
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 14-07-2026 14:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

14-07-2026 14:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

90 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Delhi

�वभाग का नाम/Department Name Education Department Delhi

संगठन का नाम/Organisation Name Directorate Of Education

काया%लय का नाम /Office Name South West

िशकायत िनवारण के  संपक%  �ववरण/ Contact details of
Grievance redressal

HOD Email id :anil.kaushal10@gov.in 
Buyer Email id: buycon1.dbtb.del@gembuyer.in

व'तु (णेी /Item Category Manpower Hiring for Financial Services - Onsite; Chartered
Accountant

अनुबंध अविध /Contract Period  1 Year(s)

�बडर का +यूनतम औसत वा�ष%क टन%ओवर (3 वष2 का)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

8 Lakh (s)

उ+ह�ं/समान सेवा के  िलए अपे56त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

5 Year (s)

इसी तरह क� सेवाओं का �पछला आव:यक अनुभव है /Past
Experience of Similar Services required

Yes

एमएसएमई के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है/MSE Relaxation for Years of
Experience and Turnover

No

'टाट%अप के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है /Startup Relaxation for Years of
Experience and Turnover

No

�व=ेता  से मांगे गए द'तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC),Additional Doc
2 (Requested in ATC),Additional Doc 3 (Requested in
ATC),Additional Doc 4 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

 

�बड सं?या/Bid Number: GEM/2026/B/7721104
@दनांक /Dated: 29-06-2026

�बड द'तावेज़ / Bid Document
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Gया आप िन�वदाकारH Iारा अपलोड @कए गए द'तावेज़H को
िन�वदा मJ भाग लेने वाले सभी िन�वदाकारH को @दखाना
चाहते हL? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

�बड लगाने क� समय सीमा 'वतः नह�ं बढ़ाने के  िलए
आव:यक �बड क� सं?या। / Minimum number of
bids required to disable automatic bid
extension

3

@दनH क� सं?या, 5जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो एGसटJशन अिधकतम @कतनी बार @कया जाना है । /
Number of Auto Extension count

1

�बड से Tरवस% नीलामी स@=य @कया/Bid to RA enabled No

�बड का <कार/Type of Bid Two Packet Bid

तकनीक� मूUयांकन के  दौरान तकनीक� 'पWीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

अनुमािनत िन�वदा मूUय (सभी करH स@हत) भारतीय Xपये मJ
/ Estimated Bid Value in INR (Inclusive of all
taxes)

200000

मूUयांकन पYित/Evaluation Method Total value wise evaluation

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

आव:यकता/Required No

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� बLक/Advisory Bank HDFC Bank

ईपीबीजी <ितशत (%)/ePBG Percentage(%) 5.00

ईपीबीजी क� आव:यक अविध (माह) /Duration of ePBG
required (Months).

2

(a).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथ\ के प6 मJ होनी चा@हए। / EMD & Performance security should be
in favour of Beneficiary, wherever it is applicable. 

लाभाथ\ /Beneficiary : 
MD, DBTB
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Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New Delhi - 110058
(Managing Director)

UIN Number NCTGC2415P

बोली �वभाजन लागू नह�ं @कया गया/Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 
4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost. 

अितTर] यो^यता /आव:यक डेटा/Additional Qualification/Data Required

The Bidder must have successfully executed at least XX projects of any value in past 3 years of
providing similar services to Central/State Government, PSUs or any other government
organizations:At least three original assignments awarded from the financial year started from 2021-22 in the
Statutory Audit of the Annual Accounts in any Central/State Government Funded Educational Institution or
Central/State Government Funded Research Institutions or in any State Govt. funded Educational
Body/Society/Trust which are based in Delhi.

Service provider must have a dedicated team of required manpower of XX for the project:Only
Chartered Accountant Firms are exclusively eligible.

Scope of Work:1782719931.pdf

This Bid is based on Quality & Cost Based Selection (QCBS) . The technical qualification parameters
are :-

Parameter Name Max Marks Cutoff Marks Qualification Methodology
Document

As per tender document 100 50 View File
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Total Minimum Qualifying Marks for Technical Score: 50

QCBS Weightage(Technical:Financial):60:40

Interview Venue:Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New
Delhi - 110058

Presentation Venue:Delhi Bureau of Text Books, 25/2, Institutional Area, Pankha Road, D-Block, Janakpuri, New
Delhi - 110058

Manpower Hiring For Financial Services - Onsite; Chartered Accountant ( 1 )

तकनीक� �विश�Wयाँ /Technical Specifications

�ववरण/ Specification मूUय/ Values

कोर / Core

Deployment Location Onsite

Type of Professional/Resources required Chartered Accountant

Certifications of Professional/Resources required CAG Empanelled

Qualification of Professional/Resources required CA

Total Experience of Professionals / Resources (In years) 11 - 15 Years

एडऑन /Addon(s)

=ेता  Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price defined by Buyer

=ेता Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price
defined by Buyer

No

अितTर] �विश�W द'तावेज़ /Additional Specification Documents

परे�षती/Tरपो@ट̀ग अिधकार� /Consignees/Reporting Officer and Quantity

=.सं./S.N
o.

परे�षती/Tरपो@ट̀ग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधनH क� मा ा
/ Number of
manpower
deployed

अितTर] आव:यकता
/Additional

Requirement

1 Nirmal Kumar Joshi
110058,25/2, Institutional Area,
Pankha Road, D-Block, Janak
Puri, New Delhi

1 Number of Months
: 12

=ेता  Iारा जोड़� गई �बड क� �वशेष शतc/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE 25% : The buyer can increase or decrease the contract quantity or contract duration up
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to 25 percent at the time of issue of the contract. However, once the contract is issued, the contract
quantity or contract duration can only be increased up to 25 percent. Bidders are bound to accept the
revised quantity or duration.
For lumpsum-based service contracts, the buyer may increase the scope of work and contract value up to
25 percent with the consent of the service provider

2. Provisions for workmen compensation, insurance, public liability, property damage, insurance etc. to be
ensured by the contractor. Also, safety measures prescribed for working in Extra High Voltage & use of
personnel protective equipment must be adhered to.

3. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file .

अ'वीकरण/Disclaimer
The Additional Terms and Conditions (ATC) have been incorporated by the Buyer after approval of their
Competent Authority. The Buyer ,is solely responsible for the impact of these clauses on the bidding process, its
outcome, and consequences thereof including any restriction arising in the bidding process due to these ATCs
and including the modification of technical specifications and / or terms and conditions governing the bid.All
representations / grievances pertaining to the ATC clauses shall be raised with the buyer organization directly
and not with GeM.If any of the clause(s) is/are incorporated by the Buyer regarding the following, the bid &
resultant contract shall be treated as null & void. Further, GeM reserves the right, at its sole discretion, to cancel
the bid forthwith, without issuance of any prior notice or intimation :-

1. Publishing Custom / BOQ bids for items for which regular GeM categories are available (unless such
Custom / BOQ item is bunched with the major regular product Category Item).

2. Mandating procurement of / from specific Brand / Make / Model / Manufacturer / Dealer except in case of
Single Bid / Proprietary Article Certificate (PAC) Buying.

3. Inclusion of disqualification criteria related to suspension of seller / service provider, where such
suspension period has already expired.

4. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
5. Publishing bids on GeM for procurement of works.
6. Procurement of Goods by creating a Service bid on GeM & vice-versa.
7. Seeking sample with bid or approval of samples during bid evaluation process. However, trial / sample, as

the case may be, shall be permitted in cases where trial / sample are allowed as per approved and
published procurement policy of the Buyers’ controlling Ministry / Department / State / Public Sector
Enterprises Headquarters. If there is any violation of trial / sample clause with regard to approved policy
of the Buyers’ Ministry / Department / State / Public Sector Enterprises Headquarters, then this is to be
determined and redressed by the concerned Buyer Organisation only.

8. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

9. Creating bid for items from incorrect categories.
10. Reference of conditions published on any external site or reference to external documents/clauses.
11. Asking for any Tender fee / Bid Participation fee, as the case may be.
12. Buyer added ATC Clauses which are in contravention of clauses defined in bid detail section, including

specifications, EMD Detail, ePBG Detail and MII and MSE Purchase Preference sections of the bid, unless
otherwise allowed by the applicable GeM GTC.

13. Any ATC clause in contravention with GeM GTC Clause 4 (xiii) (h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

14. In a category based bid, adding additional items, through buyer added, additional scope of work/
additional terms and conditions/or any other document. If buyer needs more items along with the main
item, the same must be added through bunching category based items or by bunching custom catalogues
or bunching a BoQ with the main category based item, the same must not be done through ATC or Scope
of Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
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the bid details field in Seller dashboard after logging in as a seller. Buyer is duty bound to reply to all such
representations and would not be allowed to open bids if he fails to reply to such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the General Terms and Conditions, conditions stipulated in Bid and Service
Level Agreement specific to the Service, as the case may be, as provided in the Marketplace.

However, in case of Service, if any condition specified in General Terms and Conditions is
contradicted by the conditions stipulated in Service Level Agreement specific to said Service, then it
will over-ride the conditions in the General Terms and Conditions.

This Bid is governed by the सामा+य िनयम और शतc/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा+य िनयम और शतc/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा+य शत2 के खंड 26 के संदभ% मJ भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर <ितबंध के संबंध मJ
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मJ �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स6म <ािधकार� के पास पंजीकृत हो।�बड मJ भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा @कए जाने
व इसका अनुपालन न करने पर अनुबंध को तgकाल समाh करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध+यवाद/Thank You---
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Tender documentfor Hiring of Chartered Accountant Firm at DBTB

,BID DOCUMENT
Bid Dc

-flitl-llnrl ,1.1"/ti,r*:
Ili.l ,,p",',i,',g ..lr,t./ti,',',. 

- 

I

,ru
Statc i

tails

---
90 (days)

Govt. of NCT of Delhi
Dcparlmcnt Namc Directorate of Ilducation, Dcll-ri

Organisation Name Delhi Burcau of Tcxt tsooks

Officc Name DoE, GNCT of Delhi
ISuyer Email Buycon 1 .dbtb.del@gembuycr.in

Itcm Category Iliring of Scrvices of CAG cmpancllcd

Charlered Accountant Firms 1or Audit

Contract pcriod 1 Ycar
(extendable for further pcriod of onc (1)

ycar subjcct to satisfactory pcr:firrmancc)

Milimum Avcragc Annual Tumovcr of thc

biclclcr (lor 3 ycars)

As pcr Scction - I and Scction - IV ol'

Tcndcr Documcnt

Vcars of I'.r^sr tf-p**""- ,"q"r*d for
sanrc/sin-rilar scrvicc - ,

5 Ycars

Past Ilxpcricncc of similar services required Ycs

MS.D ljxcmption for ycars of Expericncc and

turnovcr

No

Start-up Exemption for years of Expcrience

ancl'I'urnovcr

D,,**art aaqrr*d fa,, *

I)o you want to show documents uploadcd by

bicldcrs to all bidclcrs participated in bid?

Ilitl to RA .nubl",i 

-
lvtrl { !1il _'['in'rc allowcd lor tcchnical Clarifications

dLrring tcchnical cvaluation

r,it,*oi".intd-""l.il 
--t,MD n'llouni

llvaluation Method

,,t't-,t*t., Cti**

No.

As pcr Section -III and Scction

Tcndcr Document

Yes

ol-thc

No

ry,,nU-t.1Eg--
48 hours

RtJP0O00/- (tt ctr'rst". 
"f 

C;S Ll __
Rs.10,000/- or Bid Security Dcclaration

Form

As pcr Section - IV
7r p.*f uut. f q of S..tion- Il I

w
A;Y

Pagc 1 ol24



Tender documentfor Hiring of Charterecl Accountant Firm at DIIT'R

CON'I'ENTS

NOTICE INVITING TENDER

TENDER SCHEDULE

SECTTON - l: MINIMUM ELtGtBtLtTy CR|TERIA

SECTTON - ll: INSTRUCTIONS TO THE BTDDERS

SECTTON - lll: TERMS OF REFERENCE

sEcrtoN - lv: BID aPENING - EvALttATtoN pRocEss AND sELEcrtoN cRtrERtA

sEcTloN - v: PERFORMA FoR TEcHNtcAL BtD/MtNtMuM ELIGtBtLtTy cRtTERtA

SECTION - VI: PROFORMA FOR FINANCIAL BID DECLARATION REGARDING FINANCIAL BID

ANNEXURE - I: LETTER OF UNDERTAKING

ANNEXURE - ll: FORMAT oF BtD sEcuRtry DEOLARATI2N tN LtEu oF EMD

AN N E x U R E - I t t : D EC LARAT tO N REG ARD t N G B LAC KLt STt N G / N O N - B LAC K Lt ST t N c
ANNEXURE - lV: DETATLS OF CA F\RM'S TURNOVER

ANNEXURE - v: FORMAT FoR pRovtDtNG DETA1LS oF ExpERtENcE oF woRKs

9

3L

16

78

19

20

21

22

23

*ury
M

Pagc 2 <tf 24



Tender rlocumentfor Hiring oJ'Chartered Accountunt Firm ut DBTB

DELHI BUREAU OF TEXT BOOKS
25/2, INSTITUTIONAL AREA, PANKHA ROAD
66I)" BLOCK, JANAKPURI, NEW DELHI-I10058

Ilmail- delhiburcauoftextbooks@gmai1. com

I)atcd:No. li.Acctts./Dll'l Il/2 026-27 I

NOTICE INVITING TENDER

Subiect: 'l'cncler tlocument for Iliring of Chartcred Accountant firm I'or providing
Auditing Serviccs at l)clhi Ilureau of 'l'cxt Ilooks through GeM l'ortal only fbr thc

financial year 2026-27- lleg.

l. Dclhi Burcau of Text Books (Delhi) is an'Autonomous Organization registered un<lcr thc

Sooictics Rcgistration Act, 1860 in GNCT of Delhi.

2. Dclhi Ilureau of Tcxt Ilook5.invites tendcrs under Two Bid System, through GcM Portal only,

from eligible, expcricnccd, financially sound and rcgistcrcd Agencies/Firms in thc prcscribccl

fonnat lor Iliring of Charlcrcd Accountant Firm for Providing Work/Scrviccs at I)clhi Ilurcau

ol''l'cxt Books through GcM Portal Only lor thc financial year 2026-27 . Thc cligibility critcria

lor thc agcncy, proccdurc and instructions for submission of bid document and sclcctir)lt proccss

arc mcntioncd in this tcnclcr document.

3. llclorc submission o1'thc bicl, through GcM porlal, intcrcstcd bidders are adviscd to gtl through

thc tcnclcr clocur-r-rcnr cai-cfr-rlly and fill in all rclcvant information and submit complctc tcnclcr

documcnts through GcN{ Portal only.

4. l.'or any qucrics rclating to the tender documcnts and the terms and conditions containcd thcrciu,

bidders may scck clarification, within thc stipulated time, by writing email to

dclhiburcuoftcxtbooks@gmai1. com.

SECIL I 1'l'AItY(D I l'l'l I )

6r/
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Tender documentfor Hiring of Chartered Accountont Firm at DB7-tl

TENDEIT SCHEDULE

Namc of thc Work I"Iiring of Chartered Accountant t irm for providing
Auditing Services at Dclhi Ilurcau of 'Icxt Books through
GcM Portal Only.

Ilid Submission Start Date As pcr GcM
l'rc-Ilid Meeting Date As per GeM

Vcnuc:

coNFEtUiNCE ROOM SIiCt{ETAtty(DB'f I}),
2512, INS'|ITUTIONAL AI{11A, PANKIIA I{OAI)
"I)" Ill-OCK, JANAK}UI{1, NllW DIILIIl-I I005,S

Last l):rtc for Submission of
Ilid (through GeM portal only)

As pcr GeM

l'cchnical Bid Opening Date As per GcM
I)atc and Timc for
Prescntation bcfore the
committcc

Will be intimatcd through email to the eligible
biddcrs.

F'inancial Ilid Opening Datrc- As per GeM

A,/
a*v YK L-
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Tencler clocumentfor Hiring of Charterecl Accountant Firm ot DBTB

SECTION _ I: MINIMUM ELIGIBILITY CRITERIA

l. Minimum Eligibility qualification for cvaluation of Technical Scorc

1.1 Thc Charlcred Accountant Firm should be registercd with the Institutc ol'Cl"rartcrccj

Accountants of India (ICAD and should havc I'AN Number and GS'l' ttcgistration
Numbcr.

I .l Iior liY 2(\25-26, thc CA lrinn shoulcl bc cmpanellcd with the C&AG for l'SlJs' audit and

with thc Itlll for bar-rk branch audit.

13 'l'lrc liirnt should havc bccn in continuous opcration for at least l0 ycars aflcr its

rcgistratior-r.

1.4 'l'l'rc avcrage Annual 'furnover of thc Firm during the last 3 financial years (i.e. 2022-23,

2023-24 anrJ 2024-25) must be equal to or more than Rupces Forty lakhs (Rs. 40.00

lakhs). Must attach duly auditcd/certificd copy of CA Firm (other than bidding CA fim)
as pcr prcscribcd anncxure - IV or its cquivalcnt.

1.5 The Firm should have experience of at least three original assignments awarded from the

financial year started from202l-22 inthe Statutory Audit of the Annual Accounts in any

Central/State Govemment Funded Educational Institution or Central/State Government

Funded Research Institutions or in any State Govt. funded Educatiorral

Body/Society/Trust ryhich are based in Delhi. Must attach documentary cviclclrcc whcrc

thc scopc of",r,ork has bccn mcntioncd.

1.6 'l'hc Itirrn shor-rlrl havc tl,cir rcgistcrccl hcacl offipc in Dclhi, which shor-rlcl bc in opcratiotl

at lcast 5 fivc yciu's. Must attach thc <;opy of iCAI rcgistration certificatc showing I)clhi

aclcircss as Ilcacl olficc lor at least livc ycars to substantiatc thc claim.

1.7 'l'hc Cliarlcrccl Accountant Irirm should havc Thrcc (03) parlners with Mininlr:m 'l'wo

(02) I;ull timc FCA. Dctails of thc samc should bc attached.

1.8 An Affidavit of INR 100/- duly ccrtificd by a Notary in thc prescribcd Anncxurc -lll
rcgarding btacklisting/non-blacklisting of firm/agcncy must be uploadcd. l'hc said

affidavit should bc issucd within 03 months from thc date of issue of tcndcr.

1.9 Production of originals for vcrification - Thc biddcr may bc askcd to producc thc

original clocur-r-rcnts lor vcrification at any stagc of tcndcrprocess or as and whctr sotrght

for, lailing which thc bids are liablc lor disqualification.

1.10 Llidtlcrs must submit documcntary proof in supporl of mccting cach ol thc abovc

minin'rum qualification critcria. A simplc undcrlaking by the biddcr fclr any ol'tlic statccl

ct'ilcria urill not sulficc thc purposc. All documcntary proof must bc listcd on thc

lcttcrhlacl o['thc company rcfcrring pagc numbcrs on which documcnts arc placcrl.

L I I Iiarncrl Moncr, I)cposit (FIMD) 'l'hc bidclcr has to submit Bid Sccurity l)cclaration in

licu of EMI). lionnat of dcclaration is placcd at Anncxurc - II. 'l'cndcr without llicl

Sccurity Dcclaration from the Biddcrs shall not bc considcrcd'

1.12 Firm applying for this tendcr should only bc a Chartcred Accountant firm. III{ Iir-nls,

Manpowcr consulting agencies, rccruitmcnt firms, or intermediary scrvicc providcrs sl-rall

not bc cligiblc to participate in this tcndcr proccss, cither indepcndcntly or as part o{'a

consortium/joint venture. Any bid submitted by an IIlt firm shall bc trcatccl as non-

nsive and is liable to be rejected at any stage of the tender process without furthcrrcspo

tu 0,*;!
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correspondence. Participation is restricted exclusively only to CA Firms'

2. Minimum EtigibilitY Critcria

2.1 Minimum Eligibility Critcria will bc as pcr Section - I'

3. Scopc Work/Services

3.1 Scopc of work/serviccs shall bc as pcr Scction - III'

4. l,lMD and Performance SecuritY

4.T l,larncst Money Dcposit (EMD) - The bidder has to submit Bid Security Dcclaration ir-r

licu of EMD. Format of declaration is placcd at Annexurc - II. Tcnder without Rid Sccurity

Dcclaration from the Bidders shall not be considered'

4.2 pcrformance Security - Successful bidder has to deposit a sum of cquivalcnt to 5%r ol'

total annual contract value, in the form of Bank Guarantcc/Dcmand Draft/irDll ctc' irl

lavour of Managing Digcctor, Dclhi Ilurcau of Tcxt Books" payablc at DII'l'll, I)clhi.'t'lic

pcrformance security siall bc rclcasccl aftcr two montirs bcyond datc o[ all contractLrai

obligations, without any interest. No cxcmption is allowcd to NSIC/MSMI] rcgistcrccl linll'

5. Cost of Bidding

5.1 fhc Bidder shall bear all costs associated with the preparation and submission of its bicl,

an<l thc Institute will, in no case, be rcsponsible or liablc for thcsc costs rcgardlcss of thc

conduct or outcome of the bidding process'

5.2 fhc Bi<lder is expected to examine all instructions, forms, tcrms, and spccifications in thc

biclding documents. Failure to fumish any or all information sought by thc bidding

ciocumcnts or submission of a bid not rcsponsivc to thc bidding rcquircmcnts iu any rcspcct

will bc at the Bidder's risk and may result in rejection of bid.

G. t,anguag.c oriia

6.1 'l'hc bid prepared by thc Bidder, as wcll as all corrcspondcncc and documcnts rclating to

thc bicl shall be writtcn in English languagc'

7. I'criod of ValiditY of Bids

7 .1 Bids shall remain valid for 90 days from the date of opening of technical bid. A bid valicl

for a shorter period shall be rejected as non- responsive'

tuy 
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1.2 In cxccplional circumstances, the DB'fll may ask the Bidder's consent to an cxtcnsion ol'

thc pcriod of validity. The request and thc rcsponscs thcre to shall bc madc in writing. A
Iliddcr may rcfusc thc rcqucst. If cxtcnsion is givcn, a Bidder will not bc pcrmittcd to
nrodily thc bici cluring thc cxtcndccl bicl validity pcriod.

Moclifications and Withdrawal ol Ilids

8. 1 No bicl w,ill bc moclificd aftcr subrnission o[bids. No documcnts will bc acccptccl in sr"rpport

of csscntial prc-bid critcria aftcr thc last datc of submission of bids.

No bid will bc withdrawn in thc intcrval betwecn the deadline for submission of bicls ancl

the expiry of thc pcriod of bid validity spccified by the Bidder in the bid form. Withdrawal

of a bid during alorcmentioncd intcrval may rcsult in blacklisting of firm.

Ilight to acccpt or to reject any bid or all bids

I)81'l] rcscrvcs thc right to accept or to rcjcct any bid or all bids, and to annul thc bidcling

procoss at any tintc prior to award olcontract, without assigning any rcasons thcrcolancl

DI]'I'B shall not bcar any monctary liability incurcd to the affected Biddcr(s). Dccision of
I)clhi Ilurcau of 'l'cxt books in this rcgarcl shall bc final and binding to alt.

Notification of Award

I 0.1 Pr'ior to tl-rc cxpiry of thc validity period of bid, Delhi Bureau of Text bboks shall notify thc

succcsslul biddcr in writing that thcir bid has bccn dcclared qualificd and awarcl lcttcr is

bcing issucd. 'l'hc Ilidder has to givc his acceptance within 05 (Five) days from tl-rc clatc of
issuc of award lcttcr.

10.2 Ilcforc commcnccmcnt of work, succcssful biddcr has to execute an agrccmcnt otr a Non-

.luclicial Stamp papcr of Rs. 100/- or abovc. Cost of thc stamp paperwill bc bornc by thc

bicldcr.

I 1. I'criod of Contract

1 I . I 'fhc contract pciio<l of Charterccl Accountant firm, to provide the desircd scrviccs, shall bc

for a period of One F.Y. 2026-27 and extendable to another year on satisfactory

performance.

I 1.2 I{owevcr, assigncd contract may bc tcrminatcd with a noticc of 15 days without assigning

any rcasons tl.rcrcof. I)ccision of thc DIITII in this rcgard shall bc final and binding. No

corrcspondcncc in tl-ris rcgard shall bc cntcrlaincd.

I L3 Notwithstariding anything containcd hcrcin abovc, the DBTB resorvcs thc right to

c'liscontinr'tc thc scrviccs of Charlcrcd Accountant firm in thc cvent thcir scrviccs arc louncl

9.

9.1

10.

@t-- % l)agc 7 ol'2,1
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unsatisfactory at any time during thc contract period.

12. 'l'crmination of, Contract

12.1 If thc services of the firm are not found satisfactory, they will bc issued a writtcn noticc lor

improvement by the DBTB Authority. If satisfactory improvcmcnt is not found (within 0I

wcck) after this notice, a final notice will be issued to the firm by the DIITB Authority to

terminate the contract without prejudicc to any rights or privilcgcs accusing to cithcr party

prior to such termination. During the period of notice, both parties shall continltc ttr

cliscl-rargc their dutics and obligation.

'l'hc I)lll'B also rcservcs thc right to tcuninate thc contract by giving 15 clays'r.toticc to tltc

agency without assigning any reasons thereof. Decision of the Delhi Bureau of 'l'cxt books

in this rcgard shall be final and binding.

'l'hc I)ll I'B in any situation will not bc under any obligation to pay compcnsation or ntal<c

thc payrnent for which services are not rendered.

13. Clarification of Bids

During evaluation of th'e bids, thc DtsTB may, at its discrction, ask thc Ilidclcr lbr

clarification of its bid. I'he request for clarification ancl thc rcsponsc sl'rall bc in rvritirrr:

through GcM shall be sought, offcrcd or pcrmitted.

Any cffort by a Bidder to influencc thc DIITB Authority in its dccisions on bicl cvalr-ration.

bicl comparison or contract award dccisions may rcsult in rc.icction of thc Ilic'lcicr's bitl

rry

N.

hz\'\1 a-

t2.2

t2.3

13.1

13.2
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SECTION - III: TERMS OF REFERENCE

Scope of Work/Serviccs

'fhe CA firm is required to perform and complete the audit as per the standards of auditing

prescribcd by the Institute of Chartered Accountants of India (ICAD and is requircd to issuc

report by stating their opinion on the financial statements of the DBTB for FY' 2026-21.

Additionally, thc scope of the work for thc auditor shall include, but not limitccl to,

chccking and vcrification of the following:

Statement of Au<lit objection pointed out in thc previous Audit reports and Action 'I'akcn

rcport by tlic l)cpartmcnt in compliancc clonc during thc period under Audit.
I)ctailcd finding in rcspcct of thc l.rnalization of accounts for thc year undcr auclit, giving

spccial cmphasis on thc following poir,ts:

. Checking/Vcrification of cash on monthly basis at the time of opcning and thc

closing of thc month.

. Chccking/Verihcation of Store/Stocf on monthly and quarterly basis.

. Chccking/Vcrification of loan and investment (FDRs) etc. on monthly and quarlcrly

basis.

. Checking/Vcrification of prescribcd books and records area maintaincd cfficicntly.

. Chccking/Vcrificatibn of pay and allowances of staff of DBTB arc drawn as pcr

recruitmcnt rulcs.

. Chccking/Vcrification/chccking of Ilank invcstment and Bank rcconciliatior.r

statement on monthly basis.

. Cltccking/Vcrification/chccking of compliance of statutory dcductiorts i.c.
'fl)S/l1l'}F/CI)lilPcnsion and ledgcr accounts on monthly basis.

r I:xamination and vcrification of sccuritics submittcd by the dealers/biddcrs.

. Vcrification of thc other assets and liabilities.

. Ilxamination and verification of the work accounts on the basis on Incomc Statcmcnt

during thc pcriod.
. Examination and verification of sales & purchase of Text Books and other materials

on monthly basis.

. Itcview of incomc tax provided in the financial statements as per the provisions of
the Incomc*Iax Act, 1961

. To vc$fy thc GST retums for the IrY 2025-26 with the DBTB records.

. 'fo rcvicw thc commcnts/obscrvations of thc intcrnal auditor.

. 'l'hc various items of assets and tiabilities shown in the balancc shcct and

cx1-lcnditurc o1' abnonnal naturc which arc not covcred by thc sanctions of thc

Compctcnt Authority should bc commcntcd upon by you in thc audit rcport.

A rcporl of'thc casc of firc fraucl or thcft, if any occurrcd in thc Ilurcau during thc

pcriod unclcr Audit, bc submittcd with full dctails. fhc report should spccially

rncntion, if thcrc is not such casc rcported in the llureau during thc pcriod undcr

a.

b

Audit.

w!.-- 0a/ Pagc 9 <tl'24
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l{cvicw the proccss of Physical vcrification of fixcd assots as wcll as

and givc comment on the auditors' rcport'

Issuc of Utilization Certificate (UC) bf various schemcs/ctlnfcrcnccs

rccluircments of DBTB.

ctc., as pct' lltc

Audit of Annual Accounts of thc DBTB and submission of its audit report on thc liinancial

Statcrncnts. Rcmark: It may plcasc bc notcd that thc quantntn of works mcnlionccl abovc

arc tcntative, and DBTB which may incrcasc or dccrcasc during thc contract pcriod'

Note:

t. Obseyvation and short coming noticed during lhe course of the Audit lo be contpliecl by

Delhi Bureau of Text Books.

2. It may please be noted that the qtrantum of works mentioned above are tentatitte. 'l'hc

Competent Authority of Delhi Bureau of Text books reserve the right to inc:rcu';a'

clecrease or rlid not assign any parlicular tasks as tr)er ils requirentenl. ^rhty sttc'lr

. variation has to be Juffilled by the CA Jirm with the same tcims & condition.

lisscntial Tcrms & conditions frlr complction of thc works

l5.l .l'hc CA firm has to depute sufficicnt number of staff, both qualificd and non-clualificcl

staff, for carrying out the audit of the DBTB and to complcte the audit of financial

statcmcnts and issue"tire auditors'rcport within the timclincs prescribcd by Dll'l'B.'l'hc

audit willbe carried in the officc of thc DBTB'
'l'hc CA firm shall ensure the timely completion of the audit by covering the completc scopc

of work discussed above.

15.2 .l'hc work will be done at Delhi Burcau of Text books officc unclcr supervision oi thc I)ll'l ll

Ol'tlcials.

UCs/SoEs must be provided within 04 clays from the datc rcqucst. No additional fcc shall

bc paid for correction/rc-issuc of UCs/SoEs.

Support and lnPut to thc Firm

l6.l 'l'hc DRTB qhall provide working spacc, computer(s)/printcrs(s), to the selectecl Firm trr

pcrform their work/services. The DBTB will also provide all primary data, records, dctails,

information and explanations, etc., to thc CA firm for carrying out the audit for ltY 2026-

21.

Paymcnt Terms

.l.hc payment shall be made on consolidated basis against thc scrviccs providcd by tl'rc firnr,

subjcct to the following tcrms and conditions:

t. 'l'hc payment will be made after satisfactory complction ol scrvicc by thc linrr No

consutuabIc sttlt'cs

15.

I 5.3

16.

17.

11.1
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pricc varialion would bc allowcd during the initial contract period.

ii. Any incrcasc in statutory taxcs during thc contract period will bc bomc by thc DII'fIl.
iii. 'fDS undcr Income Tax and GST will bc dcductcd at applicable ratcs.

I ll. I'cnalty

18. I I)elhi Ilurcau of 'fcxt books rcscrvcs thc right to deduct amount of lts. 1,000/- or as dcoiclccl

by thc I)clhi Ilurcau of Tcxt books agair,st cach dcfault from thc bill raiscd by thc fimr.

18.2 Iiuflhcr, unforcsccn circumstanccs will bc dcalt separatcly and quantum of pcnalty will bc

dccided by the Delhi Bureau of Text books. The decision of the Chairperson, Dclhi Burcau

of 'l'cxt books, will be final and binding rn this regard.

i 8.3 In case , the firm fails to comply with any statutory/taxation liability under appropriatc law,

and as a result thereof Delhi Bureau of Tcxt books is put to any loss/obligation, monctary

or otherwise, the Delhi Bureau of Text books will be entitled to get itself reimburscd out

of thc outstanding bills/Pl]G to thc cxtcnJ of thc loss or obligation in monctary tcrms.

19. Arbitration Clausc

19.1 Any clisputc and or differcncc arising out of or rclating to this contract will bc rcsolvcd

through joinl discLrssion of thc Authoritics' rcprcscntatives of thc conccmcd partics.

Flowcvcr, if thc disputes arc not rcsolvcd by joint discussions, then thc mattcr will bc

rcf'crrcd lor adjudication to a sole Arbitrator appointcd by the Chairman, DlI'fll.

19.2 'l'hc award of thc solc Arbitrator shall be final and binding on all the parties, 'l'hc arbitration

procccdings shall bc govcmed by Indian Arbitration and conciliation Act 1996 as amcndcd

fi'om timc to timc.

19.3 Thc cost of Arbitration shall be borne by the respective parties in equal proporlions. During

the pendcncy of thc Arbitration procccding and currency of contract, ncithcr parlly shall bc

cntitlccl to suspcncl thc work/scrvicc to which thc disputc rclatcs on account ol' thc

ar:bitration.

Arbitration procccding will be held at Delhi/New Delhi only.

2{1. Indcmnity and Sccrccy Clausc

20.1 'l.hc sclcctcd finn must indemnify Dclhi llureau of f'cxt books, from all Lcgal, l;inatrcial,

Statutory, Taxation, and othcr associatcd liabilitics, rclatcd to the assigncd work.

20.2 'l'hc sclcctcd firm has to pay or compcnsatc the Dclhi Bureau of Text books for thc losscs,

damagcs or liabilities incurred by thc firm during thc course of complction o[ assignccl

work.

g,&- Y 4'
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20.3 All information given to or made available to the selected CA firm by virtue of this tcnclcr

which is identified as proprietary or confidential information, will be safcguardcd by tlrc
sclcctcd CA firm and shall not be disclosed to any individual or organization without thc

prior written approval of thc Dclhi Burcau of Tcxt books.

21. Any points that havc not becn spccifically addressed/enumcratcd in this tcnclcr clocurrcnt

or any points that nccd clarification at latcr stagc, will bc dccidcd by thc compctcnt

authority of Delhi Burcau of Tcxt books and its dccision in tliis rcgard shall bc linal ancl

binding.
22. 'I'hc latest update CAG Empanelment number is to be mentioned.

Ar,-V vv
$
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SEC'l'lON - tV: lllD OI'ENING - EVALUATION I'IIOCESS AND SIll,ECl'lON
CtTI'TEI{IA

23. Ilitl Opcning - Ilvaluation Process ancl Sclcction Critcria

23.1 Ilid sliall bc cvaluatcd bascd on thc minimum cligibility critcria and supporting dooumurts

attachcd by thc bidders. Bidders are adviscd to attach all supporting documents.

23.2 No document will bc accepted in support of minimum cligibility criteria aftcr thc last datc

of submission of bids.

23.3 Qualificd biddcr (as per minimum eligibility criteria) will be awardcd a f'cchnical Ilid
Score on the following parameters:

S. No. Portic"iais Marks Supporting documcnts

are placed at pagc No.

PAI{'l': A
t. Numbcr ol'ycars of l{cgistration with thc

Institutc of Charlcd Accounts oI h-rdia

with mir-rirnum 10 Years of existcncc:

Upto 10 years - l5 marks

After that. 01 marks for cach additional

complctc<l ycars of rcgistration. (Must

attach documcntary evidencc which

substantiatc thc claim).

20

2.

a
J.

No. of F'ull'l'ime FCAs

Upto 2 FCAs -2X4 Marks:8 Marks
'Aftcr that, 01 mark for cach additional

FCA

10

Avcra-ec Ar-rnual 'lurnovcr during last

thrcc (03) flnancial ycars i.c., 2022-23,

2023-24 aicl2024-25: Must attachcd duly
signcfl copy ol'the CA certificatc in thc

format givcn at Annexure-IV.

l5

Bctwcen Ils. 40 Lakhs to 50 Lakhs - 12

marks

Morc than I{s. 50 lakhs to 75 lakhs 15

marks

4. Original Assiqnurcnt awardcd from thc

Iiinancial Ycar startcd from 2021-22 for
Prcparation & Finalization of Annual

20

I'}agc l3 of 24



S. No. Particulars Marks Supporting documcnts
are placed at pagc No.

6,

Account, Intcrnal Audit/l;illing of
Statutory Rcturns etc. in thc rclevant
Institutc in thc cducation scctor as

mcntioned in scction-I: 05 marks for each

original awardcd Assignmcnt for similar
work during thc financial ycar startcd

from202l-22.
Notc: Extendcd Work ordcr shall not
bc treatcd as original Assignment.
(Must attacl-r Satisfactory/Work
Completion Ccr1ifi catc which substantiatc

claim.)

Nr-rmbcr of othcr Contracts (as on last datc

of submission of tcndcr)
ongoing/complctcd for othcr works,with
thc Departments/ Offices/Socictics, ctc. of
the Govt. of NCT of Dclhi (As mcntioned
in Section - I). 2.5 marks for each

running contractl Must attach

documentary cvidcncciwork orclcr which
substantiatc thc claim.

'I'otal l'art: [Al 70

l'art: I]
7. I)rcscntation bcforc thc

Committee/Institute Authority (I))'l'opic:
Oompany profilc; Expericncc of firm in
rclcvant Institute; work plan; and

Availability of F'CAs/ACAs; dctails of
task handled.

30

Grand total[A+B] Technical l]id Score
('r'rls)

100 marks

Tender document for Hiring of Chortered Accountont Firm ot DIlT-ll

Notc: Presentation: The biddcr will be given 10 minutcs' timc to prcscrrt thcnrsclvcs

bcforc thi Delhi IJurcau of Tcxt Ilooks Authority/Committec on thc givcn topic. 'l'hc

prcscntation should bc prccisc and to thc point and all thc points/prcscntation, rclatcrl to
thc job as specified in the tcndcr documcnt, should bc complctccl in thc prcscribccl tinrc
lirnit of 10 Minutes.

Biddcrs who achieve minimum 60"h of total marks allotted to Part A and Part I] u,ill
be eligible for financial bid evaluation. 'fhc bids will bc rcccivcd through (icVl porral

only ancl will bc cvaluatcd through GcM Portal by following QCI3S (QLralily ancl (bst
,ascd.",pmethod"rr"*,_ 

\, $A %ro,,ro
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23.5 !'inancial bid cvaluation

. The bidder should be technically eligible to be considered for evaluation of 'Financial
Proposal'.

. The financial bids of the shortlisted bidders will be opened in presence of the biddcrs

or thcir authorizcd representative(s) who wish to be present.

. Thc financial bid with lowest quotcd bid price for Dclhi Bureau of Tcxt books will bc

givcn a financial scorc of 100. All other financial bids of the othcr biddcrs shall bc

givcn financial score as under:

(Lowcst bicl price quoted by a biddcr / Pricc quotcd by concerned biddcr) X 100

23.6 'l'otal Ilitl Ilvaluation

'l'he total scorc shall bc obtained by weighing the technical and financial scorcs and adding

thcm. Thc wcight givcn to thc tcchnical and financial proposals are:

. Technical l'roposalz 600/o

. Financial l'roposalz 40o/o

Thc bid will bc o*aided to the I{ighcst Mark achicvcr (II-1) as per thc formulac bclow:

Aggrcgatc Marks Calculatiop: ('I'cchnical Marks *60oh) + (Financial Marl<s *4(l'l')

'l'hc l)lll'l] will prepare ranking of bidders i.e. H-1, H-2, H-3 on thc basis of
Aggrcgatc M arl<s Calculation.

22.7 Dclhi Ilurcau of Text books shall not bc undcr any obligation to furnish any

information/cxplanation to the unsuccessful bidders. Delhi Bureau of 'I'cxt books shall

comespond only with thc succcssful biddcr.

u^y---

L
r
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SEC'l'lON - V: PROFOITMA FOII TECHNICAL I]il)/MINIMUM IILIGIllll,ll'\'
CII.ITERIA

sr.

No.

C'ritcrion Dctails 'l'hc supporting
documcnt is
placccl

at I'agc No.

I Namcs & address of Rcgd. Office of bidding

firm/Agency with telephone No./email Id

Narnc, Address, Tclephone No. and Email Id

of Authorized Person.

2 'l'hc CA Firm should be registcrcd with thc

lnstrtutc of Chartercd Accountants o1 lndia

(ICAD and must possess pcrmancnt account

r.rumbcr (PAN), GST Rcgistration and

C&AG & RBI Empanclment.

(must attach copies of all the rcgistration

ccrlilicates)

a'

Rcgistcrcd with
ICAI, thcn

mentionccl

Rcgistration

Numbcr (Datc of
l{cgistration No.)

PAN of CA lrirm
GS'l' l{cgistration

No.

C&AG & I{BI
IJmpanclmcnt

No.

3

4.

'l'hc CA firm should bc in opcration for at

lcast 10 years after its registration (provide

llcccssary cvidcncc)

nr..og" lfr""A L'rrno"e, .rf tfr" Cn i'i.t"
lor thc last 3 (threc) financial years i.c. 2022-

23,2023-2q aia 2024-25 fMust bc cqual to

or greator than Its. 40.00 Lakhs (ltupecs

I.'or1y lakh)1. Providc thc dctails in thc

format givcn at Anncxurc-IV.

Ycar of
Registration/
starling of
opcration

Nos. of ycars in

opcration aftcr
rcgistratior-r (in

ycars)

5. 'l'hc lrirm should havc cxpcricncc of at lcast

thrcc Original assignmcnts awardcd startcd

liom the F-inancial year 2021-22 in
I)rcparation &. Finalization of Annual

Account, Intemal Audit/L'illing Statutory

l{cturn, etc. in any Ccntral/ statc Govt.

Plcasc proviclc thc

dctails in thc

prcscribccl

Annexurc-V with
all supporling
documents

Y7 u,, ( 4,.
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Tender documentfor Hiring of Chartered Accountant Firm ut DBTB

In casc thc abovc
rvill bc rcj cctcd/canccl lcd

information found falsc

by Delhi Burcau of Text
I/We are fully aware that

books and EMD/SD will

Namc and Dcsignation

v
M/

thc tcndcricontract

bc forfcitcd.

Datc

SIrAI-:

Signaturc

*y

sr.

No.

Critcrion Dctails '['hc supporting
documcnt is

placcd
at l)agc No.

6.

Fundcd Ilducational Institution or
Ccntral/statc Govt. Irunded Itcscarch
Institutions or in any Govt. lundcd
llducalional llocly Must attach documentary
cvidcnce whcrc thc scope of work has bccn
rncntioned.

Itegistcrcd hcad office in Delhi, which
should bc in opcration at least 5 years. Must
attached supporting document in this rcgard.

Ycs/No

7. Thc Chartcrcd Accountant Firm should have

Minimum Two (02) Full time F-CA. Details
ol'thc samc should bc attached.

Yes/No

8.

9

Must attach l)cclaration in the prescribcd

Anncxurc III.
Yes,No

Whcthcr llMI) clcclaration in licu ol'ltMD in
thc prcscribcd Anncxurc * III

Yes/No

PagclT of24



Tencler clocumentfor Hiring of Chirrteretl Accountunt Firm ut DllT-ll

STCTION _ VI. PROFORMA FOR FINANCTAL BID DECLAMI'ION
REGARDING FINANCIAL BII)

iitcl r*t.i,r*t r't.t 
" 
L, n ii, I i a,, r.

iLrclusivc of GS'l' as Pcl Ccivl

porlal

l{upces (in

Notc: 'l'hc consolidatcd ratc should bc quotccl (through GcM Portal Only) in vicw ol'thc qLrantunr

ol'woricscrviccs fbr mentioncd at Scction-lll ancl thc quotcd l'cc should bc all inclr-rsivc 01'(iS l'

No othcr chargcs on account of travelling, accommodation, food and other expcnscs will bc paid'

I/Wc dcclarc that thc financial bi<l has bccn submittcd without any additional/couutcr

condition and it is being submitted strictly as pcr the conditions of the tcndcr documents anci

I/wc arc aware that the financial bid is liablc to be rejected if it contains any other conclition'

Paymcnt'l'crm
Ycarly

Signaturc.

Namc and Designation.

$ry
M

I)atc :

SDAL:

Unit-Lump sum

pcr ycar
I)cscription of Jobs as

clctailccl in Scction -III

Page ltl ol-24



Tender documentfor Hiring of Charterecl Accountsnt lrirm ot DBTB

ANNITXURE _ I: LETTEII OF UNDEITTAKING

(I]ndcrtaking from Iliddcr on thcir Lcttcr Head)

'l'o

'fhc Secretary,

Delhi Bureau of Text books

25 I 2, Instit-ttional Area, Pankha road,

D-Block, Janakpuri, New Delhi-1 10058

Sr"rbjcct: Undertaking for thc participation in thc Tcndcr Rcf No.

Sir,

l. I / Wc hcrcby aglcc to abide by all tcrms and conditions laid down in thc'l'cndcr
documcnt.

2. I'his is to cerlify thatl lWe before signing this bid have read and fully undcrstood all thc

tcrrns and conclitions/scopc of work qnd all other instructions containccl thcrcin ancl

undcrlake mysclfl ourselvcs abidc by thc said tcrms and conditions.

3. I/ Wc shall providc work/scrvices, as mcntioncd in thc said tender documcnt, at Dclhi

IJurcau of Text books, if work awarded.

4. IlWc amlare wcll awete of the fact that furnishing of any false informatiorVfabricatcd

documcnts would lcad to rejection of my tender at any stage besides liabilities towards

prosecution under appropriate law.

5. I/We hereby declare that VWe amlare not a relative of any of the employees of the Delhi

Bureau of 'fext books. Nor do VWe have any relationship whatsoever with any of thcm.

I)atc:

Signature.

SBAL:

2
Namc and Dcsignation.

5-oe^'ty
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Tender docnmentfor Hiring of Chartered Accountant Firm ut DB7'll

ANNEXUITE - II: FORMAT OF BID SECURITY DECLARATION IN LIIIU OF.
IiMT)

(On Biddcrs Lcttcr hcad)

F'ormat ol'llid Security l)cclaration Form from Iliddcrs In Licu of EMI)

Datc: 'l'cnclcr No.

' 'I'o

'l'hc Sccretary,
Dclhi Bureau of Text books
25 I 2, Instittttional Area, Pankha road,

D-lllock, Janakpuri, New Delhi- 1 I 0058

IiWc,'l'hc unclcrsigned, declare that:

I/Wc unclcrstand that, according to your conditions, bids must bc supported by a Bid Securing

Declaration. 4'

I/!Vc accept that I/We may be disqualified from bidding for any contract with you for a

pcriod as dccidcd by you from thc date of notification if I am /Wc arc in a breach of.any
obligation/clause of bid documents and/or bccause I/We

a) have withdrawn/modificd/amcnclcd, impairs or dcrogatcs ftom thc tcnclcr, my/our Iird
during the pcriod of bid validity spccified in thc form ol llid; and or

b) having been notified of thc acccptancc of our Bid by thc purchascr during thc pcnocl

of bid validity (i) fail or rcfusc to cxccutc thc contract, ilrccluirccl, or (ii) lail or rclirsc
to submit thc l')crformancc Sccurity/l3ank Guarautcc, in accordancc with thc

Instructions to Bidders.

I/We understand this Bid Securing Declaration shall cease to be valid if I am/wc arc not
thc succcssful Bidder, ]rpon the earlier of (i) thc receipt of your notification of thc namc ol.thc
successful Bidder; or(ii) thirty days aftcr the expiration of thc validity of myiour I3id.

Datc:

SIJAI,:

Signature.

Name and Designation.

Q,J2,

W
\ $,rt @-
)/ 

/ 
\
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Tentler rlocumentfor Hiring of Chartered Accountant Firm ut DBTB

ANNEXURE - III: DECLARATION REGARDING BLACKLISTING /NON-
BLACKLISTING

('l'o bc cxccutcd on Non-Judicial Stamp papcr of Rs. 100/-or abovc and duly attcstccl by a l'ublic

Notary/Exccutivc Magistratc)

I)cclaration rcgarding blacklisting /non-blacklisting from taking part in Govt./I'S[Js, ctc.'s

lcndcr

I / Wc I']roprictor/ Partncr(s)/ Director(s) of M/s hcrcby

clcclarc tl-rat the firm/company namcly M/s

has not bccn blacklistcd or debarred and no I'olice Case or Vigilance enquiry is pcncling or havc

cr.,cr bccn punished by any Hon'ble Court. No dues towards any tax liabilitics is pcnding as on

thc clatc of thc declaration. Our firm has not becn blacklisted in the past by Dclhi Ilurcau ol''l'cxt

Ilooks or any other Govt. funded Educational Institutes such as NITs, IITs, Univcrsitics and othcr

sir.r.rilar institutions/Ccr"rlral Autonomous Bodies/Central Rcscarch Organisation/ I)SU/Ccntral

ALrtonomous llody lirrnr tal<ing part in such tcndcrs.
-aL OR

I/Wc l'roprietor/Partner(s) of M/s l-rcreby clcclarc

wasthat thc firm/company namely M/s

blacl<listccl or clcbarrcd by I)clhi Ilurcau of 'l'cxt Ilooks or any othcr Govt. Iirnclccl IrclucatiorTal

lnstitLrtcs such as NI'l's, III's, Univcrsitics and othcr similar institutions/ Ccntral Autortonrous

lloclics/Ccntral l{cscarch OrganisatiorVl']sUlCentral Autonomous Body from taking part irr

(iovcrnmcnt tenders for a period of years w.e.f.
'I.hc pcriod is over on and now the firm/company is cntitlcd to takc part

in Govcrnmcnt tendcrs. Irufther, no Police Casc or Vigilance enquiry pending or havc cvcr bccn

pr-rnisl-rcd by any Flon'blc Court. No ducs towards any tax liabilitics is pending as on thc datc ol'

thc dcclaration. In casc thc above information found false, VWc are fully awarc that thc tcndcr/

contract will bc rcjcctcd/cancelled by Dclhi Rurcau of Tcxt Rooks and IIMI)/SI) shall bc

Iorlbitcd.

Nanrc.

I)atc:.

Pagc2l ol24



Tender documentfor Hiring of Chartered Accountunl Firm ot DBTIJ

ANNEXURE _ IV: DETAILS OF CA FIRM'S TURNOVER

[to bc submitted on thc lcttcrhcad of thc CA Firm, othcr than bidding CA I'irnrl

Details of CA Firm's Turnover

Particular Financial Year Averagc

2022-23 2023-24 2024-2s

Annual
'furnovcr

Ccrtificd copy of Annual Tumover in the prescribed format or equivalent must be attachcd along

with copics of duly auditcd balance shccts. It is to be certificd by an independcnt CA/CA linn,
othcr than the bidding CA firm.

Dctails of CA Firm

Signaturc.

SIJAL:

Namc and Dcsignation.

UI)IN
I)atc.

q'

\U
//

A,^ry/

N
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Tender documentfor Hiring of Chartered Accountant Firm at DBTI)

ANNE,XURE _ V: FORMAT FOR PROVIDING DETAILS OF EXI]ERIENCII
OF WORKS

Format for providing details of expericnce of works

Notc: It may please be noted that only expcricncc shall be considcred for which supporling

clocumcnts are attached. It is mandatory to subrnit work complction ccrtificatc duly attcstccl by

thc cilncemed C.A. l"irm.

I)a1c: Signaturc

SIIAI,: Name and Designation .

Iteferencc of page n0. on

which the Documcntary
cvidence is attachcd

Name & Addrcss of thc Central/
Statc Govcrnment Funded
Educational Institutions/Research
Institutions/ any Govt. Funded
liducational Institute

Number of
years of
Experiencc

/ CI'''>--
dffiA''.^ '

v
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Tender documentfor lliring of Chartered Accountunt Firm ul Dll'l-B

DELHI BT]REAU OF TE,XT BOOKS
2512, INSTUTUTIONAL AREA, PANKHA ITOAD,
((l)" BLOCK, JANAKPURI, NtrW DELHI-I10058

I,lmail: delhibu reauoftcxtbooks@gmail. co m

A I'}DF filc of tcndcr is bcing uploadcd on GeM Portal as A'I'C (Additiona[ 'l'crurs ittttl

conditions) having detailcd tcrms & conclitions of tcndcr for hiring of scrviccs o1' (lha(crccl

Acccruntant for thc Financial Ycar 2026-21 on GIIM Portal.

'l'hc Ilid will be considercd as pcr the terms and conditions and spccificatit)ns as

mcntioncd in the PDF file uploaded in ATC.

sllcRIITALY (r)B'r'r I )

$rV
Lv

N
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