income Tax/ G.S.T. Authority if any notice or summon is
received and shall submit suitable reply on behalf of ESIC Hospital, Surat. Visit charges will be paid
for any personal appearance in the office of Income Tax/G.S.T. etc in response to such notices subject

to the approval of Competent Authority. Incidental charges, if any, will be reimbursed on production of
receipts.

ii. The contract is for one year and the same may be extended for another one-year on same terms &
conditions and rates.

iii. Engaged firm will arrange the visits of their representatives to this office at least on quarterly basis
during office hours & beyond office hours as per requirement of the office after giving formal intimation
in advance.

iv. Firms shall provide full details of their representative with qualification/address etc. who will visit
ESIC Hospital, Surat for work.

v. Firm shall send their representative with authorized I.D. Card.

vi. No other charges will be paid separately except those quoted by the firm in the financial bid.
vii. Representatives of firms shall be bound to maintain office decorum of ESIC Hospital, Surat.

viii. Firms shall be liable for any damage/loss of data.

ix. Engaged firm will arrange for necessary software, free of cost for work assigned as per the scope of
work.

X. Rs. 1,000/~ per visit penalty may be imposed if representative remains absent for a week without any
appropriate reason,

Xi. The Chartered accountant firm will not be eligible for empanelment if the firm or any partner
of the firm in discharge of his/her work has been debarred by ICAI or been disqualified by any
regulatory authority/court.

xii.Confidentiality Clause - Engaged firms must ensure that No data pertaining to IT/GST of this
hospital is leaked to any other firm/individual failing which the firm shall be blacklisted by ESIC.
xiii.ESIC Hospital, Surat will not provide transport or accommodation to the employees of the firm
in any condition. If the contractor re-fuses/denies the assignment, after award of work, all the
required actions will be taken by ESIC Hospital, Surat to safeguard its interest.

xiv.Bills will be raised by the firm on quarterly basis which (in case there is no doubt/issue) will
be cleared by ESIC Hospital, Surat within a period of 15 days time.

oo 8
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Annexure-1
(Format of Experience Certificate)

(To be given in the ofTicial letterhead of the Department/Organization)

This is to certify that M/S has

satisfactorily provided the services as an empaneled Chartered Accountant of our

to

Department/Organization during the period from

Signature with Seal
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